AJMVNHUCTPALIA IIOPOTHUKOCKOI'O CEJIBCKOT'O ITIOCEJIEHUSA

IIOCTAHOBJIEHUE

04.09.2023 c. [TopoTHMKOBO Ne 41

O06 yTBep)kJeHUn AIMUHUCTPAaTUBHOTO peryiaMeHTa MnpezoCcTaBIeHUs
MyHULMNanbHOW ycnyru «[IpuHsATHe Ha yueT rpakJaH B KaueCTBe HY>K/JAIOLIUXCS B
JKUTBIX TIOMELLIeHHUsIX» Ha TeppuTopuu [TOpOTHUKOBCKOTO Ce/IbCKOr0 MoceaeHust

B cootBerctBUM ¢ ['paxpaHckuMm KogekcoMm Poccuiickon ®enepauuu,
KumminaeiM - KozekcoM Poccutickont @efepauyn, PefiepasibHbIM 3akoHOM OT 06
okTsi6psi 2003 roza N 131- @3 «O6 o06muMx MNpUHLMIAX OpraHU3alid MeCTHOTO
camoymnpaBneHuss B Poccutickout ®epnepaiiumn», desepaibHbIM 3aKOHOM OT 27 WIS
2010 roga N 210-®3 «O06 opraHu3aiuu TIPeOCTaB/e€HUsI TOCYJapCTBEHHBIX U
MYHULIMIIA/IBHBIX yCayr», @enepanbHbiM 3aKOHOM OT 2 Masg 2006 r. Ne 59-@3 «O
TOpsIIKE PAaCCMOTpeHHUs1 oOpalljeHrid rpakaaH Poccuiickort @epepaiiin», 3aKOHOM
Tomckoit obmactu ot 08.06.2005 roga Nel9-O3 «O rmopsizke BefeHHs OpraHaMH
MECTHOTO CaMOYITIpaB/IeHUsl yuéTa Tpak[JaH B KaueCTBe HYKJAIOIIUXCS B JKAJIBIX
MOMEIlleHUsIX,  [peJoCTaB/JeHHbIX 0  JI0roBopaM  COLMajbHOTO  HavMay,
DYKOBOZICTBYSICb Y CTaBOM MYHUIMIIABLHOTO  0Opa3oBaHusi  «IIOpOTHMKOBCKOE
ceJsTbCKOe TiocesieHre bakuapckoro paiioHa ToMckoit o6sacTi»,

ApmunucTpanusa ITopotHukoBckoro cenbckoro rnoceyienuss [IOCTAHOBJ/ISAET:

1. YTBepauTh AJMUHUCTPATHUBHBIN perjaMeHT IIpeIoCTaB/leHNsT MYHHUIUATIaTbHOU
yoiyrn  «[IpyuHATHEe Ha y4YeT TPaXKJaH B KaueCTBe HYXKIAIOIIUXCS B OKHIIbIX
TIOMEIIeHUsIX» Ha TepPUTOPHH [IOPOTHUKOBCKOTO CEeIbCKOTO TOCE/IeHUsT COTJIaCHO
[IpunorxkeHuto.

2. OnybsMKoBaTh HACTOsIIEe TIOCTAHOBJ/IEHHE B MecTax Jid OOHapo[OBaHHUS U
pasMecTUTb Ha  OQUIMAJILHOM  CaliTe  MYHHUIMINAJLHOTO  00Opa30BaHUS
«ITopOTHHUKOBCKOT'O cebCKoe rocejieHHe» B ceTu VHTepHeT
(https://www.spporotnikovo.ru/).

3. TlocTaHoB/ieHHe BCTyTaeT B CU/Y IOC/TIe ero O(QHIMaJbLHOTO OIyO/IMKOBaHUS
(obHapogoBaHus).

4.  KoHTpOJIb 3a UCIIOJTHEHHUEM HACTOSIIIEr0 IOCTAHOB/IEHHS OCTABJISIFO 3a COOOM.

I'naBa [IopOTHUKOBCKOI'O CeJILCKOIO MTOCeIeHUs H.}O. UymakoBa


https://www.spporotnikovo.ru/

[Tpunoxxenue
YTBEPXJEHO niocraHoB/ieHueM
ot 04.09.2023 Ne 41

AAMPIHI/ICTpaTl’IBHBIﬁ perjiaMeHT 1nmpeaocraB/I€HUsA MyHPIllI/IHaJIbHOﬁ
YOIy «I"[pumrrne Had YUYeT I'PaAXAdH B Ka4UeCTBE HYXX/JAIIUXCA B )KW/IbIX
MNoMeLeHUAX» Hd TEPPUTOPHUH HOpOTHl/IKOBCKOFO CeJIBCKOro0 1nmocejienus

I. OO01He Mo/I0KeHus
IIpeaMeT pery/iMpoBaHusA AJMHHHCTPATUBHOI'O perjiaMeHTa

1.1. AJMUHUCTDAaTUBHBIA perjaMeHT TIpeAOoCTaB/AeHUs MYHULIANAJIbHOU
ycnyru  «[IpyHsiTHe Ha ydYeT TpaKJaH B KauyeCTBe HYXAAWOIUXCA B JKAJIBIX
TOMeI[eHUsIX» pa3paboTaH B 1e/sX T[IOBBIMIEHHST KauecTBa U JAOCTYITHOCTH
Npe/iOCTaB/AeHUs MYHULIMNAJBHOU YyC/IyTH, OMNpeJesseT CTaHAapT, CPOKU U
TOC/IeJ0BaTeIbHOCTh IeUCTBUM (aIMUHUCTPAaTUBHBIX MPOLIEIyP) TIPH OCYIeCTB/IEHUU
TIOJTHOMOUHMM T10 00ecreueHUI0 TIPOKUBAIOIUX B ITOCEJEHUHd W HY>KIAIOIIUXCS B
JKWIBIX ~ TIOMEIeHUSX MaJOUMYIIUX TpaK[JaH > KWIbIMA TIOMEIeHUs MU B
[TOpOTHUKOBCKOM  Ce/lbCKOM TiocesieHMd bakuapckoro paiioHa Tomckoii o6sacTw.
Hacrosmmii AJMUHUCTPAaTUBHBIM perjiaMeHT peryavupyeT OTHOLLIEeHHWs] BO3HHKAIOLIHe
Ha ocHoBaHuM KoHctutyuuu Poccurickon ®epepaiun, KWIMILHOTO KojeKkca
Poccurickonn ~ ®epepaumm, HanoroBoro kogekca  Poccurickor — @eneparnuu,
@enepanbHoro 3akoHa or 27 wutonsg 2010 r. Ne 210-d3 «O6 opraHu3aiuu
TpeJiOCTaB/IeHUs TOCYJAPCTBEHHBIX W MYHULMIIANBHBIX YyCIyr», 3akoHa TOMCKOM
obmactu ot 08.06.2005 roga Nel9-O3 «O mopsigKe BeJjeHUSI OpraHaMd MeCTHOTO
caMOympaB/eHus1 YuéTa rpaXkJaH B KaueCTBe HYKJAIOIIUXCS B >KUIbIX MOMEIeHUsX,
NpeJIOCTaB/AeHHbIX M0 J0rOBOpaM COLMAJBbHOrO0 HalMa» (MpuHST IlocTaHOBIeHHEM
locymapctBenHoit Iymbl  Tomckoidi obGsmactu ot 26.05.2005 roma Ne2104
( Cc U3MEeHeHUSIMU U [TOTIO/THEHUSIMH).

Kpyr 3asBurenen

1.2. 3asBUTeNsIMM Ha [IOJlyYeHWE MYHMLUINAJIbHOM YCIYTA  SIBJISIFOTCS
bu3nueckue M@ — MaJOMMYyIUe W Apyrve KaTeropyMy IpaK[aH, Ompeje/eHHbIe
dbenepanbHbIM 3aKOHOM, yKa3oMm Ilpe3uzieHta Poccuiickoii ®@efepalivid WM 3aKOHOM
cybnekta Poccuiickoii ®esmepalii, Hy)KIAIOIUMECS B JKAIBIX TOMEIeHUAX (Janee —
3asBUTEJIb).

1.3. UHTepechbl 3asiBUTe/ied, yKa3aHHbIX B MNOyHKTe 1.2 HacToslero
AJMUHUCTPAaTUBHOTO perjlaMeHTa, MOTYT TIPe/CTaBAATh Jvlla, obsajaroiye
COOTBETCTBYIOIIIMMU TTOJTHOMOUHUSIMHU (Z1a/iee — TIpeiCTaBUTE/Ib).

TpeboBaHus K NOpPsAAKY HHGOPMHUPOBaHMSA 0 NPeJOCTaB/IeHUH
MYHULIUNA/TbHOU YC/IyTH



1.4. "udbopmupoBaHue O TIOpsi/iIKe MpPeJOCTaBJIeHUs] MYHULIUMNAIBHON YC/IyTU
OCYLL|eCTBJISIeTCS:

1) HemocpeACTBEHHO TMpU JIMYHOM TIpUeMe 3asiBUTeNsi B AJIMUHHCTpaLAU
[TOpOTHUKOBCKOTO CeIbCKOr0 TOCe/ieHrs1 (Jajee- YTIOJIHOMOUYEHHbIM OpraH) Wiv
MHOTO0()yHKIIMOHA/TbHOM LleHTpe rpeioCTaBIeHUS roCy/IapCTBEHHBIX u
MYHMLMMNANABHBIX YCIYT (fanee — MHOrO(QYyHKLMOHAIbHBINA LIEHTP);

2) o TenedoHy B YTIOJTHOMOUEHHOM OpraHe WM MHOTO(MYHKI[MOHATbHOM
LIEHTPE;

3) NUCbMEHHO, B TOM YKCJIe NTOCPEICTBOM 3/IEKTPOHHOW MOUTHI, (paKCUMUIbHON
CBSA3Y;

4) mocpeACTBOM pa3MellleHHsl B OTKPBITOW U JOCTYITHOM (hopMe MH(OpMaLUK:

B (eiepaibHOM rocyZiapCTBeHHOM MH(MOPMaI[MOHHOM crcTeMe «EIuHbIN ropTan
roCy/JJapCTBeHHBIX U MYHUIUIA/IbHBIX ycayr (pyHkuuii)» (https://www.gosuslugi.ru/)
(manee — EIII'Y);

Ha oduIaTEHOM caure YT0/THOMOUEHHOT O opraHa
https://www.spporotnikovo.ru/.

5) mocpeACTBOM pa3meleHuss WHGOpPMalMh Ha WH(OPMALMOHHBIX CTeHJax
YT0/IHOMOUEHHOr0 OpraHa UM MHOTO(QYHKLIMOHAIBHOTO LIeHTpa.

WHdopmaiusi 0 nopsjike U yCJIOBUSIX WH(POPMUPOBAHUSI MPeI0CTaBIeHUs
MYHULIMIIATLHON YC/IyTU MpeAoCcTaBsieTcs: To ajgpecy: Tomckasi ob1acth bakuapckuii
parioH ceno IlopotHukoBo ynuua CoBeTckas, 19 crieruaavcTOM yIIOJTHOMOYEHHOTO
opraHa TIpU HeToCpeACTBEHHOM oOO0palljeHUM 3asiBUTeNisi WM ero Ipe/iCTaBUTeNs B
YIOJIHOMOUEHHbIN OpraH Wi MocpeACcTBOM Tened)OHHOW CBSI3M, B TOM UHKCJIe MyTeM
pa3MelljeHus1 Ha O(ULIMAIBLHOM CaiiTe YIOJHOMOUEHHOTO OpraHa B MH()OPMAalMOHHO
Te/IeKOMMYHUKaIlMOHHOM cetu "VHTepHer" (manee - oduLMa/NbHBIA  CaWT
YIIOJTHOMOUYEHHOT'0 OpraHa);

[TouToBBIM azipec /7151 HArpaB/eHUsI JOKYMEHTOB U 00paliieHHii:

636213 Tomckass obsacts bakuapckuii paiioH ceno IIOpOTHUKOBO y/MIia
CoBetckas, 19.

['paduk nprema rpakjaH

[TonepenbHuK: 09.00-17.00 yac,

Bropnuk: 09.00-17.00 yac,

Cpepa: 09.00-17.00 yac,

Yetsepr: 09.00-17.00 uac,

[TaTaua: 09.00-17.00 yac,

[Tepepsis: 13.00-14.00 yac

Cy06060Ta, BOCKpeCeHbe: BbIXOJHOU

CnpaBounsble TesedoHsbl, dakc: 8 (38249) 36-138; 36-158

Ajpec oduiManbHOrO caiiTa AJIMUHUCTpPALMU B ceTU VIHTepHeT:

https://www.spporotnikovo.ru/, afipec 3/1eKTpPOHHOM TOYThI: pOrtsp@tomsk.gov.ru

VHdopMaliMoHHBIM CTeH[ pa3meliaeTcs B AAMUHUCTpalud [TOpOTHUKOBCKOIO
CeIbCKOT0 TOCeJIeHHSI;

1.5. NudopmupoBaHue 0Cy11ecTBASETCS M0 BOIPOCaM, KaCaroLMMCS:


mailto:portsp@tomsk.gov.ru
https://www.spporotnikovo.ru/
https://www.spporotnikovo.ru/

crioco60B TI0/jauM 3asiB/IeHMs O TPeOCTaB/IeHN MYHULIATIATBHOW YCITyTH;

aZipecoB YTIOJIHOMOUEHHOTO OpraHa YW MHOTO(MYHKIMOHAIbHBIX 1[€HTPOB,
oOpaiijeHre B KOTOpbie HeOOXOAUMO /I/Isl TIPeJJOCTaB/IeHUs] MYHUIUIA/TLHOW YCITyTH;

CTIpaBOYHOM MHGbOpPMAIMK 0 paboTe YTIOJHOMOUYEHHOTO OopraHa (CTPYKTYPHBIX
no/ipas/ie/ieHUi Y TI0JITHOMOUEHHOT'O OpraHa);

JIOKyMEHTOB, HeOOXOZIMMBIX /il TIPe/IOCTaB/AeHUs MYHHUILIMIIAILHOM YCIYTH U
yC/IyT, KOTOpbIe SIB/ISIIOTCS HeOOXOAUMBIMU U 00si3aTeNbHBIMU [IJIs1 TIPe/I0CTaB/IeHus
MYHHUIUTIaTBHOW YCIYTH;

Mopsi/Ika U CPOKOB TPe0CTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

ropsiika TIOJlydeHUs] CBeJeHUM O XOZe pacCMOTpPeHUsi 3asB/eHUs O
MpefoCTaB/eHUM MYHULIMMAJBHOM YCAYTM U O pe3y/ibTaTax MpeJoCTaBlIeHUs
MYHULUTIaTBHOU YCIYTH;

10 BOTIPOCAM TIPe/IOCTABJ/IEHUSI YCIYT, KOTOPbIe SIB/SIOTCS HEOOXOJUMBIMU U
o0s13aTeTbHBIMU 1151 TIPe/IOCTaB/IeHUSI MYHULIATIATBHON YCITyTH;

nopsifka aocyzaebHoro (BHecyzebHOTo) o6kamoBaHus feficTBuil (be3meticTBYSN)
JNO/DKHOCTHBIX JIMI], W TIPUHUMaeMbIX WMU pellleHud Tpu TpeJoCTaB/eHun
MYHUIUTIaTBHOU YCIYTH.

[Tonyuenue uHbOpPMAaIIMM O BOIPOCAM TPEOCTaBAeHUS]  MYHMIMMATIbHON
YCIYyTM W YCIYT, KOTOpble SIBJSIOTCS HEeoOXOJUMbIMH U 00s3aTeNbHBIMU  [I7IsT
TIpe/IoCTaB/IeHUsI MyHUIUTIATBHOUM YCYTH OCYITeCTBIsieTcs: 6ecriyiaTHO.

1.6. Tlpu yctHOoM o6paiienun 3asBuTens (IMUHO WM TIO TeyedOHY)
JO/DKHOCTHOE JIMLI0 YTIOJTHOMOYEeHHOTO OpraHa, pabOTHUK MHOTO(YHKILMOHA/IEHOTO
1[eHTpa, OCYILeCTB/SIOIIMM  KOHCY/IbTUDOBaHWEe, TOAPOOHO W B  BEXX/IUBOU
(koppekTHO#) hopmMe HHPOPMHUPYET 0OPaTHUBIIMXCS TI0 UHTEPECYIOIUM BOIIPOCAM.

OTBeT Ha TeseOHHBIM 3BOHOK [IO/DKEH HAuuWHAThbCd C UWHGOpMALUM O
HavMeHOBaHWW OpraHa, B KOTOPBIM TO3BOHU/ 3asiBUTe b, (PaMUIUU, UMEHHU, OTYeCTBa
(mocnenHee — TIpU HAIMUMM) U JO/DKHOCTU CIieLAaIMCTa, TIPUHSBIIETO Tesie(OHHbIN
3BOHOK.

Ecnmu  Jo/DKHOCTHOe — /U0  YTIOJITHOMOUEHHOTO ~ OpraHa He — MOXKeT
CaMOCTOSITeJTbHO JiaTh OTBET, Tese(OHHBIM 3BOHOK JIO/DKEH OBITh TepeajipecoBaH
(mepeBefieH) Ha JIpyroe AO/DKHOCTHOE JIULIO WM ke 0OpaTHBIIIEMYCS JIUIY AO/DKeH
ObITh CoobIleH TenedOHHbIE HOMep, MO KOTOPOMY MOXHO OyzeT TMOMyYUThb
Heo6x0AnMy0 MHGOPMALIUIO.

Eciv oAiroToBKa oTBeTa TpeOyeT Mpo/[0/KUTE/IbHOTO BpeMeHHU, OH Tipe/jiaraeT
3asiBUTE/TI0 OJIUH U3 CJIEAYIOL[MX BAPUAHTOB Ja/IbHEUIIINX 1eMCTBUM:

W3JI0’KUTh OOpalljeHre B MMCbMeHHOU opMme;

Ha3HAUWTb JIPyroe BpeMsl [/ KOHCY/IbTaLUi.

Io/bKHOCTHOe /U0 YTIOTHOMOYEHHOTO OpraHa He BIIpaBe OCYILeCTB/ISTh
MH(bOpPMUpPOBaHUe, BBIXO/sIllee 3a pPAMKWA CTaHJAapPTHBIX TIPOLIElyp U YCIOBUM
TIpe/loCTaB/eHUsI MYHUILUMIATLHOM YCIyTH, W BJUsIOIIee TPsSMO WM KOCBEHHO Ha
TIPUHUMaeMoe pellieHue.

[Tpo/10/KUTeTEHOCTE UHPOPMHUPOBaHUS TI0 Tefie)OHY He [I0/DKHA TIpeBbIIaTh
10 MuHyT.

WHbopmMupoBaHUe OCYITIECTBISIETCSI B COOTBETCTBUH C rpaduKoM IpreMa

rpak/iaH.



1.7. Tlo mrcbMeHHOMY OOpaIlleHHI0 AO/DKHOCTHOE JIHIO0 YTIOTHOMOUEHHOTO
opraHa, OTBeTCTBEHHBIM 3a TpeJoCTaBleHHe MYHULIMTAJbHOW YC/IyTd, MOAPOOHO B
MUCbMEHHOW (popMe pa3bsCHsIeT FPaKJAaHUHY CBeJileHUs TI0 BOMpOCaM, YKa3aHHbIM B
nyHkre 1.5. Hacrosuero AJMWUHUCTPAaTUBHOIO  perjaMeHTa B  IIOpsifKe,
ycraHoBjieHHOM ®epepanbHbiM 3aKOHOM OT 2 masg 2006 r. Ne 59-@3 «O nopszke
paccMOTpeHHs1  oOpaieHW rpakgad Poccuiickot @epeparun»  (Janee  —
®enepanbHbIi 3aKOH Ne 59-D3).

1.8. Ha EIII'Y pa3melnaroTrcs cBefieHUs, IpefycMOTpeHHble IlonoxkeHuem o
beepanbHOM roCy/lapCTBeHHOM HH(OpMalMoHHOUW cucTteMe «®desepasbHbili peecTp
roCyZlapCTBEHHbIX M  MYHMLUMNAJbHBIX yCayr  ((PyHKOUM)»,  yTBEP>KE€HHbIM
noctaHoByienreM [IpaBurtensctBa Poccuiickont ®emepaiiuu ot 24 okTsa0ps 2011 roga
Ne 861.

Hoctyn K nHbopMaluu 0 CpOKax U Mopsifike MpeJoCTaB/AeHUs] MyHULUTAaTbHOU
YCJIYTH OCyllecTB/sieTcsi 0e3 BBIMOSHEHUs 3asiBUTe/IeM KaKuxX-1ubo TpeboBaHUA, B
TOM urcie 6e3 UCIoJib30BaHus TIPOrpaMMHOT0 obecrieueHusi, yCTaHOBKA KOTOPOTO Ha
TeXHUUeCKHe CpeJiCTBa 3asiBUTessi TpeOyeT 3akK/HOUeHHs JIULeH3UOHHOTO WM MHOTO
corJialeHust C npaBooOsiaziatesieM IIpOrpaMMHOI0 obecrieueHus,
rpe/lyCMaTpPUBAIOLLero B3MMaHue I1/1aThl, PperuCTpaLyio WIX aBTOPU3aLIUI0 3asiBUTeJ IS
VU TIpe/loCTaB/IeHre UM [epCOHA/IbHBIX IaHHbIX.

1.9. Ha oduipanbHOM caiiTe YTOJHOMOYEHHOTO OpraHa, Ha CTeH/laX B MecTax
NpefioCTaB/eHNs ~ MYHULMIIAJIbHOM  YCIYTM W YCIyr, KOTOpble  SIBJIAKOTCS
HeoOXOAUMBIMU U 00s13aTe/IbHBIMU [1JIs TIPe/IOCTaB/IeHUSI MyHULIUTIATIbHOU YCIYTH, U B
MHOTO()YHKLIMOHA/TbHOM LIeHTpe pa3MelljaeTcsl Ceyrollasi CripaBoYHasi UH(OpMaLus:

0 MecTe HaxoXKfeHUWs W Tpadurke paboOTbl YTIOJTHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX TIOZpa3/ie/ieHn, OTBeTCTBEHHBIX 3a IMpeJOCTaB/JeHre MYHULUIIAJIbHOU
YCJIYTH, @ TaK’Ke MHOTO(DYHKIIMOHA/IbHBIX 1IeHTPOB;

CripaBOYHbIe Tene(OHbl CTPYKTYPHBIX TOJpa3fie/ieHuii YTI0JIHOMOUYEHHOTO
OpraHa, OTBeTCTBEHHBIX 3a IpeJi0CTaB/IeHHe MYHHULMIIAJbHOM YCJIyTHd, B TOM YHCJIe
HOMep Tesie()OHa-aBTOMH(pOpMaropa (Ipy HaJIMUuK);

azpec oUIMAJBLHOrO CaulTa, a TakKXKe 3/IEKTPOHHOW MOUThI M (W) (pOpMbI
00paTHOI CBsi3W YTIOJTHOMOYEHHOT0 OpraHa B ceTu «VIHTepHeT».

1.10. B 3amax oxujaHusg YTOJHOMOYEHHOrO OpraHa pasMelaroTcs
HOPDMAaTMBHbIe TIPAaBOBble  AaKThbl, DPeTYJUPYIOL[Me TOPAJOK IpefoCTaB/IeHHUs
MYHHULIUMAJIBHOU YCJIYTH, B TOM UKC/ie AZIMUHHACTPAaTUBHBIM PerjlaMeHT, KOTOpPbIe 0
TpeOOBaHUIO 3asBUTE/ISI IPeOCTaB/ISIFOTCS eMY /ISl 03HaKOMJIeHHSI.

1.11. Pa3Mmelijenve uHbopMaluu O TOPsIKe MpPeJoCTaB/lIeHUs] MYHULUTIAaTbHOU
yCIyru Ha WHGOPMAIMOHHBIX CTeHJaXx B TIOMeIeHUM MHOTO(YHKI[MOHA/IBHOTO
L[eHTpa OCYILeCTB/ISIeTCS B COOTBETCTBUU C COIJIallleHWeM, 3aK/IFOUeHHBIM MexXzy
MHOTO(YHKLIMOHA/IbHBIM ~ L[EHTPOM M  YTIOJJHOMOYEHHbIM OpraHOM C Yy4eToM
TpebOBaHMM K  WH(POPMHPOBAHHWIO,  yCTAaHOBJEHHbIX  AJIMUHHACTPATHBHBIM
perjiaMeHTOM.

1.12. VHdopmauus O Xo[e pacCMOTpPeHHUs 3asiBleHUsI O I[peJoCTaB/eHUU
MYHULMIAIBHOW YCIYTH M O pe3y/bTaTax MpeJoCTaB/leHusI MYHULMIIAIbHOU YCIyTH
MO>KeT ObITh ToJiyueHa 3asiBuTesieM (ero Tipe/CTaBUTe/sieM) B JMUHOM KaOuHeTe Ha
EIII'Y, a TakkKe B  COOTBETCTBYIOLIEM  CTPYKTYPHOM  [OApa3JejleHUuun



YTOTHOMOYEHHOTO oOpraHa Tipy oOpallleHud 3asBUTeNs JIAYHO, 110 TeredoHy
MOCPeACTBOM 3/7IEKTPOHHOM MOYTHI.

I1. CtangapT npeaocTaB/ieHNs MyHULIUNA/IbHON YC/IyTH
HanMeHOoBaHHUe MyHHUIIMIIA/IBHOM YC/IYyTH

2.1. MynununaneHasg yciayra «l[IpuHsaTve Ha yuyeT rpakJaH B KaueCTBe
HY>XQIOLUXCA B )KUIbIX [TOMELLIeHUAX».

HanMeHoBaHHe opraHa MeCTHOTO camMOyNpaB/ieHUs (OpraHu3anyu),
Mpe/0CTaB/IAINIEr0 MyHULIMIIA/ILHYI0 YCIYTY

2.2. MyHuLinaapbHas ycjayra MpefoCTaB/sieTcsl YTOJHOMOYEHHbIM OpPraHoM
ApvunucTpaiyer [TopoTHUKOBCKOTO Ce/IbCKOT0 MOCe/IeHHs.

2.3. Tlpu mipefj0CTaB/I€HUA MYHMIUIIATLHOW YCAYTA YTOJHOMOYEHHBIM OpraH
B3aUMO/IeHCTBYET C:

2.3.1. denepanbHOM HAMOroBOW C/My)XKO0OM B 4YaCTH TIOMyUeHHUS CBeJeHUN U3
EauHOro rocyapCTBeHHOTO peecTpa 3arvcell akKTOB T'PaXKAAHCKOTO COCTOSIHUSI O
POXKIEHWH, O 3aKk/JioueHHMM Opaka; TonyueHUs1 cCBefleHud U3  EguHoro
rOCyJlapCTBEeHHOI0 peecTpa HPUAWYECKUX JML, B C/Aydae I[I0Jayd 3asB/IeHUs
npejicTaBuTesieM (IOpUAWMYECKUM JIULIOM); TIOJlydeHUs CBefeHUM u3 EjguHOro
roCyZlapCTBEeHHOT0 peecTpa WHAUBHU/YalbHbIX MpeANpUHUMAaTe/er, B caydae Mojauu
3asiB/IeHUd npejcTaBuTeneM (MHAVBUAYA/IbHBIM MPeAIIPUHAMAaTENIEM).

2.3.2. MuHuctepctBOM BHyTpeHHUX Jen Poccuiickor ®efmepauii B 4acCTH
TIO/TyUeHUs] CBeJIeHUM, TOATBEPXKAAIUX AeHMCTBUTEBbHOCTh Macnopra Poccuiickou
denepanuy; CBeleHWM, TMOJATBEPXKJAIOIIUX MeCTO JKUTE/IbCTBA; CBEJEHUU O
peabumuraiy  (TTPU3HAHWM  TIOCTPAJIaBIIMM)  JIWIla, PENpecCHPOBAHHOTO  TI0
MOJIUTUUYECKUM MOTHBAM WM CBefleHUsIM O (akTe CMepTd HeoOOCHOBAaHHO
perpeccUpoOBaHHOIO U BITOC/I€ZICTBUM peabUTUTUPOBAHHOTO.

2.3.3. TlencuonnbiM doHgom Poccurickori depepald B 4YacTHM MPOBEPKHU
COOTBEeTCTBUSI (haMWIbHO-UMEHHOM TpyIIbl, AaTel poxzaeHuss, CHWUJIC, cBegeHuii o
CTPaxOBOM CTa)kKe 3aCTPaxOBaHHOTO JIMla, CBeJeHUM 00 WHBa/IUAHOCTU U3 EauHOIM
rocy/jlapCcTBeHHON MH(GOPMAaI[MOHHOM CUCTeMbI COIIMA/ILHOTO 0becrieueHusl.

2.3.4. depepanbHOM CIyKObI TOCYAAPCTBEHHOW pervucTpalyd, Kajactpa u
KapTorpaduy B 4acTU MOyueHus CBefleHU u3 EJMHOro rocyZiapCTBeHHOrO peecTpa
HeIBIPKUMOCTH Ha UMeFoIIrecss 00beKThl He/IBYKUMOCTH.

2.3.5. OpraHaMu MeCTHOTO CaMOYTIPaB/I€HHs B YaCTU TMOJyYeHUs] CBEJeHUU O
MPU3HAHWUM  JKWIOTO  TIOMELeHWS  HEeNMpUroJHbIM /s  TIPOKUBaHUA U
MHOT'OKBAapPTUPHOTO /IOMa aBapUUHBIM U MO/JIeKAI[MM CHOCY WU PEKOHCTPYKLIUU. ».

2.4. I1pu npefocTaB/ieHUM MyHULIMNABHOW YCAYTH YTIOJTHOMOYEHHOMY OpraHy
3arperrjaeTcsi TpeOOBaTh OT 3asiBUTENS] OCYIIECTBJEHWS JeMCTBUM, B TOM UHCIIe
CorjlacoBaHMM, HEOOXOUMBIX /IS TIOJTyUeHHsI MYHULIMIIAILHOM YCIYTH U CBS3aHHBIX C
oOpailleHeM B WHbIe TOCY/IapCTBEHHbIE OpraHbl M OpraHMU3al[viH, 3a HCK/IIOUeHUeM



MOJIydyeHUsi yCJIyr, BK/IIOUEHHbIX B TlepeueHb YCIyr, KOTOpble  SIBJISIFOTCS
HeoOXOAUMBIMU U 00s13aTeTbHBIMU /1J1s1 TIPEJJOCTAB/IEHUS] MYHHUIUTAIBHOMN YCIyTH.

OnucaHue pe3yjbTaTa Npef0CTaB/IeHUs MYHULIMIIAIBHON YCIYyTH

2.5. Pe3ynbTaToM npefocTaB/ieHHss MyHULIMIIAIbHOW YCIYTH SIBJISIETCS:

2.5.1. Pemenve o0 mMpefOCTaBJeHUM MYHUIMIIA/JILHOW yCIyThd MO (dopMe,
coryiacHO ITpunoxkenuro Ne 1 K HacTosiiiemy A JMUHHUCTPaTUBHOMY perjlaMeHTy.

2.5.2. Pemmenrie 00 OTKa3e B TpeOCTAaB/IeHUA MYHUIUIIAIBHOU YC/IYTH TIO
dopme, cornacHo IIpunoxkeHuto Ne 5 K Hactosilemy AJIMHUHHUCTPaTUBHOMY
perjiaMeHTy.

2.5.3. YBeomieHre 00 yueTe rpakiaH, Hy>K/JAOLUXCSI B XKUIBIX TTIOMEL[eHUSX,
no ¢opme, cornacHo Ilpunoxenutro Ne 2 K HacTosieMy AJMUHUCTPAaTUBHOMY
perjiaMeHTy.

2.5.4. YBejoM/ieHWe O CHAAITUM C yueTa CpaXk[aH, HYXIAKOLIUXCA B >KUIbIX
nomeleHussx 1o Qopme, cornacHo Ilpunoxkenuto Ne 3 K  HacTosleMmy
AJIMUHUCTPAaTUBHOMY perjlaMeHTYy.

Cpok npejocTaB/IeHUsA MYHHUI[UNIA/IGHON YC/IYTH, B TOM YHC/Ie C Y4eTOM
He00x0/[UMOCTH o0palleH!si B OpraHu3anuy, y4acTBYHOIIUe B IIPeJ0CTaB/JIeHUH
MYHHULUNIAIBHOU YCJIYTH, CDOK MPHOCTAHOB/ICHUsI MPe/[0CTaB/IeHHs
MYHHULHIIA/IBHOH YC/IYTH, CPOK BbIJJauH (HampaB/ieHUsl) JOKYMEeHTOB,
SIBJIAIOIUXCS Pe3y/IbTaTOM NMpeJ0CTaB/IeHHs1 MyHHLIMNA/IBLHON YCTIyrH

2.6. YTioTHOMOUeHHBIM OpraH B TeueHue 25 paboumx [JHel co [HS perucTpalyu
3asB/IEHUS U JNOKYMEHTOB, HEOOXOAWMBIX /i TPeAOCTaBAeHUs MYHHUIUIA/IbHOM
yCAyTU B YTIOJTHOMOUYEHHOM OpraHe, HarpaBJisieT 3asiBUTE/II0 CIIOCOOOM yKa3aHHOM B
3asBJIeHUM OJIUH U3 pe3y/IbTaTOB, YKa3aHHbIX B IyHKTe 2.5 AJMUHUCTPAaTUBHOIO
peryiamMeHTa.

HopmaTuBHBIe IpaBOBbIe aKThl, pery/JIupyloijye npejocraBjieHyue
MYHHIMIIQ/JIbHOM yC/IyrH

2.7. llepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PEryIUPYIOLIUX IpefoCcTaB/lIeHre
MYHULMTAIBHOW yCIyTH (C yKa3aHUeM UX PEeKBU3WTOB M UCTOYHUKOB O(MHULIMATBLHOTO
onyO/NMKOBaHusA), B (emepanbHOM TOCYZAapCTBEHHOM HWH(MOPMAI[MOHHOW CHCTEMe
«®PefepasibHbIN peecTp rocy/JapCTBeHHBIX U MYHULIUMA/IbHBIX YCIYT ((DYHKIMI)» U Ha
EIIT'Y.

I/IC‘-Iepl'IblBaIOI.I.[l/lﬁ nepedyeHb JOKYMEHTOB U CBEAEHHﬁ, HEOﬁXO}II/IMle B
COOTBETCTBHMU C HOpDMATHUBHbBIMHU IIPABOBBIMH dKTdAMH /Il IPE€A0CTaB/IEHUA
MyHHHHHaﬂbHOﬁ YCOIYTH A YOUIYT, KOTOPbI€ AB/THIOTCA HEOﬁXOHl/IMLlMI/I 151
0053aTe/IbHBIMH AJIA [IPpeAR0CTaB/IEHUA MYHHIIHHaJIbHOﬁ YCOIYTH, IMMOAIEKAIUX
IpeaCcTraB/JI€HHUI0 3aABUTE/IEM, CIoCco0bI UX mo/jiydeHusd 3asagBUTE/iI€eM, B TOM YHC(C/I€



B 3JIEKTPOHHOM (popMe, MOPAJOK UX NPeACTaB/IeHUA

2.8. [1ns1 mosyueHWss MyHULIUIIA/IBHOM YCJIyTH 3asiBUTe/Ib NIPe/iCTaBJIseT:

2.8.1. 3agBneHWe 0 mNpefOCTaBIeHUM MYHULIMNAIBHOM YCIyrd II0 (opMe,
coryiacHO ITpunoxkenuro Ne 6 K HacTosiieMy AJMUHHUCTPaTUBHOMY perjlaMeHTy.

B «iyvyae HampaBneHusi 3asBieHusi nocpeactBom EINY  ¢dopmupoBanue
3asB/IeHUs] OCYLLEeCTBJ/ISIeTCSI MOCPEACTBOM 3arlO/IHEHUs] MHTEPAaKTMBHOM (POpPMBI Ha
EII'Y 6e3 HeoOXOAMMOCTU JIOTIOJTHUTETLHOU TI0Zlauy 3asiB/IeHUs] B KaKOU-THO00 MHOM
dbopwme.

B 3asiB/ieHUM TakyKe yKa3bIBaeTCsl OJIUH U3 CAeIyIOIIMX CIIOCOO0B HarpaBJieHus
pe3y/bTaTa rpefjoCTaB/IeHrs MYHULIMIIAIbHOM yCITyTH:

B (hopMe 3/IeKTPOHHOTO OKYMEHTa B JIMUHOM KabuHeTe Ha EIIT'Y;

JIOTIONTHUTeTbHO Ha OyMa)KHOM HOCHTe/ie B BHJe paclieuaTaHHOTO 3K3eMILIsipa
5/IEKTPOHHOTO JIOKYMeHTa B YIIOJIHOMOYEHHOM OpraHe, MHOTO()YHKL[MOHAJIbHOM
L{eHTpe.

2.8.2. [JOKyMeHT, y[JOCTOBEPSIOIIUM JIMUHOCTD 3asiBUTE/Is], PeICTaBUTEJIS.

B cnyvae wHampaBneHus 3asaBieHusas nocpegctsoM EIIY  cBemenHus wu3
JNOKYMEHTa, Y[OCTOBEpSIIOLLEro JIMYHOCTh 3asBUTEJIs, MpeACcTaBUTeNs (OPMHUPYIOTCS
MpU TIOATBEP)KJEHHWM YUYeTHOW 3anucu B EauHOW cucTteMe wuAeHTUPUKALUA U
ayTeHTU(PUKALIMA U3 COCTaBa COOTBETCTBYIOLIUX JAHHBIX YKa3aHHOM YUYETHOW 3arucH
M MOT'YT ObITh TIPOBEPEHBI MyTeM HarlpaBJIeHUsl 3arpoca C UCTO0Ib30BaHUEM CHUCTeMBI
MeKBeJOMCTBEHHOI'0 3JIEKTDOHHOIO B3auUMOJEUCTBUsS. B ciydae, eciu 3asiBlieHUe
MOJAeTCsA  TpeJCTaBUTeNeM,  JOMOJHUTEJbHO  MPeAOCTaB/SIeTC  TOKYMEHT,
MOATBEP>KAAOLLHN TOJTHOMOYUS TIPeACTaBUTEIS [eUCTBOBAaTh OT UMEHHU 3asiBUTEISI.

B cnyuae e mOKyMeEHT, MOATBEPKAAOIIUMU TTOJTHOMOUHS 3asiBUTEJISI BbIZAHO
IOPUIUUECKUM JIULIOM — JO0J/DKeH OBbITh TOJIHMCAH yCUIeHHOM KBanu(UKaLMOHHOM
3JIEKTPOHHOU MOZIYCHI0 YIIOJTHOMOYEHHOrO JIML{a, BbIABIIIero JOKYMEHT.

B ciyyae eciiv JOKyMeHT, NOATBEPKJAIOLMK [TOJTHOMOYMS 3asiBUTE/ST BbIZIAHO
WH/IVBUYaNbHBIM TIpeANPUHUMATe/IeM — [O0/DKeH ObIThb TIOATHMCAaH —yCUIeHHOM
KBa/IM(PUKALIMOHHOM 3/IEKTPOHHOU MOJMMCHI0 UHVMBUIYaIbHOTO MpeAIpPUHUMATEIS.

B ciiydae eciii JOKyMeHT, TTOATBEPKJAIOLMK [TOTHOMOYMS 3asiBUTENST BbIZIAHO
HOTapUyCOM — [IOJDKeH ObITh TIOATMCaH YCUIeHHOW KBaU(PUKALIMOHHOM 3/1eKTPOHHOM
MOAIKCHI0 HOTapuyCa, B HWHBIX C/y4yasgX — MOJAMNUCAHHBIM TIPOCTOM 3JIEKTPOHHOU
TIOZTUCHIO.

2.8.3. [loKyMeHTbI, MIOATBepsKAarole POLACTBEeHHbIe OTHOLLeHUSI U OTHOLLeHUs
CBOMCTBA C U/leHAaMU CeMbH: CBUJETENbCTBO O POXKIEHWH, CBUJETeTbCTBO O CMEpPTH,
CBUZIETE/TLCTBO O Opake, KOMHWM AOKYMEHTOB Y/JOCTOBEPSIIOIINX JUYHOCTh U/I€HOB
CeMbM, [JOCTUTIIMX 14 JileTHero BO3pacTa, CrpaBKa O 3ak/JoueHWM Opaka,
CBU/IETE/ILCTBO O pPACTOp>KeHWU Opaka, CBHUETEJbCTBA O TOCYAapCTBEHHOU
perucTpanum akToB rpakAaHCKOro COCTOSIHUSA, BbIJaHHbIe KOMIIeTeHTHBIMU OpraHaMu
VMHOCTPaHHOI'0 FOCYJapCTBa M MX HOTapHabHO Y[O0CTOBEPEHHBIU MePeBO/ Ha PYCCKUM
S3bIK - MPU WX Ha/lW4WM, CBHU/ETE/IbCTBA 00 YCBHIHOB/IEHWM, BbIIaHHBbIE OpraHaMH
3alMCU  AaKTOB TPaXKJAHCKOrO0 COCTOSIHUST W/IA KOHCYJIbCKUMU  YUPeXXIeHUSIMU
Poccuiickori @efjepaiiuu - Mpy MX HaAWYWM, KOMMSI BCTYIMBILErO B 3aKOHHYHO CHJTY
peleHusi COOTBETCTBYIOLLErO CyZa O TIPU3HAHUM TpaX[aHWHA UJIeHOM CeMbHU



3asiBUTe/ISl - MIPU HaJIMUMW TaKOTO pellieHus), CBUETe/bCTBa O NepeMeHe dhaMU/In,
VMMEeHH, OTUeCTBa (MpY UX HaTU4uun).

2.8.4. IlpaBoycraHaBinuBarlje [JOKYMEHTbl Ha 3aHMMaeMoe JKWioe
roMelleHre, MpaBO Ha KOTOpoe He 3apeructpupoBaHo B EI'PH: goroBop Haiima;
[OTOBOp KYIUIU-TIPOJAXKH; [OrOBOp [JapeHus; JOTrOBOpP MeHbl; [0rOBOD PEHThI
(MO>XKM3HEHHOT0 COZlep>KaHUsl C WKVBEHWEM); CBUJETEeNbCTBO O MpaBe Ha Hac/e[CTBO
I10 3aKOHY; CBH/|€Te/IbCTBO O IIpaBe Ha HaCJIe[CTBO I10 3aBeLlaHuIo; pelleHue Cya;

2.8.5. Ing rpaxzaH, CTpafallUX HEKOTOPbIMA (OpMaMHd XPOHHUYECKUX
3a0o/ieBaHU UM UMEIOILIMX MPaBO Ha AOTOJJHUTE/bHYO TJI0Ia[b B COOTBETCTBUH C
denepanbHBIM  3aKOHO/]aTe/IbCTBOM:  CIpaBKa BpaueOHOM KOMHCCHH; CIIpaBKa
MeJULMHCKOTO y4YpeXX[eHusl; CIpaBKa, BblZaHHas (eiepaJbHbIM TOCYy/1apCTBEHHbIM
yupeXK/leHHeM MeIUKO-COLMaTbHOM 9KCTIePTH3bl; 3aK/IoueHre BpauebHO KOMUCCH.

2.8.6. YpgocroBepeHus U Jpyrve  [OKYMeHTbI, [OATBeprKJaroljve
NPUHAJJ/IE)KHOCTh K KaTeropuu JMll, Olpe/e/eHHbIX (eJepasbHbIMA 3aKOHaMH,
yka3zamu [Ipesuzenta Poccuiickoit defepaiiy Wi 3aKk0HaMHU cyObekTa Poccuiickoit
@eznepaliy, UMeEIOLUX [IPaBO Ha IpejoCTaB/IeHHe JKUJIOIO IOMellleHUs, [JOKYMEeHT,
MOATBEPXKAAOIHN MPU3HAHKEe FPaXkAaHWHA Ma/IOUMYIIUM.

2.8.7. JOKyMeHT O rpak[aHaX, 3aperdCTpMpPOBaHHbBIX I10 MECTY >KUTe/IbCTBa
3asBUTeJIS.

2.8.8. [JoKyMeHT U3 yupeXAeHUs, OCYLeCTB/IAIOLIEro KaJaCTPOBYIO OLIEHKY U
TeXHWUYeCKYH) UHBEHTapU3alMi0, Ha 3asBUTeJI U UIeHOB CEMbU O Ha/MYMU MpaB Ha
00BEeKThbI HeZIBMXKUMOCTH.

2.8.9. Pemenve cyza o0 ycTaHOBAeHUM (pakTa TIPOKUBAHUSI B JKAJIOM
TIOMELLeHUH [IJIS1 JTUL], He UMEROIMX PEruCTPaLUIo TI0 MECTY >KUTEIbCTBA.

2.9.10. IoKymeHT, y[OCTOBEpSIIOLIMU TpaBa (TIOJIHOMOYMSI) MpeiCTaBUTeIs
¢du3nUecKoro ymia, eciv C 3asBjieHrueM obpalljaeTcs Tpe/iCTaBUTe b 3asBUTEIS.

2.9. 3asgBneHus U IpuaraeMble JOKYMEHTBI, yKa3aHHble B IyHKTe 2.9 - 2.18
HacTosIero AJMUHUACTPAaTUBHOIO perjamMeHTa, HarpaB/sioTcsa (MOoJarwTcs) B
Y1o/siHOMOUeHHbIV OpraH B 3/IEKTPOHHOU (popMe myTeM 3aroJiHeHus1 (hOpPMBI 3arpoca
yepe3 JIMUHLIN KabuHeT Ha EITY.

HcuepnbIBaOIiii MepeyeHb JOKYMEHTOB U CBe/leHHii, He00X0UMBbIX B
COOTBeTCTBHUM C HOPMAaTUBHBIMHY MIPABOBBIMH aKTaMH /ISl PeJ0CTaB/IeHHs]
MYHHULIUNA/IbHON YC/IyTd, KOTOPbIe HAXOAATCSA B PacnopsbkeHUM OpPraHoB
MeCTHOIr0 CaMOyIpaB/IeHUsA U UHBIX OPraHoOB, YYaCTBYHIMX B MIPei0CTaB/IeHUN
MYHULIMIA/JIbHBIX YCIyT

2.10. TlepeueHb JOKYMEHTOB W CBe/leHWM, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHMBHBIMU TIPaBOBBIMU aKTaMU [i/isl IPeJJOCTaB/JI€HUS] MYHULIMIAIbHON YCIYTH,
KOTOpbIe HaxOZATCH B PacCloOpsyKEHWU OpPraHOB MECTHOr'O CaMOYIIpaB/ieHUsI YU UHBIX
OpraHoB, y4YaCTBYKOL[MX B TIPpeJOCTaBJIEHWU  MYHULMIIAJIBHBIX YCJIyr B CjIydae
oOpalieHus:

cBefleHUsT U3 EQWHOrO rocy/JapCTBEHHOTO peecTpa  3anuMceld  aKTOB
IPaKJAHCKOTO COCTOSIHHSI O POXKIEHWH, O 3aKk/JiueHMM Opaka; TIpoBepka
COOTBeTCTBUS (haMUWIbHO-UMEHHOM TPYTIIbI, AaThl poxkaeHus, mosa u CHUJIC;



CBeJleHUs], TIOATBEPXKAAIOI[Me [TeUCTBUTE/NbHOCTh TaCliopTa TpaXkJAaHWHa
Poccutickon ®efepaniyuy;

CBeJleHUs], TIOATBEPXKAAIOI[Me MeCTO >KUTeNbCTBA, CBeJeHus u3 EauHOoro
roCy/JapCTBeHHOT'O PeecTpa HeJJBIKUMOCTH 00 00BheKTaX HeZB>KUMOCTH;

cBefieHust 00 MHBATMIHOCTH;

CBe/leHUSI O peabuUUTAlUM JUIja, PEenpecCUPOBAHHOTO M0 TOJUTHUECKUM
MOTHBaM;

CBeJleHUs] 0 PU3HAHUM >KWUJIOTO TIOMeIl|eHHsI HelIPUTOAHBIM [I/Isl IPOKUBAHUS U
MHOTI'OKBapPTUPHOI'O IOMa aBapUUHBIM U MOJIeKALM CHOCY WU/ PEKOHCTPYKLIY;

CBeJIeHUs O CTPaxOBOM CTa’Ke 3aCTPaXxOBAHHOTO JIML{a; CBeJEeHUSIMUA U3 [JOrOBOpa
COLIMAIbHOTO HaKMa >KWJIOT0 MOMelLLleHUS;

CBeJleHUs], TOATBep)KJarwllIe Haluuhe [JeWCTBYIOLIEro  yAOCTOBEPeHUSs
MHOT'O/IETHOM CeMbHU;

cBesieHus U3 ETMHOrO rocyjapCTBeHHOI0 peecTpa IOpUANYEeCKUX JINUL;

cBeleHrsT U3 EAUMHOrO TroCyJapCTBEHHOTO peecTpa HWHAWBUAYa/IbHBIX
TpeiNpYHAMAaTe/en.

2.11. Tlpu mipeocTaB/ieHUHd MYHUILIMIIAMBHOW YC/IyTH 3aripeljaeTcsi TpeOoBaTh
OT 3asiBUTEJISI:

1. npefcTaBieHus1 OKyMEHTOB ¥ MH(OPMALIUM WK OCYILeCTBIeHUS JeHNCTBUM,
Tipe/iCTaB/ieHle WU OCYI[eCTB/IeHWe KOTOPbIX He MpeJlyCMOTPEHO HOPMaTHUBHBIMU
NPaBOBbIMU aKTaMH, PperyJUpPYIOLIUMU OTHOLLUEHHWs, BO3HHUKAKOL[Me B CBA3U C
1peZioCTaB/IeHeM MYHULIUIIAIbHOM yCIIyTH;

2. TIpefiCTaB/ieHUs [JOKYMEHTOB W WH(OpMalLiH, KOTOpPble B COOTBETCTBUU C
HOPMAaTUBHBIMU TTPaBOBbIMU akKTamu Poccuiickoit ®@egeparmu 1 Tomckoi 06/1acTh
MYHULIANAJIBHBIMM ~ TIPABOBBIMA ~ aKTaMd ~ AJMUHUCTpauuu  [IOpOTHUKOBCKOTO
CeNMbCKOr0 TMOCe/IeHUs] HaxO[ATCSI B PACIOPSPKEeHWM OpraHOB, TMPeAOCTaBIISTFOLLINX
MYHULIUNANBHYK) ~ YCIYTy, TOCYJapCTBEHHbIX OpraHOB, OpPraHOB  MeECTHOIO
caMoymnpaB/ieHust U (WIh) N0/IBeJOMCTBEHHbIX F'OCYAapCTBEHHBIM OpraHaM M OpraHam
MEeCTHOTO CaMOYTIpaB/e€HHs OpraHu3allid, Yy4yaCTBYIOIIUX B [peJOCTaB/JIeHUU
MYHULIUMNANbHBIX YCIYT, 38 UCK/IFOUEeHHWEeM JJOKyMEHTOB, yKa3aHHbIX B UacTU 6 CTaTbU
7 ®epepanbHOro 3akoHa oT 27 utonsg 2010 roga Ne 210-®3 «O6 opraHu3zaiuu
Npe/ioCTaB/eHUsT TOCY[AaPCTBEHHbIX W  MYHHULMMNANBHBIX  yCayr»  (ganee —
depnepanbHbIM 3aK0oH Ne 210-D3);

3. TipeACTaB/leHUs] [OKYMEHTOB W HWH(OpMaluu, OTCyTCTBUEe U (W/M)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJIWCh TIPU MEPBOHAUATBLHOM OTKas3e B MpUeme
JOKYMEHTOB, HeOOXOJUMBIX [jisi TIPeJOCTaB/eHUs] MYHUIMTIAJbHON yC/IyTH, MO0 B
NpeZi0OCTaB/IeHUHA MYHULIUMAIBHOM YCJIYTH, 38 UCK/TFOUEHHWEM CJIeIVIOIINX C/TydaeB:

v3MeHeHHe TpeOOBaHMWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCAIOIIUXCS
NpeJi0CTaB/IeHUs MYHULMITA/ILHOW YCJIyTH, MOC/Ie MePBOHAYa/IbHOM TTOAauU 3asiB/I€HUS
0 Mpe/I0CTaB/IeHUN MYHULUIIA/ILHOW YCIYTH;

Ha/IMuye OLIMOOK B 3asBJIEHHUH O TPEeAOCTaBIeHUA MYHUIMIAILHON YCIYTH U
[NIOKYMeHTaX, TOJaHHbIX 3asBUTe/IeM T[I0C/ie TepPpBOHAYa/bHOIO0 OTKa3a B IpUeMe
JNOKyMEeHTOB, He0OXOAUMBIX [I/Isi TIPeIOCTaB/IeHUsT MYHUILIUIAIBLHON yCIyTH, MO0 B
Npe/ioOCTaB/IeHUA MYHULIUMNAJIBHOW YCAYTU W He BK/IHOUEHHBIX B Ipe/|CTaB/IeHHBIU
paHee KOMIUIEKT JJOKyMEeHTOB;



HCTeueHue CpOKa JIeMCTBUsI JOKYMEHTOB WM M3MeHeHWe WH(opMalyy Tocsie
TepBOHAYa/IbHOTO OTKa3a B TpHeMe JJOKYMEeHTOB, He0OXOUMBIX JJisl TIPeA0CTaBIeHMUs
MYHULIATIATBHON yC/TyTH, JIMOO B TIPeIOCTABIeHHY MYHHUILIUTIATbHON YCIyTH;

BbISIBJIEHME  [JOKYMEHTaJbHO  TMOATBEPXAEeHHOro  (akrta  (MPHU3HAKOB)
OIITMOOYHOTO WM TPOTUBOIIPABHOTO AelcTBUs (Oe3/eliCTBYSA) [O/DKHOCTHOTO JHIA
YT0/THOMOYEHHOTO OpraHa, CyKaiero, paboTHrKa MHOTO(YHKIIMOHA/ILHOTO TIeHTpa,
paboTHUKa opraHu3alivy, MpeJyCcMOTpeHHOM yacThio 1.1 ctaThu 16 ®DezepasbHOTO
3akoHa Ne 210-®3, mpyd T[epBOHaAuaJbHOM OTKase B T[IpMemMe [IO0KYMEHTOB,
HeOOXOAUMBIX  [JiIi  TIpeloCTaB/leHHss ~ MYHULMIAAbHOW  ycayru, aubo B
TpeZiOCTaB/IeHUA MYHULUIIAJILHOW YCJIYyTU, O YeM B MMCbMEHHOM BH/Je 3a MOJIUCHIO
PYKOBOJMTe/s1 YTIOJIHOMOUEHHOTO OpraHa, PYKOBOJWTE/s1 MHOTO(YHKLIMOHATbLHOTO
I[eHTpa TMpH TepBOHAuUa/bHOM OTKa3e B TpHeMe [JOKYMEHTOB, HeO0OXOJUMBIX [JIs
MIpe/OCTaB/IeHUs] MYHUI[UTAJIbHOM yC/IyTh, JIMO0 pPYKOBOAWUTENS OpraHW3alvy,
npeycMOTpeHHOU u4acTtbto 1.1 cratebu 16 @PepepanbHOro 3akoHa Ne 210-D3,
yBeJOMJISeTCS 3asBUTe/Ib, a TaKXKe T[PUHOCATCA W3BUHEHUs 3a [OCTaB/IeHHbIe
HeyZo00CTBa.

I/IC‘-IeprlBaIOl].[l/lﬁ rnepeyeHb OCHOBAHHUH AJIA 0TKd3d B IIpuemMe JOKYMEHTOB,
HEOﬁXO}]I/IMle AJIA IIPpeA0CTaB/IEHUA MYHHHHHaJIbHOﬁ YCOUIYTH

2.12. OcHOBaHUAMU [0 OTKasa B ITIpYeMe K pacCMOTPEHHUI0 [OKYMEHTOB,
HeoOXOUMBIX /ISl IPei0CTaBAeHUs] MyHULUTIAJbHON YCIYTH, SBJISIOTCS:

1) 3arpoc o mpemoCTaBIeHUM YC/IYyTU MOJjaH B OpraH rocyjlapCTBeHHOU BJIaCTH,
OpraH MeCTHOrO CaMOYIIpaB/IeHWsI WM OPraHu3aluio, B TMOJHOMOYMSI KOTOPBIX He
BXOJWT MpefoCTaBlIeHue yCIyTy;

2) HerojiHOe 3ario/iHeHWe O00si3aTesibHBIX TIofed B (Qopme 3ampoca o
TIpe/loCTaB/IeHUH yC/IyTU (He0CTOBepHOe, HellpaBU/IbHOE);

3) nipeficTaB/IeHHEe HETIOTHOTO KOMILIEKTa JOKYMEeHTOB;

4) mipeAcTaB/ieHHbIe [JOKYMEHTbI yTPaTUIM CHAIY Ha MOMEHT oOpaileHus 3a
yOIyrod (JOKyMEHT, YJOCTOBEPSIIOLIWK JIMUHOCTh; [OKYMEHT, YZOCTOBEPSIOLLIUN
TOJTHOMOYMS TIpe/iCTaBUTeNs 3asiBUTesisl, B Cyuyae obpallleHus 3a MpefoCTaBieHUueM
YCJIYTH YKa3aHHBIM JIULIOM);

5) nipefCTaB/ieHHbIE JOKYMEHTBI COAEep>KaT MOJUYUCTKY U UCMpaB/IeHUsI TEKCTa,
He 3aBepeHHble B TIOPS[Ke, YCTaHOBJIEHHOM 3aKOHOZATeJbCTBOM Poccuickou
denepauuu;

6) rmozaua 3asiB/IeHUsI O TIPe/IOCTaB/IeHUN YCIYTU U JOKyMEeHTOB, He0OX0IUMBIX
ISl TIpeJJOCTaB/IeHUs YCIYTH, B 9/IeBKTPOHHOU (popMe ¢ HapyllleHueM YCTaHOBIeHHBIX
TpeboBaHMA;

7) TpeAcTaB/ieHHble B  5/IEKTPOHHOW  (opMe  JOKYMEHThI — CO/ep>Kat
TOBPEXX/eHUs], Ha/Jlnule KOTOPbIX He TI03BOJISIET B IOJIHOM OOBbeMe MCII0/ib30BaTh
MH(OpPMALMI0O Y CBeJEeHUs, Coep)Kallhecs B [OKyMEHTax [Jsl NpeoCTaBIeHUs
YCIIyTH;

8) 3asB/leHMe MOJAHO J/MIIOM, He WMEIOLIUM T0JIHOMOUMW TMpPeJCTaB/IsATh
VIHTepeChl 3asiBUTeJIS.

HcuepnbiBaloiyi nepeyeHb 0CHOBAHUM /I/I IPHOCTAHOB/IEHUSA U/IH



0TKa3a B NMpe/ioCTaB/1eHUU MYHUIL[UNIAIBHOU YC/IYyTH

2.13. OcHOBaHuM /11 NPUOCTAHOBJIEHUS] MPENOCTaB/JI€HUS] MYHULUIIATbHOU
yCIyTH 3aKOHOZaTenbCcTBOM Poccuiickor Pesiepaliit He pelyCMOTPEHO.

2.14. OcHoBaHus [/ OTKa3a B MPe/IOCTaBJIeHUM MYHUIUIIAIBHOW YCIYTH:

1) pmokymeHTBhl (CBefeHUs), Tpe/CTaBJeHHbIe 3asBUTEe/eM, TPOTUBOpeYar
JOKyMeHTaM  (CBeJleHUsIM), TIOJIyYeHHbIM B  paMKaX Me)KBeJOMCTBEHHOIO
B3aHMO/IeHCTBUS;

2) mipe/iCTaB/JIeHHbIMH JOKyMEHTaMU U CBeJleHUsSIMU He MOATBep)K/AaeTCsl MpaBo
IPaKJaHUHA COCTOATh Ha yueTe B KaueCTBe HY)KJAIOIUXCS B JKUJIbIX IIOMELLeHUSIX;

3) He MCTEeK CpPOK COBepIIeHMs] [eMCTBUM, MNpPeAyCMOTPEHHBIX CTaTbeu 53
’KunuiHoro Kozjekca, KOTOpble NPUBe/U K YXYALLIEHUIO XKUTUIHBIX YCI0BUM.

2.15. B ciyuae obpaitjeHHsI 110 oAyciyre « BHeceHre U3MeHeHU B CBeJeHHUS O
rpaKJaHaX, HY)KJAIOLIUXCS B MPeJOCTaB/JIeHUU >XUJIOTO TOMELeHHsI» OCHOBAHUSIMU
[/1s1 OTKa3a B NpeJj0CTaB/IeHUH TTOAYC/TYTH SIBJISTFOTCS

1) pokymeHTHl (CBelleHUs), Tpe/ICTaBJeHHbIE 3asBUTe/NeM, IIPOTUBOpeYaT
JOKyMeHTaMm  (CBeJleHUsIM), TIOJIyYeHHbIM B  paMKaX MeXBeJOMCTBEHHOIO
B3aMMO/IeHCTBUS;

2) mpeACTaBleHbl JOKyMEHTbI, KOTOpble He TMOJTBEP)KJAlT IpaBo
COOTBETCTBYIOIIUX IPaXk[aH COCTOSITh Ha ydyeTe B KaueCTBe HY)KJAIOILIUXCS B KUIbIX
TIOMeLL[eHHUSX.

2.16. B ciyuae oOpartrjenusi 1o moaycayre «IIpegocraBneHre WHGOPMALMKM O
[JBIDKEHMM B Ouepelu TpaXJaH, HYXJAWLMUXCA B MPeJOCTaBJIeHUN >KUJIOTO
TIOMeLL[eHHs» OCHOBAHUSIMU [I/Is1 OTKAa3a B MPeJ0CTaB/IeHUN MOLYCIYTH SBJISFOTCS:

IOKyMeHTbl  (CBeZleHMs1), TpeJCTaBJeHHble 3asgBUTe/NeM, IPOTHUBOpeYar
JOKyMeHTam  (CBeJjeHUsIM), TIOJIyYeHHbIM B  paMKaX MeKBeJOMCTBEHHOIO
B3aMMO/IeMCTBHSI.

2.17. B cnyuae obpamenus 1o mopyciayre «CHSITHe C ydeTa TpakiaH,
HY>KJAIOL[UXCSI B MIPe/IOCTaB/IEHUM >KUJIOT0 MOMeIleHUs» OCHOBAaHUSIMU [Jjisl OTKas3a B
NpeioCTaB/I€HUH TTOAYC/IYTH SIBJISTFOTCS:

IOKyMeHTbl  (CBefleHMs1), Tpe/ICTaB/eHHble  3asBUTe/leM, IIPOTHUBOpeYar
JOKyMeHTaM  (CBeJleHUsIM), TIOJIyYeHHbIM B  paMKaX  Me)KBeJOMCTBEHHOIO
B3aMMO/IeMCTBHSI.

IlepeueHb yC/Iyr, KOTOPbIe SIBJIAIOTCSA HE00X0AMMBIMH U 00s13aTe/TbHBIMH
AJIsl IPeioCTaB/IeHUs MYHHLMINIA/IBHOM YCIYTH, B TOM YHC/Ie CBe/JeHUs 0
AOKyMeHTe (JOKyMeHTaXx), BbljJaBaeMoOM (Bbl/jaBaeMbIX) OpraHM3aljUsIMH,

Y4acCTBYHWIIMMH B NPe/JOCTaB/IeHUH MYHUIIUNIA/IBHOU YC/IYyTU

2.18. Ycnyru, HeoOXoauMmble U o0si3aTenbHBIE [  TPeJIOCTAB/IEHUS
MYHUILUNATBbHON YCIYTH, OTCYTCTBYIOT.

ITopsapoK, pa3Mep U 0CHOBAHUA B3UMAaHMsA roCyJapCTBEHHOU MOILIMHBI
WM UHOM OIUIaThl, B3MMaeMoOH 3a NpeAoCcTaB/ieHle MYHHIMNA/JIbHON YCIYyTU



2.19. TlpegocraBieHre MYHUIMIATEHOM YCIYTU OCYIECTBIIIeTCs OecriyiaTHO.

TTopsjoK, pa3Mep U OCHOBaHMs B3MMAaHHUA IUIAThI 3a MPe0CTaB/IeHHe
yCIyT, KOTOPbIe SIBJIAIOTCA He00X0AMMBIMH U 00s13aTe/TbHBIMH [IJIST
Mpe/J0CTaB/IeHUsA MYHULIUNIA/IBHON YOIy, BK/THOYasi HHPOPMAIHIO 0 METOJUKE
pacuyera pa3Mepa TaKo IJIaThl

2.20. Ycnyru, HeobOXoaumble U oOs3aTeNbHbIe [JiA  TIPeOCTaBJIeHUS
MYHUILUTATBHON YCIYTH, OTCYTCTBYIOT.

MaxkcumanibHbIM CPOK 0XXKHJaHUA B ouepe M MpH Mojaue 3anpoca o
npe0CTaB/1eHUU MYHULIUNAIbHOU YC/IYyTH M TIPH MO/IyUYeHUM pe3y/ibTaTa
npeo0CTaB/IeHUusA MyHHLMIIA/IbHOM yC/IyTH

2.21. MakcuMa/ibHBIM CPOK OXKUJAHWS B Ouepegyd MpU Tofilaue 3arpoca O
NpeJioCTaB/IeHUA MYHULIMNAJIBHOM YCJAYyTM W TPA  TIOJyYEeHUU pe3yJ/ibTara
Npe/iOCTaB/AeHUs MYHHULIMNAJIbHOM YCJAYTU B  YTOJTHOMOYEHHOM OpraHe WA
MHOTO(YHKIIIOHA/TbHOM I[eHTpe COCTaB/sieT He Oojiee 15 MUHYT.

CpoK U NopsAAOK perucTpanyu 3anpoca 3asaBUTe/Isi 0 Mpe/J0CTaB/IeHUun
MYHULIUNA/IbHON YC/IyTd, B TOM YHC/Ie B 3/IeKTPOHHOM (popme

2.22. Cpok perucrtpaidyd 3asiBieHHds O TMpeJOCTaB/JeHUH  MYHULUIA/JIbHOU
YC/IyTH TIOZIJIe)KaT PerucTpaluv B YTIOTHOMOUEHHOM opraHe B TeueHue 1 pabouero
JTHSI CO JIHSI TIOJTyUeHusI 3asiBJIeHUsI U JOKYyMEeHTOB, HeOOXO0UMBIX /IS TIPe/OCTaBIeHUsT
MYHHULIUNATIBHOU YCIIyTH.

B cayvae Hamuuusi OCHOBaHMM [jI1 OTKasa B T[pUemMe [OKYMEHTOB,
HeOOXOAUMBIX /i1 TIpe/IOCTaB/IeHUsI MYHMIMIAJLHOM YCIyTH, yKa3aHHbIX B
nyHKTe 2.14 HacTosiero AJIMUHUCTPAaTUBHOTO PerjiaMeHTa, Y TIOJITHOMOUYeHHbIA OpraH
He TIO3/lHee CJIeAyIOLlero 3a [JHeM T[IOCTYIUIeHHsS 3asiBleHusi U JOKYMEHTOB,
HEOOXOAUMBIX /i1 TIPeJOCTaB/IeHUs MYHULIAIIAIBHOW yCiyrd, pabouero [mHs,
HarpaB/sieT 3asBUTeMO JUOO ero TpejCTaBUTENIO pellleHHe 00 OTKase B Tpueme
JOKYMEHTOB, HeOOXOAUMBIX [I7Is1 TIPeJJOCTaB/IeHUs] MYHULIATIABbHON yC/TyTH 110 hopMe,
nipuBesieHHOU B [TpunokeHuu Ne 4 K HacTosiieMy AZIMAHUCTPAaTUBHOMY perjlaMeHTy.

TpeGoBaHMsA K MOMeILeHUAM, B KOTOPBIX MPe/JOCTaB/IAETCS MYHULIUNA/IbHAsA
yoiayra

2.23.  MecTtonosio)keHWe  aAMUHUCTPATHUBHBIX  3[@aHWM, B  KOTOPBIX
OCYILIeCTB/SIETCST  TIpYeM  3asiBlieHHd W JIOKYMEHTOB, HeOOXOAWMBIX ISl
NpeAiOCTaB/AeHNs  MYHULIMMNAIBHOM  YCJIyTM, a TakXke BblJauya pe3y/bTaToB
TIpe/[0CTaB/IeHUs] MYHUIUIAJBLHOW YCIyTH, AO0/DKHO obecrieunBaTh yA0OCTBO [I/ist
rpaXk/laH C TOUKWA 3PeHUs TIeIIeX0JHOW AOCTYITHOCTH OT OCTAHOBOK OOII[eCTBEHHOTO
TPaHCIIOpPTa.

B cniyuae, eciu uMeeTcsi BO3MOYKHOCTb OPraHU3aliuy CTOSTHKM (TTapDKOBKH) BO3Jie



3n1aHust (CTpOeHMs1), B KOTOPOM pasMellleHO T[IOMellleHWe TIpueMa W BblJauud
JOKYMEHTOB, OPTaHM30BbIBAeTCS CTOSTHKA (TTApKOBKA) [/1s1 JIMYHOTO aBTOMOOWIBHOTO
TPaHCIIOPTa 3asiBUTeser. 3a MoJib30BaHUe CTOSIHKOM (IMapKOBKOW) C 3asiBUTesIeM miarta
He B3UMaeTCsl.

[lnsg TapKOBKM CIela/bHbIX aBTOTPAHCIOPTHBIX CpPeJCTB WHBAIWJOB Ha
cTosiHKe (rapKoBKe) BbifensieTcss He MeHee 10% MecT (HO He MeHee OJHOTO MeCTa)
AJisi 6ecriyiaTHOM TapKOBKU TPAHCIIOPTHBIX CPEACTB, yIpaB/seMbiXx vHBanugamu I, 11
rpymnn, a Takxke uHBanyugamu I1I rpyrmrmnel B nopsjke, yctaHoBieHHOM [IpaButenbcTBom
Poccuiickon ®efepaiyv, U TPaHCIIOPTHBIX CPEJCTB, MePeBO3SAIINX TaKUX UHBA/IWOB
U (Mnm) JeTel-uHBAJIN/IOB.

B 1jesisax obecrieueHusi 6eCripensiTCTBEHHOTO [JOCTYTIA 3asiBUTeield, B TOM UHCIIe
NepeJBUTAlOIIUXCSl Ha WHBAJIUAHBIX KOJISICKAaX, BXOJ B 3[aHHe U TOMeIleHus], B
KOTOPBIX TIPe/IOCTABJISIETCS MYHHIUMNA/NbHAsA yCayra, O0OpYyAyIOTCS TlaHAyCaMH,
MOPYYHSIMM, TaKTW/IbHBIMUA (KOHTPAaCTHBIMU) TIpeAYNPEXJAOIIUMU  3JIeMeHTaMu,
VHBIMUA  CIeLUa/IbHbIMU NpUCIIoCOb/IeHNsIMY, — TIO3BOJISIIOILIMMU ~ 00eCTieunTh
OecripensATCTBeHHBIM [OCTYNl W Tiepe/iBIKeHWe WHBAlWJ0B, B COOTBETCTBUU C
3aKOHOZaTenbCTBOM Poccuiickont ®esiepaljiy 0 COLMaIbHOU 3allUTe UHBATUIOB.

LleHTpanbHbIM BXOZ, B 3[aHUe YTIOJIHOMOYEHHOrO OpraHa [O/DKeH ObIThb
obopy1oBaH MH(POPMAIIMOHHOM TabMMUKO (BBIBECKOI), CofleprKallieii MHPOopMaLUio:

HavMeHOBaHUE;

MeCTOHaxXO0XKeHue U I0pUAUeCcKum ajpec;

PE>XXUM pabOThI;

rpaduvK npuema;

HoMepa Tesie()OHOB /1J1s1 CTIPaBOK.

[TomelljeHrsi, B KOTOPBIX TPeAOCTAB/ISETCS MYHULUMNAIbHAsA YC/Iyra, [JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITUeMUOIOTUYECKHM TTpaBr/iaM M HOpMaTrBaM.

[Tomemenns, B  KOTOpBIX [MpeJOCTaB/seTCd MYHULMNaJbHas  yCIyra,
OCHALL[ar0TCS:

MPOTHUBOIIOKapHOK CUCTEMOM U CpeJiCTBaMH TOXKapOTYLLEHHSI;

CUCTEMOU OIOBeIeHHUsI O BO3HUKHOBEHWH YPe3BbIYaliHOW CUTYaL|H;

CpeJiCTBAMU OKa3aHUsl NepBOM MeIULIMHCKOM MOMOLLY;

TyaJIeTHBIMU KOMHAaTaMH [i/1s1 IOCEeTUTe IeN.

3an oxuzaHus 3asBUTesell 000pyAyeTCsl CTY/bsIMH, CKaMbsIMH, KOJIAUYECTBO
KOTOPBIX OTpeensieTcsi UCX0/s U3 (PAKTUUeCKOM Harpy3ku M BO3MOXKHOCTEH /ISl UX
pa3MelleHus B TIOMeIleHUH, a TakKe MH(POPMaLMOHHBIMU CTEH/JaMHU.

TekcTbl MaTepranoB, pa3MelleHHbIX Ha UH(POPMALIMOHHOM CTeH/ie, TleYaTaroTCs
yA0OHBIM fijis1 uTeHUs mpudToM, 6e3 UCIIpaB/ieHNH, C Bblle/ieHreM HarnboJsiee BaXKHbBIX
MeCT TI0/Ty>KUPHBIM IIPU(TOM.

Mecra [y 3arojiHeHUs 3asiBJieHHH O0OODYAYIOTCS  CTY/bsIMM, CTOJIaMHU
(cToiikamu), 6/1aHKaMH 3asiBJIeHUH, TTMChbMEHHBIMU TIPUHA/TeKHOCTSIMHU.

Mecra mnipuema 3asiBuTesielt 060pyAyrOTCS WH(POPMALIMOHHBIMU TabIMUKaMU
(BbIBECKAMH) C yKa3aHUEM:

HOMepa KabuHeTa U HaUMeHOBaHUs OT/ier1a;

bamunuu, ¥MeHM U oTuecTBa (TociefHee — TpA HaJAU4WM), AOJDKHOCTH
OTBETCTBEHHOTO JIML{a 3a [PYeM JOKYMEHTOB;



rpaduka ripuema 3asiBUTeIeN.

Pabouee MeCTO Ka)k[JOTO OTBETCTBEHHOTI'O JIMIIA 3a MPUeM [JOKYMEHTOB, [JOJDKHO
ObITb 00OPYZIOBAaHO TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyIa K
HeoOXO[UMBbIM MH(OPMALIMOHHBIM 0a3aM [JaHHBIX, TeuaTalIUM YCTPOMCTBOM
(OpUHTEPOM) ¥ KONUPYIOIIUM yCTPOKWCTBOM.

JIn1o, OTBETCTBEHHOE 3a TIPUEM [OKYMEHTOB, [O/DKHO MMETb HaCTOJIbHYIO
Tab/IMUKy C yKa3aHueM (paMuIuM, UMeHH, OTuecTBa (TOcC/ieHee - TIPU HaJuuuu) U
JOJDKHOCTH.

[Tpu ripeiocTaB/ieHWY MYHULIMIIABHOM YCIYTH UHBa/IWaM 00ecrieurBaroTCs:

BO3MOXXHOCTh OeCripernsiTCTBEHHOTO 0CTYIa K 00beKTy (3/aHHI0, TIOMell[eHHI0),
B KOTOPOM TpPe/I0CTaB/IsIeTCs MyHULIMIIAIbHAs yCIIyTa;

BO3MOJKHOCTb CaMOCTOSITE/IbHOTO TepeABMKeHUsI TI0 TePPUTOPUU, Ha KOTOPOU
pacroJio’KeHbl 3/laHUs U TIOMellleHUs], B KOTOPBIX MPeJOCTaB/IsSIeTCsl MYyHUIUMaAbHast
yCJIyra, a TakKe BXO/la B Takue 00BeKThbl U BbIXOZIA U3 HUX, MOCA/IKA B TPAHCIIOPTHOE
CpeZiCTBO M BBICA/IKM U3 HEro, B TOM UHCJIe C UCTI0/Ib30BaHUe Kpec/ia-KOsICKY;

COTIPOBOXK/JIEHWE WHBAIW/0OB, WMEIOIIMX CTOWKHEe pacCTpPOMCTBAa (yHKLMU
3peHHsi U CaMOCTOSTE/IbHOTO Tepe/iBUKeHNS;

Hajijie)kaliee  pasmelljeHHe 000pyZoBaHUS YW HOcUTeneld WHGMOpMaIWH,
HeoOXOAUMBIX /17151 obecrieueHus: 6eCrpensiTCTBEHHOT O OCTYTa MHBAIUA0B 3[JaHUsIM U
MOMEILleHUsIM, B KOTOpPbIX TMpPeJOoCTaB/seTCsd MYyHULMINA/JbHasg ycCiayra, M K
MYHULMIAIBHOW YCIyTe C YYeTOM OrPaHUUEHUI WX KU3HEAes TeIbHOCTH;

nybsvpoBaHre HeOOXOAMMOW [Jii WHBAIWAOB 3BYKOBOM M 3pUTETHHOM
vH(pOpMalMK, a TakXke HaJIuCcel, 3HAaKOB W MHOM TEeKCTOBOM M rpacdruecKou
MH(MOpMaIMK 3HaKaMU, BbIMIOJTHEHHBIMU pe/be()HO-TOueUHbIM IpUdTOM bpaiins;

JIOTMYCK CypZioTiepeBOAUMKa U TU(IOCYPI0TePeBOIUNKa;

J0TyCcK co0aKW-TIPOBOJHUKA TIPU HaJMUKU [JOKYMEHTa, MMOATBEP)KIA0Iero ee
creliasibHOoe oOyueHHWe, Ha OOBeKTbI (3/jaHUs, TIOMeIeHHUsI), B KOTOPBIX
TIpe/lOCTaB/ISAI0TCS FOCYJapCTBeHHasl (MyHULUNAaIbHAas) YCIyTH;

OKa3aHWe WHBa/WJaM TIOMOLM B TIPeofio/ieHnd OapbepoB, MeIlaroInx
TOTYUYeHUI0 UMW MYHULIMMNAIbHBIX YCIYT HapaBHE C APYTUMU JIUL[aMU.

Iloka3aTe/y AOCTYITHOCTH U KayeCcTBa MYHULIUNA/IbHON YCIYyTH

2.24. OCHOBHBIMU roKasaressiMu JOCTYITHOCTH Tpe0CTaB/IeHUS
MYHULIUTAJIBHOU YCJIYTH SIBJISTEOTCS:

Haauyuve TI0O/THOW W TIOHSITHOM WH(pOpMalMh O TIOpsi[iKe, CpPOKax U Xoje
Tpe/ioCTaB/eHNs T'OCY/lapCTBEHHOM (MYHULMMAAbHON) yCayru B WHGMOPMaI[OHHO-
TeJIEKOMMYHUKAL[MOHHBIX CeTsxX O00Illero ro/sb30BaHUs (B TOM UHC/Ie B CeTH
«HTEepHeT»), cpe/icTBaX MacCoOBOM UHGOpMaIny;

BO3MOJKHOCTb TIO/TyYeHUs1 3asiBUTe/IeM YBeJOMJIEHUM O MpefoCTaBlIeHUH
MyHMLMNaAbHOW yciayru ¢ nomousio EINTMY;

BO3MOJKHOCTb  TOJy4YeHUs1  HUHPOpMaLMKU O  XOJe  MpeAoCTaB/IeHUs
MYHULMIAIBHOW YyCJIyTHM, B TOM 4YHMCJIe C WCIOAb30BaHWEM WH(OPMAaLMOHHO-
KOMMYHMKALIMOHHBIX TeXHOJIOTHH.

2.25. OCHOBHBIMH TIOKa3aTeasiIMU KaueCTBa MpPeAOCTaB/JIeHUsI MYHULIMMAIbHOU



YCIIYTU SIBJISTFOTCS:

CBOEBPEMEHHOCTh TIPe[OCTaB/IeHUsI MYHULMIATbHOM yCIYTH B COOTBETCTBUH
co CTaHJapTOM ee NpeJi0CTaB/IeHUs, yCTaHOBJIEHHbIM HAaCTOSLLIAM
AJIMUHUCTPaTUBHBIM per1aMeHTOM;

MHUHUMAaJbHO BO3MOXKHO€ KOJIMUeCTBO B3aUMOJEUCTBUW TpaXkKJaHWHA C
JOJDKHOCTHBIMU  JIML]aMH, YUYaCTBYHOIIMMU B MPeJOCTaBJIeHUM  MYHULMMNAIbHOU
yCIIyTH;

OTCyTCTBHEe 000CHOBaHHBIX Ka00 Ha JelicTBus (Oe3/elicTBUe) COTPYAHUKOB U
VX HEKOppPEKTHOe (HeBHMMAaTe/bHOE) OTHOLLIEHHE K 3asBUTEJISIM;

OTCYTCTBH€ HapyLIEHWM YCTaHOBJEHHBIX CPOKOB B TIpOLieCCe TpeA0CTaBIeHuUs
MYHULMTIAaTBHOU YCIYTH;

OTCYTCTBHE 3asBJeHHH 00 OCTlapvBaHWHW peIleHud, AercTBuil (0e3aeiicTBIs)
Y110/IHOMOUEHHOTI'0 OpraHa, ero AO/DKHOCTHBIX JIWL, TIPUHUMAaeMbIX (COBepIleHHBIX)
TIpU NPeJOCTaB/IeHUM MYHULIUMNAJIbHOU YCIYTH, M0 UTOraM PacCMOTPEHUS] KOTOPBIX
BbIHECEHBI pellieHus] 00 Y/J0B/IeTBOPeHNH (JaCTUYHOM Y/IOBJIeTBOPEHUH) TpeboBaHMIA
3asiBUTEJIEN.

HHble TpeOOBAaHHUSA, B TOM YHC/I€ YYUTHIBAIOIHE 0CO0€HHOCTH MPe/J0CTaB/IeHUSs
MYHULIUNA/TBHON YCTIyTd B MHOTO()YHKIIHOHA/ILHBIX LIeHTPaX, 0CO0eHHOCTH
npeA0CTaB/IeHUs MYHHUIIUNIA/ILHON YC/IYTH M0 YKCTePPUTOPHATBHOMY NMPUHITHITY
# 0C00eHHOCTH Mpe/J0CTaB/IeHUsA MyYHMIMIIA/IbHOM YC/IYTH B 3/IEKTPOHHO# (hopme

2.26. IlpepmocrtaBieHre MyHULIMNAJBHOU YCIYTH TI0 3KCTEPPUTOPHUAIBHOMY
TIPUHLIAITY OCYIIIEeCTBJISIETCSI B YacTU obecTieueHrsi BO3MOYKHOCTY TIOZaud 3asiBJIeHUM
nocpeacteoMm  EIN'Y u  mnonyueHusi pe3y/ibTaTa MYHMLUNAJABHOW YCAyTHM B
MHOTO()YHKILIMOHA/TLHOM LIEHTPE.

2.27. 3asgBuTesisAM 00ecrieurdBaeTCs BO3MOXXHOCTh TIPe/ICTaB/IeHUs 3asiBlIeHUs U
rpu/iaraeMbIX JJOKYMEeHTOB B (h)OpMe 3/IeKTPOHHBIX IOKYMeHTOB rocpeacTBom EINT'Y.

B sTOM (/yuae 3asBUTe/b WIM €ro IpejcTaBUTe/b aBTopusyercsd Ha EIIIY
MOCPeJCTBOM TOATBEP)KJeHHOM yueTHOM 3amucu B ECHA, 3amosiHseT 3asiB/ieHHe O
Tpe/ioOCTaB/I€HUY MYHUIIUITA/ILHOW YC/IYTH C UCT0/Ib30BAHUEM WHTEPAKTUBHOU (DOPMBI
B 3/IEKTPOHHOM BU/JIe.

3ano/iHeHHOe 3asiBJieHMe O TIpefoCTaB/IeHUd MYHULMIIAIbHOM  YCIyTH
OTIIPAB/ISIeTCs 3asiBUTe/ieM BMeCTe C TIPUKpPeIrVIeHHbIMH 3JIeKTPOHHBIMH 00pa3amu
JOKYMEHTOB, HeoOXOAWMBIMU [Jisi TIPeJOCTaB/AeHUs] MYHUILUMAJbHOW YCIyTH, B
YnonnomouenHsbli opral. I1pu aBropusanuu B ECUA 3agBneHve o0 nipefjoCcTaBieHUA
MYHULIATIAJIBHOU YCJIYTH CYMTAeTCS MOAMUCAHHBIM TTPOCTOU 3JIEKTPOHHOU MOJMUCHIO
3as4BUTeJIsl, [peJCTaBUTe s, YII0OJITHOMOUYEHHOI' O Ha IOAICaHue 3asB/IeHUs.

Pe3ynbTaThl MpefoCTaB/IeHUs] MyHULIUNAJIBHOU YC/IYTH, YKa3aHHbIE B ITyHKTE

2.5 Hacrosuero AJMUHUCTPATUBHOIO perjlaMeHTa, HalpaB/sloTC 3asBUTEJIO,
TIpe/ICTaBUTEMO0 B JIMUHBIA KabuHeT Ha EIN'Y B ¢opme 3/1eKTPOHHOTO JOKYMEHTa,
MOANMUCAHHOTO  YCWJIEHHOM  KBaJU(UIIMDOBAHHOM  3/IEKTPOHHOW  MOJMUCHIO
YIIOJIHOMOUYEHHOI'0  I0/DKHOCTHOTO JiMlja YTIOJIJHOMOYEHHOTO oOpraHa B Cjydae
HarpaBJ/ieHUs 3asBjieHus nocpegcrsom EIITTY.

B cnyuae HarpaBieHuss 3asBiieHus 1iocpeactsom  EIN'Y  pesynbrar



TIpe/[OCTaB/IeHUs] MYHHUIUIAJILHOM yC/IyTH TakKe MOKeT OBITh BbIJaH 3asBUTE/IO0 Ha
OyMa)XHOM  HOCUTe/le B MHOTO(QYHKIIMOHAa/lbHOM  I[eHTpe B  TIOpS/IKe,
rpeyCMOTPEHHOM MYHKTOM 6.4 HacTosiero AJMAHUCTPATUBHOIO PerjaMeHTa.

2.28. DneKTpOHHbIE JOKYMEHTHI TPeICTaB/sIOTCSA B C/IeyIOIIUX (hopMaTax:

a) xml - a5t hopmManM30BaHHBIX JJOKYMEHTOB;

6) doc, docx, odt - [nas [AOKYMEHTOB C TEKCTOBBIM COZiep)KaHueM, He
BK/TFOUAIOIIUM (DOpMYJIbI (3@ MUCK/IFOUEHHEeM /I0OKYMEeHTOB, yKa3aHHbIX B MOAIYHKTe "B"
HaCTOSILIero MyHKTa);

B) xls, xlsx, ods - A/ig JOKYMeHTOB, Co/iep Kall[iX pacyeThl;

r) pdf, jpg, jpeg - AJ/iA HOKyMEHTOB C TEKCTOBBIM CO/iep>KaHHEeM, B TOM UHCJIe
BK/TIOUArOIMX GopMynbl W (W) rpaduueckrie H300paykeHUs (32 HMCKIIOUEHHEM
JIOKYMEHTOB, YKa3aHHBIX B IMO/IMYHKTe "B'" HACTOSIIErO MyHKTA), a TAK)Ke JOKYMEHTOB
¢ rpaUueCcKUM COZiep>KaHHEM.

HomnyckaeTcsi popMUpOBaHUe 3/IEKTPOHHOTO [JOKyMeHTa MyTeM CKaHWUPOBaHUS
HeIoCpeJiICTBEHHO C OPUTMHa/a JOKYMeHTa (UCM0J/ib30BaHUe KOMUK He [0MYyCKaeTcs),
KOTOpOe OCYILeCTBJIIeTC C COXpPaHEHWEM OpHWeHTallUM OpWUIMHala [JOKyMeHTa B
paspetiieanu 300 - 500 dpi (maciirab 1:1) ¢ ucrosb3oBaHUEM CIeIVIOIINX PEKUMOB:

- «4epHO-0enbiii» (MpU OTCYTCTBUM B IOKyMeHTe rpadruyecKux n300pa’keHui u
(wM) LIBETHOTO TEKCTA);

- «OTTEHKU ceporox» (MpH Ha/JWuuKM B JIOKyMeHTe Tpaduueckux nM300pakeHHH,
OT/IMUHBIX OT L[BETHOTO rpauueckoro u3obpaxeHus);

- «L|BETHOW» WIN «PEXUM MOJHOU LiBeTornepesaun» (Ipy HaIMUKKU B JOKYMEHTe
I[BETHBIX rpadruecKrx n3obpaxeHuii MO0 LIBETHOTO TEKCTA);

- COXpaHeHWeM BCeX ayTeHTUUHbIX TPU3HAKOB TMOAJMHHOCTH, a HMEHHO:
rpadruecKoii MOAIMCH JIULIA, TIeUaTH, YIJIOBOTO ITamra O/1aHKa;

- KOnuuecTBO (hali/ioB JO/HDKHO COOTBETCTBOBATH KOJIMUYECTBY J[OKYMEHTOB,
Ka>K/IbIM U3 KOTOPBIX COZIEP)KUT TEKCTOBYIO U (W1n) Tpaduueckyro MHGOPMaLULO.

ONeKTPOHHBIE TOKYMEHTHI JO/DKHBI 00eCIIeunBaTh:

- BO3MOXXHOCTb WJEHTU(PUIMPOBaTh [JOKYMEHT W KOJMYEeCTBO JIMCTOB B
JIOKYMEHTE;

- 711 JOKYMEHTOB, COJepXKallluX CTPYKTYPHPOBaHHbIe TI0 YacTsM, IJiaBaM,
pa3genam (TiofipasfiesiaM) [JaHHble W 3akK/aJku, obecrieumBarolye Tiepexofbl TI0
OTJIaB/IEHUIO U (WIN) K COZiepyKalllMMCsl B TeKCTe PUCYHKaM U TabuiiaM.

IToKyMeHTBI, TMO/jieXkallye MpejcTaBieHut0 B ¢dopmaTtax xlIs, xlsx umu ods,
(bopMUPYIOTCS B BUZIe OTAEJIBHOIO 37IEKTPOHHOTO JOKyMEHTa.

I11. CocTas, nmoc/jie0BaTe/IbHOCTH U CPOKHU BBITNIO/THEHUSA
a[MHHHCTPAaTUBHBIX Npoueayp (felcTBUl), TpedOBaHNS K MOPSAKY HX
BBINOJIHEHNS], B TOM YHC/Ie 0CO0eHHOCTH BBITIOJTHEHUS a/f]MUHHCTPAaTUBHbBIX
npoueayp B 3JIeKTPOHHOU (hopme

I/Iqupl'lbIBaIOH.[I/Iﬁ nepeyeHb aAMUHUCTPATUBHBLIX IIpOoLeAyp

3.1. TlpenocTaBneHre MYHUILIMMA/IBLHON yC/IyTM BK/IIOUaeT B cebsi criepyrolye
aJMUHUCTpPaTUBHBbIE MIPOLIeAYPHI:



TPOBepKa JOKYMEHTOB M PErrCTpaLys 3asiBIeHNUs;

MOJyueHWe  CBelleHWM  mocpeAcTBOM — DefiepasibHOU — TOCYJapCTBEHHOU
vH(pOopMalMOHHOM cucTeMbl «EuHas cucTeMa MeKBeJIOMCTBEHHOI'O 3/1€KTPOHHOI'O
B3auMo/elicTBus» (1anee — CM3B);

pacCMOTpeHre JOKYMEHTOB U CBeJ|eHU;

TIPUHSATHUE PelleHUs;

Bbl/laua pe3y/bTara;

BHeceHHe pe3y/bTaTa MYHULUNAJbHOU YCJIyTM B peecTp HOPUAUYECKU
3HAUMMBIX 3alrCeu.

Onucanve aJMUHUCTPATUBHBIX TpoLieAyp rpezacraBieHo B [Ipunoxenuu Ne 7 K
HacTosileMy AJMUHUCTPAaTUBHOMY DerJlaMeHTYy.

ITepeueHb aJMUHUCTPATHBHBIX MPOLeAYP (AeHCTBUI) NPH
NpeAo0CTaB/IeHUM MYHULIUNA/IBHOM YC/IYTH YC/IYT B 3/IEKTPOHHOM (popme

3.2. Tlpu mpefocTaBieHUM MYHUILIATIATBHOW YCAYTH B 3/IEKTPOHHOM (hopme
3asBUTE/TI0 00eCrieunBaroTCS:

nojsiyueHre  WHGOpPMaMK O TIOpSAJKE W CPOKAX  IpPeZ0CTaBIeHHS
MYHULIATIATBHON YCITyTH;

(hopMHpoBaHue 3asiB/IeHUS;

MpyueM W perucTpalys YTIOJHOMOUEHHBIM OpraHOM 3asiBIeHUSI W HWHBIX
JNOKYMEHTOB, HeOOXOUMBIX /s TIPe0CTABIeHUs] MYHULIUTIA/IbHON YC/TyTH;

TO/TyueHHe pe3y/ibTaTa IpPe0CTaBIeHNsT MyHHUIUTIATBHOM YCIYTH;

TIO/TyUeHHe CBeZIeHUH 0 X0/le PaCCMOTPEeHHS 3asiB/IEHUS;

OCYIIIeCTB/IEHHE OLIeHKHM KauecTBa TPeI0CTaBIeH!sI MyHHUIUTIAIbHOM YCIYTH;

nocyznebHoe (BHecyje0HOe) 0b6ykasoBaHMe pellieHuid U AercTBrii (be3melicTBYs)
YmonmHoMoueHHOro opraHa Jmbo getictBus (Oe3felicTBMe) MO/DKHOCTHBIX —JIHI]
YTOJTHOMOYEHHOTO OpraHa, TIPeJOCTaBJISION[ET0 MYHHUIMIAIBHYIO YCIyTy, b0
MYHULIATIATBHOT'O CTy KaIIlero.

ITopsAAoK ocyinecTB/IeHUs1 aAMMHMCTPAaTUBHBIX NPoIeAyp (JelcTBUI) B
3/IeKTPOHHOU opme

3.3. ®opmMupoBaHue 3asB/IeHUS.

dopMHUpOBaHME 3asiBJIeHUSI  OCYLECTB/SETCS TMOCPEJCTBOM  3arlO/IHEeHUS
3/IeKTPOHHOM (opMbl 3asBieHus Ha EII'Y 06e3 HeoOXOAMMOCTU [OTIOJTHATETHLHOM
T10/lauM 3asiBIeHUsI B KakKoW-m1bo nHoii dhopme.

dopMaTHO-/I0ruyecKas TIpOBepKa c(hOpMUPOBAHHOTO 3asB/IeHUs
OCYLLIeCTBJ/ISIETCSI TIOC/Ie 3arlOJIHeHUsl 3asiBUTe/IeM KaXJOro W3 MO0Jed 3/1eKTPOHHOM
dbopmel 3asBneHus1. [Ipy BbISIBIEeHMM HEKOPPEKTHO 3allOJIHEHHOTO TOJIs1 3/IEKTPOHHOU
dopMbI 3asiBIeHUsI 3asBUTE/b YBEJOMJISIETCS O XapaKTepe BBLISBJIEHHOW OIMOKH U
Topsiike  ee  yCTpaHeHUs]  TIOCPeACTBOM  WH(MOPMAI[MOHHOTO  COOOIIeHus
HEIOCPEe/ICTBEHHO B 37IEKTPOHHOM (hOpMe 3asiB/IeHUSI.

[Tpu opMupoBaHUY 3asiB/IeHUS 3asBUTETI0 00eCTieurMBaeTCsl:

a) BO3MOXXHOCTb KOMUPOBaHUS U COXPAaHEHUs 3asiB/IeHHsI U UHBIX JOKYMEHTOB,



yKa3aHHbIX B TyHKTax 2.9 — 2.11 Hacrosmero AJMUHWUCTPAaTUBHOI'O perjiaMeHTa,
HeOOXOUMBIX [I/Isl TIPeA0CTaBIeHUs] MyHULUIATLHOW YCTyTH;

6) BO3MO>KHOCTh TieuaTd Ha OyMa>KHOM HOCHUTe/ie KOTIMU 3/IeKTPOHHOU (POPMBI
3asiBJIeHNs;

B) COXpaHeHUe paHee BBeJIeHHBIX B 3JIEKTPOHHYIO (DOPMY 3asiB/ieHUsI 3HAUeHWH B
000 MOMEHT MO >KeJlaHWIO T107hb30BaTesisi, B TOM UMC/ie TpPH BO3HUKHOBEHUU
olIMO0K BBO/]a M BO3Bpare /ijisi IOBTOPHOT'O BBOJZIAa 3HAUeHUI B 3/7IeKTPOHHYIO (hopmMy
3asiBJIEHNS;

r) 3aro/jHeHue TMoJield 5/IeKTPOHHOW (OpMbI 3asiB/ieHWs /10 Hauvajga BBOJA
CBeJIeHWM 3asiBUTeJIeM C WCIO/b30BaHUEM CBeJileHUuM, pasmelleHHbIX B ECUA, u
cBefieHWH, omnybsMkoBaHHBIX Ha EI'Y, B uyacTh, Kacaromencss CBefeHuH,
orcyTcTByroInX B ECUA;

J1) BO3MO>KHOCTb BEPHYTbCS Ha J/I000M M3 3TAroB 3arlOHEHHST 3/IEKTPOHHOM
dopMEI 3asiBieHHs 6e3 oTepu paHee BBeIeHHOM HH(OPMaI[IH;

€) BO3MOXHOCTBH JocTyna 3asButesns Ha EII'Y k paHee mNoJaHHBIM UM
3asB/IEHHSIM B TeueHHe He MeHee OJHOTrO0 ro/ia, a TakKe YaCTUYHO C(POPMUPOBAHHBIX
3asiBJIEHUU — B TeueHue He MeHee 3 MecCsLIeB.

CdopMupoBaHHOe W MOANMCAHHOE 3asiBieHWe W UHble  JOKYMEHTHI,
HeoOXo/uMble /i1 TIpe/IoCTaB/AeHUsI MYHUIMMNAJbHOW YCIyTH, HaNpaB/siOTCS B
YnosHoMoueHHkbIM oprad nocpeactsoM EINTY.

3.4. Yo/THOMOUEeHHBIM opraH o0ecrieurBaeT B CPOK He To37Hee 1 pabouero gHs
C MOMeHTa mo/jaum 3aseieHus Ha EII['Y, a B ciiyuae ero mocTyruieHUs B Hepaboumit
WU TIpa3AHUYUHBINA [ieHb, — B C/IeAYIOLWI 32 HUM MepBbIi pabounii JeHb:

a) TIpUeM JOKYMEeHTOB, HeOOXOJUMBIX [I/Isi TIPeIOCTaB/IeHHs MYHHUIUIA/IbHOM
yCJIyTA, W HarpaB/ieHWe 3asBUTENI0 37IeKTPOHHOTO COOOIeHUss O TIOCTYTUIeHHUH
3asiB/IeHVs;

6) perucTpaiuio 3asiBieHUs W HarpaB/eHWe 3asBUTEN0 YBeJOMJIEHHS O
pervcTpaiyy 3asBieHus 00 00 OTKase B TpUeMe [JOKYMEHTOB, HeOOXOJUMBIX IS
NpeJi0CTaB/IeHYs MYHULIUTIAIbHOW YCTYTH.

3.5. DNeKTPOHHOe 3asiB/ieHHe CTaHOBUTCA JOCTYIHBIM [/ JO/DKHOCTHOIO JIUL[A
YT0/THOMOUEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a TPUEM M PEerucTpaluio 3asiB/IeHUs
(Zamee — OTBETCTBEHHOE [JOJUKHOCTHOE JIMLI0), B TOCYJapCTBEHHOM UH(OPMAaLIMOHHON
CUCTeMe, MCIIO/b3yeMOHW  YTIOJIHOMOUEHHbIM OpraHoM /i  IpefoCTaB/IeHUs
MyHULIUNanbHOU yciayru (ganee — I'NC).

OTBeTCTBEHHOE [JOJDKHOCTHOE JTUL[O:

MpoBepsieT Ha/uuue 3JIeKTPOHHBIX 3asiBiaeHud, mnoctyruBiuux ¢ EIITY, c
TIeprOoZIOM He peke 2 pa3 B [IeHb;

paccMaTpuBaeT TIOCTYTIUBIIINE 3asiB/IeHUsS U TPUIOXKeHHbIe 00pa3bl IOKYMEHTOB
(IOKyMeHThI);

MPOU3BOJUT [JIeWCTBUS B COOTBETCTBUM C TYHKTOM 3.4 HaCTOSIEro
AIMVHUCTPATHUBHOIO perjlaMeHTa.

3.6. 3asgBuTe/N0 B KaueCcTBe pe3y/bTaTa IpefoCTaB/Ae€HHsS MYHUIUIIAIbHON
yCIyTu o6ecreurBaeTCsi BO3MOYKHOCTh MOTyUeHHs JOKyMeHTa:

B (QopMe  S/€KTPOHHOTO  [OKyYMeHTa,  TMOAINKWCAHHOTO  YCUJIEHHOU
KBa/IM(PULIMDOBAHHOW 3/IEKTPOHHOW TMOAMMUCHI0 YIIOJTHOMOYEHHOr0 /I0/DKHOCTHOTO



nvria YTI0OTHOMOYEHHOTO OpraHa, HarpaB/eHHOTO 3asiBUTENI0 B JIMUHbIN KaOWHET Ha
EI'Y;

B BU/le OyMa>kKHOTO JOKyMeHTa, TIOTBeP K/AIOIIero cofep>kaHue 3/1eKTPOHHOTO
NOKYMeHTa, KOTOpPBIM 3asBUTe/Nb T[Oy4daeT TIpU JUYHOM oOOpalleHud B
MHOTO()YHKIIMOHA/IbHOM LIEHTpe.

3.7. Ilonyyenune vH(pOpMAaLMK O X0/le paCCMOTPEHUS 3asBIeHUsI U O pe3y/ibTaTe
TIpe/loCTaB/IeHUsI MYHUIUIIATbHOW YCIYTHM TPOM3BOJWTCA B JUYHOM KabuHeTe Ha
EIII'Y, npu ycnoBuu aBTOpU3aLivy. 3asiBUTe/b MMeeT BO3MOXXKHOCTb IPOCMaTpUBaTh
CTaTyC 3JIEKTPOHHOTO 3asiBJIeHHs], a TaKXe MH(OpPMaLMIO O JalbHeNIINX JeUCTBUSIX B
JTMYHOM KabuHeTe 110 cOOCTBEHHOM WHUI[MATHBE, B /I000e BpeMms.

[Ipy mipepocTaB/ieHMM MYHULIMMNAJbHOW YCAYTA B 37€KTPOHHOW (opMme
3asiBUTEJIIO HATIPaBJ/ISeTCS:

a) yBellOMJIeHWe O TMpUeMe U PEerucTpaluu 3asBleHUsI U UHBIX JOKYMEHTOB,
HeOOXOUMBIX /IJIsl TIPe/IOCTaB/IeHUs MYHUIUIAILHOW YCIYTH, CofiepKaiilee CBeZeHMUs
o ¢akTe TpreMa 3asBJIeHUS U JOKYMEHTOB, HeOOXOJUMBIX [/s1 TpeA0oCTaBIeHUs
MYHULIUMNAJBHOW YCIYTH, W Haudaje TpOLieAyphbl MpeJOCTaB/JeHUs] MYyHULIUNATIbHOU
yCAyTH, a Takke CBeJeHUsi O JaTe M BpPeMeHM OKOHYaHWs T[peJoCTaB/IeHUs
MYHULIATIAIBHOW YCIYTH /MO0 MOTHBMPOBAHHBIA OTKa3 B IIpHeMe JOKYMEHTOB,
He0OXOUMBIX /15 TIpe0CTaB/IeHUsl MyHUIUTIaTbHOM YCIYTH;

6) yBejomieHHe O pe3y/ibTaTax PaCCMOTPEHHs TIOKYMEHTOB, HeOOXOUMBIX [I/Is
Npe/ioOCTaB/IeHNs MYHULIMIIAIbHOM yC/IyTH, COJeprkallee CBefieHUs O IIPUHATHAU
TIOJIOJKUTE/IbHOTO ~ pellieHWss O TIpefoCTaB/IeHWA MYHHULMMNAIbHOM YCJIyTH W
BO3MO>KHOCTH TIOJIYUWTh pe3yJbTaT TMpeAoCTaBleHrss MYHULIANAIBLHOW YCIyTu b0
MOTHMBUPOBAHHBIM OTKa3 B MPeJ0CTaBIeHUY MYHULIUMNATBHOU YCITyTH.

3.8. OueHKa KauecTBa MpeA0CTaBIeHUs MYHULIUIATbHOM yCIIyTH.

OLleHKa KayeCcTBa MpeOCTaB/IeHUs] MYHULIUMNAJIbHOW YCJIYTH OCYILIECTB/ISIETCS B
cooTBeTcTBUM C [IpaBWiaMu OIleHKUA TpakjaHaMu 3Gh@dEeKTUBHOCTH [lesITe/IbHOCTH
PYKOBOZAUTE/IEN TePPUTOPHAJIbHBIX OPraHOB (Pefiepa/ibHbIX OPraHOB UCTHOJHUTEIbHOU
BJIACTU (UX CTPYKTYPHBIX TMOApa3feseHnl) C y4eTOM KauyeCTBa MpeOCTaB/IeHUs] UMU
rOCy/JJapCTBEHHBIX YCJIYT, a TaKKe MIPUMEHEHUs] Pe3y/IbTaTOB YKa3aHHOM OL[€HKHU Kak
OCHOBaHHUS [I/I1 TIDUHATUSI peIleHU O [OCPOUHOM TIpeKpallleHUH UCIIOTHeHUs
COOTBETCTBYIOIIIUMU  PYKOBOAMTE/NSIMM  CBOMX  JIO/DKHOCTHBIX — 00sI3aHHOCTEH,
YTBEPXXAEHHbIMU TOcTaHoBieHWeM I[lpaButensctBa Poccuiickor ®depepauuu ot 12
nekabpst 2012 rozga Ne 1284 «O6 orieHke rpakgaHaMu 3G GheKTUBHOCTH AesTeTbHOCTH
PYKOBO/IMTe/Iell TeppUTOPHAIbHBIX OpraHOB (e/iepajibHbIX OPraHOB WCIIOJTHUTE/IbHON
B/JaCTM (MX CTPYKTYpPHbIX TMOApasfe/ieHul) W TeppUTOPHA/IbHBIX OpraHOB
rOCy/lJapCTBeHHbIX BHeOIO/PKeTHBIX (HOH/IOB (MX pErvMOHa/bHBIX OT/e/IeHHi) C yUeTOM
KauecTBa rpeJi0CTaB/IeHus roCyapCTBeHHbIX YCJIYT, PYKOBOAUTENEN
MHOTO(MYHKIIMOHA/IbHBIX ~ I[eHTPOB  TIPe/IOCTaB/ieHUsI  TOCY/JapCTBEHHbIX U
MYHULIMIIA/IBHBIX ~ YCIYT C Y4eTOM KaueCTBa OpraHM3aluu [peaoCTaB/IeHUs
roCyJapCTBEHHBbIX ¥ MYHULIUMA/IbHBIX YC/IYT, & TakXe O TPUMEHEeHUM pe3y/IbTaTOB
YKa3aHHOW OLIeHKM KaK OCHOBaHUS [jisi TPUHSTHS pelIeHud O [J0CPOYHOM
MpeKpaljeHn  UCTIOJTHEHUSI  COOTBETCTBYIOIUMU  PYKOBOAMUTEISIMM  CBOHX
JOJDKHOCTHBIX 00s13aHHOCTe».

3.9. 3asBuTento obecrieuMBaeTCs BO3MOXXHOCTb HaIllpaBleHHWs >Kamo0bl Ha


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M

pellleHusi, JelcTBUs uUau Oe3feiicTBUe YTIOJIHOMOUEHHOTO OpraHa, [JO/DKHOCTHOTO
A YTio/IHOMOUEHHOT0 opraHa b0 MYHHULMIAIBHOTO CJTy’Kalllero B COOTBETCTBUU
co cratbert 11.2 depepanbHOoro 3akoHa Ne 210-d3 u B mopsiike, yCTaHOBJIEHHOM
noctaHoBieHreM IlpaBurenbcTBa Poccuiickoit ®efepaiyn ot 20 Hoss6ps 2012 roza
Ne 1198 «O  (epepanbHOM  TrOCYJapCTBEHHOM  MH(QOPMALMOHHOM  CHCTEME,
obecrieunBaroiLeli mporiecc AocynebHoro, (BHecyaebHOro) 06ykasioBaHUsl peleHu U
neiictBuil (Oe3/elicTBUS), COBEpILEHHBIX TP TIpe/0CTaB/eHUH T'OCy/1apCTBEHHbIX U
MYHULMTNAIbHBIX YCIIYT.

ITopsajoK McnpaB/ieHNs AONYIEeHHBIX 0MeYaTOK U OIIU00K B
BbIIaHHBIX B pe3yJ/ibTaTe Mpe/J0CTaB/JIeHus1 MYHUI[UINA/IbHOU YC/IYTH JOKYMeHTax

3.10. B ciyuae BbIsIB/IEHHUS OTI€UYATOK M OIIMOOK 3asiBUTE/Th BIpaBe 00paTUTHCS
B YTIOJIHOMOUYEHHbIM OpraHa C 3asBJIeHHeM C MPU/I0KeHWeM JOKYMEHTOB, yKa3aHHbIX
B ITyHKTe 2.9. HacTosero AJAMUHHUCTPAaTUBHOI'O perjiaMeHTa.

3.11. OcHoBaHMs OTKa3a B TpueMe 3asiBjieHUs 00 WCIIpaB/ieHUH OIeuaToK U
omMOOK yKa3aHhbl B MyHKTe 2.13 HacTosiiero AJ/MUHUCTPATUBHOTO perjaMeHTa.

3.12. WcnpaBneHue [OMNYIIeHHbIX OMEUaTOK W OIIMOOK B BbIJ@HHBIX B
pe3yJsibTaTe MpeJoCTaBJIeHUs] MYHULUIAIbHOU YCAYTH JOKYMEHTax OCYLIeCTBSIETCS
B CJIeyIOLL[eM TMOpsiJKe:

3.13.1. 3asiBUTe/Nb TIPU OOHApPY)XEHWH OIeYaTOK M OMMOOK B JOKyMEHTaXx,
BbIIaHHBIX B pe3y/bTaTe MpeAOoCTaBAeHUs MYHULIMINIAIBLHOW YCIyTH, obOpalijaeTcs
JIMYHO B YTIOJIHOMOYEHHBI OpraH C 3asBeHWeM O HeoOXOJWMOCTH WCIIpaBJeHUs
OT1eYaToK U OIIMOOK, B KOTOPOM COZIEPKUTCS YKa3aHUe Ha UX OMMCaHUe.

3.13.2. YT0/JIHOMOUYEHHBIM OpraH IIpU TOJIyYeHUM 3asiBJIeHUs], YKa3aHHOIO B
nognyHkre 3.13.1 mnynkra 3.13 Hacrosilero mozpasfesia, pacCMaTpUBaeT
HeoOX0/IUMOCTb BHECEHHsI COOTBETCTBYIOIIUX U3MEeHEHUH B IOKyMEeHTbI, SIB/ISIOIIeCs
pe3yJ/IbTaToM Ipe0CTaB/IeHUsl MyHULUIIaTbHOU YCIYTH.

3.13.3. YmosHOMOUeHHbI!i oOpraH oOecrieurMBaeT yCTpPaHEHWe OreyaToK |
OLIMOOK B [JOKYMEHTax, sIB/ISIOLLMXCS pe3y/bTaToOM MpeoCTaBAeHUs] MyHULMIATbHOU
YCIIyTH.

3.13.4. CpoK ycTpaHeHHs OreuaToK M OIMMOOK He JO/DKeH MpeBbiaTh 3 (Tpex)
pabounx [Hell C [JaThl PervcTpaljuM 3asiBleHMs, YKa3aHHOTO B moAnyHKTe 3.13.1
nyHkTa 3.13 HacTosllero rnogpaszena.

IV. ®opmbI KOHTPOJIA 3a UCIIO/IHEHWEM aJMMHUCTPAaTUBHOI0 perjiaMeHTa

HOpH[[OK OCyILIeCTB/ICHUA TEKYIIEero KOHTpPO/Iid 3d COﬁJIlOI[EHI/IEM
M UCIIOJIHEHHEM 0TBEeTCTBEHHBIMH NO0/DKHOCTHBIMUA JINIIAMHA M0JI0KeHU M
pPerjiaMeéHTad U UHbIX HOPDMATHUBHBIX IIPABOBLIX dKTOB,
YCTAdHABJ/IMBAKLIHUX TpEﬁOBaHI/lH K MMpeaoCTaB/IEHUI0 MYHHHI/IHaJIbHOﬁ YCIYTH, d
TdK)Ke IIPUHATHEM UMHU pEI.I.IEHI/Iﬁ



4.1. Tekymumii KOHTpPOJIb 3a COOJIIOJleHMeM U WCIIOJIHEHHeM HaCTOSIIero
AJIMUHUCTDAaTUBHOIO  perjaMeHTa, WHbIX HODMaTHMBHBIX IIPaBOBBIX  aKTOB,
yCTaHaB/IWBAIOIIMX TpeboBaHUS K TIPeIOCTAB/IEHUI0 MYHMIMITAJBLHOU  YCIIYTH,
OCYILLeCTBJ/ISIETCS Ha TTOCTOSTHHOM OCHOBE [IOJ/DKHOCTHBIMU JIMLIAMU AJIMUHUCTpPAL[UA
(Y0o/IHOMOUYEHHOTr0 OpraHa), YIOJHOMOUYEHHBIMM Ha OCYILeCTBJeHHWEe KOHTDOJS 3a
rpe/ioOCTaB/IeHMeM MYHUIUIIATbHOW yCIYTH.

Hns TeKYILero KOHTPOJISI WCIIOTb3YIOTCS CBeJleHUsT cnyKeOHOM
KOpPPeCTOHZIeHI[MA, YCTHasi W TWCbMeHHas WH(opMalys ClelUaJicToB U
JOJDKHOCTHBIX JIUL, AIMAHUACTPaLMK (Y TIOJTHOMOUEHHOTO OpraHa).

TeKy1uii KOHTPO/Ib OCYIECTBIISIETCS] yTEeM MPOBeeHUsI IPOBEPOK:

pelieHnid 0 TipegocTaBieHUH (00 OTKa3e B IPeAOCTaB/eHWN) MYHULIAITA/ILHON
yCIIyTH;

BbISIBJIEHHSI U yCTPAaHeHUs HapyIlleHU MpaB rPak/iaH;

PACCMOTpeHHs, TIPUHSATHS pelleHuid W TIOATOTOBKU OTBETOB Ha obpaiieHus
rpakiaH, CoziepyKallie »Kaao0bl Ha peleHus, JeicTBus (0e3eiicTBHe) TO/KHOCTHBIX
T,

ITopsAAOK ¥ epHOAMUYHOCTD OCYILeCTB/IEHUS MJIAHOBBIX ¥ BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI ¥ KaueCcTBa MpeJoCTaB/IeHus1 MyHULUNA/IbHOU YC/IyT4, B
TOM UM CJIe IOPA/J0K U ()OPMBI KOHTPOJISA 3a NMO/IHOTOMN
U KavyeCcTBOM Mpe/J0CTaB/IeHus1 MyHUI[UNAIbHOU YC/IyTH

4.2. KoHTpO/b 3a MOJHOTOM W KauyeCTBOM IMPeNOCTaB/IeHUS MYHMLUIIAIbHOU
yCJIyTH BK/IFOUaeT B ce0si TIpoBe/ieHNe TI/IaHOBLIX 1 BHETIJIAHOBBIX TIPOBEPOK.

4.3. IlnaHOBbIe TIDOBEPKU OCYILIECTBJSKOTCS HAa OCHOBAaHUM TOJOBBIX IJIAHOB
paboThI YT1onHOMOUYeHHOr o oprasa, yTBep)KAaeMbIX PYKOBOAUTEIEM
YnonHomoueHHoro opraHa. [Ipy T1J1aHOBOM TIpDOBEpPKe TIOJIHOTBI M KayecTBa
Npei0CTaB/IeHYS MYHULIUTIATbHOM YCTYTH KOHTPOJTIO TIO//1eXKarT:

cobsiro/ieHre CPOKOB TPe/IOCTaB/IeHNsI MYHULIUITAIbHOM YCTyTH;

co0roieHre TI0J/I0’KeHUH HacTosIero A IMUHUCTPAaTUBHOTO PerjlaMeHTa;

MpPaBUIBLHOCTL W 0OOCHOBAHHOCTH TIPUHATOrO pellleHHss 00 OTKa3e B
Npe/ioCTaB/IeHUA MYHULIMMNAIbHOM YC/IyTH.

OcHOBaHMeM /1 IPOBe/leHNs1 BHEIVIAaHOBBIX TPOBEPOK SBJISIFOTCS:

TO/TyuyeHre OT TrOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTMpaB/IeHUs
MH(bOpMalMM O TIpeAro/jaraeMbiXx WA BbISIBJIEHHBIX HapYLLIEeHHSX HOPMAaTHBHBIX
MpaBOBbIX akTOB Poccuiickon ®enepaiiid, HOpMaTHUBHBIX MPABOBbIX aKTOB TOMCKOU
00/1acT ¥ HOPMAaTHBHBIX TTPABOBBIX aKTOB [IOPOTHUKOBCKOTO CE/TECKOTO TIOCeIeHHUSI;

oOpailjeHus1 TPaKAAH U FOPUAWYECKUX JIML] Ha HapylleHUs] 3aKOHOZAATeTbCTBa, B
TOM YMCJ/Ie Ha KaueCTBO MPeJOCTaB/IeHUs] MYHUIUIAIbHON YCIYTH.

OTBeTCTBEHHOCTD JJ0/DKHOCTHBIX JIUI] 3 PellieHUs U ieiiCTBUs
(De3gelicTBHE), NPUHHUMAaeMBbIe (0CYIIeCTB/IAEMbIe) HMH B X0/1e
MpefoCTaB/JIeHUs MYHHIMIIA/IBHOM YC/IyTH



4.5. Tlo pe3ysibTaTaM MpPOBeJ€HHBIX MPOBEPOK B C/yuae BbISIBJIEHUsI HapyILlIeHUM
TIOJIO’KEHUM HaCToSIero AJMUHUCTPAaTUBHOIO perjiaMeHTa, HOpMaTUBHBIX MPABOBBIX
akToB Tomckol 00/1acT ¥ HOPMAaTUBHBIX ITPABOBBIX aKTOB I[IOpPOTHMKOBCKOTO
CeMbCKOrO0  TOCE/IeHUs, OCYIIEeCTB/ISIeTCA  TpPUBJ/IEUeHWEe BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon ®efiepalyu.

[TepcoHanbHass OTBETCTBEHHOCTh [O/DKHOCTHBIX JIUL] 3a TPaBWIbHOCTh U
CBOEBPEMEHHOCTh TIPUHSTUS  pellleHUss O TpefocTaBieHun (06 oOTkKase B
Npe/ioCTaB/eHUH)  MYHULMMAIbHOM YCJIyTW 3aKpervisieTcsi B WX JAO/DKHOCTHBIX
perjiamMeHTax B COOTBETCTBUU C TPeOOBaHUSMU 3aKOHOZATETHCTBA.

TpeGoBaHus K MOPAAKY M ()opMaM KOHTPOJIA 3a Mpe/J0CTaB/IeHHEM
MYHUIMTIA/IBHOW YC/IYTH, B TOM YHC/Ie CO CTOPOHBI IPaXk/iaH,
HX 00beIMHEeHUI U OPraHu3alHH

4.6. I'paxxgane, ux oObeAWHEHUS W OpPraHU3al[MiM WMEIOT TPaBO OCYIIeCTB/ISThb
KOHTPOJIb 3a IIpefoCTaB/ieHWeM  MYHMULUIIAIbHOW YC/IYTHM TyTeM TOTy4YeHUs
MH(OpPMaLMM O XOJe TIPeJOoCTaB/AeHUsI MYHHULMIAJbHOM YC/IyTW, B TOM YHCJIE O
CPOKax 3aBepllIeHrsI aJMUHHUCTPAaTUBHBIX NpoLeyp (JerCTBUK).

['paxkaHe, Ux 0ObeIHEHUSI U OPraHu3aliy TakKe UMelOT MPaBo:

HarpaB/siTh 3aMeuaHuss W TIPeJJIOKeHUs MO0 Y/AYULIEeHUI0 [JOCTYIMHOCTU U
KauecTBa [pe/loCTaB/IeHUss MyHULIUIIAIbHOW yCIIyTH;

BHOCUTH TMpeJJIOKEHHUsT O Mepax II0 YCTPaHeHUIO0 HapyLIeHWM HaCTOosIero
AJJMUHUCTPAaTUBHOIO perjameHTa.

4.7. [JO/KHOCTHbIe JiMLla YTIOTHOMOYEHHOI'O OpraHa MPUHMMAOT Mepbl K
MpeKpalleHUI0  JIOMYILeHHbIX HapylleHWW, YCTPaHSKT TPUUYMHBI W yCJIOBUS,
CTI0COOCTBYIOIIME COBEPILIEHUIO HapYIIIeHUH.

WNHudopmaiusi o0 pe3ynbTaTaXx pacCMOTPEHUs 3aMeuaHudl U TpeJio’KeHUiH
rpakiad, ux oObeAWHEHWM W OpraHu3aluil JOBOAUTCS [0 CBeJieHus JIuI,
HarpaBUBLIMX 3TU 3aMeYaHUs U MpeI0KeHUsI.

V. locyaebHbli (BHeCyAeOHBII) MOPSAA0K 00)Ka/I0BaHUA PellieHUui U
AeiicTBUii (0e3/elicTBUsI) OpraHa, NpeAoCTaB/IAIOIEer0 MyHULIMNIAIbHYIO YCIYTY,
a TaK)Ke MX AO/DKHOCTHBIX JIML], MyHUIIUNA/IbHBIX CTy>Kal{uX

5.1. 3asBuTe/b WMeeT TpaBO Ha OOXKajoBaHWe pellleHus WU (WIA) AeUCTBUN
(6e3meiicTBUSI) YTIOTHOMOUYEHHOTO OpraHa, AO/DKHOCTHBIX JIMI] YTIOJTHOMOUYEHHOTO
OpraHa, MYHULIAIMA/IbHBIX CAyKalluX, MHOTO(GYHKIMOHAIBHOTO I[eHTpa, a TakXe
paboTHMKa MHOTO(YHKIIMOHA/JLHOTO I[eHTpa TP MpeAoCTaBIeHUN MYHHUIUIa/IbHOM
yCJIyTH B IoCyje0HOM (BHecyZebHOM) ropsike (manee — xanoba).

OpraHbl MECTHOT'0 CaMOYNPaB/IeHUsl, OPraHU3alMU U YIIOJTHOMOUYEHHbIEe Ha
PacCMOTPEeHHE Ka/I00bI JIMI]a, KOTOPHIM MOXXeT ObITh Hanpas/ieHa )Kasi00a
3asiBUTE/IS B 10CY/1e0HOM (BHeCyje0HOM) MOpAJKe;



5.2. B pocynebHom (BHecymeOHOM) TIOpsiiKe 3asBUTe/b (TIpe/ICTaBUTEb)
BITpaBe 00paTUTHCS C Kanoboit B rmricbkMeHHOU (opMe Ha OyMa)KHOM HOCHTeJle WU B
3/IeKTPOHHOM (hopMme:

B YTIOJTHOMOUEHHBIM OpraH — Ha peleHue u (Win) gAeiictBus (6e3meticTBue)
JOJKHOCTHOT'O nvtia, PYKOBOIUTE/IS CTPYKTYPHOT'O no/ipasiesieHust
YTO/HOMOYEHHOTO ~ OpraHa, Ha  peleHWe ®W  JelictBusi  (Oe3melicTBue)
YT0/ITHOMOUEHHOT'0 OpraHa, PyKOBOAUTe/s Y TIOJTHOMOUEHHOTO OpraHa;

B BBIIIECTOSIIMM OpraH Ha peleHve W (WnM) gelictBus (6e3zmeiicTBUe)
JOJDKHOCTHOT'O mLa, PYKOBOJUTES CTPYKTYPHOT'O no/ipaszesieHust
YT10/IHOMOUEHHOT'0 OpraHa;

K DYKOBOJUTEIH0 MHOTO(YHKLIMOHAJbHOTO L[eHTPa — Ha pelleHusi U JeHCTBUs
(6e3meiicTBHE) pabOTHMKA MHOTOMYHKIIMOHATLHOTO I[€HTPA;

K yuypeJuTe 0 MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa — Ha pellleHhe U [|eHCTBUS
(6be3meticTBrE) MHOTO(MYHKI[MOHATLHOTO 1IEHTpA.

B YnonHomoueHHOM opraHe, MHOTOGYHKIIMOHATLHOM IIeHTpe, y yupeauTesis
MHOTO(YHKIIMOHA/ILHOTO 1[eHTPa OIpe/ie/isiioTCs YIIOTHOMOUYeHHbIe Ha PaCCMOTpeHue
»Kasiob JO/KHOCTHBIE JIULIA.

Cnioco6b1 uH()OPMHUPOBAHUSA 3asiBUTE/IeH 0 MOPAJKe M0Jaud U PacCMOTPeHust
)Kas100b1, B TOM YHCJ/Ie C MCN0/Ib30BaHueM EHOro moprasia MyHHIMIIAIbHbBIX

yeayr (byHkiymui)

5.3. VlHbopmarus o nopsiike 1ojaud U pacCMOTPeHUs Kalo0bl pa3MmelijaeTcst Ha
MH(GOPMaLMOHHBIX CTeHJAX B MeCTax IpeJoCTaB/eHUsI MYHMULMMNAJIbHOU YCIyTrH, Ha
cauTe YrnosHoMo4eHHOro oprasa, EII['Y, a Takke npefocTaBisieTcsi B yCTHOU (hopMe
no tenedoHy u (WiM) Ha JIMYHOM TipreMe MO0 B MUCbMEHHOW (hopMe TMOUTOBLIM
OTIIpaBJ/IeHHEM I10 aJlpecy, yKa3aHHOMY 3asBUTeseM (TIpefiCTaBUTesIeEM).

IlepeueHb HOPMATUBHBIX NPABOBBIX aKTOB, PEery/IMPYIOLIUX MOPAJ0K
aocyaedoHoro (BHeCye0HOr0) 00>ka/ioBaHus AelicTBUM (0e3ercTBHSA) U (W/TH)
pelleHNH, MPUHATHIX (0CYILeCTB/IeHHbIX) B X0/€e Mpe/j0CTaB/IeHUs
MYHULIUNA/TbHOU YC/IyTH

5.4. Tlopsimok pmocyaebHoro (BHecygeOHoOro) o6ykasoBaHHSI peIIeHud U
nevictBuii  (Ge3feicTBUs) — YIIOJTHOMOUEHHOT'O ~ OpraHa,  MpeJoCTaB/ISIOIIEro
MYHULIUMNATBHYIO YCIYTY, a TaK)Ke ero J0/DKHOCTHBIX JIUL] Pery/IupyeTcs:

®enepanbHBIM 3aKOHOM «O0 opraHu3aljiy IpeoCTaB/eHusl TOCYyJapCTBeHHBIX
Y MYHMIMMANbHBIX YCIYT»;

TOCTaHOB/IeHWeM 00 yTBep)KAeHWH TpaBu/I (TOpsiIKa) MoAauu ¥ pacCMOTPeHUS
»Karo6 Ha pelieHus U AelicTBUs (Oe3/ieiicTBHe) OpraHOB MECTHOT'O CaMOYIIpaB/IeHUS 1
WX JIOJDKHOCTHBIX JIUL], MyYHULIMIA/bHBIX CYKallUX);

roctaHoByiienreM IIpaButenbcTBa Poccuiickoii @enepanyn ot 20 Hos6ps 2012
roma Ne 1198 «O denepanbHOM TOCyJapCcTBeHHOW WHMOPMAlIMOHHOW CHCTeMe,
obecmieurBaroiiieii mporiecc Aocyae6Horo (BHeCye0HOro) 00>kajsioBaHUS pellleHud U
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nerictBuii (0e3/eiCTBHSI), COBEPIIeHHBIX MPH MPeJOCTABIeHUH TOCYAapCTBEHHBIX H
MYHULIAMAJbHBIX YCIYT.

VI. Oco6eHHOCTH BBINO/IHEeHUs] aJMUHUCTPATUBHBIX nMpoueyp (AelicTBUi) B
MHOr0()yHKI{IOHA/IbHBIX [leHTPax Mpej0CTaB/JIeHus1 MyHUIUIIATIbHBIX YCIyT

HcuepnbiBaloIiyii nNepeyeHb a/[]MUHUCTPAaTHUBHLIX NIpoueAyp (AelicTBUH) IPH
NMpeA0CTaB/JIeHU MYHULUNA/JIbHON yC/IyTrd, BbINO/IHAEMBbIX
MHOro(pyHKI{IOHA/TbHBIMH LIeHTPaMHU

6.1 MHOroyHKIIMOHA/IbHBIN LIEHTP OCYIIeCTB/IseT:

MH(OPMHPOBaHNe 3asiBUTe/IeN O TOpsi/iKe MpeAoCTaBAeHUs MYHULMNA/IbHOM
yCJIyTU B MHOTO(QYHKLMOHAQJBHOM LIeHTpe, 10 WHBIM BOIIPOCaM, CBSI3aHHBIM C
Npe/i0CTaB/IeHueM MYHHULIMIIAIBbHOM YCIYTH, a TaKKe KOHCY/IbTUPOBaHUe 3asiBUTe/IeN
O TIOpsiiKe TpeJoCTaB/eHUs] MYHHLMIAJIbHONM YCIYyTM B MHOTO(QYHKLMOHA/TEHOM
LIeHTpE;

BbI/IaUy 3asBUTE/IIO0 pe3yJ/ibTaTa IpeoCTaB/leHdss MYHULUIIATbHOU YC/IyTH, Ha
OyMa)kHOM HOCHUTesle, TIOATBEPXKJAIOIINX CO/lep)KaHue 3/IeKTPOHHBIX JIOKYMEHTOB,
HarpaB/eHHbIX B MHOTO()YHKIIMOHA/IbHBIM LIEHTP MO pe3yJibTaTaM MpeJOoCTaBIeHUs
MYHULMIAIbHOW YCIYTM a TakKe BblZlaua [JOKYMEHTOB, BKJIOUas COCTaB/I€HME Ha
OyMaXHOM HOCHUTe/ie U 3aBepeHHe BBIMMCOK M3 UH(POPMAIJMOHHBIX CUCTeM OPTaHOB,
Npe/j0CTaB/ISIOLMX MyHULIMIA/IBHBIX YCIYT;

ViHble TIPOLIeAYPbl U JeUCTBUS, NIpeyCMOTpeHHble PeziepanbHbIM 3aKOHOM Ne
210-P3.

B cootBercTBUM € yacThio 1.1 crateu 16 ®@egepanbHOro 3akoHa Ne 210-P3 mjist
peanusaly CBOUX (YHKIMI MHOTO(QYHKLIMOHA/IbHbIE LIEHTPbI BIIpaBe IPHUB/IEKAaTh
VIHbIe OpraHu3aLiu.

NudopmupoBaHue 3asiBUTe/1eH

6.2. WHdbopmupoBaHue 3asBUTeNs] MHOTO(YHKLUMOHA/JBHBIMU  LIEHTPaMU
OCYILL[ECTBJISIETCS C/IeIyIOIIMMU CIIOCOOaMU:

a) TIOCPe/ICTBOM TpPUBJIeUeHUsT CPe/ICTB MacCOBOW MH(OpPMaLMH, a TakKKe MyTeM
pa3MelilieHus1 UHGOpPMalMi Ha O(UIMANbHBIX CalTaX U WMH(OPMALIMOHHBIX CTeHAAX
MHOTO()YHKLIMOHA/IbHBIX LIEHTPOB;

6) mpu oOpaijeHUU 3asiBUTe/ss B MHOTO(YHKLHMOHA/IBHBIM LIEHTP JIMYHO, TI0
TeneOHy, TIOCPeJCTBOM MOUTOBBIX OTITPAB/IEHUH, JIMOO 110 37IEKTPOHHOM TouTe.

[Tpu muHOM obpaieHnr pabOTHUK MHOTO(MYHKIIMOHAIBHOTO IIeHTpa MOAPOOHO
vH(pOpMUpYeT 3asiBUTesIel 110 UHTePeCYOIMM UX BOITPOCAM B BE)K/IMBOW KOPPEKTHOM
dopmMe C WUCMONb30BaHWEM O(UIMANIbHO-/1€/I0BOIO CTHIA peud. PekomeHayeMoe
BpeMsl Tpe/oCTaB/ieHUss KOHCY/IbTallud — He Oosee 15 MUHYT, BpeMsi OKWJAHUSI B
ouepeu B CeKTope MWHGOPMHPOBaHUS MJisi TMOAyYeHUs: HH(OpMaLMA O
MYHUIUTIANBHBIX YC/IyTaX He MOKeT TpeBbIlIaTh 15 MUHYT.

OTBeT Ha Tene(OHHBIM 3BOHOK [O/DKEH HAuMHAThCs C UMHPOpMaLUu O
HauMeHOBAaHWW OpraHu3alvy, ¢haMuiuyd, UMeHU, OTYECTBe W JO/DKHOCTU pPabOTHHKA
MHOT0()YHKLIMOHAJTLHOT O LIeHTPa, TIPUHSBLIETO Tene(OHHbIN 3BOHOK.
VuauBuayanbHOe YCTHOE KOHCYJbTUPOBaHWEe TIpU OOpalljeHuu 3asBUTessT  TI0



TesieoHy pabOTHUK MHOTO(QYHKLIMOHAALHOTO LIeHTpa OCyllecTBisieT He Gonee 10
MUHYT;

B cnyyae ecrmu [yl MOATOTOBKK OTBeTa TpeOyeTcsi Gosiee TPOAOKUTETBHOE
BpeMs, pabOTHUK  MHOTO(YHKI[MOHATBHOTO LIeHTpa, OCYILeCTBIISFOLI
VH/JMBH/Yya/IbHOE YCTHOe KOHCYJ/JIbTHUPOBaHUEe TI0 Teje()OHYy, MOXKET MpeayIOKUTh
3asgBUTETIO:

W3JI0’KWUTh OOpalljeHre B MUCbMeHHOM (popMe (OTBeT HarpaB/sieTcs 3asiBUTEIO B
COOTBETCTBUM CO CIIOCOOOM, yKa3aHHBLIM B 0OpallieHUN);

Ha3HauYMThb JIpyroe Bpems [/1s1 KOHCY/IbTaLiu.

[Ipy KOHCYIbTUPOBAHMHU IO MHUCbMEHHbIM OOpalljeHUsM 3asiBUTesiell OTBeT
Hampas/IsieTCsl B MMCbMEHHOM BHJe B CPOK He mno3gHee 30 KajeHJApHbIX JHeU C
MOMeEHTa perucTpauuy obpaileHusi B popMe 3/1IeKTPOHHOTO JOKYMeHTa M0 ajpecy
5JIEKTPOHHOM  TOYThI,  yKa3aHHOMYy B  oOpalljeHWd,  TIOCTYINUBIIEM B
MHOTO(YHKLIMOHA/bHBIN LIeHTP B (pOpMe 3/1eKTPOHHOIO JOKYMEHTa, U B MHCbMEHHOU
dbopMe TI0 TIOUTOBOMY ajipecy, yKa3aHHOMY B oOOpallleHud, IIOCTYIIMBIIIEM B
MHOTO()YHKLIMOHAJIbHBIN LIeHTP B MMCbMEHHOU (popme.

Bbijjaua 3asaBUTe/I0 pe3y/IbTaTa MpejoCTaB/JIeHus1 MyHHUIIUNIA/IbHOU YC/IyTH

6.3. [Ipy HanMuuMK B 3asiBJIEHUM O TIPEJOCTaBAE€HUM MYHHULIUIAIBHOM YCIyTH
yKa3aHusi O BblZiaue pe3y/bTaTOB OKa3aHWsl YCAYrd 4epe3 MHOTIO(YHKIMOHA/IbHbIN
L[eHTP, YTOJHOMOUEHHBIM OpraH IepejaeT [JOKYMEHTbl B MHOTO()YHKIMOHA/IbHbIN
L[EHTP [/Is1 TIOC/IeAYIOIel BblZiaun 3asiBUTEIO (TIPe/[CTaBUTETI0) CTIOCOOOM, COTJIACHO
3aK/IFOUEHHBIM ~ COIVIALIeHWsIM O  B3aUMOJEMCTBUM  3aK/IFOUEHHBIM  MEXZY
Y10/IHOMOUEeHHbIM OpraHoOM UM MHOTO(MYHKIIMOHA/IbHBIM L[EHTPOM B TOPSJKE,
yTBepkeHHoM [locraHoBiennem Ne 797.

ITopsiZioK ¥ CPOKM TepeZiauv YTI0JIHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B
MHOTO()YHKLIMOHA/IbHBIM L[€HTP OMpeJesstoTCs COrJiallleHHWeM O B3ahMOJEeNCTBUH,
3aK/IFDUEHHbIM UMU B TIOPsiJiKe, yCcTaHOB/IeHHOM [locTaHoBienueM Ne 797.

6.4. [Ipvem 3asBuTenen [/1s1 BbIJaud JOKYMEHTOB, SIB/ISIFOLLIMXCS pe3yJ/IbTaTOM
MYHULMIAIBHOW YCIYTH, B MOPSKE OUepeHOCTH MPH MOTYyYeHUHM HOMEPHOIO TaJloHa
13 TepMUHaJa 3/IeKTPOHHOM ouepe/id, COOTBETCTBYIOIIlero 1ie/iv obpaiijeHusi, 1100 1o
ripe/iBapuTe/IbHOU 3aIrUCH.

PaboTHUK MHOTO(YHKIIMOHA/BHOTO I[eHTpa OCYILeCTB/seT  C/aeAyIoliue
JIeUCTBUS:

yCTaHaB/MBaeT  JIMYHOCTb  3asBUTe/IdI HAa  OCHOBaHUM  [IOKYMEHTa,
YAOCTOBEPSIIOLLIEr0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickou
®denepaluu;

TIpOBepsieT TIOJTHOMOYMS TIpe/iCTaBUTeNsl 3asiBUTens (B cjiyuae oOpalleHust
TIpe/ICTaBUTeJ IS 3asiBUTEJIS);

onpeeseT CTaTyC UCIIOIHeHUs 3asaBiieHus 3assuresnsd B ['VIC;

pacrneyvatbiBaeT pe3y/bTaT MpeJOoCTaBAeHUSI MYHHULMIIAJBHOM yCJIYTH B BHUJE
9K3eMILIsIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM HOCUTesle U 3aBepsieT ero C
VCTI0/Ib30BaHMEM TeyaTH MHOroQyHKLHMOHAIBHOTrO LieHTpa (B MpeayCMOTPEHHBIX
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HOPMAaTUBHBIMU TIPAaBOBBIMM akTamu Poccuiickoii ®epepalvy cjiydasix — TedyaTu C
n3obpaxeHreMm ['ocyzapcTBeHHoro repba Poccutickoit degepariyn);

3aBepsieT 9K3eMIUISIP 3JIeKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HoOcuTese C
WCI0/Ib30BaHWeM TieuaTu MHOrohyHKIIMOHANBHOTO IieHTpa (B TIpeJyCMOTPeHHBIX
HOPMAaTUBHBIMU TIPAaBOBLIMM akTamu Poccuiickoii ®epepaiiy cjiydasix — TedyaTu C
nu3obpakenriem ['ocygapcTBeHHOro repba Poccuiickoii degeparum);

BbIJIaeT IOKYMEHTHI 3asBUTE/TI0, PY He0OXOANMMOCTH 3arpalliiBaeT y 3assBUTeIs
MOATMCH 3a K&K/l BbIAHHBIN JOKYMEHT;

3arpaliMBaeT CorJjiacMe 3asiBUTeNsi Ha yyacTMe B CMC-OMpoce [Jisi OLIeHKH
KauecTBa Mpe0CTaB/IeHHbIX YCIYT MHOTOGYHKLMOHATBHBIM LIEHTPOM.



[Tpunoxenue Ne 1

K AIMAHUCTPaTUBHOMY perjaMeHTy
T10 [Ipe/lOCTaB/IeHUI0
MYHULUIIATBHOU YCIYTH

d)opMa peIeHus 0 IIPUHATHMN Hd YUYE€T I'PaAXKAdH
B Kda4eCTBE HYXXAAHIIHUXCA B )KWUJIbIX IMTOMEIEHUAX

HaumeHosaHue YNO/MHOMOUEHHO20 Op2dHA MeCmMHO20 camoynpdas/neHus

Komy

(bamunusi, UMsi, OTUECTBO)

PEHIEHUE

(Tene(bOH U afipec 3/1eKTPOHHOM ITOYTHI)

O IMIPUHATHUMU I'PAXK/AAH Hd YUET B KAUY€CTBE€ HYXJAHIIUXCHA

B XXWIBIX ITIOMeEIIeHUAX

Hara

[To pe3ynbTaTam pacCMOTPeHUs 3asiBJieHUs OT

No

No U

MIPUWIOXKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHMU CO CTaTbeill 52 JKWIUII[HOTO
Kogekca Poccuiickor @ezfepaliuy MPUHSTO PeIlleHre MOCTaBUTh Ha y4eT B KaueCTBe

HYXOAIOIUXCA B JKU/IBIX TIOMELLIEHUAX

DUO 3ase8umens
Y COBMECTHO MPOXKMBAIOI[MX U/IeHOB CEMbMU:

1.

2.

3.

4.

[ara NpuHATUA Ha y4yeT:_

Howmep B ouepepu:

(0/KHOCTD (moamnuch)
COTPY/IHMKa OpraHa BJacTH,
TIPUHSIBILIETO pellieHue)

«_» 20 r.

M.IIL

(pacivdpoBKa MOAIUCH)



[Tpunoxxenue Ne 2

K AJMUHUCTPaTUBHOMY perjlaMeHTy
T0 TIpeI0CTaB/IEHUI0 MYHULUIIATbHOU
yCIIyTH

dopma yBejoM/IeHHsI 00 yueTe rpak/aH,

HYXAAKILHUXCA B )KXWIbIX MOMEILI€EHUAX

HaumeHosaHue YNO/HOMOUEHHO20 Op2dHA MeCmHO20 camoynpas/ieHus

Komy

(dbamumsi, UMs1, OTIECTBO)

(Te]‘le(l)OH Y a/ipec 371eKTPOHHOM I1OUThI)

YBEJIOMJIEHUE

00 yueTe rpak/jaH, HY)KJAIOIUXCS B )KWIBIX MOMeIeHUsIX

Hara

Ne

[lo pe3synbTaTaMm pacCMOTpeHUs 3asB/IeHUs] OT No
vHbopMUpYeM O HaXOXJAEeHUM Ha yuyeTe B KaueCcTBe HYXK/JAIOIIUXCS B JKUJBIX

IMOMeEeIEeHUAX

DUO 3aa8umens

JlaTta IpUHATUSA Ha yYer:
Howmep B ouepepu:

(AO/HKHOCTD

(moamnucsk) (pacmmdpoBKa MoArnMcH)

COTPYJHHMKa OpraHa BJjacTH,

TIPUHSIBLLIETO pelleHue)

« »

20 r.

M.IL



[Tpunoxxenue Ne 3
K AJMUHUCTPaTUBHOMY perjlaMeHTy
T0 MIPe0CTaBEHUI0 MYHULIUIIAILHOW yCIYTH

(I)opMa YBEJOMJIEHUA 0 CHATHUH C yUye€Td I'PaXX/{dH,
HYXAAKILUXCA B )KXWIBbIX MOMEIL€EHUAX

HaumeHoeaHue YNO/HOMOUYEHHO20 OpedHa MeCmHOo20 camoynpas/ieHus

Komy
(bamunusi, UMsi, OTUECTBO)
(Tened)OH U a/ipec 3/1eKTPOHHOM MOYTBI)
YBEJOMJ/IEHUE
0 CHATHH C YUueTa I'paXKXdH, HY)KAAILINXCA B )KWIBbIX MMOMEILII€eHUAX
Hara No
[Io pe3sysibTaTaMm pacCMOTpPeHUs 3asiBJIEHUSI OT Ne

MH(OpPMUDYEeM O CHSTUM C ydeTa TpakJaH B KayecTBe HYXXAAIOIIUXCS B KUAJBIX
TIOMeIlleHUsIX

DUO 3aa8umens

(I0/KHOCTD (ToarMch) (pacmmgpoBKa MoAnMcH)
COTPY/IHMKA OpraHa BJIacTH,
TIPUHSIBLLETO pelleHue)

«_» 20__r.

M.IL



[Tpunoxxenue Ne 4
K AJMUHUCTPaTUBHOMY perjlaMeHTy

T0 MpeJ0CTaB/IeHUI0 MyHULIMNAIBHOW yCIIyTH

®dopma pemieHusi 00 0TKase B IpHeMe J0KYMEHTOB, HE00X0UMBIX /IS
NMpeAoCTaB/IeHUsT MYHUIMIIA/IbHOU YC/IYTH

Hara

HaumeHosaHue YNO/HOMOYEHHO20 Op2aHa MeCmHO20 camoynpdas/neHus

Komy

(pamwunusi, UMs1, 0TYECTBO)

(TeHE(bOH U a/ipec 371eKTPOHHOM TOYTBHI)

PEIIIEHUE

00 0TKa3e B mpHeMe JOKYMEHTOB, He00X0AMMBbIX /I/Isl IPe/J0CTaB/IeHHusA YCIyTH
«I[IpuHsiTHE HA y4eT rpaXkJaH B KaueCcTBe HY)K/AIIIUXCSA B XWIbIX

MOMeII[eHHSIX»

[To pe3ynbTaTaM pacCMOTPeHUs 3asiBJIEHUS OT No

No

W TIpW/IOXEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHH C >KI/IJ'II/IH_[HI>IM KOJeKCOM
Poccuiickoit (IDe,qepauI/IH I[MPUHATO peleHne O0TKd3dTb B IIpUeEME [OOKYMEHTOB,
HEO6XO,£[I/IMBIX AJIA TIpe 0CTaBJ/IEHUA YC/IYTH, 110 C/IeJYHOIMM OCHOBAHUAM!

Ne
MyHKTa
aIMUHHC
TPaTUBHO
ro
periameH
Ta

HaumeHOBaHMe OCHOBaHUSI AJId 0TKa3ad B
COOTBETCTBUM C € JUHbIM CTaHAdPTOM

Pa3bsicHeHre NPUYMH OTKa3a B MPe0CTaBIeHNH
yCIyTH

3aripoc o npeAoCTaBIeHUN YCIyTU
MOJIaH B OpPraH rocyZapCTBeHHOU
BJIaCTU, OpPraH MeCTHOTO
CaMOyTIpaB/ieHusl WK OpraHu3alyio, B
T0JIHOMOUHSI KOTOPBIX He BXOJUT
rpeJioCTaB/IeHre YCIyT1

YKa3bIBalOTCSI OCHOBAHMS TaKOI'O BBIBOJd

HermosiHoe 3arosiHeHue 00s13aTe/IbHBIX
riosieli B hopMe 3aripoca o
npe/ioCcTaB/IeHUH YCIIyTH

YKa3bIBatOTCSI OCHOBAHMS TAKOIO BBIBO/Jd




Hpe,E[CTaBJ'IEHI/Ie HEeTIO/IHOTO KOMILJIEKTa | YKa3bIBaeTCs I/IquprIBaI-OH_[I/Iﬁ rnepeyvyeHb

JIOKYMEHTOB JIOKYMEHTOB, Hellpe/ICTaB/IeHHbIX 3asBUTeIeM
[TpencraBneHHbIe JOKyMeHTbI YKasblBaeTcsi ~ WCYepHbIBAlOIIMN  TepeueHb
yTpaTU/IM CUIy Ha MOMEHT oOpalljeHUsl | JOKYMeHTOB, YTPAaTUBILUX CUITY

3a yC/Iyrou

[TpencraBneHHbIe JOKyMeHTbI YKasblBaeTcsi ~ MCYepHbIBAlOIIMK  TepeueHb
cofiepyKaTt MOJUYUCTKU U UCTIPAB/IeHUsI | JOKYMEHTOB,  COZepXKal[uX  TOAYUCTKU U
TEeKCTa, He 3aBepeHHbIe B TIOPSI/IKe, VICTIpaB/IeHUs

YCTaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM
Poccutickon ®enepaiyu

[Topaua 3asiBNeHMs O IPeAOCTaB/IeHMM | YKa3bIBalOTCSI OCHOBaHMSI TaKOTrO BbIBOJA
YCJIYTH U JJOKyMeHTOB, HeOOXOAMMBIX
[/ TIpeZJOCTaB/IeHusl YCIIYTH, B
3/IeKTPOHHOM (hopMe C HapylleHueM
yCTaHOBJ/IEHHBIX TpeOOBaHUI

ITpencraBieHHble B 37IeKTPOHHOM YKasplBaeTcsi ~ MCUepNbIBAOLUMM  IepeyeHb
(hopme JOKyMEHThbI COZiep>KaT [OKYMEHTOB, COZleprKalliiX MOBPeXXAeHus
TIOBPEJKeHNs], Ha/lMure KOTOPbIX He
TI03BOJISIET B TI0JIHOM 00beme
WCM0/b30BaTh MH(GOPMALIMIO U
CBeJleHUs], CoZieprKallecs B
JIOKYMeHTax Ji/1s1 pe/loCTaBIeHNst
yCIIyTH

3asiB/ieHHe mogaHo JIM1oM, He YKa3bIBalOTCSI OCHOBAHMS TaKOIO BbIBO/J A
HMerm TTOJTHOMOYMI npeacCTaB/IATb
HWHTEepeCHhI 3asBUTE/IA

BbI BripaBe TIOBTOPHO OOpPaTUTLCS B YIIOJHOMOUEHHBIN OpraH C 3asB/eHUEM O
TPeI0CTaB/IEHUH YCJTyTH TI0C/Ie YCTPAHEHUS YKa3aHHBIX HapYIIIeHUH.

[TaHHBIM OTKa3 MOKeT ObITb 00)KaZoBaH B [IOCY/eOHOM TIOpsKE TIyTeM
HarpaB/ieHUs >Ka00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJjeO0HOM Topsifike.

(Zo/mKHOCTD (mognuck) (pacmm@poBKa noAnMcK)
COTPY/IHMKa OpraHa BJacTH,
TIPUHSBILIETO pellleHye)

«_» 20__r.

M.IL




[Tpunokenue Ne 5
K AJMUHUCTPaTUBHOMY perjlaMeHTy
T0 MIPe0CTaBEHUI0 MYHULIUIIAILHOW yCIYTH

dopma pemieHus 00 0TKa3e B Mpe0CTaB/IeHNHA MYHHIUNIA/IBHON YCTIyTH

HaumeHogaHue ynonHomMoueHHO20 0p2aHa ucnoiHumesnbHol enacmu cybsekma Poccutickoli @edepayuu
UAU OpeaHa MecnHo20 CamoynpaesneHust

Komy

(pamuusi, UMs1, 0TYECTBO)

(Tene(bOH Y aJjpec 31eKTPOHHOU TI0YUThI)

PEHIEHUE

00 oTKa3e B MpeA0CTaB/IeHNH YCIYyT'H
«[IpuHATHE Ha yYeT rpa)kiaH B KaUyeCcTBe HY)XX/AAIOIINXCS B KH/IBIX
MOMeEIeHUAX»

[Hara Ne

[To pe3y/sibTaTaM pacCMOTPEHUS 3asiB/IeHUs OT No
Y TIPWIOXKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUU C JKWIMILIHBIM KOZEKCOM
Poccuiickon ®eflepalii TIPUHATO pelleHWe OTKas3aTb B MpheMe [JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeZ0CTaBAeHHs YCIYTH, TI0 C/IeIVIOIUM OCHOBaHUSIM:

Ne HanmeHOBaHMe OCHOBaHUS /1S OTKa3a B | Pa3bsicHeHHe MPUYKH OTKa3a B MPe/I0CTaB/IeHUN
MyHKTa COOTBETCTBUHM C €[JUHBIM CTaHIapTOM yCIIyTH
a/IMAHUC
TPaTUBHO
ro
periaMeH
Ta

[okyMmeHTHI (CBeJieHUsT), YKa3bIBaloTCs OCHOBaHMsI TaKOTO BbIBOJA
Tipe/iCTaB/IeHHbIE 3asiBUTENIEM,
TIPOTUBOpEeYaT JJOKyMeHTaM
(cBeseHMsIM), TOTyYEHHBIM B paMKax
MeXXBeJJOMCTBEHHOT'0 B3auMO/eHCTBUS

OTCyTCTBUE Y UI€HOB CeMbU MecCTa YKa3bIBalOTCs OCHOBAHHsI TaKOTO BbIBOJA
JKUTeNIbCTBA Ha TePPUTOPUHN CyObeKTa
Poccutickoi @egepaymn




[IpeacTaBneHHBIMU TOKYMEHTaMU U YKa3bIBalOTCSl OCHOBaHHsI TaKOT'O BbIBOZA
CBeJleHUsIMU He TIOAITBeP>K/1aeTCs
MpaBo rpakJaHUHa Ha MpeJj0CTaBIeHe
JKUAJIOTO TIOMeIlleHUsI

He ucTtek cpok coBeplilieHUs JeHCTBUM, | YKa3bIBalOTCS OCHOBaHUS TAKOTO BbIBOJA
rpelyCMOTPEeHHbIX CTaTbel 53
JKunuiHoro kKogekca Poccuiickou
denepaliiy, KOTOpbIe TIPUBEH K
YXYALLEHUI0 XXUIHIIHbIX YCI0BUN

[TpeacraBieHbl JOKYMEHTBI, KOTOPbIe | YKAa3bIBAIOTCSI OCHOBAHMS TaKOTO BHIBO/A
He TTO/ITBEPKAIOT TIPaBo
COOTBETCTBYIOIUX TPa’KJaH COCTOSITh
Ha yJeTe B KaueCTBe HY)KZAIOL[UXCS B
JKUJIBIX TIOMEIL[eHUSIX

Pa3bsicHeHue puUUMH OTKa3a:

oo HUTebHO UH(POPMUDPYEM:

BbI BIipaBe TIOBTOPHO OOpaTUTHCS B YIIOJHOMOYEHHBIM OpPraH C 3asiBJIEHHUEM O
Tpe/iOCTaB/A€HUN YCIYTH MOC/e YCTPAaHeHUsI YKa3aHHbIX HapYLLEeHUM.

ITaHHBI OTKa3 MOXKeT ObITb 00’kaZloBaH B JIOCY/eOHOM TIOpsIKE ITyTeM
HaTipaB/IeHUs >Ka/I00bl B yTIOJTHOMOUEHHBIN OpraH, a Takke B CyZieOHOM TOpsifiKe.

(ZO/MKHOCTD (mopnucek) (pacmmdpoBKa MoATMCH)
COTpPY/IHMKA OpraHa BJIacTH,
TIPUHSBILIErO pellleHye)

«_» 20__r.
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[Tpunoxxenue Ne 6
K AJMUHUCTPaTUBHOMY perJjlaMeHTy
T0 TIpe0CTaB/IEHUI0 MYHULUIIAILHOU

(DOPMEI 3dABJ/IEHUSA O MPeJOCTaB/IEHUH

MYHULIUNA/JIBHON YCIYyTH

(HaumeHoBaHUe Op2aHa, yNnoAHOMOUEHHO20 07151 NpedocmaesneHust yciayau)

yCIyru

3asiB/IeHHe 0 MOCTAaHOBKE Ha YueT I'paXdH, HY)XAdKIIUXCA B IIPeJ0CTdB/IEHUN

KIIOro nmomMeienmns

1. 3asgBUTE/b

(pamunus, ums, omuecmeo (npu Haauuuu), oama poxcoenusi, CHUJIC)
TenedoH:

AJipec 3/1eKTPOHHOM MOUTHI:

TIOKyMeHT, y0CTOBEePSIOIINN TMUHOCTD 3asiBUTEISL:
HauMeHOBaHUe:

cepus, HOMep AdTa BblAd4M:

KeM Bbl/IdH:

KOJ 1rmoApa3aejeHus:

AJpec perucrpanyy Mo MecTy KUTeJ/IbCTBa:

2.IlpencraBuTesb 3asiBUTEJIS:
- dusnyeckoe MLO ||
CBeJieHus 0 Mpe/CcTaBUTeIe:

(pamunus, ums, omuecmeo (npu Haauuuu)
TOKYyMeHT, yI0CTOBEPSIIOIINMA TUMUHOCTD TIPe/ICTaBUTEIS 3asiBUTEJISL:
HanMeHOBaHUe:

cepus, HOMep AdTa BblAd4M:

KoHTakTHBIE aHHBIE

(menecpoH, adpec 31eKMpoHHOU noumbl)
JITOKYMEHT, MO/ITBEP)K/JAFOLL[|I TTOJTHOMOYMS TPeICTaBUTE/IsI 3aBUTE/ISI:

- InauBU 1y anbHbIN MpeIIpUHUMaTe b []
CBegieHust 00 MHTUBH/Iya/IbHOM TIPeATIPUHUMATEIE:
[TonHOe HaMeHOBaHKe

OI'PHUII

VHH

KoHTakTHBIE [ aHHbIE

(menecpoH, adpec 31eKMpoHHOL noumbl)
oKyMeHT, MOATBeP KAAI0IINI TT0JTHOMOYMS TIpeZiCTaBUTe/Is 3asBUTEIS:

- FOpyuanueckoe nuio D
CefieHUs O FOPUAUYECKOM JIULIE:
ITomHoe HaMeHOBaHUE

OI'PH

VHH

KoHTakTHBIE AaHHbIe




(menegoH, adpec 31eKMpoHHOU noumsl)

- COoTpyAHUK OpraHu3aluu D
CeJieHus 0 MpejcTaBuTerie:

(¢pamunus, ums, omuecmeo (npu Haauuuu)
TOKyMeHT, yJ0CTOBEePSIIOLINM TUUHOCTD TIpe/ICTaBUTe IS 3asiBUTEISL:
HauMeHOBaHUe:

cepusi, HOMep JlaTa BblJauu:

KoHTakTHbBIE AaHHbIE

(menecpoH, adpec 31eKMpoHHOU noumbl)
oKyMeHT, MOATBeP KAAt0IIMI TT0JTHOMOYMS Tpe/iCTaBUTe/Is 3asBUTeIS:

- PykoBoauTeib opraHu3atu []
JTOKyMeHT, Y 0CTOBEPSIOIINM IMYHOCTh NPe/[CTaBUTEJIS 3asiBUTE/IS:
HauMeHOBaHUe:

cepus, HOoMep AdTa BblAd4M:

KoHTakTHBIE JaHHbIE

(menecpoH, adpec 31eKMpoHHOU noumbl)
JTOKyMEHT, MO/ITBEP)K/JAFOLI[|I TTOJTHOMOYUS TTPeICTaBUTE/Is 3aBUTEJIS:

3. Kareropus 3asgBuresns:
- Manoumyiue rpaxzaaHe [

- Hanuune nbrotHoi KaTeropuu
4. [IpnuriHa OTHeCeHus K TbIOTHOM KaTerOpuu:

4.1. Hamvuve MHBaIMAHOCTHU
- eBammapl D

- CeMbU, UMeIOIIIUE [leTel-UHBA/IU/0B [
CeegieHust 0 pebeHKe-UHBaH/IE:

(pamunus, ums, omuecmeo (npu Haauuuu)
Hara poxaeHust

CHUJIC

4.2. YuacTtue B BOliHe, 00eBbIX /IeHICTBUSIX, 0COObIe 3aC/TyTH Tepefi TOCYAapCTBOM D
- YuacTHUK COOBITHH (JTUI[0, UMeEFOIIiee 3aC/TyTH)

- UneH cembM (yMep111ero) yuacTHUKA
Y pocrosepeHue

4.3. JIVKBU/IAL[|S paiialjMOHHBIX aBapyi, C/Ty)KOa B T0/jpa3/je/ieHuH 0C000ro prcKa D
- Y4yacTHUK COOBITUI

- UneH cembM (ymeplero) yyacTHUKa [
Y pocroBepeHue

4.4. [Tonutueckue perpeccuu D
- PeabunutrpoBaHHbIe /111ja

- JIuua, npy3HaHHbIe [10CTPa/iaBLUIMMK OT MOIUTUYECKUX perpeccui []

,[[OKYMEHT O TIPU3HAHWH MMOCTPAAdBIINM OT ITOJIMTUYECKUX peHPECCI/Iﬁ

4.5. MHoroieTHasi CeMbsl
PekBH3UTHI yA0CTOBEPEHUSI MHOTOJJ€THOU CEMbHU:

(Homep, dama ebloauu, op2aH (M®L]) ebidaswiuii yoocmosepeHue)

4.6. KaTteropuy, cBsi3aHHBIe C TPYZOBOM 1eATeIbHOCTBIO
JloKyMeHT, MOATBepK a0l OTHeCeHUe K KaTerOpyur




4.7. [leTH-CHUPOTHI WY JIeTH, OCTaBIIMeCs Oe3 rornevyeHus: poAuTe e D
JloKyMeHT, NoATBepKAAl0IIMK yTpaTy (OTCyTCTBUE) POAUTE e

Hara, xor/ia Heo0X0/IMMO MOJTyUUTh JKUJI0€e TIOMelljeHHe

4.8. T'parkaHe, cTpajjarolyie XpOHUHUeCKUMH 3a00/1eBaHUSIMU D
3aK/IroueHre MeUIIMHCKOW KOMUCCHUY O HaJIMUUK XPOHHUUECKOTO 3a00/1eBaHMS

5. OcHoBaHue /17151 TOCTAHOBKY Ha yueT 3asBUTesns (YKa3amb 0OUH U3 8apUAHMOB):
5.1. 3asiBUTEsIb He sBJISIETCS HaHUMaTesieM (COOCTBEHHUKOM) WU WIeHOM CeMbU HaHUMaTeJist

(cobcTBEHHMKA) XKU/IOTO TIOMETIIeHUST
5.2. 3asgBuUTesb SBJISIETCSI HAHUMATEe/IEM UK U/IeHOM CeMbM HaHUMaTesIsl )KAJI0ro NOMeLL[eHUs 10
JIOTOBOPY COIMA/IbHOTO HaliMa, 0becrieueHHbIM 0011[eH T/I0IIaIb0 Ha OHOTO WieHa CeMbH MEHbIIIe YUeTHOU

HOPMBbI
PeKBU3UTHI ZI0rOBOPA COL[MA/ILHOTO HaliMa

(Homep, 0ama ebloauu, Op2aH, C KOMOPbIM 3aK/OUeH 002080D)
5.3. 3asiBUTeNb sIBJISIETCS HaHMMaTe/leM WM U/eHOM CeMbU HaHUMaTesisi >KWIOTO TOMeLlleHus
COLMA/IbHOTO UCIIO/Ib30BaHus1, 0becrieueHHbIM 0011l M/I0IIaZbi0 Ha O/IHOTO Y/ieHa CeMbH MeHbIlle yUeTHOU

HOPMBI
HatimoziaTenb »KUioro noMenieHus:

-OpraH rocyiapCTBeHHO! BIaCcTH
-OpraH MeCTHOr0 camMOyTIpaBJ/IeHUsI

- Opranu3sanus
PekBU3UTHI ZIOrOBOPA HaliMa KUJIOTO MOMeIlleHuUs
(Homep, dama ebl0auu, op2aH, C KOMOPbIM 3aKAOUEH 002080p)
5.4. 3asiBUTE/b SBASETCS COOCTBEHHMKOM WM Y/IEHOM CEMbU COOCTBEHHMKA JKWJIOTO TTOMEIIeHU,
obecriedeHHBIM 061IIeil TIIOIA/[bI0 Ha OFHOTO U/eHa CeMbH MeHbIIle YueTHOH HopMbI L]
[TpaBo COOCTBEHHOCTH Ha JKHUJIO€ TIOMeIIleHHe:

- 3apeructpupoBano B EI'PH

- He 3aperucrpuposano B EI'PH
JTOKyMeHT, MO/ITBeP>K/JAFOLI[HiA TIPaBO COOCTBEHHOCTH Ha JKUJI0€ TIOMelleHHe
KagacTpoBelii HOMep >KUJIOr0 ITOMelLleHUs
- 3asBUTesIb [IPOXKUBAET B IIOMELLleHUH, He OTBevaroll[eM I10 YCTaHOBJIEHHBIM /1JIs1 KUJIbIX

ToMelleHr TpeOoBaHUSIM
6. CeMeliHOe TI0/I0KEeHUe:

IIpoxxuBaro oguH D
[Ipo>xriBar0 COBMECTHO C UjileHaMH CeMbU D

7. CocToto B Opake L]
Cynpyr:

(pamunusi, ums, omuecmeo (npu Haauuuu), dama poxcdeHusi, CHUJIC)
ITOKyMEHT, YZI0CTOBEPSIIOIUI THUHOCTD:
HauMeHOBaHHUe:
cepusi, HOMep JlaTa BbIJauM:
KeM BBbIJIaH:
KO/I TI0/[pa3/le/IeHus:
Apipec perucTpary 1o MecTy >KUTe/IbCTBA:
PeKBM3UTBI aKTOBOH 3aMKCH O 3aK/IFOUeHHH Opaka
(Homep, dama, opeaH, Mecmo 20cy0apcmeeHHol peaucmpayuu)

8. IlpokuBato ¢ pogurensiMu (pofuTe/IsIMU CyTpyra)
8.1.®UO0 popurens

(pamunaus, ums, omuecmeo (npu Haauuuu), dama podtcoeHusi, CHUJIC)



JIOKyMeHT, yZ,0CTOBePSIOLLMI JIMUHOCTB!

HauMeHOBaHUe:

cepusi, HOMep JlaTa Bbljauu:
KeM BblJjaH:
AJipec pervcTpaLyu o MecTy >KUTe/IbCTBa:

8.2.®UO0 popurens

(¢pamunus, ums, omuecmeo (npu Haauuuu), dama podxcoeHusi, CHUJIC)
TOKyMeHT, y0CTOBEePSIIOIINIA TUUHOCTD:
HalMeHOBaHUe:
cepusi, HOMep JlaTa BblJauu:
KeM BBIJjaH:
AJipec perucrpaiyu Mo MecTy KUTeJ/IbCTBa:

9. NmetoTcs fetu D
®UO pebeHka

(pamunus, ums, omuecmeo (npu Haauuuu), dama poxcoeHusi, CHUJIC)
JTOKyMeHT, yZ0CTOBePSIIOLL1I IMUHOCTB:
HauMeHOBaHUe:
cepusi, HOMep JlaTa BblJauu:
KeM BbIJjaH:
PeKBU3UTHI aKTOBOM 3aTMCH O POXK/IeHUN pebeHKa
(Homep, dama, opeaH, Mecmo 20Cy0apcmeeHHOl pecucmpayuu)

10. ImeroTcst MHBIE POACTBEHHUKH, MMPOXKUBAIOLLIE COBMECTHO
®UO popcTBEeHHMKA

(pamunusi, ums, omuecmeo (npu Haauuuu), dama poxcdeHusi, CHUJIC)
ITOKyMEHT, YZI0CTOBEPSIIOIUI THUHOCTD:
HauMeHOBaHMUe:
cepusi, HOMep JlaTa BbIJauM:
KeM BBbIJIaH:
Afipec pervcTparjiu 1o MecTy >KUTe/IbCTBA:

[To/HOTY ¥ JOCTOBEPHOCTH MPe/CTaB/IeHHBIX B 3aMpoce CBeZieHU MOATBePXKAat0.
Hato cBoe corslacve Ha TonydeHHWe, 0OpabOTKy M repesiady MOUX MePCOHA/IBHBIX IaHHBIX COTIAaCHO
®epnepanbHOMYy 3aKoHY 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JAHHBIX».

Hara [Toanuce 3asBUTEIS
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ITpunoxxenue Ne 7

K AZIMUHUCTPaTMBHOMY DerjiaMeHTy

Onucanue cBsi3ed a/[MUHUCTPAaTHBHBIX MpoLeyp

H dJMHHUCTPATUBHbBIX ﬂEﬁCTBHﬁ C UX XdPAKTE€PUCTUKAMH

T10 MpeJ0CTaBIeHUI0
MYHULMTAIbHOU YCIYTH

Tabmuma 1. Onvcanue cBs3eli aAMUHUCTPATUBHBIX TPOLEAYP U aIMUHHACTPATUBHBIX AeHCTBUN C X XapaKTePUCTUKAMH [Jisl IOy C/TyTH

«[TocTaHOBKa Ha y4eT rpaXk/iaH, Hy>kKIatOIUXCsl B Mpe/ocTaBaeHuH »xuioro rnomelteHus (ITYK)».

No Mecto Ipoueaypsnr’ HeiicTBust MakcuMasibHbBIH CPOK
n/n BBINO/IHEHUS
JercTBUsA/
HCIO0/Ib3yeMast
nC
1 2 3 4 5

1 | BemomctBO/TIT'C

2 | BegomctBo/III'C

3 | BegomctBo/III'C

4 | BegomctBo/III'C

ATI1. [IpoBepka JJOKYMEHTOB
Y perucTpaynys 3asBaeHust

A/11.1. KOHTpOJIb KOMIIEKTHOCTH MPEA0CTaBIEHHbBIX
JIOKYMEHTOB

AJ11.2. [ToaTBeEp>KIeHMe TTOTHOMOYMH TIPe/ICTaBUTeIs
3asiBUTeJIs

A/J11.3. Peructpauus 3asiBleHuUs

AJl1.4. TIpunasTHe pelieHys 06 0TKase B TIpreMe
JIOKYMEHTOB

Ilo 1 pabouero aHs’

5 BepomctBo/III'C/
CMOB

6 BenomctBo/III'C/
CMOB

ATI2. ITonyueHue cBefieHUI
nocpegctsom CMOB

AJ12.1. ®opMUpOBaHUe MeKBeJOMCTBEHHbIX 3allpOCOB

AJ12.2. ITonyuyeHue OTBETOB Ha MeXBeJOMCTBEHHbIe
3arpoCkl

Ho 5 pabouux gHei

! TTonHbIi nepeyeHsb aMUHUCTPATUBHBIX TIPOLIEAYP U JeMCTBHI COIEPIKUTCS B COOTBETCTBYIOLIEM CIIPABOUHUKE




? He Bk/mouaeTcs B 0GUIMIA CPOK MPe/I0CTaB/IeHUs yCTyTH



No Mecto Iponexypor’ HeiicTBust MakcuMasibHbIA CPOK
n/m BBINO/IHEHUS
aercTBus/
HCIo/Ib3yeMast
ncC
1 2 3 4 5
AII3. PaccMoTpeHue 3.1. [IpoBepka coOTBeTC OKYMEHTOB U CBe/leHUN 0 20 pabo e
7 | Begomcrso/mrc MOTpEeHU } ANl pPOBepK TBETCTBUS JOKYMEHTOB U cBejeHunt | [ pabouux gHeun
JIOKYMEHTOB U CBeJieHUl YCTaHOBJIEHHbIM KPUTEPUSIM [i/1s1 IPUHATUS PelleHUs
8 | BegomctBO/III'C AJ14.1. IIpuHATHe pelleHus O NpefoCTaB/IeHud yCIyru
4.2. ®opMrpoBaHue pelleHus O IpejoCcTaB/IeHu!
9 | BegomctBO/III'C Al pMup P peA
ATI4. TlpunsATHE pelleHusi 0 | YCIyTU
eJ0CTaBJIe C AJl4.3. TIpunsTre peliieHyst 00 OTKase B MPeIOCTaBIeHUN Ao 1 uaca
10 | BegomctBo/III'C MPEAOCTABTEHIN yCIyTH 2P P pea
yCIIyTH
11 | BegomcTBo/III'C AJ14.4. ®opMupoBaHre OTKasa B [IPeOCTaB/lIeHU YCIyTU
ATT5. Bbigaua pesy/ibTara Ha AI5.1. Beiziaua pesy/bTaTa B BUJE 3K3eMIuisgpa
1 Mopaysis M®LI/ 6VMAKHOM HOCHTEe 3/IEKTPOHHOTO JOKYMEeHTa, pacrevyaTaHHOTO Ha OymaykHoM | [locsie okoHUaHMS MpoLelyphI
BenomctBo/TII'C y HOCHTeJIe, 3aBePEHHOr0 MO/IKChI0 U MeYaTbio TIPUHATUS PellieHus

(OTLIMOHAJIEHO)

M®Il/BenomcTBO

Tabnuua 2. OnucaHue CBs3eid afIMUHUCTPATUBHBIX TIPOLIEAYP U aIMUHUCTPATUBHBIX IeHCTBUM C MX XapaKTePUCTHUKaMU JIJisi oAy ciyru «BHeceHne
M3MeHeHWH B CBeJIeHUs O Tpak/jaHaX, Hy>KJAroLUXCsl B TIpe/JOCTaB/IeHUM >XUI0ro romeltenus (WUIN)»




No Mecto Ipouexypsr’ HeiicTBust MakcuMasibHbIA CPOK
n/n BBIIIO/IHEHUS
aercTBus/
HCI0/Ib3yeMast
ncC
1 2 3 4 5
1 | Beomcrso/IIIC A/11.1. KOHTpOJIb KOMIIEKTHOCTH MPEeA0CTaBIEHHbBIX
JIOKYMEHTOB
A11.2. TloaTBep>XieHKe TT0JIHOMOYMU ITpe/iCTaBUTe/ s
2 | BegomctBO/IIT'C AII1. ITpoBepka JOKYMeHTOB 4
CrCTDALIS 3asE e 3asIBUTE/IsI o 1 pabouero axs
3 | BegomctBo/III'C 1 PETHCTPALIA 3aABICHHA AJ11.3. Peructpauus 3asiB/ieHUs
4 | Bexomctso/TIIC A/11.4. TlpunsTHe pelieHrs: 00 OTKa3e B IpreMe
JIOKYMEHTOB
Benomcteo/IIT'C/
5 A . | AJ2.1. ®opMHUpoOBaHKe Me>XBeJOMCTBEHHBIX 3allpOCOB
CMOB AII2. TlonyyeHuve cBefileHUN Jlo 5 pabounx apeii
6 BegomctBo/III'C/ | mocpenctBom CMOB AJ12.2. ITonyuyeHre OTBETOB Ha MeXBeJOMCTBEHHbIe P A
CMOB 3ar1poChI
7 | Begomcreo/mIrC ATI3. PaccmoTtpenue } A/13.1. [TpoBepKa COOTBeTCTBUS AOKYMEHTOB U cBefieHnii | o 20 pabounx aHei
JIOKYMEHTOB U CBeJieHU! YCTaHOBJIEHHbIM KPUTEPUSIM [i/1s1 IPUHATUS PelleHus
8 | BemomctBo/TII'C AJ14.1. TIpuHsTHe peLleHus O MpeJOoCTaB/IeHUN YCIyTH
9 | Bexomcrso/IIIC AJ14.2. ®opMupoBaHue pelleHus O NpeoCTaB/lIeHU!
ATI4. TlpunsATHE peleHusi 0 | YCIyTU
rpe0CTaB/IeHUH yCITyTH AJ14.3. TIpunsTHe pelieHusi 00 OTKa3e B Ipej0CTaBIeHUH Hlo 1 uaca
10 | BegomctBo/III'C BeA yen > P P peA
yCIIyTH
11 | BegomctBo/III'C AJ14.4. dopMHUpoBaHUe OTKa3a B MPeJ0CTaB/IeHUN YCIYTH
ATI5. Boyjjaua pesy/ibTara Ha AJ15.1. Bbigaua pe3y/bTara B BU/e 3K3eMIuisipa
1 Mopyns M®LI/ 6VMaKHOM HOCHTE/E 3JIEKTPOHHOTO IOKyMeHTa, pacrieuaTaHHOro Ha OymakHoM | [Tocie okoHuUaHus TIpoLeAypbl
Benomcto/III'C y HOCHTeJIe, 3aBePEHHOr0 MOAMMUCHI0 U TTeUaTbio TIPUHATUSA peLleHns

(onmoHanBHO)

M®L/BenomcTBO

3 [TonHBIN NepeveHs aJMMHUCTPATUBHBIX MPOLIEAYD U IeHCTBUI COIePIKUTCS B COOTBETCTBYFOILIEM CTIPABOYHMKE
4 He BK/mrOUaeTcs B 061K CPOK MPeJOCTAB/IeHHS! YCIYTH




Tabnuna 3. Onvcanye cBs3el aJMUHUCTPATUBHBIX MPOLEYP U a/IMUHHACTPATHUBHBIX AeHCTBUM C X XapaKTePUCTUKaMHU [Jisl IOy C/TyTH
«[IpenocraBnenue nHGOpMaLK O JBW)KEHUM B OUepey FpaXk/iaH, Hy)KAlOIIMXCsl B TIPeJ0CTaB/IeHUH )KUIoro nomenienus (JO)»

Ne Mecto Ipouexypsr’ JeiicTBus MakcuMma/ibHbIN CPOK
n/n BBIIIO/ITHEHUS
aedcTBus/
HCI0/Ib3yeMast
nC
1 2 3 4 5
1 | Begomcrso/IIIC A/11.1. KoHTpOJIb KOMIJIEKTHOCTH MPEA0CTaBIEHHBIX
JIOKYMEHTOB
A11.2. TToaTBepKeHre TTIOJITHOMOYUM MpeCTaBUTe/IsI
2 | BegomctBo/III'C AIT1. ITpoBepKa JOKYMEHTOB 6
3asBUTeIS o 1 pabouero st
3 | BemomctBo/TII'C M PETUCTDALIA 3AABICHIA AJ11.3. Peructpauys 3asiBieHus
4 | Begomcrso/TITC A[l1.4. TIpunsiTHe pelieHusi 00 OTKase B prueMe
JIOKYMEHTOB
BenomctBo/TII'C/
5 A . | Al2.1. ®opmupoBaHue MeXXBeLOMCTBEHHBIX 3alIpOCOB
CMOB ATI2. TTonyueHve cBeeHUU O S—
6 BegomctBo/III'C/ | mocpescteom CMOB A[12.2. ITony4yeHue OTBETOB Ha Me)KBeJOMCTBEHHbIe HoSp A
CMOBB 3arpoCkl
7 | Begomcrso/TITC ATI3. PaccmoTtpenue } AJ13.1. TIpoBepKa COOTBETCTBUS JOKYMEHTOB U cBefleHuit | Jlo 1 pabouero gHs
JIOKYMEHTOB U CBeJIeHUH yCTaHOBJIEHHbIM KPUTEPUSIM [I/Is1 IPUHSITUS PellieHus]
8 | BemomctBO/IIT'C AJ14.1. ITpuHATHe pellieHUs O NpesoCTaBIeHUun YCIyTy
. 4.2. ®o OBaHue peliie 0 MpeJoCTaBIe
9 | Bexomctso/TIIC ATI4. Tlpunsitue pemmenus o | A/ PMUPOBaHME peLleHrs O TIPeloCTaB/IeHur 1o 1 waca
Tpe/ioCTaB/IeHUN YCIIyTU yC/IyTH
10 | BegomcTBo/III'C AJ14.3. TlpunsTHe pelieHrs: 00 OTKa3e B IpeJ0CTaBIeHUH

> [To/HbIi NepeyeHb aJMMHUCTPAaTUBHbIX MPOLeAyp U 1efiCTBUIA COfIep)KUTCS B COOTBETCTBYFOIL|EM CIIPaBOYHHKE
® He Bk/mouaetcs B 0611[1i1 CPOK MpejoCTaB/IeHUs YCIyTU




No Mecto Ipouexypsr’ HeiicTBust MakcuMasibHbBIH CPOK

n/n BBIIIO/IHEHUS
aercTBus/
HCI0/Ib3yeMast
ncC
1 2 3 4 5
yCIIyTY
11 | BegomcTBo/III'C AJ14.4. ®opMUpoBaHUe OTKa3a B [IPe0CTaB/IeHuN yCIyru
ATT5. Bbijaua pesy/ibTara Ha AJ15.1. Bbigaua pe3y/bTara B BUZe 3K3eMIuisipa
1 Mopyns M®LI/ SyMaHOM HoCuTeNe 3JIEKTPOHHOTO IOKyMeHTa, pacrieuaTaHHOro Ha OymakHoM | ITocie okoHUaHus TIpoLeAypbl
Benomcto/III'C HOCHTeJIe, 3aBePEHHOr0 MOAMUCHI0 U TTeUaTbio TIPUHATUSA peLleHns

(onmoHanBHO)

M®Il/BegomcTBO

Tabmuna 4. Onvcanye cBsi3el aJMUHUCTPATUBHBIX TPOLEYP U a/IMUHHACTPATUBHBIX AeHCTBUM C X XapaKTePUCTUKaMHU Jyis oAy ciyru « CHATHe ¢
yueTa rpaxk/iaH, Hy>KJaloL{uXCsl B TIpel0CTaB/IeHUH Kuioro nomenienus (CY)»

No Mecto IMponexypsr’ JelicTBus MakcumaibHbIN CPOK
n/n BBIIIO/IHEHUS
JercrBus/
HCII0/Ib3yeMast
ncC
1 2 3 4 5
1 | Begomcrso/ITC A/11.1. KOHTpO/Ib KOMIUIEKTHOCTH I1pe0CTaB/IeHHbIX
JIOKYMEHTOB
A[11.2. [ToaTBEp>K/IeHHEe TTOTHOMOYMM TPe/ICTaBUTe IS
2 | BegomctBo/III'C ATI1. TIpoBepka JOKyMEHTOB 8
3asIBUTE/ISA o 1 pabouero aHs
3 | BegomctBo/III'C 1 PETUCTDALHA 3aABIICHIA AJ11.3. Perucrpanus 3asiBjieHUst
4 | Begomcreo/TIIC A/11.4. TlpuHsTHE pelieHrs: 00 OTKa3e B preme

AOKYMEHTOB

7 Tlo/HBIH TIepedeHb aJMMHICTPAaTMBHBIX MPOLIeYP U IeHCTBUI COZIEPYKUTCS B COOTBETCTBYFOIL|EM CIIPaBOYHHKE
8 He Bxmouaetcst B 0GLIMI CPOK MPeOCTaB/IeHUs yCIyTh




No Mecto IMponexypsr’ HeiicTBust MakcuMasibHbIA CPOK
n/n BBIIIO/IHEHUS
aercTBus/
HCI0/Ib3yeMast
ncC
1 2 3 4 5
5 Benomcrso/lIIC/ AJ12.1. @opmupoBaHre MeXXBeJOMCTBEHHBIX 3alIPOCOB
CMO3B ATI2. [TonyueHue cBeJleHUM Jlo 5 pabounx gpeii
6 BegomctBo/III'C/ | mocpegctBom CMOB A[12.2. ITonyuyeHue OTBETOB Ha MeXXBeZOMCTBEHHbIe
CM3B 3arpockl
7 | Begomcreo/mrc ATI3. PaccmoTtpeHue } A/13.1. ITpoBepKa COOTBeTCTBUS JOKYMEHTOB U cBefiennii | o 20 pabounx aHei
JIOKYMEHTOB U CBeJleHHUH yCTaHOBJIEHHbIM KPUTEPUSIM /151 IPUHSATHS pelleHusI
8 | BegomctBO/III'C AJ14.1. IIpuHATHe pelleHus O NpefoCTaB/IeHUN YCIyru
9 | Bexomctso/TIIC AJ14.2. ®opMUpoBaHue pelleHus O NpefoCTaBlIeHUN
ATI4. TlpunsATHE pelleHusi 0 | YCIyTH Mo 1 waca
10 | Bezomcrso/TIIC TIpeJIOCTaB/IeHUH YCITyTH AJ14.3. TIpuHsTHe peleHust 00 OTKa3e B Mpej0CTaBIeHUH
yCIIyTU
11 | BegomcTBo/III'C AJ14.4. ®opMUpoBaHUe OTKa3a B [IPe0CTaB/IeHUN YC/IyTU
ATIS. Biijaua pesy/bTara Ha A/J15.1. Beigaua pe3yibTata B BUJe SK3eMIuisipa
12 Mopyns M®LI/ 6yMaHOM HocuTerle 3JIEKTPOHHOTO IOKyMeHTa, pacrieuaTaHHOro Ha OymakHoM | [locsie okoHUaHUs TIPOLeAYPbl
Benomcto/III'C HOCHTeJIe, 3aBePEHHOr0 MOAMUCHI0 U TTeUaTbio TIPUHATUSA pelleHns

(OTLIMOHAJIEHO)

M®LI/BenomcTBO
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