AJMUHUCTPAIA IIOPOTHUKOBCKOI'O CEJIBCKOI'O ITOCEJIEHUSA
IIOCTAHOBJIEHUE

22.09.2023 c. ITopoTHHUKOBO Ne 46

06 YTBEpXIOEHUU A,[[MI/IHI/ICTpaTI/IBHOF O perjiaMeHTd I1peaoCTaB/I€eHNA MYHHHHHBHBHOﬁ
yaIyTu «HEPEBOA JKHWJIOT'O ITOMeEIeHNA B HEXXMJI0€ TIOMeIlleHHe 1M HeXXWJIOIro ITOMellleHUs B
JKWJ10€ TTIOMeEILLeHnEe»

B coorBerctBumM ¢ JKwmmnHeiM  Kogekcom  Poccurickor  ®epepaiuu,
denepambHbiM  3aKOHOM 0T 27 wuwong 2010 roma Ne 210-@3 «O06 opraHu3anuu
NpeloCTaB/ieHUs] TOCYZAapCTBEHHBIX M MYHHULMNA/IBHBIX ycayr», IlocTtaHoBneHueM
[TpaButenscTBa Poccuiickoit @epeparuu ot 10 aBrycra 2005 Ne 502 «O6 yTBepKAeHUU
dbopmbl yBejoMIeHUs O TiepeBo/ie (OTKa3e B TiepeBo/ie) KUI0ro (HEeXKUIOT0) MoOMell|eHus
B HeXWIoe (KWIoe) MOoMelleHre», PYKOBOJCTBYSICb YCTaBOM MYHUIMIIAJBLHOTO
obpa3oBanus «[I0pOTHUKOBCKOE CelbCcKoe TiocesieHre bakuapckoro patioHa TomMcKoi
obacTu»,

Apnmunuctpauus [TopotHukoBckoro cenbckoro rocenenuss IIOCTAHOBJIAET:

1. YTBepauTh mNpuiaraeMbiii aJJMUHUCTPATHBHBIA perjiamMeHT TpeJoCTaBIeHUs
MyHULMIAIbHOM yenyru «[lepeBoj ’KWAIOrO TMOMeLeHUsI B HEXWIOoe T[OMeLjeHue W
HEeXKUJIOr0 TMOMell[eHHs B KUJIoe TIoMellleHre» (Janee—AMUHUCTPATUBHBIN periamMeHT)
COTJIaCHO TPUJIOKEHUIO.

2. Omny6svKoBaTh HacCToOsillee TOCTaHOBJ/IEHHE Ha O@UIMaTbHOM CauTe
ApmvunucTtpauud  [TOpOTHUKOBCKOTO — Ce/IbCKOrO  TMOCeaeHust B HMH(OpPMAaLMOHHO-
Te/IeKOMMYHUKALIMOHHOW ceTH «/IHTepHeT».

3. Hacrosiiee moctaHoB/ieHHe BCTyTAaeT B CUIY C MOMEHTA TOANMCaHUSI.

4. KoHTpO/b 3a UCTIO/THEHWEM HACTOSIIero MOCTAaHOB/IEHUST OCTaBJIsItO 3a CO0OiA.

I'naBa ITopOTHMKOBCKOI'O CeIbCKOTO MOCEIeHUs H.FO. UymakoBa



IIpunosxkenue

YTBEPXIEHO IlocTtaHoBnieHveM AQMUHUCTpaLIUA
[TOpOTHUKOBCKOT'O CeJIbCKOT'0 N0Ce/IeHus

oT 22.09.2023 Ne 46

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IIPEJIOCTABJIEHHA MYHUIIUIIAJIBHON YCIIYTU (JIEPEBO/] JKIJIOT'O
IIOMEINEHHVSA B HEKWIOE IIOMEINEHUE 1 HEXKIJIOI'O
IIOMEIIEHNSA B )KW/IOE IIOMEIIEHUE»

1. O01He M0/I0KeHHs

1. Hpe,quT peryjimpoBaHyd dIMUHUCTPATUBHOT'O pErJldMEHTA.

1.1. AJIMUHUCTDaTUBHBIM perjaMeHT TpeJoCTaB/JeHUs] MYHUIMIAJbHOU YCIyTU
«[TepeBo, >KUJIOT0O NMOMeLEHUS B HEJKUJIOE TTOMELL[eHHEe Y HEe)KUJIOTO MIOMELLeHHS B KUJI0e
rioMelieHue» (Jjajiee COOTBETCTBEHHO - a/IMUHUCTPATUBHBIN PerylaMeHT, MyHULIUNa bHast
yC/yra) yCcTaHaB/IMBaeT MOPSiZIOK M CTaHAAPT MpeA0CTaB/IeHUs MyHULIMNAJIbHOW yCIyTH.
AJMVHUCTPaTMBHBIA perjamMeHT OrpefesiseT TOpSA0K, CPOKM W T0C/Ie[0BaTelbHOCTb
BBITIOJIHEHUS] aJMUHUCTPATHMBHBIX TMPOLEAYP MO TpPeA0CTaBJeHHUI0 MYHULMIAIbHON
yCiiyTy, TpeGoBaHUs K TIOPSIAKY UX BBITIOJTHEHUS], B TOM UKc/ie 0COOeHHOCTU BbITIO/IHEHHS
a/IMUHUCTPAaTUBHBIX TPOLeAYP B 2JIeKTpOHHOW (opme, a TakkKe 0COOEHHOCTH
BBITIOJIHEHUS] a[MAHUCTPAaTUBHBIX TMpOLeAYP B MHOrO(QYHKLIMOHA/IBHBIX I€HTpax
Npel0CTaB/IeHUs] TOCYJapCTBEHHbIX U MYHULIMNAIbHBIX YCIyT (ganee — M®LI), hopmel
KOHTPOJIS 3a MpeioCTaB/eHueM MYHHULIMIIATBbHON yC/TIyTH, A0CyAeOHbIN (BHECY1eOHBII)
MOpsiIOK  O00yKasloBaHUSI pellleHui U AedcTBuii  (0e3felicTBMM) OpraHa MeCTHOT'O
CaMOYTIpaBJ/ieHus, JO/DKHOCTHBIX JIUL] OpraHa MeCTHOTO CaMOYTIpaBJieHusi, pabOTHUKOB
M®II.

[TpaBOBbIE OCHOBaHUSI MPENOCTaBAEHUS MYHHULMIIATBHOU YC/IyTM 3akperieHbl B
[Tpunoxxenun Ne 2 K HACTOSILEMY a/IMUHUCTPAaTUBHOMY perjlaMeHTy.

1.2. Kpyr 3asiBUTenen.

MyHuLnanbHasi  yoiyra  TIpefloCTaB/sieTCss  COOCTBEHHUKY  TOMellleHUs B

MHOTOKBapTUPHOM /IOMe WJIU YIIOJTHOMOUYEHHOMY UM JIMLY (Z1ajiee - 3asiBUTEJIb).

1.3. TpeboBanusi K  TOpSAKY  WHGDODMHUDOBaHUS O  MpeAoCTaBIeHUU
MYHULMTATbHOW YCIYTH.

1.3.1. Wudopmauss o Tmopsiike W YyCJAOBUSIX WH(OPMUPOBaHUSI TMpeOCTaBIeHUs
MYHULUTIAJILHOW YCIyTd TpefocTaBisieTcss: 1o azapecy: 636213 Tomckas o61acTb
bakuapckut panioH ceno [lopotHukoBo yia. CoBerckas, 19 crnenuaaucTom
YIIOJTHOMOYEHHOTO OpraHa IIpyU HerocpeJCTBeHHOM oOOpalljeHUM 3asiBUTeNss WU ero
TIpe/iCTaBUTES B YIIOJTHOMOUYEHHBIM OpraH WX MOCPeACTBOM Tesle()OHHOM CBSA3H, B TOM
yuC/ie TyTeM pasMelleHds Ha O(UIMaIbHOM CaWTe YIIOJTHOMOUYEHHOIO OpraHa B
MH(OPMaLMOHHO TeJIeKOMMYHHUKALMOHHOM ceTH "VIHTepHeT" (zasiee - oULMaIbHbIA CauT
YIIOJTHOMOYEHHOT'0 OpraHa);

[TouToBBIM azipec AJisl HaTIpaBJ/ieHUs JOKYMEHTOB U 0OpalljeHui:

636213 Tomckast obsactb bakuapckuii paiion cesio [TopotHukoBo yi1. CoBeTrckas, 19.

['paduk npuema rpakiaH



[TonepensHuk: 09.00-17.00

Bropnuk: 09.00-17.00

Cpepa: 09.00-17.00

Yetsepr: 09.00-17.00

[TaTtaunua: 09.00-17.00

[TepepsiB: 13.00-14.00

Cy660Ta, BOCKpeceHbe: BBIXOHOMN

CnpaBouHble TesiedoHbl, pakc: 8(38249) 36-138, 36-158

Ajnpec odulManbHOTO cailTa AAMUHUCTPALIUK B ceTU VIHTepHeT:

https://www.spporotnikovo.ru/, afpec 31eKTpOHHOM MOYTHI: portsp@tomsk. gov ru

MHdopMaliMoHHbIM CTeH[, pa3Mellaercsi B AAMUHUCTpaluu [IOpOTHUKOBCKOIO
CebCKOT0 TTOCeJIeHNS;

rnyTeM pa3melljeHus B (e/iepaJbHOM rOCyAapCTBEHHOW MH(OPMALIMOHHOW CUCTeMe
«EmvHBIA TIOpTan ToCyAapCTBEHHBIX M MYHMIUIAIbHBIX YCIyr (QyHKUmM)» (manee -
EIT'Y);

IyTeM pasMelleHusi Ha  peruoHajbHOM  [IOpTajle  rOCyAApCTBEHHBIX U
MyHULIMMNAAbHbIX yCayr (manee - PIIT'Y), B c/yyae ecid Takou TMoOpTaal CoO3/aH
WCTIO/THUTE/IbHBIM ~ OpPraHOM — T'OCYJapCTBEHHOW BjacTM  CyObekTOB  Poccuiickoi
denepanuy;

nyTeM pa3MelleHusi Ha MH()OPMal[MOHHOM CTeH/ie B [IOMellleHUH YTIOJITHOMOYEHHOT0
opraHa, B MH(OPMaI[MOHHBIX MaTepuasax (OpoIopsl, OYK/IeThI, JMCTOBKU, TAMSITKH);
myTeM IMy0O/IMKaly WHGOOPMALIMOHHBIX MaTepUasIoB B CpeiICTBaX MaCcCOBOM WH(MOPMALIUH;
TOCpe/ICTBOM OTBETOB Ha ITMChbMeHHbBIe 0OpalieHys;

COTPyAHUKOM otTzaena MOPL] B COOTBeTCTBMM C MYHKTOM 6.3 HaCTOALEro
aZJMUHUCTPATUBHOTO perjiaMeHTa.

OTBeT Ha Tene()OHHBINM 3BOHOK J0J/DKEH COZlepKaTb MH(OPMALMI0 0 HAUMEHOBaHUU
oprata, B KOTOpbIii 00paTH/ICS 3asBUTe b, (haMWINIO, UM, OTUECTBO (TIOCTeiHee -  TIpU
HaIM4UM) W [JOJDKHOCTb CIHeLUaNnCTa, MpPUHSBIIEro TeaedOHHbIM 3BOHOK. [lpu
HEBO3MO)XHOCTH TIDUHSBIIETO 3BOHOK CITELIMA/JIUCTa CaMOCTOSTENbHO OTBETUTh Ha
TOCTaB/IeHHbIe BOIPOCHI Tejie()OHHBIN 3BOHOK TIepeajipecoBbIBaeTCs (TepeBOJUTCS) Ha
Apyroe [O/DKHOCTHOE JMII0 WM O00paTHBIEMYCS TpaXKAaHWHY COOOIaeTcs HOMep
TesiepoHa, 0 KOTOPOMY OH MOXKET TTO/TyIUTh HeobxoAuMyto HHMOPMaLIUIO.

B ciydae TmoOCTyIUieHHSI OT 3asBUTessi OOpalljeHWss B THMChbMEHHOW (371eKTPOHHOM)
cdopMe oTBeT Ha obpailleHre HaPaBJISIeTCSI TAKXKe B MUCbMEHHOH (3/1IeKTPOHHOM) (hopme
He ro3gHee 30 KasleHJapHBIX IHel Co AHS perucTpaiuu obpaienus. [1pu HaripaBieHUU
OTBeTa yKa3bIBaeTCsl AO/DKHOCTD JIMLIA, TIOATMCABIIEr0 OTBET, a TakxkKe (haMuius, uMms,
0TuUecCTBO (MOocC/iejHee - IPU HaJIMUKK) U HOMep Tesie)OHa UCTIOJTHUTEJIS.

1.3.2. CnpaBouHass wuHdboOpMal[Msi O MeCTOHaXOXAeHWH, rpaduke pabOTHI,
KOHTaKTHBIX Teje)OHaX YIIOJITHOMOYEHHOTO OpraHa, ajpece 3/eKTPOHHOW TMOYThI
YIOJIHOMOYEHHOTO OpraHa pasMelleHa Ha OQUIUaJbHOM CalTe YIOJTHOMOUEHHOIO
oprasa, EIIT'Y, PIIT'Y.

CripaBouHasi MH(OpMAIUsi O MeCTOHAXOXKJeHuH, Tpaduke pabOThl, KOHTAKTHBIX
tenedoHax M®PII, agpece anekTpoHHOM nmoutbl M®II pa3meliieHa Ha 0(UIMATLHOM CaiTe
M®II.

2. CTa”paapT npefocTraB/ieHUs MyHHIMIIA/IBHON YCIyTH



2.1. HaumeHOBaHWe MYHUIUIAJIbHOU YC/IyTH.

HavmeHOBaHWe MYHULIUNAIBHOM YC/IYTH - TePeBOJ, )KUJIOT0 MOMeIleHUs B HeXXU/I0e
TIOMelljeHre U He)KUIOro TIOMelLLleHUs B JKUJIoe ToMelleHUe.

2.2. HauMeHOBaHuWe opraHa, npeoCTaB/ISoIero MyHULIMIIA/JIbHYO YCIIYTY.

Opran MeCTHOrO camoyripaBjieHuss - AjMuHUCTpalus [IOpOTHUKOBCKOTO CebCKOro
T1I0CeJIeHUsI.

M®II yuacTByeT B Ipef0CTaB/I€HUA MYHULIUMIIA/IBHOW YCIYTU B YaCTH:

- “H(OpMHPOBaHUs 110 BOMPOCaM TpeJ0CTaB/eHUs] MyHUIUTIATbHOM YCIYTH;

- TIpUeMa  3asiBIeHUM W JOKYMEHTOB, HeoOXOJUMBIX [Ji TpeAoCTaBIeHUs
MYHULIMMAIbHON yCIYTH;

- BbIIauM pe3yJibTaTa MpeAoCTaBAeHHUs MYHULAIIAJIbHOU YC/IyTH.

B mpefocTtaB/ieHUM MYHMIUIIAJILHOW YCAYTA B paMKaxX MeKBeJOMCTBEHHOTO
HMHGOPMAaILIMOHHOTO B3aUMO/IeCTBUS yuacTByeT DeepasbHast cykKba rocyiapCTBeHHOM
perucTpauuy, Kajgactpa U Kaprorpaduu, PejepanbHas Ha/loroBas — Ciyxk0a,
CreLia/I3MpOBaHHbIe TOCYZaPCTBeHHbIE U MYHMI[WITIa/IbHbIe OpraHu3al[iyd TeXHUUeCKON
VIHBEHTapHu3aL{iH.

3asiBUTe/Ib BIIpaBe TI0/aThb 3asiB/ieHWe O TiepeBofie TioMmelleHus 4yepe3 M®I] B
COOTBETCTBUM C COIJIAllleHWeM O B3auMoOeWcTBUU Mexay MO®PIl u  yrno/JHOMOYeHHbIM
OpraHoM, TIIOUTOBBLIM OTIIpaBieHMeM HaKM c T1omoleio EIITY, PIII'Y no dopme B
cootBeTCTBUM C ITpunoxenuem Ne 3 K HacToOsLLeMy aJ/IMUHUCTPaTUBHOMY perjlaMeHTy.

3ampelijaeTcsi TpeOOBaTh OT 3asiBUTENE OCYLECTB/IEHUS [AeWCTBUM, B TOM UHCJIe
COrJIaCOBaHWM, HEOOXOIUMBIX [I7Isl TIOJTyUYeHUs] MyHULIUMIATBHON YCIYTH U CBSI3aHHBIX C
obpailleHieM B WHble TOCYJapCTBeHHbIe OpraHbl, OpPraHbl MeCTHOT'O CaMOYIIPaBJ/IeHUS,
OpraHu3aliy, 3a WCK/IIOUEeHUEeM T[I0JIyYeHHs YCIyT, BK/IIOUYEHHBIX B IlepeueHb YC/IyT,
KOTOpble  SIB/SIOTCS HEOOXOJUMBIMM W 00si3aTellbHbIMU  [ijI1  TIpeZi0CTaBIeHUsT
MYHULMIATbHON YCIIyTH.

2.3. Onucanue pe3yJsbTara NpeAoCTaB/ieHNs MyHULIUMIIA/IbHOM YCIYTH.

Pe3ynbraTOM mpenocTaBieHUsT MYHULIMNAABHOM YCAYTU — SBJSIETCA  TIPUHSTOE
yTIOJTHOMOYeHHBIM OPraHOM pellieHre O TiepeBo/ie Wik 06 0TKase B TiepeBo/ie >KUIOTO
TIOMELLeHUs] B HE)KUJIOe TIOMELLeHUe U HeXKU/IOTO TIOMELLeHUS B )KUJI0e TIOMelLeHre.

dopma yBemoMmyIeHHSI O TiepeBofle (OTKa3e B TMepeBOZE) JKUIOTO (HEeXHUI0ro)
MOMeIeHUs1 B HeXWwIoe (JKWloe) IIOMelleHHe yTBepXZJeHa I10CTaHOBJeHUEeM
[TpaBurenbcTBa Poccuiickoit @esnepanmu ot 10 aBrycra 2005 Ne 502 «O6 yTBep>kaeHUU
dbopMbI yBeZloM/IeHUsI O TlepeBo/ie (0TKa3e B MepeBo/ie) KUIOTro (HEeXKUIOT0) MOMeILeHUs B
Hexxunoe (kunoe) nomerenure» (ITpunoxxenve Ne 4 K HacTOALLEMY aIMUHUCTPAaTUBHOMY
peryjiaMeHTy).

Pe3ynbTat npeocTaBieHysi MyHULUMTIAJIBLHON YCIYTH MOKET ObITh MOyUeH:

- B YIIOJTHOMOYEHHOM OpraHe MeCTHOTO CaMOYyTIpaB/ieHusl Ha OyMa)>KHOM HOCUTeJie
TP JIMUHOM oOpalrieHuH;

- B M®I] Ha 6ymMa>kHOM HOCHTeJIe TIPYU JTWYHOM OOpallleHNnH;

- TIOYTOBBIM OTIIPaBJIEHUEM;

- Ha EIIT'Y, PIIT'Y, B TOM unc/ie B ¢popme 3/IeKTPOHHOT'O JJOKYMeHTa, MOAIMCaHHOTO
371EKTPOHHOM TIOITUCHIO.

2.4. Cpok 1pefoCTaB/ieHWsT MYyHULMIIAJbHOM YCIYyrM, B TOM 4YHCIe C Y4YeTOM
HeoOXoAUMOCTU oOpallleHWss B OpraHM3aldd, Y4YacTBYHOIMe B TpeAOoCTaB/IeHUU
MYHULIMTATLHOW YCIYTH.



YTO/JTHOMOUEeHHBI OpraH IpPUHUMAaeT pellleHre O IIepeBojie Wid 00 OTKase B
riepeBo/ie XKUJIOr0 MOMeELLIeHUsI B He)KUI0€e MOMeLLeHUe Y HEXKU/IOTO TTOMELLeHUS B )KUJI0e
ToMellleHre He Mo3AHee ueM uepe3 45 JHel co Hs MpeJCcTaB/AeHusl B yKa3aHHbIM OpraH
JNOKYMEHTOB, 00513aHHOCTh 110 TIpe/ICTaB/IeHUI0 KOTOPBIX BO3/I0KeHa Ha 3asiBUTeJIs.

B ciyuae mogaun gokymMeHTOB B M®I] cpok mnpeaoCTaB/ieHUsT MYHULUNAIbHOU
YCIYTA UCUUCIIIETCS CO NHS TIOCTYTI/IEHUS B YIIOJIJHOMOYEHHbBIM OPraH JOKYMEHTOB U3
M®II.

B cayyae mnopmauu pgokymeHtoB uyepe3 EIII'Y, PIII'Y cpok mnpenocras/ieHus
VCUUCJISIeTCS CO IHS MOCTYTJIeHUs B YIIOJTHOMOYEHHBIM OpraH JOKyMeHTOB. HarpaBienue
npuHATeiXx Ha EITY, PIITY 3agBneHud W [JOKYMEHTOB OCYLECTB/SIETCS C
WCII0/Ib30BaHWEM eIMHOM CUCTEeMbI ME>XBEJOMCTBEHHOT'O 3/IEKTPOHHOT'O B3aUMO/IeHCTBUS
YW TOJAK/IIOUEHHOM K HeW perdoHaJbHOW CHUCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/IeiCTBUS.

[IprocTaHoB/ieHWe Tpe/lOCTaB/IeHUs] MYHULIUNAIBHOM YC/IyTM 3aKOHO/IaTe/IbCTBOM
Poccuiickori @esepaliu He TIpeZlyCMOTPEHO.

Cpok  BbIJAUM  [OKYMEHTOB, SABJIAIOLUXCS  pe3y/JbTaTOM  IIpe[oCTaB/IeHUs
MYHULIMMA/IBHON yC/IyTH, - He To3JHee ueM uepe3 3 pabouux [HS CO AHS TIPUHATHS
pelleHus: B COOTBETCTBUU C IyHKTOM 3.1.3 HacToALero afMMHUCTPAaTUBHOIO perjaMeHTa.

2.5. HopwmatuBHble  1paBOBble  aKThbl, peryjvpyroljue  IpeJoCTaBeHue
MYHULIMTATbHOW YCIYTH.

[lepeueHb HOpPMAaTHMBHBIX IIPaBOBBIX AKTOB, PperyJMpPYIOLUX IIpeJoCTaB/eHue
MYHUIUIAIBLHOM yCayrd (C yKa3aHWeM HX pPEeKBU3UTOB M WCTOYHUKOB OQUIAATHLHOTO
oIy 0J/IMKOBaHUsI), pa3MellaeTcsi Ha o(UIMaIbHOM caliTe YIIOJTHOMOUEHHOTO OpraHa, Ha
EIITY, PIIT'Y.

Yno/HOMOUeHHBId oOpraH obecrieurBaeT pa3sMelljeHHe W aKTyaau3al[dio TepeuHs
HODMAaTHBHBIX TIPAaBOBBIX aKTOB, PeryJMpYIOIIUX TIpeJoCcTaB/leHre MYHULMIAIbHON
yCIyTH, Ha CBOeM O(HIIMabHOM caliTe.

2.6. WcuepniblBarolllMi TlepeueHb [JOKYMEHTOB, KOTOpbIe 3asiBUTe/Ib [10JDKEH
Tpe/iICTaBUTh CAMOCTOSITE/IbHO, U JOKYMEHThI, KOTOpbIe 3asBUTe/Ib BIIpaBe IpeCTaBUTh
1Mo COOCTBEHHOW WHUI[MATHBE, TaK KaK OHU TIOAJieXKaT TIpe/CTaBJeHUI0 B paMKax
Me)KBe/JOMCTBEHHOT'0 MH(OPMAaLIMOHHOT'O B3aUMO/|eHCTBYSI.

2.6.1. VicueprbiBaroiiyii TiepeueHb JOKYMEHTOB, HEOOXOAUMBIX [I/Is1 TIPeJ0CTaB/IeHUS
MYHULIMTATbHOW YCIYTH.

VcuepribIBatOIUi TIepeueHb JOKYMEHTOB, HeOOXOAWMBIX /i TpPe[oCTaB/IeHUs
MYHULIMMAIBbHOM YCIYTH, KOTOpPble 3asBUTE/b TMPEACTaB/sieT CaMOCTOSITeJTbHO B
YIIOJTHOMOYEHHbBIM OpraH:

1) 3asiB/IeHHE O MepeBo/ie MOMeLLeHNS;

2) NpaBOyCTaHAB/MBAKOIIMe [OKYMEHTbI Ha [epeBOoiUMOe  TOMellleHue
(MO TMHHUKY WK 3aCBU/ETEbCTBOBAHHbIE B HOTAPUAIbHOM MOPSIKe KOTUK);

3) TJ1aH MepeBOJMMOro MOMeIeHUs C ero TeXHUYeCKHMM OIrcaHreM (B Cayuae,
eI TIepeBOAUMOe TIOMeIlleHWe SIB/ISeTCS JKWIbIM, TeXHUUeCKUM MacrlopT TaKoro
TIOMeILeHus);

4) MO3TaKHbIY TIJIaH 10Ma, B KOTOPOM HaxO/IUTCS epeBO/JMMOe TIoOMellleHUe;

5) MO/ATrOTOB/IeHHbI W O0(GOpPM/IEHHbIW B YCTAHOBJEHHOM TIOPSiIKe TIPOEKT

repeyCcTpPOMCTBa U (WIK) TleperylaHUPOBKY MepeBOIMMOrO ToMelLeHus (B ciydae, ec/iv
TepeyCcTporCcTBO U (WIK) TieperylaHUPOBKa TpeOyroTCs it 0becrieueHusT MCTI0/Tb30BaHus
TaKOT'0 MOMell[eHHsI B KaueCTBe >KUJIOT0 WA HEXXKWUJIOTO TIOMellleHHs);



6) MPOTOKO/I ~ 0Omjero  cobpaHusi ~ COOCTBEHHHKOB  IIOMeIeHUH B
MHOTOKBAapTUPHOM JIOMe, COJiep Kallivii pellieHre 00 WX COTJIaCuU Ha MepeBOoj KUI0T0
TIOMeILLeHUs B HeXXU/10e TIoMell|eHue;

7) corjiacMe KaXJoro cOOCTBeHHMKa BCeX TIOMellleHHM, TPUMBIKAOIMX K
1iepeBOMIMOMY TTOMeLLIeHUI0, Ha TIepeBOo/, JKUJIOr0 [OMeLLleHUsI B He)KUI0e IoMell[eHHe.

2.6.1.1 B ciyuae HaripaBieHus 3asBiieHus1 nocpeacrtsom EINTNY, PIII'Y, cBenenus u3
JNIOKYMEHTa, Y/IOCTOBEePSIOIero TMYHOCTD 3asiBUTEJIs1, IPe/iICTaBUTe st POPMUPYIOTCS TIPU
MO/ITBEPXK/IeHUH YUeTHOU 3anucH B EquHoM crcTeMe leHTH(UKALMKU U ay TeHTU(PUKALN
M3 COCTaBa COOTBETCTBYIOIIMX [JaHHBIX YKa3aHHOM YueTHOM 3alucu U MOTYT OBITh
IpOBepeHbl  IIyTeM  HalpaB/JeHus  3ampoca C  UCIO/Ib30BaHUEM  CUCTeMbl
Me)KBeJJOMCTBEHHOI'0 3/IEKTPOHHOT'O B3aUMO/|eUCTBUS.

B cnyuae, ecmu 3asBieHVe IIOZ@eTCs 4Yepe3 TIpeZCTaBUTeNs 3asiBUTes], Takxke
Mpe/CTaB/ASeTCsl JIOKYMEHT, TOATBEP)XAAIIIMA T[MOJTHOMOYMSI Ha OCYLeCTB/IeHHE
JIeMICTBUM OT UMEHU 3asBuTeNsl. B KauecTBe JOKyMeHTa, NOATBEP KAOLero MOTHOMOYMS
Ha OCYLLeCTB/IEHVE [eMCTBUMA OT UMEHU 3asiBUTEIS, NPe/CTaBUTe/Tb 3asiBUTEIS BIIpaBe
Ipe/iCTaBUTh:

- 0hOpMJIEHHYI0 B COOTBETCTBUM C 3aKOHOZaTenbCTBOM Poccuiickoni ®Pepeparnuu
JIOBEPEeHHOCTH (/1/1s1 (PU3NUeCKUX JUL]);

- 0bOpMJIEHHYI0 B COOTBETCTBUM C 3aKOHOJaTelbCTBOM Poccuiickont ®Peneparyu
[IOBEPEHHOCTb, 3aBePeHHYI) IleuaTbl0 3asiBUTe/Id U MOAINMCAHHYIO PYKOBOJUTEIeM
3agBUTeS] WIA YIIOJITHOMOYEHHBIM 3TUM PYKOBOZUTENIEM JIMLIOM (/151 FOpUAYECKUX JIULY).

B ciyyae, ecsu 3asiBieHue 1104aeTCs yepes npeCcTaBUTeIs 3asBUTes ITI0CpPeCTBOM
EII'Y, PIII'Y, u nOBepeHHOCTH TNIpeCTaBUTe s 3asBUTeII U3TOTOB/IEHA B 3JIEKTPOHHOM
dopme, Takas [1OBEPEHHOCTb [OJ/DKHA OBITh TOATHCAHA 3JIEKTPOHHOW TMO/IKUCHIO,
TpeOOBaHUs K KOTOPOH yCTaHaB/IMBAIOTCS 3aKOHOZAATebcTBOM Poccuiickoii deepariuy,
peryJiMpyoILyM OTHOLIIEeHUs B 00/1aCTH UCTI0/b30BaHuUs 3/IeKTPOHHBIX MOZTTUCEH.

YocroBepeHHasi, COBepIleHHass WIX BblJaHHAasg HOTapUyCOM [OBEpPEHHOCThb
TIpe/ICTaBUTe IS 3asiBUTEJISI B 37IEKTPOHHOM (popMe /10/’KHA COOTBETCTBOBATh TPebOBaHUAM
ctatb 44.2 OCHOB 3aKOHOjatenbCcTBa Poccuiickon Pegepauuyd 0 HoTapuare or 11
deBpans 1993 roma Ne 4462-1.

2.6.2. 3asgBuUTe/b BIpaBe He MPeACTaB/ATb JOKYMEHThI, IIpeJyCMOTPEHHbIe B
noAnyHkrax 3, 4 nyHkra 2.6.1, a Takke B (/lyyae, eCJid IIpaBO Ha IepeBOJMMOe
IoMelljeHhe 3aperucTpupoBaHo B EAMHOM rocyiapCTBeHHOM peecTpe HeJBUKUMOCTH,
JOKYMeHTbl, IIpeJyCMOTpPeHHble IIOAIYHKTOM 2 1niyHKTa 2.6.1  HacTosmiero
aZIMVHUCTPATUBHOI'O perjiaMeHTa.

2.6.3. JoKymeHTBI (MX KOMUY WU/ CBeZleHUs], CoZlep Kalliiecs: B HUX), yKa3aHHbIE B
NoAnyHKTax 2, 3, 4 mnyHKTa 2.6.1 HacToslero agMWUHHUCTPATUBHOIO perjaMeHTa
3anpalmvBarOTCs  YIIOJHOMOYEHHbBIM OPraHOM B TOCYJapCTBEHHBIX OpraHax, OpraHax
MEeCTHOI'0 CaMOyIlpaB/ieHUs U TMOJBeJOMCTBEHHbIX T[OCYJapCTBeHHBIM OpraHaM W/Iu
opraHaM MeCTHOTO CaMOVIIpaB/JeHWs OpraHu3alysax, B PAcCIOpPsKEeHUU KOTOPBIX
HaXOJATCS yKa3aHHble [OKYMEHTBbI, eC/Id 3asBUTe/b He IIpeJCTaBUWIU YKa3aHHbIe
JIOKYMEHTbI CAaMOCTOSATE/IBHO.

B cootBeTcTBUM C TyHKTOM 3 cratbu 36 JKuauigHoro kojekca Poccuiickou
denepaluu yMeHbIlleHWe pa3Mepa OOIero MMyIecTBa B MHOTOKBAaPTUPHOM [IOMe
BO3MOJKHO TOJIBKO C COTJIaCHsi BCeX COOCTBEHHHKOB TIOMellleHHH B JaHHOM ZioMe Iy TeM
€ro peKOHCTPYKL[UU.



B cooTtBerctBMM ¢ mnyHKTOM 2 crtatbu 40 JKunumniHoro kojekca Poccuiickon
denepalid, e PEKOHCTPYKIWs, TMepeyCcTpOMCTBO U (Wid) mMeperiaHhpOBKa
roMellleHUii HeBO3MO)KHbI 0e3 TIpUcoeHEHWs] K HUM 4YacTh OOIero uMyilecTBa B
MHOTOKBapTUPDHOM JIOMe, Ha TakKue peKOHCTPYKLIUIO, [1epeyCcTPOMCTBO U  (WIn)
TeperyiaHUPOBKY TOMellleHHH 0/DKHO ObITh TIOJTyUeHO CcorJiacue BceX COOCTBeHHUKOB
MOMeELLeHUN B MHOTOKBaDTUPHOM JIOME.

YTO/HOMOUYEeHHbIM OpraH, OCYIeCTB/SIIOIIMK TlepeBO/] TMOMellleHUl, He BIIpaBe
TpeOOBaTh OT 3asBUTE/S TIPe/ICTaB/ieHHWEe APYTMX [JOKYMEHTOB KpOMe [IOKYMEHTOB,
HucTpeOOBaHWe KOTOPBIX Y 3asBUTENsS [OIMYyCKaeTCsi B COOTBETCTBUM C TMyHKTOM 2.6.1
HACTOSLero a/MUHUCTPATUBHOIO perjiaMeHTa.

[To MeXBeZJOMCTBEHHBIM 3aITpocaM YO THOMOUYEHHOT'O OpraHa, yKa3aHHbIX B ab3aije
TepBOM HACTOSIIIIEr0 MyHKTa, JOKYMEeHThI (MX KOMUU WU CBeJieHHs, CojleprKalliecs B
HUX) TIpeJOCTaB/SIFOTCA  TOCY/JapCTBEHHBIMA  OpraHamMy, OpraHamMM  MeCTHOTO
CaMOyTIpaB/ieHUs1 M TI0[BEJOMCTBEHHBIMU T'OCYJApPCTBEHHbIM OpraHam W/M OpraHam
MECTHOTO CaMOYITIpaB/IeHHs] OpraHu3alusMy, B pPaClOpsyKeHUM KOTOPBIX HaxOAsATCS
yKa3aHHble JOKYMEHTbl, B CPOK He TIpeBbIIAlLUi MaTb pabouux AHeW co [HS
MOCTYIJIEHUST ~ MEXBeJOMCTBEHHOTO  3arpoca B OpraH WIM  OpraHuU3alyio,
MpefoCTaB/sAIOININe AOKYMEHT W MWH(GOpMal[Mi0, eC/d WHble CPOKW TMOJITOTOBKU U
HaripaB/ieHUs1 OTBeTa Ha Me>XXBeJJOMCTBEHHBIM 3arlpoC He yCTaHOB/IeHbI (PeiepalbHbIMU
3aKOHaMH, NpaBoBbIMU akTaMu [IpaBuTenbcTBa Poccurickor ®Pefepalii U NPUHATHIMUA B
COOTBeTCTBUM C (eJiepa/ibHbIMA 3aKOHAMW HOPMATUBHBIMM TPAaBOBBIMU aKTaMH
cy6rekToB Poccutickoii ®emeparium.

2.7. VicuepnbIBarolUM TMepeueHb OCHOBAHWUW JJisi OTKa3a B TIpUeMe [OKYMEHTOB,
He0OXO0IUMBIX ZIJIs TIPe/IOCTaBIeHUsI MyHHUIUTIAIbHON YCTyTH.

OTKas3 B rpueMe JOKyMeHTOB, He0OX0IUMBIX IS TIPeI0CTaBAeHUs] MyHHUIUTIaTbHON
yCIyTH, 3aKOHO/aTe/bcTBOM Poccuiickor ®Pefjepaliiu He pelyCMOTPEH.

2.8. VicuepnibIBaroIuii TlepeueHb OCHOBAHUH /i71s1 TPUOCTaHOB/IEHUS UM OTKasa B
1pe/j0CTaB/JIeHUU MYHULMIIATIbHOU YCIIyTH.

[IpyrocTaHoB/ieHWe TpefOCTaB/lIeHUs] MYHULIMNAIbHOM YCJIYTH 3aKOHOJATe/IbCTBOM
Poccuiickor @eepatiiv He TIpely CMOTPEHO.

OTkaz B TepeBOJile J>KWJIOTO TIOMELIEHWS B HEXWIOe TOMeLleHhe WM HEeXUI0ro
TIOMEILeHKs B JKUIOe IoMell[eHre JOIyCKaeTCs B c/lyvae, eCJiu:

1) 3asBUTe/IeM He TMpe/CTaB/eHbl [JOKYMEHThI, omnpezesneHHble MyHKTOM 2.6.1
HaCTOSIIETO aIMUHUCTPATUBHOTO peryiaMeHTa, 00s13aHHOCTD T10 TPe/ICTaBIeHNI0 KOTOPBIX
C yueToM myHKTa 2.6.3 HaCTOsL[ero aJAMHWHUCTPAaTUBHOIO perjiaMeHTa BO3J/I0)KeHa Ha
3asiBUTeJIs;

2) MOCTYTIJIEHUs B YIIOJIJHOMOYEHHbIA OpPraH OTBeTa OpraHa rocyZiapCTBeHHOU
BJIaCTH, OpraHa MeCTHOTO CaMOyTipaB/ieHuss Jub0 T0/[BeIOMCTBEHHOW OpraHy
roCcyZlapCTBEHHOM BJIaCTU WIA OpraHy MeCTHOIO CaMOYIIpaB/ieHWsl OpraHv3aluu Ha
Me>KBeJOMCTBEHHBIM 3apoc, CBU/IeTeTbCTBYIOLero 06 OTCYyTCTBUM AOKyMeHTa U (W/TH)
vHbOopMaLy, HeoOX0JUMBIX ZJIs TIePeBO/la »KUJIOTO TIOMeIlleHUsI B He)KUIoe TIoMelljeHure
WIA HEXWIOrO TIOMeIleHHWs B JKWI0oe T[IOMellleHWe B COOTBeTCTBUU C IIYHKTOM 2.6.1
HaCTOSIIETO aIMUHUCTPATUBHOTO peryiaMeHTa, eC/Ti COOTBETCTBYIOIUY JOKYMEeHT He Obl1
npe/iCTaB/eH 3asBUTe/leM 110 cobcTBeHHOUW uHHUIMAaTHBe. OTKa3 B TepeBOfie >KUJIOTO
TIOMELLeHHS B HeXXUJI0e TIOMellleHre UIU HeXKUIOro TIOMelLLleHs B JKUJIoe TIOMelleHKe 110
yKa3aHHOMY OCHOBAHMIO [IOMYCKAeTCs B C/y4yae, eC/iv YIOJHOMOUYEHHbIW OpraH Mmoc/ie
TOTyUeHUs1 OTBeTa Ha MeXXBeJOMCTBEHHBIM 3alpOC YBeJIOMUII 3asiBUTEJIS O MOJyYeHUr



TaKOr0 OTBETA, MPe//I0KU/I 3asiIBUTEJTIO TIPe/ICTaBUTh JOKYMEHT U (W/1) MH(OpMaIuto,
HeoOXoZMMbIe 17151 TIepeBO/Iia JKUJIOTO TIOMeIlleHUs B HEeXKUIoe TIOMeIlleHre WA HeXXKUIoro
TOMellleHUsT B JKWIoe TIOMelleHue, TpefyCMOTpeHHble IyHKTOM 2.6.1 HacTosliero
aJJMUHUCTPAaTUBHOIO PerjiaMeHTa, U He MOJIyUn/l Takie JOKYMeHT U (Win) MH(OopMaL1io B
TeueHue TIATHaZALIATU pabounx [iHeM Cco [Hs HarlpaB/ieHUs yBeJOMJIeHUS;

3) Tpe/iCTaB/JIeHUs1 [OKYMEHTOB, OIlpe/e/leHHbIX ITyHKTOM 2.6.1 HacTosilero
aIMVHUCTPATUBHOIO perjiaMeHTa B HeHa/ljieXKalllui Opras;
4) HecoO/IOZieHre TIPelyCMOTPEHHBIX CTaThed 22 JKWIMIHOTO KojeKca

YCJIOBUH TepeBo/ia MOMeIlleHus], 8 UMEeHHO:

a) ecId [JOCTYIl K TI€PeBOJMMOMY TIOMEI[eHHI0 HeBO3MOKeH 0e3 WCIT0/b30BaHUs
roMeljeHuH, 00ecreunBaroMX AOCTYIT K JKAJBIM TIOMEIIeHUsIM, WIA OTCyTCTBYET
TeXHUUEeCKast BO3MOXXHOCTb 000pyZI0BaTh TaKOH OCTYII K JaHHOMY TIOMell[eHHI0 (TIpu
riepeBO/ie JKUJIOTO TTOMeEILLeHUsT B HEXKUJI0e TIOMelLleHHe);

06) e mepeBOAMMOe TIOMeIlleHWe SBJ/SeTCS YacCThl0 JKWIOTO TIOMellleHUs JM0o
WCIIO0/Tb3yeTCsi COOCTBEHHUKOM ZIJaHHOTO TIOMEIIeHUsT I UHBIM TPaK/JaHHHOM B KaueCTBe
MecTa TMOCTOSIHHOTO TIPOKMBaHUS (MpU TepeBOJie JKWJIOTO TOMeELeHHUs B HEeXWI0e
TioMell[eHUe);

B) eC/ii TIpaBo COOCTBEHHOCTU Ha TiepeBO[UMOe ToMellieHre 0bpeMeHeHO rpaBaMu
KaKUX-TH0O0 JINLI;

T') eCJId MOCJIe TTIepeBo/ia U3 XKUJI0T0 TTIOMeLLeHUs B He)KUAJI0e TIOMell[eHe UCK/TIoUeHa
BO3MOXXHOCTb [JIOCTyIla C WCIIO/Ib30BaHWEM TIOMelljeHHH, obecreunBaroux [AOCTYIl K
JKUJIBbIM TIOMeELLIeHUSIM;

[1) ec/iv TIpu MepeBo/ie KBapTHUPbl B MHOIOKBAaPTUPHOM /IOMe B HEXKU/I0€ MTOMelleHre
He
coOIo/IeHbI CleAytolre TpeOoBaHUS:

- KBapTUpa PacIrio/ioXkeHa Ha TepBOM 3Ta)ke YKa3aHHOr 0 J0Ma;

- KBapTHUpa pacIio/ioXKeHa BhbILlle [TepBOro 3Taka yKa3aHHOI'0 10Ma, HO ITIOMellleHus,
PacCIiOyIO’KeHHbIe  HeIoCpe[iICTBEHHO TM0J KBapTUPOW, TIepeBOAUMMOM B  HEXWJIoe
TIOMelleHre, He SIBJISIFOTCS KU/bIMU;

€) TaK)Ke He [IOMyCKaeTCs:

- TIepeBOJ; JKWJIOrO T[IOMeL[eHUsI B HaeMHOM [IOMe COL[Ma/JbHOTO WCIO0/Ib30BaHUs B
HEe)XUJI0e roMellleHue;

- TIepeBOJ; JKWJIOTO T[IOMeL[eHUsI B HeXWI0e T[OMelleHrue B LeJisX OCYLLeCTB/IeHUs
PEeIMTUO3HOM J1eITe/IbHOCTY;

- TIepeBO/] HEXKUJIOTO TIOMELL[eHUS B )XKUJI0e TIOMeLLleHre eC/IU TaKoe MoMeLLleHre He
oTBeuaeT TpeboBaHUSM, ycTaHOBMeHHbIM [loctaHoBneHuem I[lIpaButesnbctBa P® ot 28
saBaps 2006 r. Ne 47 «O06 yTBepxaeHuu [1ooxKeHMs: 0 TPU3HAHUY TIOMEIIeHHs XKUTbIM
TIOMeILeHHEeM, JKUJIOTO MOMeLLeHUsI HETIPUTOHbIM [1J11 IPO’KUBAHMWSI, MHOIOKBaPTUPHOT'O
JlOMa aBapUMHBIM U MOJJIeXKALMM CHOCY WM PEKOHCTPYKIMH, CaZlOBOT0 I0Ma XKUJIbIM
JIOMOM U >KWJIOTO JJoMa CaJJOBbIM JOMOM» UJ/IK OTCYTCTBYeT BO3MO>KHOCTh 00eCTieunThb
COOTBETCTBHE TAaKOT'0 MOMeIlleHUsI YCTaHOB/IeEHHBIM TPebOoBaHUsIM.

5) HeCOOTBETCTBUS MIPOEKTa IepeyCTPOUCTBA U (M/M) TIeperyiaHMPOBKHY MOMeIl[eHUs B
MHOTOKBAapTHUPHOM /ioMe TpeOOBaHUSIM 3aKOHO/IaTeIbCTBa.

HenonyueHue Wi HeCBOeBpeMeHHOe I0J/IyueHue JOKYMEeHTOB, YKa3aHHbIX B ITYHKTe
2.6.1 afAMUHUCTPATUBHOI'O perjiaMeHTa U 3arpolleHHbIX B FOCYapCTBeHHbIX OpraHax,
opraHax MeCTHOT'O CaMOYIIpaBJ/IeH!s U TT0JBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamM
WA OpraHaM MeCTHOIO CaMOYIIpaB/JeHUsI OpraHu3alusix, B PacCIOpsKEeHUU KOTOPBIX



HaxoASATCA yKa3aHHble [OKYMEHTbl, He MOXXeT SB/STbCSI OCHOBaHMEM [Jisi OTKa3a B
repeBo/ie JKW/IOTO TIOMELeHUsI B HEXWI0€ T[OMelleHue WA HEXWIO0ro TIOMEeIeHUs [
JKAJIOe TIOMeLl|eHHe.

2.9. [TepeueHb ycC/yT, KOTOPbIE SIBJISIOTCSA HEOOXOIUMBIMU U 00s13aTeTbHBIMU /1J151
NpeJjOCTaB/JIeHUs] MYHMULWIIAJIbBHOU YCIYyTW, B TOM UWCJIe CBeleHUsI O [OKYMeHTe
(mOKyMeHTax), BblJjaBaeMOM (BblJaBaeMbIX) OpraHM3alUsIMM, Y4YaCTBYHOI[MMM B
rpeJj0CTaB/JI€HUU MYHULIMIATIbHOU YCIIyTH.

Yciyru, KOTophble sIBJISTIOTCS He0OXO0AUMBIMHU U 00s13aTeTbHBIMU ZIJ1s TIPe/I0CTaBIeHUS
MYHULIMTAIbHON yCIYTH:

1) yC/yra Mo MoAroTOBKe MPOeKTa NepeyCTPOrCTBa U (M) neperniaHupOBKU
TepeBOIUMOro ToMelleHus (B C/TyJae, eC/iv IepeyCcTPOUCTBO U (M1) neperniaHupOBKa
TpeOyroTCs /17151 o6ecTrieueHUst UCITO/Ib30BAHMS TaKOT'O TTIOMEIIeHHsI B KaueCTBe >KUIOTO WU
HEKWJIOTO TTIOMellleHus);

2) opopm/ieHHMe  [IOKYMEeHTa, Y/[OCTOBepsitolllero TpaBa  (MOJTHOMOYMS)
Tipe/iCTaBUTeIs, B C/Ty4ae, eC/M 3a MpeocTaBaeHreM yCIyTru obpalijaeTcs rnpefcTaBUTe b
3asBUTeJIS;

2.10.  Ilopsimok, pa3mep M OCHOBaHWS B3UMaHUs rOCYy[apCTBeHHOM MOLIMHbBI WA
VHOMU TJIaThbl, B3UMaeMOU 3a MpeA0CTaB/IeHre MYHULUITA/IbHOW YCTYTH.

[lpemocTaBieHre  MyHWIMMNAJbHOW  YCAYTH  OCYIIeCTB/sseTcs  OecrijiaTHoO,
rocy/lapCTBeHHas MOLLJIMHA He YIJIauMBaeTCsl.

2.11.  Ilopsifok, pa3Mep U OCHOBAHHWS B3MMaHUs IJ1aThl 3a pefoCTaB/ieHre yCIyr,
KOTOpble SIBASIOTCS  HEOOXOJUMBIMM U 00si3aTeNbHBIMU I TPeZ0CTaBIeHUsS
MYHULIMMAILHOW yCIYTH, BK/IOUast UH(QOPMAaLUI0 0 MEeTOAUKe pacueTa pa3Mepa TaKou
T/IaThI.

[TopsiioK, pa3Mep U OCHOBaHMWSI B3WMaHWs TIIaThl 3a T[peAOCTaB/ieHue YCIyT,
yKa3aHHBIX B IMyHKTe 2.9 HaCTOSIIero a/[MUHUCTPAaTHBHOTO perjiaMeHTa, Onpe/eisieTcs
OpraHu3aLysIMU, TIpeJ0CTaB/IAIOIIMMHU JaHHbIe YCIYTHU.

2.12. MakcumanabHbId CPOK OXMJaHUsI B oOuyepegyd TIpyA Iojade 3arpoca o
NpeJiOCTaB/JeHUN TOCYy[APCTBEHHOW WM MYHULMNAJIbHOM YCJIYyTH W TIPpA  TIOJTYyYEeHUH
pe3yJ/ibTara MpeJoCTaB/IeHUs TOCYJapCTBEHHOM UM MyHULIUNAIbHOM YCITyTH.

MakcuManbHbId  CPOK  OXKMJAHWS B OuepeJyd TMpPU ToZaue 3asB/IeHUS O
NpeJOCTaB/JeHUN MYHULUIIAJILHOW yCAYTA W TpPU MOJyYeHUH pe3y/bTara [daHHOU
MYHULIMMAIbHOM YCIYTH He O/DKEH MpeBbIaTh 15 MUHYT.

213. CpoK ¥ mMOpSiAOK perucTpalu 3arpoca 3asBUTesiss O IIpeJoCTaB/IeHUur
roCy/lapCTBEHHOM WM MYHULIUMAIBLHON yCIYTH.

3asiBjieHWe O MpPeAOCTaBAe€HWW MYHMIUIAJIbHOU  YCAyTH, MpeACcTaB/JeHHOe
3asiBUTeNIeM JIMYHO /MO0 ero Iipe/CcTaBUTe/IeM, PerucTPUPYeTCs YIIOTHOMOYEHHBIM
opraHom B TeueHue 1 pabouero AiHs C AaThl TIOCTYT/IEHHS TaKOTO 3asiB/IEHUSI.

3asgBreHMe O TMpeJoCTaBJIeHUM MYHULMNAJbHOW  YC/IyTH, T[pejCcTaBIeHHOe
3asiBUTEsIeM /MO0 ero mpejacTtaBuTesieM uepe3 M®LI, peructpupyeTrcs yIoJHOMOUEHHBIM
OpraHoM B JieHb ToctyruieHus ot M®LI.

3asiB/ieHUe, MOCTYIIMBIIee B 371eKTpoHHOM (opme Ha EITI'Y, PIII'Y perucrpupyetcs
YIIOJTHOMOYEHHbIM OpPraHOM B JIeHb €ro TIOCTyIUIeHHs B CJiydae OTCYTCTBUS
aBTOMAaTUYeCKOM peructpaiuu 3anpocos Ha EINT'Y, PIIT'Y.

3asiBjieHue, MOCTYTMBIIIee B Hepabouee BpeMsi, pETUCTPUPYETCS YIIOTHOMOUYEeHHbBIM
OpraHoM B TIepBbIi pabouuii ieHb, C/IeAYIOIHH 3a JHEM ero TOTyYeHuUs.



2.14. TpeboBaHHs K TIOMEIT|EHUSIM, B KOTOPBIX MPe0CTaB/ISIOTCS TOCY1apCTBEHHBIE 1
MyHULIMMaAbHbIe YC/AYyTH, K 3a1y OXKUJaHUs, MecTaM /i 3allo/IHeHUs 3alpoCcoB O
MpefoCTaB/eHUd TOCYAApPCTBEHHOW WM MYHULMNAJBHOW YCIyrd, WHGOPMAaLMOHHBIM
CTeHJaM C oOpa3ljaMu WX 3alo/HeHUs U TiepeuHeM [JOKyMeHTOB, HeOOXOAMMBIX JJis
Tpe/i0CTaBJ/IeHUs Ka)KI0M rOCYJapCTBEHHOW WM MYHULIMIIAIbHOW YCIYTH, B TOM UHCJIE K
obecrieyeHUI0 AOCTYMHOCTH [I/isi WHBAIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHoaTenbCTBOM Poccuiickor denepaliyiv o CcoljajibHOM 3aluTe WHBAJIN/IOB.

2.14.1.  IlomelueHus  yIIOJITHOMOUEHHOIO  OpraHa [yisi  [IpejoCTaBjIeHUs
MYHMIIMIA/ILHOM yC/IyTH pa3MeljaloTCs Ha TepBOM 3Taxe 37aHUs, 000pyJ0BaHHOTO
OTJeNMbHBIM BXO/IOM, MO0 B OTJENbHO CTOSIIIEM 3[aHWM [Jii CBOOOAHOTrO [IOCTYyIIa
3asBuTenied. [lepeBukeHre TI0 TMOMEIEHUSM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOAUTCS MPUEM 3asiB/IEHUS U IOKYMEHTOB, He JO/DKHO CO3/1aBaTh 3aTPYAHEHUN A1l
JIUL] C OTPAaHUYEHHBIMUA BO3MO>KHOCTSIMU 3/[0POBBSI.

[Ipy pacmnosio)keHUH TIOMellleHUs YMOJIHOMOUEHHOIO OpraHa Ha BepXHEeM 3TaxKe
CTIeI[MaTMCThI YIIOJTHOMOUYEHHOTO opraHa 00s13aHbl OCYIIeCTB/ISThL MIPUEM 3asiBUTe el Ha
IIepBOM 3Take, €M [0 COCTOSHUIO 370POBbSl 3asBUTE/b HE MOXKeT IMOLHATbCA T10
JIeCTHULIE.

Ha TeppuTopuu, npuseraronien K 3jJaHA0 YIIOJITHOMOUEHHOT'O OpraHa, OPraHu3yrTCs
MeCTa /151 TapKOBKYU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YMCJ/Ie MeCTa /sl TapKOBKH
aBTOTPAHCIIOPTHBIX CPEeCTB MHBAIUAOB (He MeHee 10 MPOLIEHTOB MeCT, HO He MeHee
OJTHOTO MecCTa), IOCTYII 3asiBUTe/Iel K TTapKOBOUYHBIM MeCTaM SIB/IsieTCs OeCTiyiaTHbIM.

[TomelljeHHe yTIOJJHOMOYEHHOT'O OpraHa [Jjisi TIpHeMa 3asiBuTesieli 00opyayeTcs
WHGOPMaIIMOHHBIMU CTEHZAMH, Ha KOTOPBIX pa3MeriiaeTcsi hhopMa 3asiBjieHHs ¢ 00pa3ijom
ee 3aroJIHEHUSI W TiepeueHb JOKYMEHTOB, HeOOXOAWMBIX i TIpeoCTaBIeHMUs
MYHULIMTIATbHOW YCIYTH.

[TomellleHUsi, B KOTOPBIX OCYILECTB/SIIOTCS AEMCTBUSI MO TpPe/I0CTaBIeHUIO
MYHUILIMMAIBHOM yCIyTH, 006ecrieunBaroTCsl KOMITbIOTepaMH, CpeiICTBAMU CBSI3H, BK/IHOYast
JOCTYT K UH(OPMALIMOHHO - TeJIeEKOMMYHUKALMOHHOM ceTH «IHTepHeT», OPrTeXHUKOM,
KaHLIeJIIPCKUMU ~ TIDUHAZJIE)KHOCTSIMHA,  WMH(OPMAaLMOHHBIMM U CIIPAaBOYHBIMU
MarepuajamMy, HarjasigHou wuHopMmaluel, CTyAbsS MU U  CTOJlaMH, CpeJCTBaMu
T0>KapOTYLLEHUS Y OTIOBEL[eHNsI O BOSHUKHOBEHUH UPe3BbIUaliHOU CUTYALUH, JOCTYTIOM K
pPeruoHaIbHOM CUCTEMe MeXXBeIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMO/IEUCTBUS, a TAKXKe
obecrieunBaeTcss [IOCTYMHOCTb /IS  WHBA/WAOB K yKa3aHHbIM TIOMEIeHUssM B
COOTBETCTBUM C 3aKOHOJaTeabCTBOM Poccurickon ®epepaliu O COLMAIBLHOW 3allUTe
VHBa/IUIOB.

3an1  OXuJaHUs, MecTa [i/I1 3allo/IHeHHs 3alpoCcoB W TpUemMa 3asBUTeNen
000pYIyIOTCS CTY/IbSIMU, U (W/IH) KpecenbHbIMU CEKI[UAMMU, U (UTH) CKaMbsIMU.

MHdopmallioHHble  MaTepuasbl, TpeJjHa3HaueHHble /i  WH(MOPMHUPOBaHUS
3asgBUTENIe O TMOpsiiKe TpeJOCTaB/JeHrs MYHULUIAAbHOM YCIyrd, pa3MellalTcsl Ha
MH(GOPMAaLIMOHHBIX CTeH/laX, Pacro/I0’KeHHBIX B MeCTaX, 00eCreynBaroIiuX AOCTYM K HUM
3asiBUTEJIEN.

WNHudbopmallioHHble  Marepuasbl, TipeAHa3HaueHHble 1  WMH(OPMUPOBaHUS
3asiBUTeJIeM O TOpsAAKe TMpeAoCTaBAeHUs MYHULMIIAJIbHOM YCIyTH, pa3MeLlalrTcs Ha
MHGOPMAaIIMOHHBIX CTeH/IaX, PacTIo/I0’KeHHBIX B MeCTaX, 00eCTeunBaroIUX AOCTYM K HUM
3asBUTe/Iel, W OOHOBJISIOTCA TPYM W3MEHEHWM 3aKOHOZATe/bCTBA, Pery/rpyoIlero
rpeJj0CTaB/IeHe MYHULMIIA/IbHOU YC/IyTH, U CIPABOYHBIX CBeJI€HUN.



WHdopmalioHHble CTeH/Jbl [O/DKHBI pacriojiaraTbCd B MeCTe, JOCTYITHOM JIJis
pocMOTpa (B TOM 4uc/ie Py O0JIBIIIOM KOTMUeCTBe TIoCeTUTeNei).

2.14.2. [Ons obecrieyeHWs1 [JOCTYIHOCTU TIONyYeHHSI MYHMIUIAIBHOW YC/IyTH
MasIoMOOUTEHBIMU T'PYTITIaMU HaceJieHusI 3/JaHusI U COOPY KeHUsI, B KOTOPbIX OKa3bIBaeTCsl
yciyra, 000pyAyrOTCsl corjlacHO HopMaTHBHBIM TpeboBaHusM «CIT 59.13330.2016. Ceop
npaBwI. JJOCTYITHOCTE 3aHUM U COOPY KeHUH /1Jisi MaIOMOOU/TBHBIX TPYTIN HaceeHuUs.
AxrtyanusupoBaHHas pegakuus CHull 35-01-2001».

B kabuHeTe 1o IpreMy MaJioMOOU/TBHBIX TPYTII Hace/leHUs] UMeeTCsT MeUITUHCKas
anTeuka, MMTheBasi Bojia. [Ipy He06XOANMMOCTH COTPYJHUK YTIOJTHOMOUYEHHOT'0 OpraHa,
OCYILLIECTBJISIFOLLIMA [IPUEM, MOXKET BbI3BaTb KapeTy HeOTJIOXKHOM CKOPOM TTOMOILU.

[lpu oOpaijeHuy TpakJaHWHA C HapYIIeHUSIMH (YHKIWM OIOPHO-ABUTaTeIbHOTO
anrapata pabOTHHUKU yIIOJTHOMOUYEHHOTO OpraHa MpeAnpUHUMAIOT CIeyIoLue eHCTBUS:

- OTKPBIBAIOT BXO/IHYIO IBEPb 1 TIOMOTAIOT IPayK/JaHUHY OeCIIpersiTCTBEHHO TIOCETUTD
3/laHre YIIOJIHOMOYEHHOr0 OpraHa, a TakKe 3apaHee MpeynpeXxJalT O CyILeCTBYOLINX
Oapbepax B 3/|JaHUY;

- BBISICHSIFOT 11eJ1b BU3UTA IPaKAAaHUHA U COTIPOBO’K/IAIOT €ro B KAOUHET T10 rprueMy
3asiB/IeHUsT; TIOMOTal0T rPaXkIaHUHY CeCTh Ha CTYJI WM PaCcIio/iaratoT Kpecao-KOsICKy y
CTOJIa HAaTIPOTUB CHeL[ManCTa, OCYILeCTBIISIOIIEr0 IPUeM;

- COTPYAHUK YTOJHOMOUEHHOT0 OpraHa, OCYIIeCTB/SIONIUM TpHeM, NpPUHUMAaeT
rpaKJaHWHAa BHe oOuepe/ld, KOHCYJIbTUPYeT, OCYIIeCTB/sieT TipueM 3asiBjieHUsl C
HeoOX0IUMBIMH JOKyMeHTaMH, OKa3bIBaeT TIOMOIIIb B 3arl0/THeHUH 0/1TaHKOB, KOTTUPYeT
JNIOKYMEHTHI;

-0 OKOHUAaHWM  TMpeJOCTaBlAeHUSI  MYHULMMAAbHOM  YCUIYTM  COTPYJHUK
YIIOJTHOMOUYEHHOT O OpraHa, OCYIeCTBJISIOL[MN MpHUeM, IOMOraeT rpaXkaHUHY TTIOKUHYTh
KaOWHEeT, OTKpbIBAeT [BEPH, COIPOBOXKIAET TpakJaHWHA [0 BBIXOZA W3 3[aHUS U
romMoraeT NMOKWHYTh 3/laHKe; repejjaeT rpakJjaHuHa CONPOBOKAIOLEMY JIULY WM 10 ero
JKeJIaHUIO BbI3bIBA€T aBTOTPAHCIIOPT U OKAa3bIBaE€T CO/eHMCTBUE MPH ero Mocajke.

[Tpu obpaitieHUH rpakJaH C HeZJoCTaTKaMU 3peHusi PAOOTHUKY YITIOJTHOMOUEHHOT O
opraHa npejANnpUHUMAIOT C/ielyIolre AeCTBYS:

- COTPYAHUK YTOJHOMOUEHHOI0 OpraHa, OCYIIeCTB/SIONUIUM TpHUeM, NpPUHUMAaeT
rpakJaHrHA BHe oUepe/iy, TOMOraeT COPUEHTUPOBATLCSl, CeCTb Ha CTYJI, KOHCY/JbTUPYET,
BC/TyX TIPOUUTHLIBAET JOKYMEHTBI U flajiee 110 HeoOX0UMOCTH TTPOU3BOIUT WX BbiJauy.
[Ipy oOmeHWM C TrpakZAHWHOM C HEJOCTAaTKaMH 3peHMs HeoO0XOoJuMO 00IIaThCs
HerloCcpe/ICTBEHHO C HUM CaMHM, a He C COTPOBOXKAAWIIUM €ro J/uilioMmM, B Oecefe
TI0JTb30BaThCsl 0OBIUHOM PA3rOBOPHOM JIEKCUKOM, B IIOMEILeHUH He C/IeZlyeT OTXOAUTD OT
Hero 6e3 TipeayTIpeXKJeHusI;

- COTPYAHUK YIIOJJHOMOUEHHOI'0 OpraHa OKa3bIBaeT TIOMOIIL[b B 3aTr0/THeHUH 0J1IaHKOB,
KOTMpyeT HeoOXOoAuMble JOKYMeHThI. [ljis TIOAMMCAHWS 3asiB/ieHHs TIOABOJAWUT JIUCT K
aBTOpyUKe TpaXk/JaHWHAa, TIOMOTaeT COPUEHTHPOBATbCA W ToAnucath OnaHk. [Ipu
Heo0X0JUMOCTU BbIZIAFOTCS MTAMSTKH /1J1s1 CIa00BUASILMX C KPYITHBIM IIPU(TOM;

-TI0 OKOHUAaHWW  TPeAOCTaB/eHUs  MYHMLUIAAbHOU  yCJIyTM  COTPYJHHUK
yIO0JIHOMOYEHHOT'0 OpraHa, OCyIeCTB/SIFOLIUI TIPUeM, TOMOraeT rpaXkIaHUHY BCTaTh CO
CTy/a, BLIUTH U3 KaOWHeTa, OTKPLIBAET /IBepH, COMPOBOKAAeT IPaKAaHUHA K BBIXO/TY U3
3/laHus, U TIPOBO’KAeT Ha yJIULlY, 3apaHee Ipeyrpe B IMOCEeTUTES O CYIeCTBYIOIINX
bapbepax B 3/jaHUH, ITepefiaeT TPakKAaHUHA COTIPOBOXK/IAIOIIEMY JTUITY WJ/IH T10 >KeJITaHUIO
rPa’K/IaHWHA BbI3bIBA€T aBTOTPAHCIOPT.



ITpu obOparrieHnH rpakjaHuHa C fedeKTaMy cTyXxa pabOTHHUKU YTIOJTHOMOUYEHHOT'O
opraHa npe/iINmpUHUMAIOT C/ie/IyIOIIUe TeCTBUS:

- COTPYAHUK YMOJHOMOUYEHHOI0 OpraHa, OCYIIEeCTB/SIOLIMN TpUeM Tpak[aH C
HapyllleHreM C/yXa, oOpalljaeTcsi HelocpeICTBeHHO K HeMY, CIIpalliMBaeT O 1e/id BU3UTa
Y [laeT KOHCYJIbTALUI0 pa3MepeHHbIM, CITTIOKOUHBIM TEMITIOM peuu, TP 3STOM CMOTPUT B
JIMLIO TIOCEeTUTeJis, TOBOPUT $ICHO, (JIOBA [OIMOJIHSET TIIOHATHBIMU JKecTamy, BO3MOKHO
obiieHre B THMCbMeHHOM (opme /MO0 Uepe3 TIePeBOJUMKA JKECTOBOTO sI3bIKA
(cypzomnepeBoiurKa);

- COTPYJHUK YTIOJTHOMOUEHHOTO OpraHa, OCYLLECTBJ/SIFOLIAM TpHUeM, OKa3bIBaeT
TOMOII[b ¥ COZIEMCTBHE B 3ariojHEHWM OJIaHKOB 3asiB/IeHWH, KOMUPYeT HeoOXOoAuMbie
J[IOKYMEHTBI.

2.14.3. TpeboBaHusi K KOMGMOPTHOCTY ¥  JOCTYITHOCTH IIpe/IOCTaB/IeHUS
rocy/lapCTBeHHOM ycinyrd B M®L] ycTaHaB/IMBatOTCsl TOCTaHOB/IeHUeM [IpaBUTebCTBa
Poccuiickoit @egepanyu ot 22.12.2012 Ne 1376 «O06 yTBepkaeHun [IpaBua opraHv3aiiyuu
J1eATeJIbHOCTU MHOTO(YHKIMOHA/IbHBIX 1[€HTPOB TpPe[0CTaB/AeHHs] TOCY/JAapCTBEHHbIX W
MYHULUANAIBHBIX YCIyI».

2.15. Tloka3aTe JOCTYMHOCTH U KaueCTBa MYHULIMMATbHOU YCTYTH.

KosmuecTBoO B3aMOIeUCTBUN 3asiBUTESI C COTPYAHUKOM YIIOJTHOMOYEHHOTO OpraHa
TIpY TIpeJ0CTaB/JIeHUU MYHULIUNAJIBHOU YCIIYTH - 2.

[Ipof0/mKUTeNIbHOCTD B3aMMO/IelCTBUH 3asBUTeJIS C COTPYZAHUKOM
YTIOJTHOMOYEHHOT'0 TIPH MPei0CTaB/IeHUH MYHULIUTIAILHOU yC/IyTH - He 6osiee 15 MUHYT.

B03MO>KHOCTb To/yueHus1 MH(MOPMaIMX 0 XO/ie Tpe/0CTaBAeH!sI MyHULUIIaTbHON
yC/IYyTH, B TOM YHUCJIe C UCTI0/Ib30BaHMeM UH(OPMALIMOHHO - TeJIEKOMMYHUKAI[MOHHbBIX
TeXHOJIOTHU.

2.15.1. WHbIMM TIOKa3aTeJsIMU KayeCcTBa U  [JOCTYIHOCTHA TIpeJoCTaB/IeHUs
MYHULIMTATBbHON YCIYTH SIB/SIFOTCS:

Pacro/ioKeHHOCTh MOMELLeHU YITOJTHOMOYEHHOT 0 OpraHa, npe/jHa3HaYeHHbIX JJIs
Npe/jOCTaB/JeHUs] MYHULUIIAJIbBHOW yCIyrd, B 30HE [OCTYITHOCTM K OCHOBHBIM
TPaHCIIOPTHLIM MarucTpassm;

CcTereHb  WH(MOPMUPOBAHHOCTM  3asiBUTeJiI O  [OpsifKe  TpeJoCTaBeHUs
MYHULUINAIBGHON YCIyrh (JOCTYNMHOCTh HH(OPMAlMU O MYHHULIMIIA/IBHON YCIIyTe,
BO3MO>XHOCTh BbIOOpa criocoba nmonyueHusi ”HGOpMaIyn);

BO3MOXXHOCTb  BbiOOpa  3asiBUTenieM ¢opm obpamieHus 3a  TOJyuYeHHUEM
MYHULMTATbHON yCIYTH;

JOCTYITHOCTb OOpall[eH!s1 3a TIpeIoCTaBJIeHHeM MYHHULMIIATBHOW YCIYTH, B TOM
yucsie A4 JIAL C OrpaHUYeHHbIMU BO3MOXKHOCTSAMU 3[0POBbS;

CBOEBPEMEHHOCTb TIpe/jOCTaB/JeHUs] MYHMIUIIA/JIbHOWU YCAYTW B COOTBETCTBUM CO
CTaHJAapTOM ee Mpe/0oCTaB/IeHus;

coOnofieHe CPOKOB — TIPe/IOCTaB/IeHHsT MYHUIMMAJIbHOW YCAYTM W CPOKOB
BBI[IOJTHEHUS] aJMUHUCTPATUBHBIX TpOLeAyp IIpyA IIpefoCTaBJ€HUU MYHULMIIAJIbHOU
yCIIyTH;

BO3MOJKHOCTb TMOJyueHUs] HH(OpPMaLMU O XOjle MpefoCTaBAeHUs] MYHULMMAIbHOU
yCIIyTH;

oTCyTCTBHe 0OOCHOBAHHBIX >Xa/iob CO CTOPOHBI 3asBUTE/sI I10 pe3y/bTaTaM
Tpe0CTaB/IeHUs
MYHULIMMNAIbHON yCIYTH;



OTKPBITBIM [IOCTYI /[Jig 3asiBUTesle K WHGOpMalMM O TOpsSiZike W CPOKax
TpeioCTaB/ieHUsT ~ MYHMIMMAJAbHOW  YCAyrd, TIOpsiike  oO)KaJloBaHWS — JIeMCTBUM
(be3meticTBYS) YIIOJTHOMOUEHHOTO OpPraHa, PYKOBOZUTe/Isl yTIOJTHOMOYEHHOT'0 opraHa Jinbo
CIeLanCTa YIoJJHOMOYEHHOIO OpPraHa;

Ha/Muve  HeoOXOJWMOTO UM [JOCTaTOYHOTO  KOJWYeCTBa  CIelMavCTOB
YIIOJTHOMOYEHHOTO OPraHa, a TAK)Ke NMOMeLLeHUM YII0OJITHOMOUEeHHOI'0 OpraHa, B KOTOPBIX
OCYLLIECTBJISIETCS TPHUEM 3asiB/I€HUN U JOKYMEHTOB OT 3asiBUTEJIeH.

2.15.2. Y1o/iHOMOUYeHHBIM OPraHOM 00eCTIeurBaeTCsl CO37jaHHe UHBATHAM U UHBIM
Ma/lOMOOUIBHBIM ~ TPyIINIaM  HaceJieHWusl  CAe[yIOIMX  yCJIOBUH  AOCTYITHOCTH
MYHMIMIA/JLHOM YCAYTH B COOTBETCTBUHM C TpeOOBaHWSIMH, YCTAHOBIEHHBIMH
3aKOHO/,aTe/TbHBIMUA Y UHBIMU HOPMaTHUBHBIMU MTPAaBOBBIMU aKTaMMU:

OKa3aHue WHBa/N/[aM TIOMOIIH, He0OXOAUMOM /1J1s TIO/TyUeHHs B IOCTYITHOM It HUX
dbopme vH(pOpMalMK O TIpaBWIax MpeoCTaB/JIeHUs MyHULIUNAIbHON YCIYTH, B TOM YUC/Ie
06 odopmieHUN HeOOXOIUMBIX [1JIs1 TIO/TyYeHHUsI MyHHUIUTIAIbHON YC/TIyTU JOKYMEHTOB, O
COBEpIIIeHUH HMH JIpYyTUX HeoOXOAUMBIX [/ TOJyUYeHUs MYHHULUMAIBHON YCIyTh
e CTBUU;

NpeJoCTaB/JieHWe  MYHULMIIAJbHOM  YCJIyTM  WHBaJyMJaM II0  CJIyXy, IIpU
Heo0X0JUMOCTH, C UCTIOTb30BaHHEM PYCCKOTO >KeCTOBOTO si3bIKa, BK/IHOUasi obecrieueHre
J0TyCKa B TIOMellleHue CyporepeBoJurKa, TU(I0CypjonepeBoIUrKa;

OKa3aHue TIOMOIIY UHBAJIM/IaM B MPeo/io/ieHnH 0apbepoB, MelIatoIUX MOy YeHUIO
MYHULMIAILHOM yCIYTH HapaBHe C APYTUMHU JIULIAMHU.

2.15.3. I1pu npefocTaBieHUH MyHULIMNAIBHOM YC/IYTH B3aUMO/IeCTBYE 3asiBUTEIS
CO CTeLMaIuCTOM YTIIOJTHOMOUEHHOT'O OpraHa OCYILeCTBIISeTCS MPU JIMYHOM oOpallieHun
3asBUTEIS:

J/1s1 TIOTyuyeHUs1 MH(OopMaluy 10 BOMpOCcaM Mpe/I0CTaB/IeHUs MyHULIMTIATbHOW yYCIYTH;
71 To/lauU  3asiBieHUs] W [IOKYMEHTOB; JJis1 TOJiydeHus HH(pOpMaluhd O XOofe
Npe0CTaB/IeHHUs MYHULIMMNAJIBHOW yCIyTH; AJIs TI0O/TyUeHH s pe3y/bTaTa NpejoCTaBaeHus
MYHULMIIAIbHOW YCIYTH.

[IpomO/DKUTENTBHOCTD B3aMMO/IeUCTBHUSA 3asBUTeJISA co CIeLIaIuCToOM
YIIOJTHOMOYEHHOTO OpPraHa He MOXKeT TMpPeBbIIaTh 15 MUHYT.

2.15.4. IlpepocraBneHre MyHALMNAIBHOM yoiyru B M®LI BO3MOKHO NPy HATMUWU
3aK/TFOUEHHOT0 COTJIallleHWs O B3auMOJENCTBUM MEXAY YIIOJTHOMOUYEHHBIM OpraHoOM |
M®II.

YnosHOMOUeHHBI opraH  obOecrieurdBaeT HWHGOPMHPOBaHWe 3asBUTeNEH O
BO3MOKHOCTH TIOJIyUeHWs] MYHHULUTANbHOW yciayrd Ha 6aze MO®Il. B ciyuae mopgaur
3asB/IEHUS] O TMPeAOCTaBAeHUW MYHULMMNAAbHOM ycoiyru B MO®L] HermocpeAcTBeHHOe
Tipe/i0CTaB/IeHUe MYHUIMITA/JIbHOW YC/IyTH OCYILeCTB/ISIETCS YIIOTHOMOYEHHBIM OpPTraHOM.

2.16. NHble TpeboBaHusl, B TOM UKMC/Ie YUUTHIBAIOIIHE 0COOEHHOCTH MpPe[0CTaBIeHHS
MYHUIUATIAILHON ~ YCAYTH TI0  3KCTepPUTOPUA/ILHOMY TIPUHLMITY M OCOOEHHOCTH
Tipe/i0CTaB/IeHUs] MyHULIUMAIbHOM YC/IyTH B 37IEKTPOHHOM (PopMe.

2.16.1. 3asBuTe b TIPEAOCTAB/ISAET JOKYMEHTHI B OpraH, OCYIeCTB/ISIOIINM MTePeBO/,
TIOMEIIIeHHS, TI0 MeCTY HaXO>K/eHHs ITepeBOAHUMOT0 TTIOMEIIeHHST HeTTIOCPeICTBEeHHO JTH00
yepe3 M®II B cOOTBeTCTBUH C 3aK/IFOUeHHLIM UMU B YCTaHOB/IeHHOM [IpaBuTtesibcTBOM
Poccutickor depepaliyu nopsike coriaiieHreM O B3auMOJeHCTBUU.

2.16.2. 3asBUTE/b BrIpaBe 00pPaTUTHCS 3a MPpeA0CTaBIeHueM MYyHUIUTIAbHON YCTyTH
YW TI0[aTh [OKYMEHTbI, yKa3aHHble B MyHKTe 2.6.1 HaCTOALero aJMUHUCTPAaTUBHOIO



peryiaMeHTa B 371eKTpoHHOU (popme uepe3 EINI'Y, PIII'Y ¢ ucrnonbs3oBaHreM 3/1eKTPOHHBIX
JNIOKYMEHTOB, TIO/IMUCAHHBIX 3JIEKTPOHHOM TTOAMMUCHIO0 B COOTBETCTBUHU C TPeOOBaHUSIMHU
®enepanpHOro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 3/1eKTPOHHOM TIOATTUCH.

YnosHOMOueHHbI opraH  obecrieunBaeT WHGOPMHPOBaHUe 3asBUTeNel O
BO3MOJKHOCTH TI0/TyYeHHs] MyHULMITaNIbHOM ycayru yepe3 EITTY, PIITY.

OO6parenue 3a ycayroit uepes EIITY, PIIT'Y ocyiriecTBaAsieTCs TTyTeM 3aIl0THEHHST
WHTepaKTUBHOW ¢opMbl 3asiBjieHuss (hopmMupoBaHMsI 3ampoca O TIpeAoCTaB/ieHUU
MYHMILIMTATLHON YC/IyTH, COZlepKaHWe KOTOPOTO0 COOTBETCTBYeT TpeOoBaHUSIM (HOPMBbI
3asBJIeEHUS], YCTAaHOBJIEHHOW HACTOSIIUM aJMWHUCTPATUBHBIM perjiaMeHTom) (ganee -
3arpoc).

ObpailieHue 3asBUTeNss B  YIOJHOMOUEHHBIM OpraH yKa3aHHbIM CrIoco6oMm
obecrieuriBaeT  BO3MOJKHOCTb ~ HAripaB/ieHUss W TIOIyYeHWs]  OJHO3HAUHOH W
KOoH(UAeHIMabHOM MH(POPMAIIUU, a TaK)Ke TIPOMEXYTOUHBIX COOOITeHN U OTBETHOU
MH(OpMaI[1H1 B 3/IeEKTPOHHOM BH/Ie C UCII0J/Ib30BaHWEM 3JIEKTPOHHOM TOATMMCH B MOPsI/IKe,
rpeAyCMOTPEHHOM 3aKOHO/aTebCTBOM Poccuiickor ®enepaniyu.

2.16.3. Tlpu mnpenocTaBleHUU MYHULMIIAJLHOW YCIYTH B 3JIEKTPOHHOM (opme
nocpeacteoM EINT'Y, PIIT'Y 3asBUTE 0 00€CTIEUMBAETCS:

- rotyyeHue uHGopMalyy 0 MOopsiJKe U CPOKax MpeloCTaB/AeHUs MyHULIAITA/IbHOM
yCIyTH;

- 3anuCh Ha MPHEM B YIIOJIHOMOUEHHbBIW OpraH JJis M0auu 3asiBleHus1 U JJOKYMEeHTOB;

- dhopMHpoBaHMe 3arpoca;

- TIpYeM U perucrpanys yroJHOMOYEHHbIM OPraHOM 3arpoca U JOKYMEeHTOB;

- rosyueHue pe3ysbTaTa MOpPeAOCTaBAeHUSI MYHHULIMMAAbHOW YC/IyTH; - TMOJydeHue
CBeZIeHUH O XO7ie BBIIOJTHEHMS 3apoca.

[Ipy HampaB/ieHMH 3arpoca WCMO0Jb3yeTCsl TIPOCTast 3JIeKTPOHHAsi TIOATUCH, TIpU
YC/IOBUH, UTO JIMUHOCTD 3asiBUTE/Is1 yCTaHOB/I€HA MPY aKTHUBAL[MX YUETHOM 3aruCH.

3.Cocras, noc/jief0BaTe/IbHOCTH U CPOKHU BBITNIO/THEHUSA
a/IMUHHUCTPATHBHBIX NporeAyp (AeicTBHIl), TPe0OOBaHUSA K MOPAAKY
HX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH BBINO/THeHHUSA
a/IMMHHCTPAaTHBHBIX MpoueAyp (AeiicTBUI) B 3/IeKTPOHHOU hopme

3.1. VicuepnibiBaroIui TlepeueHb a/IMUHUCTPAaTUBHBIX MPOLIEYP:

1) IpUeM W perucTpanusi 3asBjeHuss W [JOKYMEHTOB Ha IIpefoCTaBJ/ieHUe
MYHULMIIAIbHOU YCIIYTH;
2) (¢hopMHpOBaHUE U HaMpaB/ieHWe Me)KBEeIOMCTBEHHBIX 3alIDOCOB B OPTraHbI

(opraHuzanuu), ydyacTByIOlLMe B TIpeJOCTaB/J€eHUM MYHUIUIAJIbHOU ycayra (mpu
HEeO0OXOZUMOCTH);

3) yBe/lOM/IeHUe 3asiBUTe/II O T[pe/CTaBAeHUd [JOKYMeHTOB U (WIH)
uHbopMalii, HeoOXOAWMOW  [Jii  TIPOBeJeHUs  TMepeycTpouctBa U (WIN)
TreperylaHUpPOBKY TTOMellleHUs B MHOTOKBapTHPHOM JIOMe;

4) MPUHSTHE pellleHusi O TiepeBoJile WaM 00 OTKase B TepeBofie >KUIOTO
TIOMELLeHUST B HEXKUJI0e W/TU HEe)KUJIOTO TTIOMELLIeHUsT B JKUJI0e TIOMell[eHUE;
5) BbiZlaua (HampaB/ieHWe) [AOKYMEHTOB I10 pe3y/bTaTaM IpeJoCTaBIeHUs

MYHULIMTIATbHOW YCIYTH.



b/iok-cxema TmpefoCTaBlieHUs] MYHULWNAJIbHOM yCAYyrd TIpeJCTaB/lieHa B
[IpunokeHuu Ne 1 K HacToAI|eMy aJMUHUCTPAaTUBHOMY perjaMeHTy.

3.1.1. Tlpuem u perucrpauus 3asB/ieHHsS M [JOKYMEHTOB Ha TpejoCTaB/ieHue
MYHULIUIIAIbHON YCIYTH.

3.1.1.1. OcHoBaHHWeM Hauyaja BBINIOJIHEHNA AaJMWHUCTPAaTUBHOM MPOLIEAYPbI
ABJIIETCSL TIOCTYIJIEHWEe OT 3asiBUTe/sT 3asiBleHHs W JOKYMEHTOB, He0OXOJWMBIX [Jisi
Tipe/I0CTaB/IeHUsI TOCYaPCTBEHHOW YC/IyTH, B YIIOJIHOMOYeHHbIN opraH, EIIL, PIITY
mibo uepe3 M®II.

3.1.1.2. Tlpu muuHoMm obpaiieHuyd 3asiBUTeNs] B  yIIOJHOMOYEHHBI OpraH
CMEeLUa/IUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBbIM 3a TIpUEM U  BbIZAuy
[IOKYMEHTOB:

yCTaHaBJ/IMBaeT JIMUHOCTh 3asiBUTE/I HA OCHOBAHUU IOKYMeHTa, y0CTOBePSIOLLEro
€ro JIMYHOCTb, TpeJCTaBUTe/isd 3asiBUTe/Nis - HAa OCHOBAaHUM  JIOKYMEHTOB,
yZI0CTOBEPSIIOIINX €TI0 TMYHOCTb U TTOJTHOMOUMS (B c/Tyyae oOpaltieHus TIpe/iCTaBUTe s );

TpoBepsieT CPOK JeWCTBUSI [IOKYMEHTa, Y/O0CTOBEpSIOllero ero JIMUHOCTb U
COOTBeTCTBUE [AHHBIX [JOKYMEHTa, YA0CTOBePSOLLero JUYHOCTh, JaHHbIM, YKa3aHHbIM B
3asiBJIeHUM O COTJIaCOBaHWU IepeyCTPOMCTBA U (M/M) MeperlaHMuPOBKHY MOMeLeHUs B
MHOTOKBapPTUPHOM [IOMe U TIPUJIOKEHHBIX K HeMy JOKyMeHTaXx.

B xope mipvema [OKYMEHTOB OT 3asiBUTe/d WA YIIOJJHOMOUYEHHOr0 UM JMLa
CTMeLUa/INCT, OTBETCTBEHHBIN 3a TIPUEM U Bbllauy JOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1)  TeKCT B 3asiBJIeHUH O TepeBo/e IOMeleHUs 1104 aeTCs IIPOYTEeHUIO;

2) B 3asiBJeHUM O MepeBo/ie NMOMellleHUs YKa3aHbl haMu/iusi, UMsi, 0TUeCTBO
(rmocneHee - TIPU HA/TMUKMK) (DU3UUECKOro JUIia MO0 HauMeHOBaHHWe FOPUIUUeCKOTro
JmLa;

3) 3asdB/JleHMe O TIIepeBOJie TIOMellleHUsl TIOATIMCAHO 3asiBUTeNIeM WU
YIIO/THOMOYEHHbIM Mpe/iCTaBUTE/Ib;

4) TpuaralTcsd  JOKyMeHThl, HeobXoAuMble i TpeAoCTaBAeHUs
MYHULMIIAIbHON YCIYTH.

[Tpu ycTaHOB/IeHUH (PaKTOB OTCYTCTBUSI HEOOXOAUMBIX TOKYMEHTOB, 00s13aHHOCTh
[0 TIpeJOCTaB/IeHUID KOTOPbIX BO3/I0KEHAa Ha 3asBuUTess, I[PU HEeCOOTBETCTBUU
Tpe/ICTaB/IeHHbIX ~ JIOKYMEHTOB Tpe0DOBaHMWSIM  HACTOSIIEro  aJMUHUCTPAaTUBHOTO
perjiaMeHTa - yBeJOMJISIeT 3asiBUTeJIs1 O BbISIB/IEHHBIX HeZJ0CTaTKax B Mpe/CTaB/IeHHbIX
[NIOKYMEHTax U rpejJjiaraeT MPUHATh Mephbl 110 UX YCTPaHEHHUIO.

B «iyuae eciu 3asiBUTe/Ib HacTavBaeT Ha TMPUHATUU [JOKYMEHTOBIPHMHKMAaeT
Trpe/iCTaB/IeHHbIE 3asiBUTe/IeM JOKYMEHTHI.

B cyuae eciiv 3asiBUTE/Ib CAMOCTOSITE/IBHO PELL/I TIPUHATh MePhI 10 YCTPaHEeHUIO
HEe/IOCTaTKOB, TIOC/e WX YCTpaHeHWs TIOBTOPHO oOpalljaeTcsi 3a MpefoCTaB/ieHueM
MYHULIMTATbHON yCIyTU B TopsiJiKe, TpelyCMOTPEHHOM HaCTOSILUM
aAMUHUCTPATUBHBIM perjiaMeHTOM.

[Io okOHuUaHVUM TIpUeMa 3asBJeHWs U [pularaeMblX K HeMy [JOKYMEHTOB,
CTeLaInCT, OTBETCTBEHHBIN 3a TIPUEM JOKYMEHTOB, BblJjaeT 3asiBUTE/I0 PACIIUCKY B
MO/IlyYeHHWU OT Hero JOKYMEHTOB, C yKa3aHheM WX [epeyHsd U JaTbl UX I10JyYeHUs
YIIOJIHOMOUEHHbIM OpraHOM, a TakXe C YyKa3aHueM IlepeyHsl JOKYMEHTOB, KOTOpbIe
OyAyT T0/TyUeHbI 10 Me>XKBeIOMCTBEHHBIM 3aripoCaM.

MakcuMasibHbIM CPOK BBIMOJIHEHUST a[MUHUCTPAaTUBHOU MPOLIEAYPHI M0 IPUEMY U
perucTpaLyu 3asB/IeHUs1 O TlepeBo/ie TTIOMelLleHUs U TIPUJIOXKEeHHBIX K HeMy JOKYMEHTOB
cocraB/sieT 1 pabounii ZieHb C MOMEHTA TTOCTYTI/IEHUS 3asiB/IeHUS.



KpuTepuii NpUHATHSA peLleHus: TIOCTYIUIEHHe 3asiBJIeHUs O epeBo/je TTOMEILeHUs U
TIPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaTOM agMHUHUCTPAaTMBHOW MpOLIEJYpPbl SB/SETCS MpPUEM UM perucTpaLus
3asBJIeHUs O IepeBo/ie MOMeLl[eHUs U MPUJIOKEHHBIX K HeMY JOKYMEeHTOB.

Wudbopmaliys o npreme 3asiB/ieHUs O TlepeBO/ie MOMelleHHsl U TIPU/I0’KeHHbIX K
HeMY JJOKyMeHTOB (PMKCUPYeTCs B CCTeMe 3/IeKTPOHHOTO ZIOKyMeHT0000poTa U (Mn)
JKypHasie pervcTpaldd yIIOJIJHOMOUYEHHOrO OpraHa, IIOC/ie 4Yero IIOCTYIIUBLLIKE
NOKYMEeHTbl IlepefjlatoTCsl [JO/DKHOCTHOMY JIMLYY [/l pacCMOTpeHusl M Ha3HauyeHus
OTBeTCTBEHHOI'O UCIIO/IHUTEIS.

3.1.1.3. IlpuemMm wu perucrpanus 3asB/eHUSI U [JOKYMEHTOB Ha MpeoCTaB/eHue
MYHULMIAIBHOM YCIYTH B (POpMe 371eKTPOHHBIX JO0KyMeHTOB uepes EINT'Y, PIITY.

[Tpu HanpaB/ieHUH 3asiBJIeHUs O TIepeBO/ie OMeLLeHNs B 3/IeKTPOHHOU (popMme (TIpH
Ha/IMYNU TeXHUUYEeCKON BO3MOKHOCTH) 3asBUTETI0 HeoOxoaumo 3amoyiHuTh Ha EITY,
PIIT'Y »snekTpoHHYO (opMy 3ampoca Ha TMpefoCTaBlIeHHe MYHULIMIIAJbHOM YCIYyTH,
MPUKPENUTb K 3asiBJIeHUI0 B 9/IEKTPOHHOM BHjle [OKyMeHTbl, HeobXoAuMble [Jis
Tipe/i0CTaB/IeHUS] MyHULIAIIAJIbHOU YCIyTH.

Ha EIIT'Y, PIII'Y pa3meriaeTcs oOpasel] 3alloJIHEHHWS 3eKTPOHHOW (DOPMBI
3asiBieHUs (3arpoca).

dopMaTHO-ioruyeckasi TMpoBepka C(HOPMUPOBAHHOIO 3asiBjieHUst  (3arpoca)
OCYLLIECTB/ISIETCSI aBTOMAaTWUYECKU TI0C/Ae 3arojIHeHUsT 3asiBUTeNeM KaKJO0ro u3 IoJier
3/IeKTPOHHOM (opMbl 3ampoca. [Ipy BBbISIBI€HMM HEKOPPEKTHO 3aroHEHHOIro MOJs
3/IeKTDOHHOM (OpPMBI 3arpoca 3asiBUTeb YBEJOMISIETCS O XapaKTepe BbISIBIEHHOMN
OoMOKY U TIOpSiIKe ee yCTpaHeHWs TOCPeJCTBOM HH(OPMAIL[MOHHOTO COOOIIeHUs
HeIoCpeICTBEHHO B 3/IEKTPOHHOU (popMe 3ampoca.

CrieLianvCT, OTBETCTBEHHBIM 3a TIPUEM U BbIauy JOKYMEHTOB, MPY MOCTYI/IEHUA
3asBJIeHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHU/I€:

TIpoBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX
BHUPYCOB U UCK&)KEHHOM MH(OpMaL1y;

perucTpupyer JOKYMeHTbI B CHUCTeMe 3JIeKTPOHHOTO J0KyMeHToo0OopoTa
YII0JIHOMOUYEHHOI'0 OpraHa, B KypHajie peruCTpalyy, B C/lydae OTCYTCTBUS CUCTEMBbI
3/IEKTPOHHOTO ZIOKYMeHT0000pOTa;

dbopmupyeT 1 HaripaB/sieT 3asiBUTEJIO 3/IeKTPOHHOe yBesoMyieHue yepe3 ETITY,
PIII'Y o0 mnonyyeHMM M perucTpaliuM OT 3asBUTeJA 3asiB/ieHUst (3arpoca) U KOMHUM
JIOKyMEHTOB, B C/lyyae OTCYTCTBUSI TEXHUUECKOW BO3MOKHOCTHM aBTOMAaTUUeCKOIro
yBenomneHus 3asasurend uepes EIIT'Y, PIIT'Y;

Harpas/sieT  MOCTYNMBIIMM  MMakKeT  JOKYMEHTOB  [JOJDKHOCTHOMY  JIMLY
YIIOJTHOMOYEHHOTO oOpraHa /Jjisi pacCMOTPeHUsi Y Ha3HaueHUsl OTBETCTBEHHOr'O
VICTIOJTHUTeJIS.

MakcumasbHbIM CPOK BBIMIOJIHEHUS aIMUHUCTPAaTUBHOU MPOLeAyPhI MO MpUeMy 1
perucTparyuy 3asBjeHUs O IlepeBo/ie TTIOMellleHUs U TIPUIOKeHHBIX K HeMy JOKYMEHTOB
B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB cOocTaB/sieT 1 pabounii IeHb C MOMeHTa oIy YeHuUs]
[JOKYMEHTOB.

KpuTtepuit NpUHATHS peLLeHUs : OCTYIIEHHe 3asiBIeHUs O epeBo/ie TTIOMeLLeHUs U
MIPU/IO’KeHHBIX K HEMY JOKYMEHTOB.

Pe3yspTaTOM agMUMHHUCTPAaTUBHOW MpOLIeLYPbl SB/SETCS IpPUeM, Ppervucrpanus
3asBJIeHU O [1epeBo/ie [OMelleHYs] U [IPU/IOKeHHbIX K HeMY I0KyMEeHTOB.



3.1.1.4. Ilpu HampaBieHuUu 3asBUTe/JieM 3asB/ieHWSI U  [JOKYMEHTOB B
YIOJITHOMOYEHHbI OpraH rMocpeiCTBOM MOYTOBOM CBSI3U CIELIUAIUCT YIIOJTHOMOYEHHOTO
opraHa, OTBeTCTBEHHbIN 3a MPUEM U BblJJlauy JOKYMEHTOB:

TIpoBepsieT TIPaBU/IBHOCTh aJpecHOCTH KoppecroHAeHud. OimboyHo (He 10
aZpecy) TIpUC/IaHHble TIMCbMa BO3BpALLalOTCS B OpraHU3aljui0 TOUYTOBOM CBSI3U
HEBCKPbITbIMY;

BCKPbIBAaeT KOHBEpThI, IIpOBepsieT HaJlWuhe B HUX 3asB/IeHUS U [JOKYMEHTOB,
00513aHHOCTB TI0 TIPeJJOCTaB/IeHHI0 KOTOPBIX BO3/I0)KEHA Ha 3asiBUTeJIS;

TIpOBepsieT, UTo 3asiB/ieHUe HalMcaHo pa30opunBo, paMuInm, MeHa, oTyecTBa (pu
HaIM4YMM), HaUMEHOBaHWe, aJpec MecTa >KUTeNbCTBa, aJpec MeCTOHaxOXX[eHUs,
Hall1CaHbl [0JIHOCTHIO;

MPOBOAUT TMEPBUUYHYI0 TMPOBEPKY TMPEe/ICTaBJAEHHbIX KOMWM [JOKYMEHTOB, HX
COOTBETCTBHE [IeCTBYIOIEMY 3aKOHO/IATe/IbCTBY, a TAKXKe MPOBepsieT, YTO yKa3aHHbIe
KOIIUU 3aBepeHbl B YCTaHOB/IEHHOM 3aKOHO/|aTe/IbCTBOM MOPSIKe;

TIPOBEPSIET, UTO KOMMU JOKYMEHTOB He UMEIOT MOBPEXIEHUM, HaJTMUMe KOTOPBIX He
[03BOJIIeT OJHO3HAUYHO WCTOJIKOBAaTh MX COZepKaHue, OTCYTCTBYHOT IIOJUYUCTKH,
TIPUTIMCKY, 3a4ePKHYThbIe CJI0Ba, UCIIPaB/IeHUS.

MakcuMasibHbIM CPOK BBIMOJIHEHUSI a[MUHUCTPAaTUBHOU NPOLIEAYPHI 10 IPUEMY U
perucTpaLyu 3asB/IeHUs O TlepeBo/ie TIOMellleHUs U TIPUJIOKEeHHBIX K HeMy JOKYMEHTOB,
TIOCTYTTUBIIIMX TTIOCPeJCTBOM ITOUTOBOM CBSI3U, cocTaB/isieT 1 pabounii JeHb C MOMeHTa
I0/IyYeHUs! JOKYMEHTOB.

KpuTepuii IpUHATHSA peLleHus: TTOCTYIIeHHe 3asiB/IeHUs O IepeBo/ie TTIOMeleHUs] 1
TIPAJIO)KEHHBIX K HEMY [JOKYMEHTOB.

Pe3ysbTaTOM aJIMUHUCTPAaTUBHOM TMPOLIEAYPHI SB/SETCS TpUeM U perucrpalus
3asBJIeHHU O [lepeBo/ie MOMelleHYs U IIPUIOKeHHbBIX K HEMY I0OKYMEHTOB.

WHudopmalyst o0 npreme 3asiB/ieHHs O TIepeBO/ie MOMeLLeHHsI U TTPUI0KEeHHBIX K
HEMY [OKYMeHTOB (DUKCUpyeTCsi B CHUCTeMe 3eKTPOHHOTO J0KyMeHT000opoTa
YII0JITHOMOUYEHHOI'0 OpraHa, B KypHasie peruCcTpalyy, B ciydae OTCYyTCTBUS CUCTEMBI
3JIEKTPOHHOT'0 JOKyMeHTo0b0poTa.

B meHb perucrpariyu 3asB/ieHUs O TiepeBo/ie TIOMelleHHs U TIPUJIOKeHHBIX K HeMy
NOKYMEHTOB, CITeLIMa/IMCT, OTBETCTBEHHbIM 3a TMpWEM [IOKYMEHTOB, [epeaaeT
MOCTYIUBLIWE [JOKYMEHTbl [JO/JKHOCTHOMY JIMLY YIIOJTHOMOUYEHHOTO oOpraHa Ajis
pacCMOTpeHUs U Ha3HaueHUsl OTBeTCTBEHHOI'0 UCIIO/THUTeJIS.

3.1.2. ®opmupoBaHMe U HalpasjeHUe Me)KBeJOMCTBEHHbIX 3allpoCOB B OpraHbl
(opraHusanyu), y4yacTBYIOLUe B TpeJOCTaBJIeHUH MYHULIMIIAJBHOM YCIyryd (MpU
He06X0ZIMMOCTH).

OcHoBaHveM /Jid  Hauvajda  aJAMUHUCTPAaTUBHOM  TIPOLIEAYPbI  SIB/ISIETCS
Helpe/cTaB/eHye 3asiBUTe/IeM JOKYMEeHTOB, [IpelyCMOTPeHHbIX MOAIIYHKTaMu 2, 3, 4
NyHKTa 2.6.1 HacToALLero aAMUHUCTPATUBHOI'O perjiaMeHTa.

JO/mKHOCTHOE JIUL0 YIIOJIHOMOYEHHOI'O OpraHa IMpU IIOyYeHUU 3asiBlIeHUs O
riepeBo/ie TIOMelLeHHs U TIPUJIOKeHHBIX K HeMY JJOKYMEHTOB, [10py4aeT CIleljuajvucTy
COOTBETCTBYIOLLEro OTAesia IIPOM3BECTH UX IPOBEPKY.

B cnyuae, ecim CrieljuaMcTOM COOTBETCTBYIOIETro OT/e/na Oy/ieT BbISB/IEHO, UTO B
[epeyHe IIpe[CTaB/IeHHBbIX 3asBUTe/leM [JOKYMEHTOB OTCYTCTBYIOT [JOKYMEHTHI,
TpelyCMOTPEeHHbIe MOANYHKTaMU 2, 3, 4 ryHKTa 2.6.1 HacTosLIero aAMMHUCTPAaTUBHOIO
persiameHTa, IIpUHUMAaeTCs  pellleHWe O  HalpaB/JeHUUM  COOTBETCTBYHOLUX
Me’KBeJOMCTBEHHBIX 3allpOCOB.



Me)xBeIOMCTBEHHbIE 3alpOChl HArpaB/SIOTCI B CPOK, He MpPeBbIMIAOIUA 3
pabouux [HeM co [iHS perucTpaliyiy 3asiBjeHus 0 IepeBo/ie TTIOMeITleHUs] U IPUI0XKeHHBIX
K HEMY IOKYMEHTOB OT 3asiBUTeJISl.

HaripaBneHue MeXXBeJOMCTBEHHBIX 3allpOCOB OCYLLECTB/SIETC B 3J€KTPOHHOU
dbopMe C WUCMOIB30BaHUEM €UHOM CUCTEMBbl MeXBeJOMCTBEHHOI'O 3/IEKTPOHHOTO
B3aWMOZIeMCTBHYS U TIOJK/IIOUEeHHOM K Hel perMOHalbHOM CUCTEeMbl MeXKBeJOMCTBEHHOTO
37IEKTPOHHOT'O B3aUMO/IEVCTBUSI.

CneuamucT COOTBETCTBYIOL[ErO0 OTJesla, OTBEeTCTBEHHbIM 3a TMOATOTOBKY
NOKYMEHTOB, 00si3aH TPUHATH HeobXoAuMble Mepbl [/ TIOJlydeHUs OTBeTa Ha
Me’KBeJOMCTBEHHbIE 3arpOChl B YCTaHOB/IEHHbIE CDOKU.

B cnaydyae He TOCTyI/IeHHMs OTBeTa Ha MEXBEJOMCTBEHHBIM 3arpoC B CPOK
yCTaHOBJIEHHBIM MYHKTOM 2.6.3 a/MUHUCTPAaTUBHOTrO pPerjiaMeHTa MPUHUMAalOTCS MephbI B
COOTBETCTBUM MOANYHKTOM 3 MyHKTa 3.1 HaCTOsILero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

Kputepuii NpUHSATHS pellieHus: Helpe/iCTaB/IeHre JOKYMEeHTOB, ITpely CMOTPEeHHBIX
ToANyHKTamu 2, 3, 4 iyHKTa 2.6.1 HacTosLLero afMUHUCTPAaTUBHOI'O perjiaMeHTa.

Pe3ynbTaTOM aJMUHUCTPAaTHBHOM TMPOLIEAYPBl SB/SETCH IOJydYeHHMe B paMKax
M€eKBeJJOMCTBEHHOTO 3JIEKTDOHHOTO B3auUMOJEWUCTBUSL [OKYMEHTOB (HMX KOINWW WU
CBe/IeHU, CO/IepP>Kall[UXCsl B HUX), HeOOXOAUMBIX [I7Is IPeI0CTaB/IeHUsT MYHULIATIATbHOM
yOJIyTA  3asiBUTeNt0, U000 monydeHWe WH(OPMAIUM, CBUZETe/NbCTBYIOIIe 00
OTCYyTCTBUM B  paclOpsUKeHMHM  OpraHoB  (OpraHu3aliyii), y4aCTBYHOLIUX B
Mpe/OCTaB/J€HUN MYHULUIIAJIHOW YC/IYTH, OOKYMEHTOB (MX KOMUW WM CBeJeHUM,
COJIEPIKAIIUXCs B HUX), HEOOXOUMBIX ZJIs TIPe/IOCTaBIeHUsI MyHHUIUTIAbHON YCTyTH.

@dukcalusd pe3yJbTaTa BbINIOJHEHUS  aJMWHUCTPAaTHBHOM MpOLIEAYpPbl  He

MPOU3BOIUTCS.

3.1.3 TlpunHsiTue pelleHUss O TiepeBofie WM 00 OTKa3e B TepPeBOJie >KUJIOTO
TIOMeIll[eHUs] B He)KUJI0e Y He)KUJIOTO TTIOMeEILleHUs B JKUJIoe TIoMell|eHUe.

OcHoBaHMeM /i1 Hayaja aJMWHUCTDAaTUBHOM TMPOLEAYPHI SIB/SETCS TOIy4YeHue
YIIOJTHOMOYEHHBIM OpraHOM [OKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.6.1 HacTosiero
aJMMHUCTPATUBHOIO0 perjamMeHTa, B TOM UHWCJe TI0 KaHajaM MeXBeJOMCTBEHHOTO
MHGOPMAILIMOHHOTO B3aUMOJeNCTBUs, MO0 WHGOPMALNK, CBHUAETeNbCTBYIOIIeH 00
OTCYTCTBUM B  paclOpsUKeHWH  OpraHoB  (OpraHu3alyii), y4aCTBYKOI[UX B
rpeJj0CTaB/JeHUU MYHULIMIAJIbHOU YC/IYTH, JOKYMEHTOB (MX KOMUU UM COZleprKalAXCS
B HUX CBeJleHUH ), He0OXOAUMBIX [/l TIPeA0CTaBIeHUs] MYHHULIATIATbHON YCTyTH.

OTBeTCTBeHHBIM 3a BBIMIOJHEHUE aJMUHUCTPAaTUBHOM MPOLIEAYPhI  SB/SIETCS
JIO/DKHOCTHOE JIULIO YIIOJTHOMOYEHHOT'0 OpraHa.

Cneruaauct 0T/ieJ1a/yoJIHOMOY€eHHast KOMMCCHS MIPOBOJUT aHam3
rpe/iCTaB/ieHHbIX [JOKYMEHTOB Ha Ha/Mude OCHOBAaHUM [IJI1 TIDUHATUS pelleHusi, U
MO/IrOTaB/IMBaeT TPOEKT pellleHuss O TiepeBojie WId 00 OTKa3e B TIepeBOfie JKUJIOTO
MOMEIEeHUs] B HEXW/I0e W HEXW/IOro TMOMeLleHWs B JKWioe T[oMelleHde 1o (opme,
yTBepP>KAeHHOW TocTaHoBieHreMm IlpaBurenbctBa P® ot 10.08.2005 Ne 502 «O6
yTBepXXAeHUn (opMbl yBeJOMJIEHUS O TiepeBoJe (OTKa3e B TIepeBOZie) >KUJIOr0
(HeXXW/IOr0) MOMelLleHUsI B HEXKUI0e (PKUJI0e) IoMellleHre».

[Ipy nocTyrmieHMM B YNOJHOMOYEHHBIM OpraH OTBeTa OpraHa roOCyAapCTBeHHOU
BJIACTW, OpraHa MeCTHOTO CaMOyTpaB/ieHusi /b0 TI0/IBeJOMCTBEHHOW OpraHy
roCyJJapCTBEHHOM BJaCTM WM OpraHy MeCTHOTO CaMOYTIpPaB/A€HWs OpraHu3aluyd Ha
Me>KBeIOMCTBEHHBIM 3arpoc, CBU/IeTeTbCTBYIOI[ET0 06 OTCYTCTBUH JAOKyMeHTa U (W/TH)
uHbOpMaIy, HeoOX0JUMBIX /IJIs TIePEeBO/ja >KUJIOTO TTOMEITIeHUs] B HE)KUTIOe TIOMell[eHHe



WIM HEeXWIOro TIOMelleHus B J>KW0e I[IOMellleHue B COOTBETCTBUM C IIyHKTOM 2.6.1
HaCTOSIIIIEro aAIMMHUCTPAaTUBHOIO PerjiaMeHTa, U eCJId COOTBETCTBYIOLUM JOKYMEHT He
Tipe/iCTaB/IeH 3asiBUTe/IeM 110 COOCTBeHHOM WHUIL[MaTUBe, YIIOJITHOMOUEHHBIN OpraH mnocJjie
TIOTyUYeHUs] YKa3aHHOI0 OTBeTa YBeJOMJISIeT 3asiBUTeJIs O TTI0OJTlyUeHUH TaKOro OTBeTa, U
Tpe/i/iaraeT 3asiBUTETI0 TIPeJCTaBUTh JOKYMeHT U (Mn) nHbopMaliyo, HeobxoaumMble

[/151 TIPOBeJIeHUsI TIepeBO/ja XKU/IOTO TIOMELLeHUST B HEXKUJIOe TIOMELLeHUe WU HeXXKUIOTO
TIOMeLLeHHWs B JKWoe TIIOMellleHMe B COOTBeTCTBMU C IYHKTOM 2.6.1 Hacrosiero
a/IMUHACTPAaTUBHOTO perjaMeHTa, B TeueHWe TMATHAAI[aTH pabounx [gHeH co JHS
HarpasJ/IeHUs1 yBeJOMJIeHHS.

[Ilpy  HempejCTaB/lieHWM  3asiBUTE/ieM  JOKYMEHTOB, HEOOXOAUMBbIX  JJis
MpefoCTaB/leHUs MYHMLUIIAJIbHOM yCIyTHM, B yKa3aHHOM CJydae, CIeLaTuCcT
COOTBETCTBYIOIL[ETO OT/Ze/ia MOAT0TaB/IUBaeT MIPOEKT pelileHrst 00 0TKa3e B TiepeBojie
JKAJIOTO TIOMELLeHUs] B HeXU0e IIOMellleHWe WIW HeXWIOro IIOMelLlleHUsI B JKUJIoe
TIOMelLLleHHe.

PerieHrie 06 0TKa3se YKWJIOTO TIOMeLL[eHUsT B HEXKUJIOe TIOMellleHre A HeXXUI0T0
MOMELLeHUs] B JKW0e TIOMeleHHWe [O/DKHO COJepXKaTb OCHOBAaHMSI OTKasa C
00s13aTeTbHOM CCHIZIKOM Ha HapYIIeHUSI.

PetrieHuie o nepeBo/ie WK 00 O0TKa3e B epeBo/ie KUIOT0 TTIOMeIl[eHHUsT B HEeXXUII0e
MOMeEILLeHWe W/IA HEeXWJIOrO TIOMELeHUs] B JKWIOe TOMeLeHHe TO/IHMChIBAeTCs
JOJDKHOCTHBIM JIULIOM YTIOJITHOMOYEHHOT0 OpraHa B [IBYX 3K3eMIUIIpax U fepeiaeTcst
CIeLIMa/IuCTy, OTBeTCTBEHHOMY 3a [IpUeM-Bbl/jauy JOKYMEHTOB.

B cnyuae mpexcraBiieHus 3asdB/IeHUS O IiepeBoje IoMelreHus uepe3 MODI]
NOKYMEHT, MO/ITBeP>K/AAk0I1I MMPUHSTHE pelleHus, Hanpas/sieTcs B ML, eciu nHou
crioco0 ero roJiyueHus: He yKa3aH 3asiBUTEJIEM.

MakcuMasibHbId CPOK BBITIOJTHEHUS] a/IMUHUCTPAaTUBHOM MPOLIeAYPhl TMPUHSITHUS
pelilieHusi O TepeBo/ie UK 00 0TKase B MepeBo/ie XKUIOT0 TOMelLleHUs] B HEXKUJIoe U
HEeXXUJIOT0 MOMELL[eHHs B KAJI0e MOMell[eHe He MOXKET MPeBbIllaTh CPOKA MSATH JHEU CO
[HSl TIpe/iCTaB/ieHWs] B YIOJHOMOYEHHbI OpraH [JOKyMeHTOB, O00si3aHHOCTb TIO
TpeACTaB/IeHUI0  KOTOPbIX B  COOTBeTCTBUM C TIIyHKTOM 2.6.1  HacTosIlero
aZIMMHUCTPATUBHOIO perjiaMeHTa BO3/I0)KeHa Ha 3asiBUTEIS.

KpuTtepuit npuHATHS pellleHus: Hanure (OTCYyTCTBUE) OCHOBAHUM [I/Is1 OTKAa3a B
rpe/i0CTaB/JIeHUU MYHULIMIAJIBHOU YC/IyTH, IPeAyCMOTPEHHBIX ITYHKTOM 2.7 HaCTOSILEro
aIMUHUCTPATUBHOI'O perjiaMeHTa.

Pe3ynbTaTOM aAMUHUCTPATUBHOW TPOLeYyPbI ABJISIETCS TIOCTYyIl/IeHUE K
CIeLIMaIuCTy, OTBeTCTBEHHOMY 3a [IpUeM-Bbl/jauy JOKYMEHTOB, pelleHu s O IlepeBoje Uin
00 OTKa3e B TiepeBo/ie XKUJIOT0 TTIOMEIIeHUsI B HEXKUJIOe U HEXKUJIOTO TTOMeIL[eHUsT B JKUJI0e
TIOMelLLleHHe.

Pe3y/ibTaT BHIMO/JIHEHUST a[MUHUCTPAaTHBHOM NpoLieAypbl (GDUKCHUPYETCS B CUCTEME
3JIeKTPOHHOT'0 IOKYMeHT0000pOTa YII0JIHOMOUEHHOTO OpraHa, >KypHaJie perucTpaLyu.

3.1.4. Beigaua (HarpaB/ieHMe) [JOKYMEHTOB T[O pe3yJibTaTaM Ipe/l0CTaB/IeHUs
MYHULMIATbHON YCIYTH.

3.1.4.1. Bbigaua (HampaB/eHHe) AOKYMEHTOB I10 pe3y/bTaTaM IIpeJoCTaB/IeHUs
MYHULIMIAIbHOM YCIYTH B YIIOJJTHOMOYEHHOM OpPTaHe.

OcHoBaHueM /[yji1 Hayasa IIpoLeAypbl BbIJaud [OKYMEHTOB SIB/ISI€TCS Haauuyue
chOpMUPOBAHHBIX  /IOKYMEHTOB,  SIB/SIFOLIUXCS ~ pe3y/JbTaTOM  TpeAoCTaB/eHUs
MYHULIMMATbHOW YCIYTH.



Onsi  TionyueHWs1 pe3y/bTaTOB TIpeJOCTaB/Je€HUS] MYHMIUMIIA/JIbHOU yCIYyTAd B
OymMa)kHOM BuZle U (WIM) [/ CBEPKHA 3J/IeKTPOHHBIX 00pa3oB JOKYMEHTOB C
opurvHanamu (MIpY HaTlpaB/IeHUM 3aripoca Ha IpejiocTaByieHue yciayru yepes EINTTY,
PIIT'Y (nipy Ha/IMUMKM TeXHUYECKOU BO3MOXKHOCTH) 3asiBUTE/Ib TIPebSB/ISIET C/IeAYIOIHe
NOKYMEHTBI:

1) JOKYMEHT, YIOCTOBEPSIOLIUN TUYHOCTD 3asiBUTEIS;

2) JNIOKYMEHT, MO/ITBeP>K/AAr0I[HK TTOJTHOMOYMS TIpeCTaBUTe sl Ha TTOTyueHue

JNIOKYMEHTOB (eC/iM OT UMEeHH 3asiBUTeJIsl AeMCTBYeT Mpe/ICTaBUTe/b);

3) pacIivMcKa B MOJyYeHUU JOKYMEeHTOB (TIPU ee Ha/TMuuu y 3asiBUTeJIs).

Cnenyanuct, OTBETCTBEHHBbIM 3a MpUeM M BbIa4y JOKYMEHTOB, TP Bbljaue
pe3yJibTaTa MpeAoCcTaB/eHus1 YCIYry Ha OyMa)KHOM HOCHTerIe:

1) yCTaHaB/IMBaeT JTUUHOCTD 3asiBUTeJIsE MO0 ero mpecTaBUTe/Is;

2) TpoBepsieT MPaBOMOYMUS TIpeICTaBUTEIS 3asiBUTEIS JeUCTBOBAaTb OT UMEeHU
3asiBUTEJIS MIPU MIOJIYYEHHUU JOKYMEHTOB;

3) BbIJlaeT JOKYMEHThI;

4) perucTpupyetr (akT BbiZJaud [JOKYMEHTOB B CHUCTeMe 3JIeKTPOHHOIO
JIOKyMeHT0000pOTa YIIOJTHOMOUEHHOTO OpraHa U B )KypHaJie PeruCTpaliiu;

5) OTKa3bIBaeT B BblJlaue pe3yJ/ibTara MpejoCTaBJIeHus MyHULIUIAaTbHOW yCIyTH
B CJIyuasix: - 3a BblJjaueli JOKyMeHTOB 00paTH/IOCh JIULIO, He SIBJISIIOLLeecs 3asiBUTe/ieM (ero
npejcTaBUTesieM); - OOpaTHBIeeCs JMIIO OTKa3ajioCh TMPeAbsBUTH  JOKYMEHT,
YA0CTOBEPSIIOLLINN €ro JIMYHOCTb.

B cnayuae mnojauu 3asgBUTe/leM [JOKYMEHTOB B 3JIEKTPOHHOM BH7ie II0CPeLCTBOM
EIIT'Y, PIII'Y v yka3aHWU B 3aripoce O I0JIyYeHWU pesy/ibTaTa IpefoCTaBIeHNs yCIyTru
B 3/IEKTPOHHOM BH/e, CTIeLIMa/lInCT, OTBEeTCTBEHHbIN 3a TIPUEM U Bbljauy JOKYMEHTOB:

1) yCTaHaB/MBaeT JIMYHOCTD 3asiBUTe/Isl MO0 ero rmpecTaBUTe/Is;

2) TIpoBepsieT TIpaBOMOUMS TIpe/ICTaBUTe sl 3asBUTe/sI [eHCTBOBaTb OT HMEHU
3asiBUTeJIS [IPU TOJTyUeHUH JOKYMEHTOB;

3) cBepsieT 3/IeKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTUHA/IaMU (TIpY HarpaB/ieHU!
3arpoca M JOKyMeHTOB Ha npejocTtasieHue ycayru uepes EIIIY, PIITY;

4) yBelOMJIIET 3asiBUTE/ISI O TOM, UTO Pe3y/IbTaT MpeJoCTaB/IeHUs] MyHULIUNAIbHOM
ycnyru Oyzer HarpaBieH B JWYHbIA KabudHer Ha EIII'Y, PIIT'Y B dopme
3/7IEKTPOHHOI'O JOKYMEHTa.

[lpy  yCcTaHOBMIEHUM pACXOXKAEHUM 3eKTPOHHBIX 00pa3oB  /TOKYMEHTOB,
HarnpaB/IeHHbIX B 3JIEKTPOHHOW (OopMe, C OpWrMHalaM{, pe3y/bTaT MpeAoCTaBAeHUs
YCJIYTH 3asiBUTEJIIO He HanpasiseTca uepes EIIT'Y, PIII'Y, o yeM cocTtaB/isieTcs akT.

B ciyuae, ecii TIPUHATO pellieHure O TiepeBo/ie UiK 00 0TKase B riepeBo/ie >KUI0ro
[IOMELL[eHUs] B HEXWI0e Y HEeXWIOro TIOMeLeHHWs B JKWJIoe I[IOMelleHue, [JaHHOe
pellieHWe CKAHUPYeTCs M HarpaB/sieTcsa 3asBuTemnto uepe3 EIITY, PIIT'Y mmbo
HaripaB/sieTcsi B (OpMe 5JIEKTPOHHOTO [IOKYMEHTa, MOJMNWCAHHOTO 371eKTPOHHOU
TO/IMMMCHIO B TMUHBIA KabuHeT 3asiButesis Ha EITT'Y, PTIT'Y. [laHHOe pellieHre BbIaeTCs
WIA Harpap/sieTCsl 3asgBUTENI0 He TI037jHee YeM depe3 TpuU pabouux [AHS CO JIHS
TIPUHSTHS TaKOTO pelleHdss W MOKeT ObITh 00)Ka/loBaHO 3asiBUTE/IEM B CyJe0HOM
MOpSIAIKe.

MakcuManbHbIM CPOK BBITIOJIHEHWS [JaHHOW aJMWHHUCTPAaTMBHOM TIpOLielypbl
cocTapsisieT 3 pabouux AHS CO JHS MPUHSTUS PelleHUs O riepeBo/ie Uiu 00 oTKase B
1epeBoJie JKU/IOTO [OMeLeHUsT B HEeXW/I0e U HEeXWIOro IIOMelleHUsi B JKujoe
IIOMelLLeHHe.



KpuTepuii TpUHATHS peIlieHys: PHUHATHE PellleHus O TTepeBo/ie Wik 00 0TKase B
repeBo/ie JKWU/IOTO TIOMELEeHUS] B HEXWI0e U HEXWIOro TOMeL[eHUsI B JKWUJIoe
TIOMelLLeHHe.

Pe3ynbTaTOM aAMUHHUCTPAaTUBHOM TPOL[eyPbI SAB/SI€TCS Bblaua WA HarpaB/ieHue
10 a/Ipecy, yKa3aHHOMY B 3asiB/ieHUH, 100 uepe3 M®LI, ETIT'Y, PIIT'Y 3asButemo
[IOKYMEHTa, [OATBep KAaroLlero rMpUHATHE TaKOr'0 peLleHus.

Pe3y/ibTaT BBINOJ/IHEHUS a[MUHUCTPAaTUBHOU MPOLeAYyPbl (PUKCUPYETCsi B CUCTEMe
3/IEKTPOHHOTO  JIOKyMEeHTO00OpoTa yIOJTHOMOUEHHOTO oOpraHa U B JKypHase
perucTparyu.

4. DopMBI KOHTPOJIA 3a UCIIO/IHEHHEM
a/AMUHUCTPAaTUBHOI0 perjiaMmeHTa

4.1. TlopsmoK OCYyI[eCTBAeHUs TeKYI[ero KOHTPoJisi 3a coO/rofieHneM W
WCTIO/THEHWEM OTBeTCTBEHHBIMU JO/DKHOCTHBIMU JIMI]aMU  TI0JIO)KEHUM HACTOSIIEro
aIMUHUCTPAaTUBHOTO  perjaMeHTa U  MWHbIX HOPMAaTUBHBIX TIPaBOBbIX  aKTOB,
yCTaHaB/IMBAIOI[MX TPeOOBaHMS K MPeA0CTaBAeHUI0 MYHHULIATIATBHON yC/TyTH, a TaKXKe
TIPUHSITHEM UMU pellleHU.

Texymuii KOHTpPOJIb 3a COOJIIOJleHHeM U WCIIOJTHEHWEeM JIO/DKHOCTHBIMHU  JTUI[aMH
yIIOJITHOMOYEHHOT'0 OpraHa yueTa T0J/IOKeHUH JaHHOTO a/IMUHUCTPAaTUBHOTO perjiaMeHTa
M WHBIX HOPMAaTUBHBIX T[PaBOBbIX AaKTOB, yCTaHaB/MBAWOIIUX TpeboBaHUS K
Mpe0CTaB/IeHUI0 MYHULIMTAIbHOU YCIYTH, a TaKXKe MPUHSITUEM UMH DeLleHui (Janee -
TeKYLI1H KOHTPOJIb JesiTe/lbHOCTU) OCYILeCTB/IsIeT JOJ/DKHOCTHOE JIULIO YIIOJTHOMOUEHHOTO
oprasa.

Texy1muii KOHTPOJ/Ib OCYIIeCTB/ISIETCS My TeM TIPOBe/ieHus IPOBEPOK COO/II0/IeH s 1
WCTIO/IHEHUST [O/DKHOCTHBIMU JIMLJaMA U COTPYAHUKAMU TIOJIOKEHUM HACTOSILero
aJMUHUCTPAaTUBHOTO  perjaMeHTa U  MWHbIX HODMAaTUBHBIX TIPaBOBbIX  aKTOB,
yCTaHaB/IUBAIOIMX TPeOOBaHMs K MPeA0CTaBIeHUI0 MYHULIATIATBHON YCTyTH.

42. TlopsloK W TepUOAUYHOCTb OCYIIeCTBAeHUS] TUIAHOBBIX W BHEI/JIaHOBBIX
TIPOBEPOK MOJTHOThI ¥ KaueCTBa Mpej0CTaB/IeHUs] MyHUIUTIaTbHOM YCIYTH, B TOM UKC/Ie
nmopsiiok ¥ ¢GOpMbl KOHTPOJISI 3a TOJHOTOM U KauyeCTBOM TMpe/OCTaBIeHUs
MYHULIMTIATLHOW YCIYTH.

KoHTpo/ib 3a MOJHOTOW M KayeCTBOM TMpeAOCTaBJeHUs] MYHHULIUMNAJbHOW YCIyTd
BK/IFOUaeT B ce0si TIpOBe/leHre TIPOBEPOK, BhIsIB/IEHHE U YCTpaHeHre HapyIlleHUi rpaB
3asiBUTeJIeH, MPUHSTHE PellieHui U MOAT0TOBKY OTBETOB Ha UX oOpalljeHus], coZieprKalliye
»anobbl Ha felicTBUs (Oe37eicTBUe) COTPYAHUKOB.

[TpoBepkr TIOMHOTBI M KaueCTBa TPeOCTaB/eHUs MYHHULUMNAIBHONW YCIyTH
OCYILIeCTBJISIFOTCSI HA OCHOBaHUU PaCIOPSPKeHHWH YIIOJTHOMOYEHHOI'O OpraHa.

[TpoBepKy MOTYT OBITH IJIAHOBBIMU M BHETTAHOBBIMHU. [1OpPSIIOK ¥ TIEpUOANUHOCTD
TIJIAHOBBIX TIPOBEPOK YCTAaHAB/IMBAKOTCSI PYKOBOUTE/IEM YIIOJIHOMOYeHHOTro opraHa. [1pu
NpOBEPKe  pacCMaTpUBAKOTCS  BCe  BOMPOCHL, CBsS3aHHble C  MpPeJOCTaB/eHUEM
MYHUIUIAIBLHON  yCIyru  (KOMIUIEKCHbIe TIPDOBEPKM), WM OT/e/ibHble BOIPOCHI
(TemaTHuecKue TIPOBEPKH).

BHeriaHOBble TPOBEPKU TIPOBOASATCS JJjisi TIPOBepPKHM hakTa yCTpaHeHUs paHee
BLISIBJIEHHBIX HapYyIlIeHWW, a TakKe B CJiydae TIOMyueHUs >Kajiod Ha AeMCTBUS
(be3meticTBre) COTPYAHUKOB. [IpOBepKY TaKKe MPOBO/SATCS TT0 KOHKPETHOMY 0OpallieHUto
3asiBUTEISI.



[TeproAUUHOCTB OCYILECTB/AEHUS TIJIAHOBBIX TTIPOBEPOK -  HE peXKe OJHOTo pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh JO/DKHOCTHBIX JIML], YIIOJTHOMOYEHHOT'O OpraHa 3a pelleHus U
netictBus (6e3melicTBHe), IPUHUMaeMble (OCYIIeCTB/sIeMbIe) UMH B XO7ie TIPeOCTaBIeHHS
MYHULIMIIAIbHOW YCIYTH.

[Io pe3ynbTaTaM NPOBEPOK B C/yuyae BbISIBJIEHUS HapyLIeHUW IT0JI0KEeHUMN
HAaCTOSALLEr0 a/MUHUCTPATUBHOIO PerjiaMeHTa U UHbIX HOPMAaTUBHBIX MTPAaBOBBIX aKTOB,
yCTaHaBJ/IMBAIOIIMX TPeOOBAHUS K MPe0CTaB/IeHUI0 MYHULIUITA/ILHOW YCTyTH, BUHOBHBIE
COTPYJHUKHA W [OJ/DKHOCTHbIE JIMLla HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHoaTenbCTBOM Poccutickon deneparym.

COTpyHUKM, OTBETCTBEHHbIe 3a IMpHEM 3asiBieHUd W [JOKYMEHTOB, HECYyT
MepCOHabHYI0 OTBETCTBEHHOCTb 3a COOJIIOJileHre CPOKOB M TIOpsiika TMpuemMa |
perucTpalyu JJOKyMeHTOB.

COTpyAHUKH, OTBETCTBEHHbIE 3a TTOATOTOBKY JOKYMEHTOB, HECYT IMePCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COOJII0/IeHre CPOKOB U TIopsiiKa 0(OpM/IeHUsT IOKYyMEeHTOB.

COTpyJHHKM, OTBETCTBEHHble 3a BblJjauy (HampaBleHWe) JOKYMEHTOB, HeCyT
MepCoOHa/bHYI0 OTBETCTBEHHOCTh 3a COOJIO/leHHe TOopsiika Bbifiaud (HaripaB/ieHYsI)
JIOKYMEHTOB.

ITo/DKHOCTHOE JTUL0, TTOATIMCaBlliee JOKyMeHT, COPMUPOBaHHBIM 110 pe3yJ/ibTaTaM
NpeJjOCTaB/J€HUs] MYHMLWIIAJIbHOU YCIYTH, HeCeT IIepCOHATbHYI OTBETCTBEHHOCTh 3a
TPaBOMEPHOCTh IPUHSATOIO PELLeHUs U BblJjauy (HampaB/ieHre) TaKoro JOKYMEeHTa JIULLY,
rpe/iCTaBUBILLIEMY (HarpaBUBLLEMY) 3asiBJIEHUeE.

[TepcoHambHasi OTBETCTBEHHOCTh COTPY/ITHUKOB U JIO/DKHOCTHBIX JIWLL 3aKPEeryisieTCst
B WX JJOJDKHOCTHBIX HHCTPYKIIMSIX B COOTBETCTBHH C TpeOOBAHUSIMH 3aKOHO/IaTeTbCTBA
Poccuiickon @eneparym.

4.4. TlonoykeHusi, XxapakTepusymoliiye TpeboBaHuUs K TOPSAKY U (opMaM KOHTPOJIS
3a rpeJoCTaBJIeHueM MYHULIMINAIbHOU YCIYTH, B TOM UKCJIE CO CTOPOHBI TPaXkKaH, UX
o0beuHeHN ¥ OpraHr3aIfui.

KoHTposb 3a ucnosiHeHneM JJaHHOTO aZIMAHUCTPATUBHOIO pPerjiaMeHTa CO CTOPOHBI
rpakJaH, WX OO0BeAVMHEHWN W OpraHu3al[iil SBSETCS CaMOCTOSITeTbHOM (opMoit
KOHTPO/ISI ¥ OCYIIeCTB/sSIeTCS TIyTeM HaripaBjieHus oOpallleHnid B yIOJTHOMOYEHHBIN
OpraH, a TakKke TmyTeM oO)a/soBaHUSI [elcTBUN (0Oe34eCTBUSI) U pelleHuH,
OCYLLeCTB/IsIEMbIX (TPUHSATBIX) B XOJle MCIIOJTHEHWS HACTOSIIEro aJAMHUHUCTPAaTUBHOIO
perjiaMeHTa.

I'paxxmaHe, WX 0ObeAWHEHWS W OpraHW3allid BIpaBe HaMpaB/sATb 3aMeuaHus W
npeJjio’)KeHus1 10 YJyYllleHWI0 KayeCTBa M JIOCTYIMHOCTU  Mpe/l0CTaBIeHUs
MYHULMTIATLHOW YCIYTH.

5. locyae0HbI (BHECY/Je0HbIN) MOPAJOK 00)Ka/I0BaHUSA PelIeHHud 1
AeiicTBUiA (0e3/1eCTBHUsI) OPraHOB, MPEeJ0CTaB/IAIOINX
MYHHMIMNA/IbHbIE YC/IYTH, @ TAKXKe UX JJO/DKHOCTHBIX JIMI]

5.1. VMudopmaius [ 3aWHTEPECOBAHHBIX JMI] 00 WX TipaBe Ha [JocyaebHoe
(BHecynebHoe) obykanmoBaHue [ebicTBuii (Oe3feiicTBusl) W (WIM) peIeHUd, TMPUHSATHIX
(ocy1iecTB/IEHHBIX) B X0/le TIPeJI0CTaB/IeHUs] MyHHULUTIA/ILHOU yCTyTH (Jasee - kamo0a).

3asBUTE/TM UMEIOT MPaBo M0/jaTh ’Kano0y Ha pellieHue U fAelicTBre (be3xelicTBre)
OpraHa, TIpe/lOCTaB/SIOIIEr0  MYHULUIANAbHYI0  yCIyTy, JIO/DKHOCTHOTO — JIUIIA,



Ipe/jOCTaB/SAIOIIEr0  MYHULMIIQJBHYK)  YCAYry,  MYHMULUMIIQJIBHOTO  CJIy’Kalllero,
PYKOBOJWTEJISI OpPraHa, NpefoCTaB/IsoLero MyHULIUIIAIbHY0 YCIYTY.

JKanoba rmogaeTcst B micbMeHHOU (popMe Ha OyMa>KHOM HOCHTee, B 3/IEKTPOHHOM
dbopme B opraH, MpeJoCTaB/ISIOLMNA MyHULUTIATBHYIO YCIYTY.

JKamoba Ha perienuss u JelictBus (0e3gelicTBMe) opraHa, ITPeAOCTaBJISIOIIErO
MYHULMIA/IBHYO ~ yCIyry,  [JO/DKHOCTHOIO  JIML[a  OpraHa, IIpeJoCTaB/IAIOLLero
MYHULMIA/IBHYIO  yCIYTy, MYHULIMIIAJILHOTO  CJIy’Kalllero, pPYKOBOJWTE/sl OpraHa,
TIPeJj0CTaB/ISIOIIer0 MYHULIMIATBHYIO YC/IYTY, MOXKeT ObITh HarpaB/ieHa 110 TiouTe, yepes
ML, c ucnosib3oBaHUeM MHGOPMal[OHHO-Te/IeKOMMYHUKAI[MOHHOM ceTu «IHTepHeT»,
oULMaNLHOTO caliTa OpraHa, NPeJOCTaB/SIIOLEr0 MyHHLMNanbHy ycayry, EIITY,
PIIT'Y, a Tak)xe MO>KeT OBbITb TIPUHSATA TP JINYHOM TIpHeMe 3asiBUTEJIS.

3asiBUTE/Ib MOXKET 00paTUTBLCS C ’Kanoboi, B TOM UKc/ie B CIeIyIOMIUX CayYasix:

1) HapylleHHe CPOKa PerucTpalyu 3anpoca o npejoCTaBIeHu MyHULUIaIbHOU
yCIIyTH;

2) HapylleHHe CPOKa MpeoCTaB/IeHrsI MyHULIUNA/IbHOW yCIIyTH;

3) TpeboBaHve y  3asgBUTe/Nss JOKYMEHTOB WM  uH(opmaiuu  ubo
OCYLLeCTB/IEHUSI [€UCTBUW, TMpeJACTaB/IeHWe WA OCYL[eCTBJIeHHWe KOTOPbIX He
NpeJlyCMOTPEHO HOPMAaTUBHBIMM TNPaBOBBIMU akTamu Poccuiickon ®epepanuy,
HOPDMAaTHUBHLIMM  TIPAaBOBBIMU ~ akTaMu  cyOwbekToB  Poccuiickoit ~ Pepepariuu,
MYHULIMMATbHBIMA [MPABOBLIMY aKTaMH JJ/1s1 TIpeZj0CTaB/IeHNUS] MyHULIUTAIbHOM YCIIyTH;

4) OTKa3 B IIpveMe [JOKYMEHTOB, IIpe/oCTaB/eHde KOTOPBIX IIpefyCMOTPEeHO
HOPMAaTUBHBIMM TNPAaBOBBIMM akTaMu Poccuiickon @epepanyy, HOPMaTHMBHBIMU
MPaBOBLIMU akKTamMu CyObekToB Poccuiickoi defepaiiiy, MyHULIUTIATbHBIMU [TPABOBBIMU
aKTaMH [i/1s1 Ipe/l0CTaB/IeHMs MyHULIUNA/IbHOW YCIIYTH, Y 3asiBUTeEIS;

5) OTKas3 B Mpej0CTaBJIeHUH MYHULIUMNAIbHOW YCIYTH, eC/Id OCHOBaHHUS OTKa3a
He TIpelyCMOTpPeHBI (pesiepaibHbIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C HUMU
VMHBIMM HODMaTMBHBIMU TIPaBOBbIMM akTamu Poccuiickon ®efepaiyy, 3akoHaMU U
WHBIMU HOPMaTUBHBIMM TIPAaBOBBIMU aKTaMU CyOBekTOoB Poccuiickoii ®Pepepaiiuu,
MYHULMIA/IbHBIMU TIPaBOBLIMU aKTaMU;

6) 3arpeboBaHre C 3asiBUTe/s TIPU TIPeOCTAB/IEHWH MYHUILUTIABHONW YCIyTH
IJlaThl, He TMpPeAyCMOTPEHHOM HOPMAaTUBHBIMHA MPAaBOBBIMKM aKTamMu PocCcUMcKoun
denepary, HOpPMaTHBHLIMH MIPABOBLIMH aKTaMu CyObekToB Poccutickoit demeparyu,
MYHULMIA/IbHBIMU TIPaBOBbIMU aKTaMU;

7) OTKa3 opraHa, IpeoCTaBJ/II0Iero MyHULIUITAIbHYIO YCIYTY, JO/DKHOCTHOTO
JMLj@ OpraHa, NpejOCTaB/SIOLIEr0 MYHULIMIIAIBHYIO YCIyTy, MHOrO(QYHKLIMOHAJIBbHOIO
1[eHTpa, paboTHUKA MHOTO(YHKIIMOHA/ILHOTO 1[eHTPa, OpraHu3arivii, IpeyCMOTPEHHbBIX
yacteio 1.1 ctathu 16 ®enepanbHoro 3akoHa Ne 210, i ux pabOTHUKOB B UCITPAB/IEHUH
JOTYIIIeHHbIX WMHU OIeYyaToOK M OLIMOOK B BBIJAHHBIX B pe3yJibTaTe TIpe/j0CTaB/IeHuUs
roCy/lapCTBEHHOM WM MYHHULUIAABHOW YCIyTM JOKyMeHTax Jub0 HapyleHue
YCTaHOBJIEHHOTO CPOKA TaKUX MCIIPaBJIeHUM;

8) HapyllleHue CpoKa WIM TMOpsjKa BblZjaud JOKYMEHTOB [0 pe3y/bTaram
Tpe/j0CTaB/IeHUs] MyHULIUTAJIbHOW YCIIyTH;

9) MPUOCTAaHOBJIEHUE  TIPpeJOCTaB/I€HUS]  MYHHULMMAAbHOM  YCAYTH,  eCIu
OCHOBaHUSl TPUOCTAHOBJIEHUS He TIpeJyCMOTpeHbl (eJepajbHbIMU 3aKOHAaMU U
TIPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU HOPMAaTHMBHBIMU T[IPAaBOBBIMU aKTaMU
Poccuiickori ®Pepepanyy, 3aKOHAMM W WHBIMM HOPDMAaTHMBHBIMKA TIPABOBBIMM aKTaMH
cyobekToB Poccuiickoit @esiepaliiy, MyHULUIATEHBIMY TIPAaBOBBIMU aKTaMU;



10) TpeboBaHUe Yy 3asgBUTENS TIPU TIPEJOCTAB/IEHUH MYHHUI[UIIATBHON YCIyTH
JOKYMEHTOB WiId WHGOPMAIMK, OTCYTCTBHMe U (WIM) HeJO0CTOBEPHOCTh KOTOPBIX He
yKas3bIBa/IMCh MU MlepBOHAYa/JIbHOM OTKa3e B MpreMe J0KYMeHTOB, HeOOXOAUMBIX [I/ist
rpei0CTaB/IeHHs] MYHULIUMNAJIBHOW yCIyTH, 3a UCK/TFOUeHHWEM C/TydaeB, MpeayCMOTPEHHBIX
NyHKTOM 4 yactu 1 crateu 7 ®@epepanbHoro 3akoHa N 210P3.

JKanoba o/mKHa cofieprKaTh:

1) HavMeHOBaHWe OpraHa, IIpPeOCTaB/sIOIIer0 MYHUIUIIATBHYIO —YCIyTy,
JOJDKHOCTHOTO /WA OpraHa, MpeAoCTaB/ISIONero MYyHUIUMNANbHYIO YCIyTy, JU00
MYHMILMIA/ILHOTO ~ C/y)Kallero, pelieHuss U AectBus  (0e37ieicTBUe) KOTOPBIX
00XKaTyTCS;

2) dbamurio, UMsl, 0TYeCTBO (TIOC/Ie/IHee - TIPU HAJIMUWK), CBeZIeHUsI O MeCTe
JKUTEIbCTBA 3asiBUTeNsT - (U3MUECKOro Jivila JUOO HavMeHOBaHWe, CBeJIeHUSI O MeCTe
HaXO>K/[eHHUs 3asiBUTEJIS - FOPUMUECKOTO JIUIIa, a Tak’Ke HoMep (HoMepa) KOHTaKTHOT'O
TenedoHa, ajpec (aapeca) 3/IeKTPOHHOM MOUTHI (TIPX HAJIMUMHK) Y TIOUTOBBIM aZipec, 1Mo
KOTOPBIM JI0JKeH ObITh HallpaB/ieH OTBET 3asBUTEIIO;

4) cBeZieHUs1 00 00XKayeMbIX pelieHUsIX U AeUCTBUsIX (be3eCcTBHI) OpraHa,
MpefOCTaB/SAIOIIEr0  MYHULMOAJIbHYK — YCAYTy,  [IOJDKHOCTHOTO  JIMLla  OpraHa,
TIPe/IOCTABJISIOIIEr0 MyHULUTA/IBHYIO YCIYTY, MO0 MYHULIUITAIBHOTO CITy’Kalllero;

5)  [JOBOJAbl, Ha OCHOBAaHWM KOTOPBIX 3asBUTE/b He COrJlaCeH C pelleHueM WU
netictBueM (Oe3zeiicTBEM) OpraHa, ITPeAOCTaB/ISIONIEr0 MYHHULIMIIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMIJAa OpraHa, IpeAoCTaB/ISIONero MYyHUIUINANbHYIO YCIyTy, JHU00
MYHMIIMIA/ILHOTO CJTy>Kall[eTo. 3asBUTE/IEM MOTYT ObITh TIPe/[CTaB/IeHbl JOKYMEHTHI (TIpH
Ha/IMUWH), TIOATBEPIKAAOIINE OBO/BI 3asIBUTE IS, MO0 UX KOTIUH.

52. OpraH MeCTHOrO CaMOYIIpaB/ieHWs], OpraHu3allMM W YIIOJHOMOUYEHHbIe Ha
pPacCMOTpeHuUe Kao0bl Thila, KOTOPLIM MOXKET OBbITh HallpaB/ieHa »kao0ba 3asiBUTeIS B
nocynebHoM (BHecyie0HOM) MOpsiIKe.

JKamobel Ha  pemenus,  JelictBus  (0e3meMCTBHSI)  [IO/DKHOCTHBIX  JTHI]
paccMaTpUBAalOTCd B TOpsJKE W CPOKH, YyCTaHOB/eHHble ®efepanbHbIM 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsiAKe pacCMOTpPeHHsI oOpalleHui TrpakgaH Poccuiickoi
denmepanum».

5.3. Cnocobbsl nHGOPMHUPOBaHUS 3asiBUTEIeN O MOPsAKe MoJaul U PACCMOTPEeHUS
»Kaso0bl, B TOM 4MCJIe ¢ ucnosib3oBanvem EINTY, PIITY.

He mno3aHee [Hs, C/eAyloIlero 3a JHeM TIDUHSITUSL pellieHus, 3asBUTENI0 B
MMCbMEHHOU (POpMe U, MO KeJITaHWUIO 3asiBUTEJIsA, B 3JIEKTPOHHOU (hOpMe HarpaBJisieTCst
MOTUBHUPOBAHHBIM OTBET O pe3y/ibTaTaX PACCMOTPEHUS KaI00Bbl.

B ciyuae rpr3HaHuUs »Kamo0bl TIO/I/IeXKallel Y0BJIeTBOPEHUIO B OTBETE 3asBUTETFO
naetcss vHbOpPMaIUs O [AeMCTBUSIX, OCYI[ECTBJISIEMbIX OPraHOM, IIpeI0CTAB/ISIOIIUM
MYHUIUTIAJIbHYIO YCIyTy, B I[efsiX He3aMeIJIUTe/bHOTO YCTpaHeHHs BbISIBJIEHHBIX
HapyLLeHWW MPY 0Ka3aHUM MYHULMIIATBHOU YCIYTH, a TakK)Ke TPUHOCSTCS U3BUHEHUS 34
JocTaB/ieHHble HeyJo0CTBa U yKa3biBaeTcss WHGOpMalds O JajbHeUIIUX [JeHCTBUSX,
KOTOpble HeoOXOJWMO COBEpIIWTh 3asBUTEN0 B Ie/SX TMOAyYeHUs] MYyHUIUMaJIbHON
YCIIyTH.

B ciyuae mpu3HaHUsA >Kajso0Obl He TIOAJIeXalllell YZOB/IeTBOPEHHUIO B OTBETe
3asiBUTEJIIO [AI0TCsl apTyMEeHTUPOBaHHbIe Pa3bsiCHEHUsI O IPUUMHAX TIPUHSATOTO PellleHuUs,

a TaKke HMOPMaLUs 0 TIopsiZike 06yKaT0BaHMsI TIPUHATOTO PellleHusl.

B ciyuae ycTaHOB/IeHUSI B XOJe WM TI0 pe3y/jbTaTaM PAaCCMOTPEHHUs >Kao0bI

MPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOIO IIPaBOHApPYIeHUsS WIM  TIPecTyIIeHus



NO/DKHOCTHOE — JIMLIO, Hafle/leHHble TIOJTHOMOYMSIMM [0  PacCMOTPEHHIO  Kajob
He3aMe/lJIMTe/TbHO HaNpaBJIsIOT UMeIoL1ecss MaTepyasibl B OpraHbl IPOKYpPaTyphl.

5.4. IlepeueHb HOPMAaTHBHBLIX TIPABOBBIX AaKTOB, peryJUPYHOLIUX TOPSALOK
nocyneoHoro (BHecyzebHOro) 06>kaioBaHUS pellieHri 1 AercTBui (be3meicTBYsA) OpraHa,
Npe/j0CTaBJISIOIEr0 MYHULIUMITA/IBHYO YCIYTY, @ TAKXKe ero JO/DKHOCTHBIX JIULI.

[MTopsimok gocygebHOro (BHeCye0HOTro) 00’Ka/ioBaHWUS PEIIeHWH W JIeMCTBUI
(Ge3neiicTBUsI) OpraHa, IIpPeJOCTaB/SIONIEr0 MYHULIMIIATBHYIO YCAyTy, a Takke ero
JO/DKHOCTHBIX /WL, PYKOBOAWTEsSI YIOJIHOMOYEHHOTO0 opraHa /0o crewLyanicra
YIIOJIHOMOYEHHOI'0 OpraHa OCyILeCTBIISIETCSI B COOTBETCTBUM C:

®eznepasbHBIM 3aKOHOM Ne 210-D3;

[ToctranoBnennem AgMUHHUCTpaUUU [IOPOTHHMKOBCKOIO CENIbCKOTO TMOCENeHUs OT
01.08.2023 roza Ne 39 «O6 yTBepsKAeHUH MTpaBu/I (TTOpsA[KA) TI0Jaul U paCCMOTPEHUS
»kanob Ha pellieHus U AeiicTBus (6e3eiicTBHe) OpraHOB MeCTHOTO CAMOYTIPaB/IeHUsI U UX
JIO/DKHOCTHBIX JTUL], MyHULIMTAIBHBIX C/Ty Kall[UX)» ;

riocraHoBsieHueM IIpaButensctBa Poccurickor ®@epepauyu ot 16.08.2012 Ne 840 «O
TOpsiIKe TI0JauM M PAacCMOTPEeHHUs >Kajo0d Ha pelneHus W gedictBus (Oe3zelicTBHe)
(befepa/bHbIX OPraHOB UCTIOJIHUTETBHOM BAACTU U UX AO/DKHOCTHBIX JIUL, (pefiepanbHbIX
rOCy/IapCTBEHHBIX CAY’KallUX, AO/DKHOCTHBIX JIMI[ TOCYAAPCTBEHHBIX BHEOHOIKeTHBIX
doH0B Poccuiickoii ®Pejepaliiy, TOCYJapCTBEHHBIX KOpIIOpalvii, HajleJieHHbIX B
COOTBETCTBUM C (eJjlepa/ibHBIMM 3aKOHaMHU IIOJIHOMOUUSIMA T0 TIpeOCTaB/IeHHUIO
roCy/IapCTBEHHbBIX YC/IYT B YCTAaHOBJIEHHOM cepe [esiTeIbHOCTH, U UX JOJDKHOCTHBIX JIULI,
opraHu3aiuii, npeaycMOTpeHHbIX uacTbto 1.1 crateum 16 @PepepanbHoro 3akoHa «006
OpraHu3alliM TMpeOCTaB/leHUs] TOCYJAapCTBEHHbIX W MYHULIMMNAJBHBIX YCAYT», U HX
pabOTHUKOB, a TakKe (QYHKI[MOHABHBIX L[EHTPOB MPeI0CTaB/IeHUs TOCYAAPCTBEHHbIX U
MYHULIMMA/IBHBIX YCIYT U UX PaOOTHUKOBY.

6. Oco0eHHOCTH BBINO/IHEHUS] a]MUHUCTPATUBHBIX
npoueayp (aeucruii) B M®PI]

6.1. IlpegocraBneHne MyHULMNAJAbHOW yciayru B MLl ocyulecTBisercs mpu
Ha/MYUM 3aK/JFOYEHHOTO COIVIALIeHHWs O B3aUMOJEUCTBUU MEXAY YIOTHOMOYEHHBIM
opraHom u M®lL1.

6.2. OcHOBaHMeM /I Hauyasa [peoCTaB/IeH!s] MyHULMIIaIbHOM YCIYTH SIBJISIeTCS
obparmrienne 3asiButensi B M®PII, pacrosokeHHBId Ha TEePPUTOPHUH MYHMIUIIATBHOTO
oOpa3oBaHusi, B KOTOPOM ITPOXKUBAeT 3asBUTEb.

6.3. VHbopmupoBaHue 3asiBUTesel 0 MOPsiAKe NpeJoCTaB/ieHusl MyHULIUITATbHOU
yoiyru B MO®L], o Xxoze BBINO/HEHUS 3ampoca O IIpefoCTaB/IeHUU MYyHULMIIAJIbHON
YCJIyTH, TI0 MHBIM BOIIPOCAaM, CBSI3aHHBIM C IIpe/l0CTaB/IeHreM MYHULIUIIA/IbHOM yCIIYyTH, a
TaKKe KOHCY/JbTUDOBaHHe 3asBUTe/led O TOpsAKe TpefOoCTaBAeHUsl MYHULMIAIbHOU
yciayru B M®LI ocyiiiecTBsieTcs B COOTBETCTBUU C rpadukom pabotst MOII.

6.4. Ilpuem 3asgBIeHHMM O TMpeJOCTaBIEHUM MYHULUNAJBHOM YCAYTH M HHBIX
NOKYMEHTOB, HEOOXOIUMBIX /IJIsl Pe/IOCTaB/IeHUs] MyHULIUITATbHON YCTyTH.

[Tpu nuuHOM oOpaitieHru 3asBUTesisi B M®LI cOTpyAHUK, OTBETCTBEHHBIM 3a MpuemM
JIOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb  3asdBUTe/Js HA  OCHOBAaHUM  [IOKYMEHTAa,
YAOCTOBEePAIOLIero ero JIMYHOCTh, IIpejCTaBuUTe/Isl 3asBUTeIl - HAa OCHOBAHUU



JOKYMEHTOB, Y/JOCTOBEPSIOIINX €r0 TMUHOCTb U TTOJITHOMOYHS (B C/Tyuae oOpaiieHus ero
NpeCTaBUTENS);

- TpoBepsieT MpeCTaB/JIeHHOoe 3asB/leHre U JOKYMeHThI Ha TIpe/iMeT:

1) TeKCT B 3asBJICHUY T10/iJaeTCs [IPOUTEHUIO;

2) B 3asiBJIeHMM YKa3aHbl (haMU/ivsi, UMsl, 0TYeCTBO (TIOC/Ie/IHee - IPU HAJIMUUK)
¢du3nueckoro miia b0 HaMeHOBaHVe IOPUANUECKOT0 JIUIIA;

3) 3asiBJIeHMe MOANMCAaHO YII0JIHOMOYEHHbIM JIUL[OM;

4) TIPUJIOKEHBI JIOKYMEHTBI, HeobxoIMbIe LISt Tpel0CTaB/IeHUs
MYHULIMTAIbHON yCIyTH;

5) COOTBETCTBUE [AHHBIX [OKYMEHTa, YJOCTOBEPSIOLIero JIMYHOCTb, [aHHbBIM,
yKa3aHHBIM B 3asiBJIEHUM U HEOOXOAUMBIX JOKyMeHTaX;

- 3aro/iHsIeT CBeJeHusl O 3asBUTe/le U TpeJCTaB/eHHbIX [JOKyMeHTax B
aBTOMAaTU3MPOBAHHOM MH(OpMarLmoHHoM cructeme (AVIC MOL]);

- BbI/laeT pACIIMCKy B TIOJlyYEHWM [JOKYMEHTOB Ha T[IpefoCTaB/ieHue YCIyTH,
chopmupoBanHyo B AUC M®LI;

- MH(OpPMUpYeT 3asiBUTEJIsI O CPOKe MpeJj0CTaBIeHUs] MyHULIUIAIbHOU YCIYTH,
criocobax mostyueHust MHGOPMAaLIUU O XO/ie UCIIO/IHeHUsI MyHULIUIA/IbHOM YCIyTH;

- yBeZIOMJIsIET 3asiBUTEJISI O TOM, UTO HeBOCTpebOoBaHHbIe JOKyMEeHTbI XpaHSITCS
B M®II B Teuenure 30 gHeH, mocCe yero nepefaroTcsi B yIIOJTHOMOUYEHHBIN OpraH.

6.5. 3agB/ieHMe UM [OOKYMEHTbI, I[PUHATbIe OT 3asBUTe/sl Ha IIpefoCTaBjIeHUe
MYHMIMTIA/ILHOM YCyTH, TIepe/ialoTCs B YIIOJTHOMOUYEHHBIN OpraH He 11o37Hee 1 pabouero
[IHA, CJIeYIOLLero 3a JHeM perucTpaluu 3asaBieHus U JoKyMeHTOB B M®LI, mocpeacTtsom
JTMYHOTO 0OpallleHust TI0 COITPOBOIUTE/ILHOMY PeecTpy, Co/iepXKallleMy aTy U OTMETKY O
nepejgaue, O(MOPM/IEHHOMY B [JBYX 5K3eMIUIsipax. YKa3aHHbIM peecTp 3aBepsieTcst
coTpyaHUKOM M®I] v nepenaeTcs CrieliuaavcTy yIioJHOMOUYEHHOI0 OpraHa IoJ, IOAIUCH.
OpuvH 3K3eMIUIsip COMPOBOIUTEILHOIO PeecTpa OCTaeTCsl B YIIOJTHOMOUYEHHOM OpraHe U
XPAaHUTCST KaK J[JOKYMEHT CTPOrOM OTYETHOCTU OT[AeIbHO OT JIMYHBIX Jie/l, BTOPOU -
xpanutrcsi B M®PII. B 3agBiieHWM TIPOM3BOAUTCSA OTMETKAa C YyKa3aHUeM pPEeKBU3UTOB
peecTtpa, 10 KOTOPOMY Ilepe/iaHbl 3asiB/IeHre U JOKYMEeHThI.

6.6. Bbigaua 3asiBUTeJI0 pe3y/bTaTa MpejoCTaB/IeHUs] MyHULIMTNAIbHOM yCIYTH, B
TOM UHCJIe Bbilaua IOKYMeHTOB Ha OyMa)KHOM HOCHTeJIe, TIO/ITBEPXK/AIOIIUX COZiepyKaHue
JIEKTPOHHBIX [OKYMEHTOB, HaripaB/jeHHbIX B M®I] 1o pe3ysnbraTaMm MpenoCcTaB/ieHus
MYHULMIAIbHBIX YC/IyTr OpraHaMu, [peJOCTaB/SIIOIUMU MYHULIUIIA/IbHbBIE YC/IYTH, a
TaK)Ke BblJjaua JJOKYMEeHTOB, BK/IFOUasi COCTaB/ieHre Ha OyMa)KHOM HOCHTeJIe U 3aBepeHHe
BBIMMUCOK M3 WH(POPMALIMOHHBIX CUCTEM OpraHOB, MPEeAOCTAB/SIOMIUX MYHULUIIAIbHbIE
YCIIyTH.

ITpu oOpaitieHUM 3asBUTeIS 3a MpeJoCTaB/IeHneM MYHHIUTIAILHOM YCIyTH uepe3
M®II Bbijjaua pe3y/bTaTa NpeAOCTaBAeHUS MYHULMIAIBHON YC/IYTH OCYILeCTBIISIeTCS
1pu JIMuHOM obpartrieHuu B MOII,.

6.6.1. OTBETCTBEHHOCTH 3a BblJlauy pe3y/ibTaTa IpeJoCTaB/IeHUs] MyHULIUTAIbHON
ycayru HeceT coTpygHUK M®LI, yrmomHomoueHHbIM pykoBoAuTeneM M®II.

6.6.2. Ing mosiydeHUs1 pe3y/bTara IpeAoCTaB/Ae€HHUS MYHULUIIAJbHOW YCIyTA B
M®II 3asiBuTEeNb IPEABSBIISET JOKYMEHT, YIOCTOBEPSIOLIAN €r0 JUMYHOCTh U PACTIUCKY.

B ciyuae oOpaiijeHusi TIpe/iCTaBUTe/sT 3asBUTeJs TIPeACTAB/SIOTCS JAOKYMEHTHI,
YAOCTOBEpSIOIMe JIMUHOCTb W T[OATBepKAarollde II0JTHOMOUWS — TIpeCTaBUTes
3asiBUTeJIS.



CotpygHuk M®II, oTBeTCTBeHHBIM 3a BblJauy JOKYMEHTOB, BbIZIAeT JOKYMEHTHI
3asgBUTENIO U peructpupyet (akT ux Boigauu B AVUC M®II. 3asiBuTenb noATBEp>KaeT
(dakT nmosyueHus JOKyMeHTOB CBOeM MOAMNMCHI0 B pacrivicKe, KoTopasi octaeTcss B MOLI.

HeBocTpeboBaHHbBIe JOKyMeHThI XpaHATCsa B M®PII B Teuenue 30 gHeid, TToC/ie 4ero
repefjat0TCs B YIIOJTHOMOYEHHBIM OpraH.

6.7. UVHble pelicTBUsA, HeOOXOAWMBIe [7Isi TIPeIOCTAB/I€HUs MYHHULIATIATBHON
yCJIyTM, B TOM UWC/Je CBs3aHHbIe C TIPOBEPKOM [JeWCTBUTENbHOCTU YCUJIEHHOH
KBa/IM(ULIMPDOBAHHOW  5/IEKTPOHHOM  TOJIUCU  3asiBUTe/Is, UCIO/b30BaHHOW TpH
oOpaliieHnH 3a ToJyuyeHreM MYHULIMTIATILHOM YC/IyTH, @ TaKXKe C YCTaHOBJIeHUeM TiepeyHs
Cpe/iCTB yA0CTOBEPSIOLINUX LIeHTPOB, KOTOPbIe JOIyCKAarTCs /Il UCII0J/Ib30BaHUA B LieJIsX
obecrieueHUs] yKa3aHHOW TIPDOBEDKU U OIpefe/sioTCS Ha OCHOBAHWK yTBep)KAaeMoi
YIIOJTHOMOYEeHHBIM OpPraHOM TI0 coryiacoBaHuI0 ¢ defepanbHO Cy>k00i H6e30macHOCTH
Poccutickoit @egepaiiuu Mojienid yrpo3 6e3omacHOCTH uHbopMaluy B MH(QOpMaIOHHON
CUCTeMe, UCTI0/Ib3yeMOM B Lie/isix rpreMa oOpailjeHuH 3a MmoJiyueHreM MYHULIUMaTbHOU
YCIyTU U (WIK) pejocTaB/ieHust Takor ycinyru, B M®LI He npeycMOTpeHBI.

6.8. [HocymebHoe (BHecygeOHoe) oO)kasoBaHWE pellleHWH U JeHCTBUM
(6e3meiicTBust) M®LI, corpyaanka M®L] ocyiijecTBasieTCs B TIOPSAKe, TIPeyCMOTPEHHOM
MyHKTOM 5.1 HacTosILero aAMUHUCTPATUBHOIO perjiaMeHTa.

[Tpunoxenuve Ne 1
K aJMUHHUCTPAaTUBHOMY perJlaMeHTy
rpeJ0CTaB/IeHuUs MYHULIMIA/IbHON
yCJIyTU «ITepeBopn JKUJIOTO



TOMeILleHHsI B HEXXUI0e TIOMellleHue U
HE)XWJIOTO TIOMEILeHUs] B  JKUJIOe
ToMellleHHe»

BJ/IOK-CXEMA
ITPEJJOCTABJIEHVSI MYHUITATIAJIGHOM YCJIYTHU (JTEPEBOJ JKUJIOT' O
IIOMEIIEHNA B HEXKWIOE IITOMEIIEHUE 1 HEXKW/IOI'O
IIOMEIIEHUA B )KWIOE IIOMEINIEHUE»

3asBUTeb

4

[Tpuem u peruvctpaius 3asiB/ieHUs1 U JOKYMEHTOB Ha MpeoCTaBaeHue
MYHULUTIAIBHON ycayry 1 pabounii eHb

J

[IpuHsiTHE pellieHus 0 TiepeBofie UK 00 0TKa3e B IepeBo/ie KUIOT0 TIOMeIleHus B
HEeXXWI0e U HeXKUJIOTO TTIOMeIlleHUs B KUJI0e TIoMellleHue 45 qHeit

J

Briziaua (Harnpas/ieHye) JOKyMEHTOB I10 pe3yJ/ibTaTaM MpefoCTaB/IeHus
MYHULIMTA/IbHON

ycinyru 3 pabouux JHs

4

3agBUTenb

[Tpunoxenuve Ne 2
K aJJMUHUCTPAaTUBHOMY perjiaMeHTy
rpe/ioCTaB/IeHUs] MyHULIMIIA/IbHOW yCITyTH
«IlepeBof »KWUIOr0 MOMELLIeHUs] B HeXKUJIOe



IoMelieHrne U He>XXHU/I0ro romMelirieHusd B
JKWJI0€ TIOMELEeHre»

IIpaBoBbIe 0CHOBaHMs NpPej0CTaB/1eHUsI MyHUIIUINIAIbHOM yC/IyTd
«I1epeBoj >kx1/10r0 NMOMeIl[eHUsI B HE)KUJI0e TIOMelljeHHe U He)XI/IOr0 MOMeIleHUs1 B )KUJI0e
nomeiieHue» (fAajiee — MyHHUI[UNA/IbHAA yC/Iyra)

HPEAOCTaBHeHI/Ie MyHHL[HHaIIbHDﬁ YCQIyTH OCYIIECTBJ/IAETCA B COOTBETCTBHUU C:

- JKunmumasim Kogekcom Poccutickoii ®@epepaiiuy; - GesepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "O6 opraHu3alyy NpeAoCTaB/IeHUs TOCYJapCTBEHHBIX U
MYHULIUTAJIbHBIX YCIyT";

- noctaHoBsieHueM [IpaButenbcTBa Poccuiickoii ®efepariuu ot 26 ceHTsiopst 1994 r. No
1086 "O rocyaapCTBeHHOU »KUIUII[HOM UHCTeKIuKM B Poccurickont denepanun'’;

- noctaHoBieHueM [IpaBurenbctBa Poccurickor @egeparuu ot 10 aBrycra 2005 Ne 502
«O6 yTBepxAeHUU (hopMbI yBeZOM/IEHUS O TiepeBo/ie (0TKa3e B TepeBo/ie) KUIOro (HEXXHUIIOT0)
TIOMelleHHsI B HeXKUloe (PKUioe) roMellieHre»

- pacriopspkeHreM IIpaBurenscTBa Poccuiickoii ®egeparuu ot 17 gekadpst 2009 r. No
1993-p "O6 yTBepKZieHUH CBOJHOTO MepeyHs IepBOOYepeHbIX IOCYJapCTBEHHBIX U
MYHULIMIA/IbHBIX YCJIYT, TIPeA0CTaB/IsIEMbIX B 3/IEKTDOHHOM BU/e";

- VHBIMM HOPDMaTUBHBIMUA aKTaMW OpPraHOB MECTHOT'O CaMOYTIpaB/IeHUs], Ha TePPUTOPUH
KOTOPBIX TIPe/IOCTaB/ISIeTCsl MyHULMIa/bHAas yCayra

[Tpunoxenue Ne 3

K aJMUHHACTPaTUBHOMY
peryiaMeHTy Tripe/0CTaB/IeHuUs
MyHULIMNaIbHOU  ycinyru  «[lepeBop



JKWAIOro TIIOMelleHud B HeXH/oe
TMOMeEIIeHNE 1 HEXXWUJIOTO IMOMeEeILLeHUA
B JKWJ10€ TIOMEeLIeHHE»

dopma 3asaB/IeHNs 0 NIPeOCTaB/IeHUH MyHULIMNIA/IBHOM YCIyTH

KOMY:

(HaumeHoBaHUE yNOMHOMOUEHHO20 OP2aHa
ucnosHumenbHol eaacmu cybsekma Poccutickoli @edepayuu
WIU 0p2aHa MecmHo20 CaAmMoynpassneHusi) ot
KOTO:

(nonHoe HaumeHosaHue, UHH, OI'PH topuduuecko2o auya)

(KoHmakmHblIli menegoH, 31eKMpOHHAsi NOYMAa, NOYMOoEbll
adpec)

(¢pamunus, ums, omuecmeo (nocnedHee — npu HaAUUUU),
OaHHble 0OKyMeHmda, yoocmogepsiouje2o AUYHOCMb,
KOHMAaKmHbIl meaegoH, adpec 31eKmpOHHOL NOUMbl YNOAHOMOUEHHO20 AuYa)

(OaHHble npedcmagumess 3aseumess)

3ASIB/IEHUE
0 mepeBo/e XKUJIOr0 MOMeIl[eH!sI B He)XU/10e MoMell[eHie U He)XU/IOr0 IOMeILeHUs B )KIioe
MoMeIeHue

[Tpoury npefocTaBUTh MyHULIMIIAIBHYIO YCIYTY
B OTHOLLIEHUH

TIOMEIL[eHHs], HAXOAIEroCs B
COOCTBEHHOCTH

(anst bU3MUeCKUX JIULY/UHIMBUTya/IbHBIX TipeAnpuHuMaTeneil: ®UO, moKymeHT,
YA0CTOBEPSIIOIIM JIMUHOCTD:

BUJ fokyMeHTa nacnopt, UHH, CHWJIC, OI'PHUII (a1 uHAUBUAYTbHBIX
ripeJripyHUMaTe el ), A/1s1 OpUANYEeCKUX JIMLL: TOJITHOe HauMeHOBaHWe FOpUAUeCKOoro J1Lia,
OI'PH, THH pacriosokeHHOro 1o

azipecy: (ropog,
y/uLa, MPOCIIeKT, TTpoe3/, TepeyJioK, 11occe)

b} b

(Ne foma, Ne Kopriyca, CTPOeHHST)

3 >

(Ne KBapTUpBI, (TEKYylljee Ha3HauUeHHe TToMelleHHs (00II1ast T/I0IIa b, KUIast TTIOMEITeHMsT)
(>KuI0e/HeXKWJI0€e) TIVIOIIA/b) U3 (PKUJIOTO/HEXKUIOT0) TIoMellleHus B (HeXXUa0e/>Kuoe)
(Hy>KHOe TIOUEePKHYTb)

[Togruck



Harta

(PacL(poBKa MO/NUCH)

ITpunosxenue Ne 4



K a[IMUHUCTPATUBHOMY perjlaMeHTy
TpeloCTaB/eHUs] MyHULIMIIaTbHOW YCIIYTH
«[lepeBog xuoro TIOMeLlleHNsT B
HEXXWJIoe TIOMeLleHne | HEXXUJIOTO
TIOMeILleHHs B JKUJIOe TIOMelLleHre»

YTBEPXIEHA
ITocTraHoBneHnem
[TpaBuTenbcTBa Poccuiickoi
®epepauyu
ot 10.08.2005 Ne 502

®OPMA

yBeAOMJ/IeHHs 0 nepeBoje (0TKa3e B mepeBo/e) XKUI0ro (HeXXuaoro)
noMelleHHsi B He)Xu/10e (Jkuioe) momerjeHue

Komy

(pamunuist, UMs1, OTUECTBO —

JI/Is1 TPa>K/IaH;

IMOJIHO€ HaMMEHOBdAHKWE OPraHU3dllyn —

J71s1 OPUUUYECKUX JTULY)

Kypa
(MOUTOBBIN UHAEKC U aZipec

3adaBUTeEA COI'JIACHO 3a4B/I€HHUIO

0 repeBo/ie)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B mepeBo/e) XKUI0ro (He>KU/10ro)noMereHus
B He)XXWI0e ()KU/I0e) moMeleHue

(l'IOJ'IHOQ HaMME€HOBdHHE OpPT'dHd MECTHOT'O CaMOYIIpABJ/I€HHA,

OCYIIeCTBJISIFOILETO TIePeBO/| TIOMeL[eHus)

pacCMOTpeB Mpe/CTaB/IeHHbIe B COOTBETCTBUU C UYaCThIO 2 cTaThi 23 JKUIUIHOTO KOZeKca
Poccutickoit
denepaliiy JOKyMEHTHI O TepeBo/ie MoMellleHus 00111el TIIoIabio KB. M,



HaXOZSILerocsi Mo ajipecy:

(HaI/IMEHOBaHI/Ie ropocCckoro ujin CejbCkKoro HOCE]’IEHI/IH)

(HauMeHOBaHWe y/ULbl, TIOLIa/IU, TPOCHeKTa, 0y/IbBapa, poe3zja v T.11.)
ZIOM , Kopryc (BaazeHue, CTDOEHHUE) , KB. , W13 )KMJIOTO (HEXKWJIOT0) B HEXXUI0e (JKUIoe)
(HeHY)KHOe 3auepKHYTh) (HEeHY>XHOe 3aUepKHYTb) B 1[e/ISIX UCII0/Ib30BaHUS
TIOMelLleHYsI B KauecTBe

(BI/I,Z[ HCII0/Ib30BaHMs ITOMeIleHKWA B COOTBETCTBHUHN

C 3asiBJIeHHEeM O TiepeBo/ie)

PEIIINJI ( ):

(HauMeHOBaHUe aKTa, /laTa ero MpUHITUSI U HOMED)
1. [TomellleHrie Ha OCHOBAHWY TIPU/IO’KEHHBIX K 3asiBJIEHUIO JIOKYMEHTOB:

a) MepeBeCTy U3 XKUJIOro (HEXKUIOr0) B HeXKUIoe (kuioe) 6e3 rpeBapUTe/IbHBIX YC/IOBUM;
(HeHy>KHOe 3a4epKHYTb)

0) mepeBeCTH U3 KUIOTO (HEXXHUIOTO) B HEXKUJIOE (FKUJIOE) TP YCJIOBUM TTPOBE/IeHUS B
yCTaHOBJIEHHOM TIODSIJIKe CJIeyIOIUX BHI0OB pabor:

(rrepeueHb pabOT MO TIEPEYCTPONUCTBY

(meperyiaHUPOBKE) TIOMelLeHUsT

WA UHBIX He0OXO0IUMBIX pabOT 110 PeMOHTY, PEKOHCTPYKLIMH, peCTaBpal[iy IOMeLeHHs])

2. OTKa3atb B repeBo/ie YKa3aHHOTO TOMeIlleHUs] U3 KUIOTO (HeXXU/IOT0) B HEXKUIIOe
(>kusoe)

B CBA3U C

(ocHOBaHMe(s1), yCTaHOBJIEHHOE YacThio 1 cTaThk 24 JKUTUIITHOTO KOZieKca
Poccurickout deneparyn)




(ZOMKHOCTD JIMLIA, TTOANMCABLLIErO YBeJOM/IEHHE) (moamnucsk) (pacmmdpoBka
TIO/TINCH)

113 » 20 1_,.

M.IIL.
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