AJMVHUCTPALIVA IIOPOTHUKOBCKOTI'O CEJIBCKOI'O
IIOCEJIEHUA

ITIOCTAHOBJIEHUE

19.12.2023 Ne 68
c. [TopoTHUKOBO

O06 yTBep)KaeHUH AJMUHUCTPATUBHOTO peryiaMeHTa rpeoCTaBIeHus
MyHULMIaAbHOU ycnyru «CoriacoBaHre TIpOBe/leHts IepeyCTPOMCcTBa U (U/IK)
reperviaHUpOBKU MOMeIeHUs] B MHOTOKBAapPTUPHOM JIOMe»

B cootBerctBUM ¢ @enepanbHbM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06
oOIMX TIPUHLIWIIAX OpTraHMU3alli MEeCTHOTO CaMoyrpaBieHus B Poccuiickoi
denepaiyn», PemepanbHbIM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd TpeJoCTaB/eHUs] TOCY[JapCTBEHHbIX W MYHULIUMNAJbHBIX YCIYT»,
KunuinabiM Kopekcom Poccutickor @efepaliyu, nocraHoBineHueM [IpaBuTenbCTBa
Poccutickoit @epneparuu ot 28 ampesisi 2005 . Ne 266 «O6 yTBep)KaeHun (HopMbl
3asiB/ieHHsI O TepeyCcTPOMCTBe W (WIK) TeperlaHUPOBKe >XU/IOT0 TIOMeIeHUd U
GopMbI [TOKyMeHTa, MOATBEP)KAAIOLIET0 MPUHSATHE peLIeHHUs O COIJIaCOBaHUU
repeyCcTpPOKCTBa U (WK) MeperiaHUPOBKU JKUIOTO TIOMeLLeHHsI», PYKOBOZACTBYSICh
YcTaBoM MYHMIMIANIBHOTO 00pa3oBaHusi «[IOPOTHUKOBCKOE CebCKOe T0CeeHHe
Bakuapckoro paiioHa Tomckoi 00/1acTi»,

AnmunucTpauus ITopotHukoBckoro cesibckoro nocenenuss [IOCTAHOBJIAET:

1.  YTBepgute  AJMHMHUCTPATHMBHBIA  peIVIAMEHT  IIpe/l0CTaBJ/IeHUs
MyHULMNanbHOU ycinyru «CoriacoBaHve TpPOBeJeHHs TepeyCTPOMCcTBa U (W)
MeperviaHipoOBKU TOMEIleHUs] B MHOTOKBapTUPHOM [JIOMe» Ha TeppUTOPUHU
[TOpOTHUKOBCKOIO CE/TbCKOT0 MOCE/IeHHS.

2. Ony6svkoBaTh HacTosilliee TIOCTAaHOBJeHWe Ha oduIUaIbHOM CcaiTe

ApmvuHucTpauuy [TOpOTHUKOBCKOTO CebCKOro ToceneHusi B UH(POPMAaLMOHHO-
Te/IleKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

3. Hacrosiee moctaHoBieHHe BCTYMAeT B CHJTy C MOMEHTa TTOATMCaHUS.
4. KoHTpO/Ib 3a MCIOJHEHWEM HaCTOSIIEro TMOCTAHOBJIEHHS OCTABJISIO 3a
co0oM.

I'naBa IIopOTHUKOBCKOI'O CE/IbCKOIO IOCEeIeHUs H.IO. UymakoBa



YTBepxaeH

MOCTaHOB/eHNeM AJMUHHUCTpaLy
[TOpOTHUKOBCKOTO CeJIbCKOI0 MOoCeeHust
or 19.12.2023 Ne 68

AJMHHHMCTPATUBHBIN perjiaMeHT MpeJoCTaB/IeH!s MyHULIUNATIbHOU
yoiayru «CorsiacoBaHue MpoBeJeHus MepeycTPoiCcTBa U (U/in)
nepen/iaHMpPOBKHU MOMeL[eH!s1 B MHOTOKBAPTUPHOM /I0Me»

1. O0muMe o/1I0)KeHus
I. IIpeaMeT pery/iupoBaHus a[MHHUCTPATUBHOIO perjiaMeHTa.

1.1. AZMHUHHCTpPaTUBHBIM perjlaMeHT MpeAOoCTaBlIeHUs] MYHULIMNAJIbHOW YCIyrH
"CoryiacoBaHue TIpOBe/leHUsl TepeycTpouicTBa MW (WIM) MeperlaHuPOBKU
MOMellleHWssT B~ MHOTOKBapTUPHOM  zAoMe"  (Jajee  COOTBETCTBEHHO -
aZIMVHUACTPaTUBHBIN PeriaMeHT, MyHULUINAaIbHas yC/Iyra) yCTaHaB/IMBaeT MOPAA0K
Y CTaHJAapT TMpefO0CTaBAeHNs MYHULIUIIAIbHON yCTYTH.

AJIMUHUCTpDaTUBHbIA  perJlaMeHT  ompefiefisieT  MOPAJOK, CPOKM U
MOC/IeJ0BaTeIbHOCTh B3aUMO/EHUCTBUSI MEXAY YIOTHOMOYEHHBIM OPraHOM M HX
JIOJDKHOCTHBIMM  JTMLIAMH, 3asiBUTE/IIMM, OpraHaMu TrOCy[JapCTBeHHOW B/aCTH,
VHBIMA  OpraHaMd  MeCTHOTO  CaMOympaB/eHus, OpraHu3alusMyd  TpU
TpeioCTaB/€HUA MYHULIUTIATbHOW YCTYTH.

[IpaBOBBIE OCHOBaHUS TPEJOCTABIEHUS MYHULIMIIAJbHOM YC/IyTU 3aKperyieHbl B
[Tpunoxxenrnn Ne 2 K HacToALIEMY aMUHUCTPAaTUBHOMY perjiaMeHTy.

1.2. TlepeyCTpOMCTBO MOMellleHHs B MHOTOKBAapTUPHOM JlOMe TIpeJCTaB/isieT coboi
YCTaHOBKY, 3aMeHy WM TMepPeHOC WH)XXEHEPHBIX CeTel, CAaHUTAPHO-TeXHUYeCKOro,
3JIEKTPUUECKOTO WU JIPYroro o0opyjoBaHuYsl, TpeOytolijie BHeCeHUsI U3MeHeHUs B
TeXHUYEeCKUM TMacropT NOMeIleHUs B MHOTOKBAapTUPHOM JIOMe.

1.3. TlepernyiaHMpOBKa MOMeIIieHHsI B MHOTOKBaPTHPHOM J[OMe TIpeZiCTaBIsieT co0oi
M3MeHeHHe ero KOH(uUrypaiuu, TpeOytoiiiee BHeCEHUSI U3MeHeHHsI B TeXHUUe CKU
MacropT MOMeILLleHWs] B MHOTOKBaPTUPHOM JIOME.

1.4. Hactosimmii AJMUHUCTPAaTUBHBIM perlaMeHT He paclpoCTpaHsieTcsl Ha
ripoBeZieHe paboT M0 PeKOHCTPYKLIMU 00BeKTOB KalUTaJbHOTO CTPOUTE/IbCTBA.

1.5. Kpyr 3asBuresien.

MyHulunanbHass ycjayra TMpeAoCTaB/asieTcsi COOCTBEHHUKY TIOMeIlleHHs B
MHOTOKBapTUPHOM [IOMe W/IM YTIOJITHOMOUEHHOMY UM JIULY (Zasiee - 3asiBUTEb).



1.6. TpeboBanus K TOPSAKY WHPOPMHPOBAHWS O  TIPeOCTAB/IEHUN
MYHHULIUMNAIBHON YCIIYTH.

1.6.1. Hdopmanyss o mopsijke M yCJIOBUSIX UH(MOPMUPOBAHUS MPeJOCTaBIeHUS
MYHULIATIAIbHOW yC/IyTH TIPeJ0CTaB/IsIeTCS:

CreLMaMCTOM YIIOJTHOMOUEHHOTO OpraHa Tpy HerocpeACTBeHHOM OOpallleHuu
3asiBUTeJISl WM ero MpeACcTaBUTe sl B YIIOJHOMOUEHHbBI OpraH WM MOCpeCTBOM
Tene()OHHOW CBSA3M, B TOM UHMC/Ie MyTeM pa3MelleHus] Ha O(ULIMATIbHOM CauTe
YIOJHOMOYEHHOTO OpraHa B WH(OpPMalLMOHHO-TeJIEKOMMYHUKALIMOHHOM CeTH
"NutepHeT" (fanee - opuiiMaabHbINA CAaUT YIIOTHOMOUYEHHOTO OpraHa);

nyTeM pa3MellleHus1 B defepanbHOM TOCYJapCTBEHHOM WH(MOPMalMOHHOM
cucteme "EQuHBIA TIOpTaZ TOCYAApPCTBEHHBIX U MYHULUMAIbHBIX — yCJIyT
(bynkuuii)" (manee - EIITY);

MyTeM pa3MeleHus] Ha WH(OPMALMOHHOM CTeHJe B  TOMellleHuu
YIIO/ITHOMOYEHHOTO OpraHa, B MH(OpPMaIMOHHBIX Marepuanax (OpOIIopHI,
OyK/eTbl, TUCTOBKH, TTaMSITKHN);

nmyTeM MyO/iUKaluy WHQPOPMALMOHHBIX MaTepua/JioB B Cpe/CTBAaX MacCCOBOM
VH(pOopMaLuy;

MOCpe/ICTBOM OTBETOB Ha MHMChbMeHHbIe 00OpallieHus;

COTPYJHUKOM OTJejla MHOTO(QYHKLIMOHA/JLHOTO IIeHTpa B COOTBETCTBUU C
IIYHKTOM 6.3 HaCTOSILero aJMUHHUCTPAaTUBHOIO perjiamMeHTa.

OTtBeT Ha Tese()OHHBIM 3BOHOK [IO/DKEH COfep)KaTb WH(MOPMALUI0 O
HauMeHOBaHWK OpraHa, B KOTOPbIA o0OpaTwics 3asBUTeNb, (aMUINI, HUMS,
0TUeCTBO (MOcC/eAHee - MPU HAaJMUYUU) U [O/DKHOCTb CIeldaaucTa, MPUHSBILIEro
Tene()OHHbI 3BOHOK. [IpyM HEBO3MOXXHOCTM TIPUHSIBILIETO 3BOHOK CIlel[daucTa
CaMOCTOSITEJIbHO OTBETUTb Ha IIOCTaB/IeHHble BOMPOCHI Teje(OHHbIM 3BOHOK
repeajipecoBbIBaeTcsl  (MepPeBOAUTCA) Ha Jpyroe [JO/DKHOCTHOE JIMLO WU
oOpaTuBlLIeMYCsl TpaXJaHUHY cooOIjaeTcss HoMep TenedoHa, MO KOTOPOMY OH
MOXKeT TIOTyYUTh HeoOX0uMYyt0 HHGHOPMALIHIO.

B ciayuae mocCTyrieHHsi OT  3asiBUTenss  oOpailjeHUss B MHUChbMEHHOM

(anekTpoHHOI) (hopMe OTBeT Ha oOpailleHUWe HarpaB/sieTCsl TakXe B MHACbMeHHOMU
(anekTpoHHOM) (popMe He mo3aHee 30 KaneHZApHBIX JHEW CO [HS pervucTpalyu
obpaijeHusi. [lpu HampaB/ieHWM OTBeTa yKasbIBaeTCsl JO/DKHOCTb  JIWIIa,
MO/INMCAaBILIer0 OTBeT, a Takxke ¢daMuausi, WMs, OTYeCTBO (MOC/efHee - TIpU
Ha/IM4YUK) ¥ HoMep Tesie)oOHa UCTIOSTHUTEIS.
1.6.2. CrpaBouHass wuH(bOpMaI[Msi O MeCTOHaXOKAeHuu, rpacduke pabOTH,
KOHTaKTHBIX Tesie(pOHaX YMOTHOMOUEHHOIO OpraHa, ajpece 3/eKTPOHHOW TOUTHI
YIIOJTHOMOYEHHOT0 OpraHa mnpefcTasjieHa B [IpuwiokeHun 6 U pasmelrieHa Ha
oduiMaIbHOM CaliTe yIOJHOMOYeHHOro opraHa, ETITY.

Wudopmaimss o mnopsigke M yOIOBUAX HH()POPMUPOBAaHUS TPeOCTaBIeHUS
MYHHULMIQ/JBHOW yC/IYyTM TpefocTaBiaseTcs: Mo afpecy: Tomckas o6acTb
bakuapckuii pavioH ceno ITopotHukoBo ynuua CoBerckas, 19 crenuanvcTom
yIO/THOMOYEHHOT0 OpraHa Tpy HerocpeiCTBEHHOM oOpallleHud 3asBUTeNsT WU
ero IpejCTaBUTe/s] B YIIOJHOMOUEHHbIM OpraH WM I0CPeJCTBOM Tesle()OHHOU



CBSI3M, B TOM UMWCJie TIyTeM pasMellleHusT Ha O(QULMAJILHOM  CaiiTe
YIOJTHOMOYEHHOTO OpraHa B WMH(OPMAaLMOHHO TeleKOMMYHHKALIMOHHOW CeTH
"NutepHeT" (ganee - oduIMaIbHBIN CAUT yIIOJIHOMOYEHHOTO OpPraHa);

[MouToBBIH afipec JJisl HarpaB/ieHUs JOKYMEHTOB 1 00palljeHUit:

636213 Tomckass obmacte Bakuapckuii paiioH ceno ITOpOTHMKOBO yiuiia
CoBetckag, 19.

I'padmk nipuema rpaxkaaH

[TonepensHUK: 09.00-17.00 yac,

Bropnuk: 09.00-17.00 yac,

Cpepa: 09.00-17.00 yac,

Yetsepr: 09.00-17.00 uac,

[Tatauna: 09.00-17.00 yac,

[TepepniB: 13.00-14.00 yac

Cy660Ta, BoCKpeceHbe: BbIXOJHOU

CrnipaBounble TesiedoHbl, dakc: 8 (38249) 36-138; 36-158

Ajpec ourmanbHOro canta AMAHHACTpaLMy B ceTd VIHTepHeT:

https://www.spporotnikovo.ru/, azipec 3JIEKTPOHHOU TIOYTHI:
portsp@tomsk.gov.ru
WNHudopmanoHHbii cTeHA, pa3Melnaercds B AAMUHUCTpaLMU [lOpOTHHUKOBCKOTO
CebCKOTO0 TI0Ce/IeHNs;

2. CTaH/apT npejocTaB/IeHUus MyHULIUNATIbHOU YCIYyTH

2.1. HameHOBaHVe MyHULIUNIATIBHOM YCIIYTH.

HavMeHOBaHVMe MyHULIMNA/JBHOM YCAYTM - COIVIACOBaHWE TMPOBeJEHUs
repeyCcTpoKCTBa U (M/K) MeperiaHUPOBKY MOMeELLeHUsI B MHOTOKBapTHPHOM JJOMe.

2.2. HaumeHOBaHMe opraHa, rpefoCTaB/IsA0Lero MyHULIMIIA/JIbHYO YCIYTY.
AnmuHucTpauys [IopOTHUKOBCKOTO CeIbCKOro MocCeieHusl.

M®I] yyacTByeT B mpef0CTaBIeHUHA MyHULIUNAIBHOM YC/IYTU B YaCTH:

- UH(OPMUPOBAHUS 110 BOMIPOCAM MPe/J0CTaB/AeHUsI MyHUIUTIaTbHOU YCIYyTH;

- TIpyeMa 3asiBIeHMM W [JJOKYMEHTOB, HEOOXOAWMBIX MJisi TIpeA0oCTaB/IeHUsS
MYHULIUMNAIBHOU YCyTH;

- BbI/IauM pe3y/ibTaTa MpefoCTaBAeHrs MYHULIUTIAIbHOW YCTyTH.

B mpesocraB/ieHnd MyHUIUTIATBHOM YCIYTHM B paMKaX MeXXBeJIOMCTBEHHOT'O
MH(GOPMAI[MOHHOTO  B3auMoOJielcTBUsl  yuacTByeT  DegepanbHasi — ciny»k0a
roCyJapCTBeHHOW perucTpauuy, Kajactpa U Kaprtorpadguu, DenepanbHast
HajioroBasi Cy»k0a, CrelMaJu3MpOBaHHbIe TOCYJapCTBeHHbIE U MYHUIUIA/IbHbIE
OpraHu3allid TeXHUUeCKOW WHBEHTapu3allul, OpraHbl MO OXpaHe MaMsTHUKOB
apXUTEKTYPbl, UCTOPUU U KY/IbTYPHI.


mailto:portsp@tomsk.gov.ru
https://www.spporotnikovo.ru/

3asiBUTe/b  BMpaBe TMOJaTh 3asiBlieHWe O [1epeyCcTpoucTBe U (W/M)
reperiaHMpoBKY uepe3 M®IL] B COOTBETCTBUM C COT/IallleHWEM O B3aMMOZEHNCTBUHU
Mexay MOPILl v ynosHOMOYEHHBIM OpPraHoM, [OUTOBBIM OTIIpaBJIe€HUEM WA C
riomotrero EITY.

3armperiaeTcsi TpeOOBATh OT 3asiBUTeISI OCYILIeCTBIEHUS IeHCTBUM, B TOM UHCIe
COr/lacoBaHWM, HEOOXOAWMBIX i TIOyYeHUs MYHHUIUTIAIbHONW yCIyTU W
CBsI3aHHBIX C OOpallleHWeM B WHbIe TOCY/lapCTBeHHbIE OpraHbl, OpraHbl MeCTHOTO
camoyTipaBJieHus, OpraHrU3aLiy, 3a UCK/IFOUeHWeM TO/TyUYeHHUsl YCIIYT, BK/IFOUEHHbIX
B TlepeuyeHb YCJIYT, KOTOpble SIBJISIOTCS HeoOXOAUMBbIMHU U 00s3aTe/IbHbIMU ISt
Tpe0CTaB/IeHUS] MYHULIUIIA/IbHOM YCIYTH.

2.3. Onrcanue pe3ysbTaTa NpefoCTaBleHUs MYHULIUMIIAIbHOW YCTYTH.

Pe3ynbraToM mnpefocTaBieHUsT MyHULMMNAIbHOW YC/IYTH SBASETCS NPUHATOE
YyIOJHOMOYEHHBIM ~ OpPraHOM  pelleHWe O  COIVIACOBaHWW  MPOBeAEeHUs
repeyCcTpPoKCTBa U (M/IK) NeperyiaHUPOBKU TTOMEILleHUs] B MHOTOKBAaPTUPHOM JIOMeE
0o peltieHre 00 OTKase B COIVIACOBAHWH TIPOBEIEHUS TepeyCTPOMCTBa U (UJTH)
TeperylaHMpPOBKY MOMeILeHUsI B MHOTOKBAPTHPHOM JIOMe.

Pe3ynbTar npefocTaB/ieHUs] MyHULIMTIATBHON YCIYTH MOXKeT ObITh TIOTyueH:

- B YIOJHOMOYEHHOM OpraHe MeCTHOTO CaMOyTpaBieHUs Ha OymMaKHOM
HOCHTeJIe TIpY JTMYHOM 0bpariieHny;

- B M®II Ha GymMa>KHOM HOCHTeJIe TIPU JTMYHOM OOpaItieHuu;

- [IOYTOBBIM OTIIPaB/IEHUEM;

- Ha EIIT'Y, B ToM unciie B (hopMe 371€KTPOHHOTO [JOKYMEHTA, MOAMUCAHHOIO
3JIEKTPOHHOU MOATMUCHIO.

2.4. Cpok mipefoCTaB/ieHUsI MYHULMNAJIbHOW YCJIyTd, B TOM YHUC/IE C Y4YETOM
HeoOXoAMMOCTH oOpalljeHus B OpraHu3alldd, y4acTBYIHOIMe B TIpeJOCTaB/IeHUU
MYHHULIUNAIBHON YCIIyTH.

YrnonHoMOUYeHHBIM OpraH MPUHKAMAeT pellleHre O COTVIaCOBaHWW WX 00 OTKase
B COIVIaCOBAaHWU TIPOBeJIeHUs T1epeyCTpOMCTBA MW (WIM) TMepernaHUpPOBKU
TOMeIeHrsT B MHOTOKBaPTUPHOM [JIOMe He TO3[Hee ueM uepe3 45 mHeU CO [HA
TIpe/ICTaB/IeHYsI B YKa3aHHBIM OpraH JOKyMEHTOB, 00s13aHHOCTB TI0 TIPe/ICTaB/IeHUIO
KOTOPBIX BO3J/I0’K€HA Ha 3asiBUTeISI.

B cnyuae nopaum okyMmeHTOB B M®L] cpok rpefocTaB/ieHNs] MyHULIUTAIbHOM
YCIYTY UCUUC/ISIETCS CO AHS MOCTYIIEHUS B YIIOJTHOMOYEHHBIM OpraH JOKYMEeHTOB
nu3 M®IL]I.

B cnyuae momaun gokymeHtoB uyepe3 EIII'Y cpok mnpepocrasieHus
WCUMC/SIETC CO [IHA TOCTYIUIEHUSI B YIIOJITHOMOYEHHBIM OpraH /JJOKyMEeHTOB.
Hanpasnenue nipunsaTeix Ha EINT'Y 3asiBieHUE U JOKYMEHTOB OCYILIECTBJISIETCS C
VCTIO/Ib30BAHUEM  €JUHOM  CHUCTeMbl  MeXBeJOMCTBEHHOIO  3/IeKTPOHHOI'O
B3aUMOJEUCTBUSI W  TMOJK/IOUYEHHOM K HeW  pervuoHajbHOM  CUCTEMBbI
M€’KBEeIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/eHCTBUSI.

[IprocraHoBieHHe Tpef0CTaB/IeHUS MYHULIATNATbHON yCIyTH
3aKOHOZATeNbCTBOM Poccuiickor ®Pefiepaljuy He NpeayCMOTPEHO.



CpoK BblZlaud [IOKYMEHTOB, SIBJISIFOIIMXCS pe3y/JbTaTOM IIpe[oCTaB/IeHUs
MYHUILIATIAJIEHOU yCJTyTH, - He TI03/iHee yeM yepe3 3 pabounx AHS CO [AHS TIPUHSTUS
peleHusi B COOTBETCTBUM C MyHKTaMu 3.1.3 HaCTOSIEro agMUHUCTPAaTUBHOIO
persamMeHTa.

2.5. HopmaruBHble [paBOBble  aKThl, peryavdpyrolue mpeaocTaB/ieHue
MYHHULIUNAIBHOW YC/IyTH.

[TepeueHb HOPMAaTUBHBLIX TIPABOBBLIX aAKTOB, PEryIUPYIOIIUX Mpe/0CTaBlIeHue
MYHULMIAABHOU yCayrd (C  yKa3aHMeM UMX pEeKBU3UTOB U MCTOYHUKOB
opuLManbHOrO  OMyO/MMKOBaHUs), pa3MelljaeTcsi Ha oduULMaTbLHOM — caiTe
YIIOJTHOMOUEeHHOTr 0 opraHa, Ha EIII'Y.

YrnonHoMOueHHBIY OpraH obecrieurBaeT pa3MellieHre U aKTya/n3aliyio epeyuHsi
HOPMAaTUBHBIX TPaBOBbIX aKTOB, PeryUpPYOLINX rpef0CTaB/IeHHe
MYHUIMTIaTBHOW YCIYTH, Ha CBOeM O(ULIMa/IbHOM caliTe.

2.6. UcuepnbiBarolmuii TepedyeHb [JOKYMEHTOB, KOTODbIE 3asiBUTeNb [IO/DKEH
NpeAiCTaBUTh CaMOCTOSITeJTbHO, Y [JOKYMEHTbI, KOTODble 3asBUTEe/Ib BIpPaBe
NpeJCTaBUTh TI0 COOCTBEHHOM WHMIMATHBE, TaK KaK OHH  ITOJJIeKaT
Tipe/iCTaB/Ie€HHUIO B paMKax  MeXBeJOMCTBEHHOIO MH(OPMAaLIMOHHOTO
B3alMO/IeMCTBUSI.

2.6.1. VcuepnbiBalOIMi  TiepeueHb  JOKYMEHTOB,  HEOOXOAWMBIX ISl
TIpeA0CTaB/IeHUs] MYHULIMIIAIbHOW YCITYTH.

B nensix npoBefieHHs epeyCTPOUCTBA U (WM/IK) MeperyIaHUPOBKYU MOMEIeHUs B
MHOTOKBapTUPHOM JIOMe 3asiBUTeJIb MPeJ0CTaB/sIeT B yIIOJHOMOUEHHbIA OPraH:

1) 3asiBneHve O TepeyCTPOMCTBe W (WIW) TeperyIaHUPOBKe TIOMeEllleHUs B
MHOTOKBapTUPHOM JoMe (Jajiee - 3asiBjieHHe); TI0 ¢opMe, YTBep>XKIAeHHOM
riocraHoB/ieHueM IlpaBuTenibctBa Poccuiickort @egepanmu ot 28 arpens 2005 1.
Ne 266 «OO0 yTBepKIeHHUH GOPMbI 3asiBIeHUsT O TI€PeyCTPONCTBe W (WJIH)
reperyilaHMPOBKe >KWJIOTO TIOMeIleHusI U (POPMbI TOKYMeHTa, MOJTBep Karollero
TIDUHSATUE DEeIIeHUsI O COIVIaCOBaHWM TepeyCTPOMCTBa U (WIH) MeperyiaHupOBKU
xuoro nomeitieHus» (Ilpunoxkenue Ne 3 K HacToseMy aJMWUHUCTPaTUBHOMY
periamMmeHTy).

2) TipaBOyCTaHaB/IWBalIMe [JOKYMEeHTbl Ha IiepeycTpauBaemMoe U (W/K)
reperviaHipyeMoe TOMelljeHre B MHOTOKBapTUPHOM JioMe (TOAJIMHHUKU WU
3aCBU/IeTe/IbCTBOBAHHbIE B HOTAPHA/IbHOM MOPSIAKE KOIMUH);

3) TMOAroTOBAEHHBbIH M O(MOPM/IEHHBIM B YCTAHOB/JIEHHOM TIOpSiIKe TIPOEKT
repeycTporMcTBa W (WIM) TepernlaHMPOBKUA [epeycTpauBaeMoro u (Win)
repervylaHipyemMoro  TOMeIlleHusT B MHOTOKBapTUPDHOM  JIOMe, a eC/Iu
MepeyCTPOMCTBO Y (WIK) TleperlaHMPOBKA MOMeLeHHs B MHOTOKBapTUPHOM JJOMe
HEBO3MOXXKHBI 0e3 TMpHCOeUHEHWS K J[JaHHOMY TIOMEIeHWI0 4YacTh OOIIero
VMMYI1[eCTBa B MHOTOKBaPTUPHOM [IOME;

4) mnpotokon obmero  cobpaHusi ~ COOCTBEHHUKOB  TIOMEIeHHH B
MHOTOKBAapTUPDHOM JlOMeé O COITIaCMM BceX COOCTBEHHMKOB TIOMeIlleHUi B
MHOTOKBapTUPHOM JiloOMe, B C/Jyuyae eC/Jd [epeyCcTpoOMCTBO U (W/n)
reperviaHipoOBKa TIOMeIl[eHHsI B MHOTOKBAapTHPHOM JIOMe HeBO3MOXKHBI 6e3



MIPUCOeHEHNs K [JAHHOMY TIOMeIl[eHHI0 4YacTH Oo0Ilero uMyllecTBa B
MHOT'OKBapTUPHOM [IOME;

5) TeXHWYeCKWM MacropT MepeycTpauBaeMoro W (Wam) meperiaHupyeMoro
TIOMelLleHUs B MHOTOKBapTUPHOM JI0ME;

6) cornacue B MUCbMEHHOW (hOpMe BCeX WIeHOB CeMbM HaHUMaressi (B TOM
yuce BPEeMEHHO OTCYTCTBYIOIIMX U/€HOB CeMbM HaHUMaTessi), 3aHUMaroLIUX
repeycTpauBaeMoe M (Wiv) MeperviaHipyeMoe JKUIoe MoMelleHrue Ha OCHOBaHUU
JIOTOBOpPa  COL[MAJbHOTO HaiWima (B C/yyae, eC/Ad 3asiBUTeleM SIBJISIeTCS
YIIOJIHOMOYEHHBbIM  HauMozarejeM Ha IIpe/CTaB/eHHhe  IpeAyCMOTPeHHbIX
HaCTOSALL[MM ITyHKTOM [JOKYMEHTOB HaHMMare/b [epeycTpauBaeMoro U (Win)
reperyiaHupyeMOoro XKUJI0ro TIOMeLLleHHUs 110 J0TOBOPY COLMaIbHOTO HaliMa);

7) 3ak/Il0UeHWe OpraHa II0 OXpaHe TMaMSITHUKOB apXUTeKTYypbl, UCTOPUUA W
KyJIbTYypbl O  [JIONyCTUMOCTU  TPOBeJeHWs  MepeycTpouctBa U (WIN)
TrieperviaHMpPOBKY TTIOMeLLleHUsI B MHOTOKBapTUPHOM JIOMe, eC/Id Takoe IoMellleHre
WIA [O0M, B KOTOPDOM OHO HaxOAUTCS, SIBJSETCA [aMATHUKOM apXUTeKTYpbl,
VICTOPUU WU KYJIBTYPBI.
2.6.1.1. B cnyuae HanpaBieHusi 3asBieHuss nocpenctsoM EIIY cBemenus u3
JOKYMEHTa,  YAOCTOBEepSIIOLero  JIMYHOCTh  3asiBUTesis,  MpeACTaBUTeJIs
GbopMUDYIOTCSI TIpM TOATBEpP)KJeHWUW ydeTHOW 3amucu B EquUHON cucTeMe
WJeHTU(PUKALIMM W ayTeHTU(UKal[Md W3 COCTaBa COOTBETCTBYIOIIUX [JJaHHbBIX
yKa3aHHOW YuyeTHOW 3alyiCyd W MOTYT ObITh TIpOBepeHbl IyTeM HaripaB/ieHus
3armpoca C WCIO/Ab30BaHUEM CUCTEMBI MeXBEJOMCTBEHHOIO 3/IEKTPOHHOTO
B3aMMOZENCTBUS. B cilydae, ecnu 3asBieHue TOAAETCS 4epe3 MpefCTaBUTeIs
3asiBUTeJIsA, TAKXKe TIPeCTaB/seTCs NOKYMEHT, MOATBEePKJaroIui TTOJTHOMOUUS Ha
OCYLLeCTB/IEHWE [eHMCTBUM OT WMeHMW 3asBuUTeNsl. B KauecTBe [OKYMEHTa,
TOATBEP)KAAIOIIET0 TMOJTHOMOYMSI Ha OCYLIeCTB/IEHWe [JeWCTBUM OT HWMeHU
3asBUTeJIs, Tpe/CTaBUTe b 3asiBUTEJIS BIIPaBe MPe/iCTaBUTh:

- O(QOpMJIEHHYI0 B COOTBETCTBMHM C 3aKOHOJATeIbCTBOM Poccuiickoun
®eneparuu AOBEPEHHOCTD (4151 GU3MUeCKUX JIULT);

- Oo(QOpMJIeHHYI0 B COOTBEeTCTBMHM C 3aKOHOJATeIbCTBOM Poccuiickou
®efepal [OBEPEHHOCTb, 3aBEPEHHYIO I1€UYaTbi0 3asiBUTENSI W TMOAIUCAHHYIO
PYKOBOJUTE/IEM 3asiBUTEJISI WIW YIIOJHOMOUYEHHBIM 3TUM DPYKOBOAUTE/EM JTULIOM
(A1 ropUANYEeCKUX JTULT).

2.6.2. 3asgBUTe/b BIpaBe He TIPeACTaB/IATh [JOKYMEHTbI, MpeayCMOTPEeHHbIe B
NOANYHKTax>, 7 1nyHkra 2.6.1, a TakKe B (Jly4yae, eCJIM T[IpaBO Ha
repeycTpanBaeMoe U (Wid) TepervlaHhupyemMoe TOMelleHre B MHOTOKBAapTUPHOM
JIOMe 3aperucTpupoBaHO B EJWHOM rocylapCTBEHHOM peecTpe HeJBIKUMOCTH,
JOKYMEHTbI, TpeJyCMOTPeHHble TOANYHKTOM 2 TiyHKTa 2.6.1 Hacrosuero
aJMUHUCTPATUBHOI'O perjiaMeHTa.

2.6.3. [IokymeHTHI (MX KOTIMU WU CBeJIeHUs], COieprKallecs: B HUX), YKa3aHHbIe B
NOANYHKTAaX 2, 5, 7 nyHKra 2.6.1 HacCToALlero aJMWHUCTPATUBHOIO perjiaMmeHTa
3anpaivBarOTCsl  YIIOJJHOMOYEHHBIM OPraHOM B TOCYJAapCTBEHHBIX OpraHax,
opraHax MeCTHOrO CaMOYIIPaB/JeHUs U TO[BEJIOMCTBEHHBIX T'OCYAAapPCTBEHHBIM
opraHaM W/Id OpraHaM MeCTHOr0 CaMOYMpaB/IeHUs] OpraHusalusx, B




pacropskKeHUM KOTOPBIX HaXO[ATCS yKa3aHHble [JOKYMEHTBI, eC/Iu 3asBUTe/lb He
TIIpe/ICTaBU/IA YKa3aHHbIe JOKYMEeHThI CAMOCTOSITe/IbHO.

YnosHOMOYeHHBI OpraH, OCYLeCTB/SIOIIMKA COIVIaCOBaHWe, He BIIpaBe
TpebOBaTh OT 3asiBUTeJIS Mpe/[CTaB/ieHHe APYTUX JOKYMEHTOB KPOMe JOKyMEHTOB,
ucTpebOBaHMe KOTOPBIX Y 3asiBUTEJIsl [OIMYCKAaeTCs B COOTBETCTBUM C ITYHKTaMU
2.6.1 n 2.6.2 HacToA1ero aAMUHUCTPATUBHOIO peryiaMeHTa.

[To meXBeJOMCTBEHHbIM 3arpocaM YIOJHOMOUEHHOIO0 OpraHa, yKa3aHHbIX B
ab3alle TepBOM HACTOSIIIEr0 MYHKTa, [JOKYMEHThl (MX KOMUU WM CBeJjeHus,
cofiepXKaljecss B HHUX) IpeJOCTaB/ISAIOTCS TOCY[ApPCTBEHHBIMU OpraHami,
OopraHaMy MeCTHOI'0 CamoOyIipaB/eHus U I0fABeJOMCTBeHHBIMU I'OCYLapCTBeHHbIM
opraHaM WIM OpraHaM MeCTHOIO CaMOyIpaB/leHus OpraHusanusaMu, B
pacropskKeHUM KOTOPBIX HaXOAATCA yKasaHHble [OKYMEHTbl, B CpPOK He
MPeBbILLIAIOIINN TISATh pabourx [JHEeW CO [HS TMOCTYIUIeHUS] MeXKBeJOMCTBEHHOTO
3arjpoca B OpraH WIM OpraHusalylo, IpefoCTaB/sAIoIIMe [JOKYMEHT U
vHbOpMaLMI0, €eCIU WHble CPOKWA T[IOATOTOBKM M HarpaBleHWs OTBeTa Ha
MeXBeZJOMCTBeHHbIM 3alpoC He YCTaHOBJIEHbI (e/lepalbHbIMM  3aKOHAMH,
npaBoBbIMU akTamu IIpaButenbctBa Poccuiickori defepaliui U MPUHATHIMU B
COOTBETCTBUU C (pefiepajJbHbIMM 3aKOHAMU HOPMAaTHMBHBIMH TPAaBOBBIMU aKTaMH
cyobekToB Poccutickoit ®@esepaliuu.

2.7. WcuepnbiBaroluy repeyeHb OCHOBAHWM JJisl OTKas3a B IpHeMe [JOKYMEHTOB,
HeoOXOANMBIX [I7Is IPe/I0CTaBAeHUs] MyHULMIAJIbHON YCIyTH.

OTKka3 B TipUeMe [JOKYMEHTOB, HeOOXOJUMBIX [Jii  TIpeJoCTaB/IeHuUs
MYHULMIIA/IBHOM ~ YCJIYTH, 3aKOHOAAaTenbCTBOM Poccuiickor @epepanuu  He
TpeayCMOTPEH.

2.8. VcuepnbiBarolyii MepeyeHb OCHOBAHUM [1Jisi PUOCTAHOB/IEHUST UM OTKasa B
Tpei0CTaB/I€HUA MYHULIUTIATbHOW YCTYTH.

[IprocraHoB/ieHHe rpeioCTaB/IeHHUS MYHULIUNATbHON yCIyTH
3aKoHOoaTenbCTBOM Poccurickont desiepariuu He MpeyCMOTPEHO.

YIOMTHOMOYEHHBIM OpraH OTKa3blBaeT B MPeJOCTaBAeHUH MYHULMMAIbLHON
YC/IYTH B CJly4ae, eCjIu:

1) 3asiBUTe/ieM He TIpe/CTaB/AeHbI JOKYMEHTHI, orpejeneHHble NYHKTOM 2.6.1
HaCTOSIIIIero a[MUHUCTPAaTUBHOTO perjiaMeHTa, 00s3aHHOCTb T10 TIpe/ICTaBIeHUI0
KOTOPBIX C y4yeTOoM NyHKTa 2.6.3 HacTosllero aJMWHUCTPAaTUBHOIO perjiaMeHTa
BO3JIOKEHA Ha 3asiBUTEJIS;

2) MOCTYTJIeHHWs] B YIIOJTHOMOUYEHHBbIM OpraH OTBeTa OpraHa roCyapCTBeHHOM
B/IaCTH, OpraHa MeCTHOTO CaMOyTIpaB/jieHUsi OO TI0/BEeJJOMCTBEHHOW OpraHy
roCyZlapCTBEHHOU BIaCTH WM OPraHy MeCTHOTO CaMOyMnpaB/eHUsl OpraHu3alium Ha
Me>XBeIOMCTBEHHBIM 3aIipocC, CBHU/IETEbCTBYIOIIEro 00 OTCYyTCTBUM JAOKyMeHTa W
(wn) wHbOpMaIKM, HeoOXOAWMBIX MJis TIPOBE/IeHHsT TIepeyCTPOMCTBA U (WJIH)
reperylaHMpOBKU TIOMeIlleHrsT B MHOTOKBAapTUPHOM JIOMeé B COOTBETCTBUM C
NyHKTOM _ 2.6.1  HaCTOsIero  aJIMMHUCTPAaTMBHOIO  perjlaMeHTa,  ec/d
COOTBETCTBYIOIIUI [JOKYMEHT He ObUI MpeAcTaBieH 3asgBUTeeM 0 COOCTBEHHOU
VIHULIUATUBe.




OTKa3 B cOrnacoBaHWM TPOBe/IeHUs TepeyCTPOMCTBA U (W/IK) TeperyiaHupOBKHU
MOMeIeHNs B MHOTOKBaPTUPHOM JIOMe T10 YKa3aHHOMY OCHOBAHUIO JOMYCKAaeTCs B
Clyyae, eCId  yIOJHOMOYEHHbIM OpraH IIOC/e TIOIyYyeHusl OTBeTa Ha
Me>KBEIOMCTBEHHBIN 3alpoC yBeAOMUI 3asBUTE/sI O MOJyYeHUM TaKOro OTBeTa,
MpeyIOKU  3asiBUTE/II0  TPeACTaBUTh JOKyMeHT U (Wim) UWH(OpMaLUIo,
HeoOXoZMMble /11 TIPOBEZIEHUs TIepPeyCTPOMCTBAa U (WIM) TeperlaHupOBKH,
NpelyCMOTpeHHble MyHKTOM 2.6.1 HACTOSIIEro aJIMUHUCTPAaTUBHOIO PeriaMeHTa,
Y He MOJIyuu/] Takue AOKYMeHT W (W) uMH(OpMalMI0 B TeueHUe MSTHaZLaTH
pabouux JHel co [Hs HarpaB/ieHus] YBeJOM/IeHMS;

3) npeAcTaB/ieHUs1 JOKYMEHTOB B HEHA/[/Ie)KALLUM OpraH;

4) HeCcOOTBETCTBUSI TIpOeKTa TMepeyCcTpoicTBa W (WIM) TeperylaHUPOBKU
TIOMeII[eHUs] B MHOTOKBapTUPHOM ZioMe TpeOOBaHUSIM 3aKOHO/aTe/TbCTRa.

HerosnyueHne v HeCcBOeBpeMeHHOe TOJiydeHWe [JOKYMEHTOB, YKa3aHHBIX B
nyHkre  2.6.1  agMUHUCTPaTUBHOTO  perjlaMeHTa W  3arpolleHHbIX B
rOCylapCTBEHHbIX  OpraHax, OpraHax MeCTHOIO  CaMOyIpaB/ieHUs |
MO/IBEIOMCTBEHHBIX ~TOCYIAPCTBEHHBIM OpraHaM WM OpraHaM MeCTHOTO
CcaMOYyTIpaB/IeHUs1 OPraHU3alUsIX, B PaCrOpsDKEHUH KOTOPBIX HAaXOASTCS YKa3aHHbIe
JIOKyMEHTbI, He MOJKeT SIB/ISITbCS OCHOBaHWEM /[jisl OTKa3a B COIJIaCOBaHUU
TpOBe/IeHUs  MepeycTpoucTBa U (WIM) TepelVIaHUPOBKK  TIOMeIleHUs B
MHOTOKBapTUPHOM JIOMe.

2.9. TlepeueHb yCayT, KOTOPbIe SIBJISTIOTCS HEOOXOAWMBIMH M 00s13aTeTbHBIMU TSI
Npef0CTaB/Ie€HNs MYHUIUIIAJILHOW YCIYTU, B TOM UHKCJe CBeJleHUs O JOKYMEeHTe
(moKyMeHTax), BbIaBaeMOM (Bbl/JaBaeMbIX) OpPraHU3alUsIMUA, YUYaCTBYIOLIUMHU B
TpeioCTaB/€HUA MYHULIUTIATbHOW YCTYTH.

Ycnyry, KOTOpble — SIB/ISSIOTCS  HEOOXOAMMBIMM U 00si3aTeTbHBIMM  [I7Ist
TIpei0CTaB/IeHHs] MyHULMIIA/IbHOW YCITYTH:

1) mogrotoBKa ¥ oQopmiieHWe B YCTaHOBJIEHHOM TOpsIJKe TpPOEeKTa
repeyCcTpOMCTBa M (M/IM) MeperlaHUPOBKU TepeyCTpauBaemMoro M (Wim)
TreperyiaHupyemMoro noMeleHus B MHOTOKBAPTHPHOM JIOME;

2) opopmieHre [OKyMeHTa, V/OCTOBepsitOIiero TpaBa  (TIOJITHOMOUMS)
TIpe/iCTaBUTesIsA, B C/Iydae, eC/M 3a MpejoCcTaB/ieHreM YCIyTryd obpaliaeTcst
rpe/iCTaBUTE/Ib 3asiBUTEIS;

3) odopmiieHre corsacusi B NMHUCbMEHHOW (popMe BCEX UY/IeHOB CeMbH
HaHuMmarte/nss (B TOM UHCAe BpPEMEHHO OTCYTCTBYHOIIUX U/IEHOB CEMbH
HaHMMarTesIs), 3aHUMalOLLMX MepeycTpauBaeMoe U (W/n) NeperiaHipyeMoe >KUIoe
MOMellleHrhe Ha OCHOBAaHMM JIOrOBOpPA COLMA/JILHOTO HavWMa (B CJ/iydyae ec/
3asiBUTe/IeM SIB/ISIETCS YIIOJTHOMOYEHHBIM HaWMo/iaTe/ieM Ha TMpeJoCTaB/ieHUe
NpeJyCMOTPEHHbIX TMYyHKTOM 2 cratbu 26 KwmminHoro kogekca Poccuiickou
denepalud  [AOKYMEHTOB  HaHUMaTe/lb  [epeycTpauBaeMoro u  (Wan)
reperyiaHupyeMOoro XKUJI0ro TIOMelLleHHs 110 JOrOBOPY COLIMAabHOIO HakiMa).

2.10. TTopsimok, pa3mMep ¥ OCHOBaHUsI B3UMaHUsI TOCYAAaPCTBEHHOM MOLIIMHBI WU
VHOMU T1/1aThl, B3MMaeMOM 3a MpeJioCTaB/ieHre MYHUIUIIAIbHOW YCIYTH.



[lpegocraBneHye MyHULIMTIAJBHOM —YCAYTM  OCyIlecTBiseTcss GecruiaTHo,
roCylapCTBeHHas IMOIIIMHA He YTIIadlBaeTCsl.

2.11. TTopsifoK, pa3Mep ¥ OCHOBAaHHWS B3UMaHUS ILIAThl 3a MpejoCTaB/ieHue yCyr,
KOTOpbIe SIBJIAIOTCS HEOOXOJUMBIMM U 00s3aTe/lbHBIMUA [IJIsT  TTPe/I0CTaB/IeHMUs
MYHHULIUMNAIBHOM YCIYTH, BK/IHOUas MH(POPMAILUI0 O MeTOAUKe pacueTa pa3Mepa
TaKOM TI/1aThl.

[Topsifiok, pasMep U OCHOBAHWS B3UMaHWs IUIATHI 3a IpefoCTaB/eHue YCyT,

yKa3aHHbIX B MyHKTe 2.9 HacToAlero aJMUHUCTPAaTUBHOIO perylaMeHTa,
ornpeessieTcs: OpraHu3alysaMu, IpeoCTaB/IsAILMMU JaHHbIe YCIYTH.
2.12. MakcuMasibHbld CPOK OXHZAHUS B Ouyepeid TPy Mojauve 3arpoca o
MpeAOCTaB/eHUA TOCYJapCTBEHHOM W/IA MYHULMNAJIBHOM YCJAyTM W TIpU
TOJIyYeHUU pe3y/bTara MpeoCTaB/lIeHus] TOCYJapCTBEHHOU WIW MYHULIMIIAIbHOU
YCIyTHU.

MakcumanbHbIM CPOK OKWJJaHUSI B Ouepeiu TIpU T[ofiaue 3asiBieHus O
NpeA0CTaB/eHUA MYHULIMIIAJIbHOU yYC/IYTH U TIPU TOYUYeHUM pe3yJibTara JaHHOU
MYHHULIUMNABHOM YC/IyTH He [0/DKEeH TpeBbIlaTh 15 MUHYT.

2.13. Cpok ¥ TIOpAAOK perdcTpaluuu 3ampoca 3asgBUTesss O MpeAoCTaB/ieHUur
rOCyAapCTBEHHOMW W/ MYHULMIIA/IbHOW YCIyTH.

3asgB/eHrMe O TpPefOCTaBIeHUA MYHHULMINAIBHOM YC/IYyTH, NpeACcTaBlIeHHOe
3asiBUTeJIEM JIMYHO JTMOO0 ero mpeficTaBUTe/ieM, PerUCTPUPYETCS YIIOJTHOMOUYEeHHBIM
OpraHoMm B TeueHue 1 pabouero AHsI C AaThl MOCTYTLJIEHUS TAKOTO 3asiBIEHUSI.

3asB/ieHWe O TpPeJOCTaBIeHWA MYHHULIMMNAIBHOM YC/IYyTH, NpeACTaBIeHHOe
3asBUTe/IeM JiIMOO ero TipeAcTaBuTesieM dYepe3 MO®ILI, peructpupyercs
YIIOJTHOMOYEHHBIM OPraHoM B JieHb noctyruieHuss oT ML,

3asBiieHHe, MOCTYIUBLIee B 3/eKTPOHHOU ¢opme Ha EIII'Y perucrtpupyercs
YyIIOJIHOMOUEHHbIM OpraHoM B [ieHb ero MOCTYIUIeHUsI B CJlyyae OTCYTCTBUSA
aBTOMaTHU4eCKOW pernucrpauyu 3anpocoB Ha ETITY

3asiB/ieHWe,  TIOCTyMNuBIIee B Hepabouee  BpeMs,  perucTpUpyeTcs
yIO/THOMOYEHHbIM OpPTraHOM B TepBbId pabouuii feHb, C/ieAyIOLUi 3a JHEM ero
TI0/IyYeHUsl.

2.14. TpeboBaHuss K TIOMeIleHUsIM, B  KOTOPbIX  TIPe[OCTaBJISIOTCS
roCyZlapCTBeHHble M MYHHULMMAIbHbIE YCIYTH, K 31y OXUZAHUS, MeCTaM [Jis
3aro/THeHUs 3alipoCOB O TMPeA0CTaB/IeHUH FOCYAAPCTBEHHOM WM MYHULIMIIAIbHOU
yC/Iyry, WHGOPMAI[MOHHBIM CTeHJaM C obOpasllaMyd UX 3aro/IHeHUS U TepeyHeM
JOKYMEHTOB, HeOOXOAUMBIX [I/Is1 TIPeJOCTaB/IeHHsT KaXKJOM TOCYAapCTBeHHON WU
MYHULIATIAJTIBHOW YCAYTH, B TOM 4YHC/e K 00eCriedeHWI0 JOCTYIHOCTH [IJIst
WHBA/IMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHMM C 3aKOHO/ATe/IbCTBOM
Poccuiickont ®esepaliivi 0 COLMAILHOM 3allUTe UHBAJIH/OB.

2.14.1. TlomelleHus  yIOJHOMOUYEHHOrO OpraHa /[Jjs  [pefoCTaB/IeHUs
MYHULIUMNA/BHOM  yC/IYyTM  pa3MelllaloTCsd Ha  TepBOM  3Ta)ke  3/aHuS,
000pyAOBaHHOTO OT/eNIbHBIM BXOJIOM, /MO0 B OTAEIBHO CTOAIEM 3AaHUU [Jis



cBoOogHOTO  fAiocTyma  3asBuTesiedi.  [lepeiBibkeHuWe 1O  TIOMEI|eHUSIM
YyIIOJIHOMOUEHHOI'O0 OpraHa, B KOTOpBIX IIPOBOAUTCSA [IpUeM 3asB/leHus |
JIOKYMEHTOB, He [IOJDKHO CO3/,aBaTh 3aTpPYZHEHUW [JI JIML C OrpaHUYeHHbIMU
BO3MO>KHOCTSIMU 37J0POBbSI.

[Ipy pacrosioykeHuu MoMelLLeHNUs YIIOJITHOMOYEHHOI'0 OpraHa Ha BepXHeM 3Take
CTeLMaNuCThl  YIIOJTHOMOUEHHOTO oOpraHa o00si3aHbl ~ OCYILEeCTB/ISAITb  TIPUEM
3asgBUTE/IeN Ha TIePBOM 3Ta)ke, eCJIM M0 COCTOSIHUIO 3/10POBbS 3asiBUTE/Tb HE MOXKET
TIOIHATBCA T10 JIeCTHULIE.

Ha Teppuropun, mnpueraromier K 34aHUI0 YIIOJTHOMOYEHHOTO OpraHa,
OpPraHM3YKTCS MeCTa [/l TapKOBKM aBTOTPAHCIIOPTHBIX CPEeACTB, B TOM YMCIIe
MecTa [/ TapKOBKHA aBTOTPAHCIIOPTHBIX CpeACTB WHBaIWOB (He MeHee 10
TIPOLIEHTOB MeCT, HO He MeHee OIHOTO MeCTa), AOCTYII 3asBUTe/er K MapKOBOYHBIM
MeCTaM SIB/IsSIeTCsT OeCTIIaTHBIM.

[TomelieHre yTIOTHOMOYEHHOTO OpraHa AJisi TipreMa 3asiBUTesield o6opyayeTcs
MH(GOPMaLIMOHHBIMU CTeH/IaMM, Ha KOTOPBIX pa3Merniaercs (popma 3asB/ieHusi C
oOpa3lioM ee 3arfo/iHeHUsT U TiepeueHb [OKYMEHTOB, HeOOXOAMMBIX —Jisi
TIpe/l0CTaB/IeHNs MyHULIMITATbHOM YCIYTH.

[TomelieHrs, B KOTOPBIX OCYLIECTB/SIOTCA [JEeUCTBUSI IO MpPeAoCTaBIeHUI0
MYHULIATIAJIBHOW yC/IyTH, 00ecrieurBarOTCsl KOMIbIOTepaMH, CPeJCTBAMU CBSI3H,
BKJIFOUasi OCTYN K UH(POPMALMOHHO - TeJIEKOMMYHHUKAL[MOHHOW ceT "VIHTepHeT",
OPI'TEXHUKOM, KaHLEJSIPCKUMU TPUHAAJIEKHOCTSIMM, HWH(OPMALMOHHBIMUA U
CMpPABOYHBIMU MaTepragaMu, HarisiiHOW WH(poOpMalLyed, CTYIbsSIMA U CTOJaMH,
CpeZCTBaMH TIOXKAPOTYLLIEHUs] M OIOBelleHUsI 0 BO3HWKHOBEHHWU Upe3BbIYalHOU
CUTyaluy, [JOCTYIIOM K  DErMOHaJbHOM  CHUCTEME  MEeKBEeJOMCTBEHHOIO
9JIEKTPOHHOTO B3aUMOJIEMCTBUS, a Takke obecrieurBaeTCss AOCTYMHOCTb [JIsI
VHBA/JIU/IOB K yKa3aHHbIM [IOMellleHUsIM B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccutickont depepaiyy 0 coLpaabHOM 3all[Te UHBA/INU/IOB.

3an oXuZaHus, MecTa /I 3aro/JHeHWs 3alpoCoB W TpUeMa 3asiBUTeser
000pyAYIOTCS CTY/IbSIMU, U (U/TH) KpeCeTbHbIMU CeKIUSIMHU, U (MTH) CKaMbSIMH.

WHdopmanoHHble Marepuasbl, IpeJHa3HaueHHble [/ WH(OPMUPOBaHUS
3asgBUTEIe O MOpSZKe MpefoCTaBAeHUs] MYHULIUIIA/JIbHOM YCIYTH, pa3MellarTCs
Ha MH(OPMALIMOHHBIX CTEeH/aX, PACMOJIOKeHHbIX B MecTax, 00ecreunBaroIux
JIOCTYII K HAM 3asiBUTEJIEN.

WHudopmalioHHble MaTepuasbl, TpeJHa3HaueHHble /151 WHGOPMUPOBaHUS
3asBUTeJIed O MOpsJKe MpefOCTaB/lIeHUs] MyHULMITAJIbHOW YCIYTH, Pa3MeLLlaroTCs
Ha MH(OPMALMOHHBIX CTEH/IaX, PACIONIOKeHHBIX B MecTax, 0becreunBaroImx
JOCTYyI K HUM 3asiBUTesied, 1 OOHOB/SIOTCS MPU M3MeHeHWM 3aKOHO/aTe/IbCTBa,
peryyvpyrolero IpefoCcTaBleHie MYHULMNAJIbHOM YCIYTHM, W CIPaBOYHbBIX
CBeIeHU.

VHdopmaoHHbIe CTeH/ bl JOJDKHBI pacrioyaratbCsi B MecTe, JOCTYITHOM [i/ist
npocMoTpa (B TOM YKCJie TIPU OO0/bIIOM KOTUYeCTBe TTOCeTUTeset).

2.14.2. ns obecrneueHusi [JOCTYMHOCTU TIOJNyueHUs] MYHHULUIANbHON YCIyTU
MasioMOOUIbHBIMU TPYITNIaMU HacesjleHust 3[aHUsi U COOPY’)KeHMs, B KOTOPBIX
OKa3bIBaeTCsl yciiyra, 060pyayrTCs COrslacHO HOpMaTuBHbIM TpeboBaHUsM «CI1
59.13330.2016. CBop mipaBua. [IOCTYNHOCTb 3[aHUM W COOPYXKEHUU /ISl



MasIoMOOUTBHBIX TPYIIT Hace/ieHusl. AKTyanu3upoBaHHas pefakius CHull 35-01-
2001 ».

B kabuHeTe TI0 mTpHUeMy Ma/JIOMOOWIbHBIX TPYII HaceJleHHus WMeeTCs
MeIUIIMHCKAsE anTeuka, TMTheBas Bofa. [Ipy HeoOXOAWMOCTH  COTPYAHHK
yIOJIHOMOUEHHOTO OpraHa, OCYLeCTB/SIOLANA TpHeM, MOXeT BbI3BaThb KapeTy
HEOTJIOXKHOW CKOPOM TTIOMOILILIN.

[Ipu oOpalljeHUK TpakJaHWHA C HapylleHUsMU GYHKIUNA ~ OTMOpPHO-
JIBUTaTe/IbHOTO arirapara pabOTHUKK YITOJITHOMOUEHHOTO OpraHa Mpe/IpuHUMaloT
creAyroLIye JeuCTBUS:

- OTKDBIBAIOT BXOJHYIO [IBePb U TOMOTalOT TI'PaKAAaHUHY OecrpensiTCTBeHHO
MOCeTUTh 3[jaHue YIOJTHOMOUEHHOT0 OpraHa, a TakXKe 3apaHee TIpelyTNpeXXJarT O
CYIIeCTBYIOIMX Oapbepax B 3[jaHUM;

- BBISICHSIOT 1[e/lb BU3WUTA TPaK[JaHWHA U COTPOBOXKIAIOT €ro B KaOWHeT 10
rpyueMy 3asiB/IeHUs; MOMOTarT TPaKJaHWHY CeCTb Ha CTY/J WIM pacoaratT
KPeCJI0-KOJISICKY Y CTOJIa HAaPOTHB CHELMavMCTa, OCYIIeCTB/ISIOLIETr0 TIpUeM;

- COTPY[IHUK YTIOJTHOMOYEHHOTO OpraHa, OCyIeCTB/ISIOLIMN NIpUeM, IPUHUMAaeT
rpaK/laHWHA BHE Ouepeiy, KOHCY/IbTUDPYET, OCYILeCTB/sIeT MpPUeM 3asiBIeHUsl C
HeOOXOAMMBIMU JOKYMEHTaMH, OKa3bIBaeT IIOMOII[b B 3ariojlHeHWHU O/1aHKOB,
KOMUPYeT JJOKyMEHTHI;

- TI0 OKOHYaHWW TIPeOCTaB/eHUs MYHULIUMNAJIbHOM YCAYTA COTPYJHHUK
YIOJHOMOYEHHOTO OpraHa, OCYILECTB/ISIOIIUA TIPUEM, TIOMOTraeT TpaXXJaHUHY
TOKMHYTh KaOWHeT, OTKPbIBaeT JBepH, COTIPOBOXK/AeT Tpak/j[aHMWHa /10 BbIXOZA U3
3[laHuUs1 U TIOMOTaeT TOKWHYTh 3/laHue; Tlepe/laeT rpakJiaHiHa COMPOBOKAIOIEMY
JIULy WK TI0 ero >KeJIaHWI0 BbI3bIBAaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/ElCTBUE
TIPU ero Mocajike.

[lpu  obpameHuyd TpaxkAaH C  HeJOCTaTKaMU  3peHUsi  pabOTHUKU
YIOJIHOMOUEHHOT0 OpraHa npeArnpuHUMAloT CeAyrolye JeiCTBUS:

- COTPY[IHUK YTIOJTHOMOYEHHOIO OpraHa, OCyIeCTB/ISIOIIMY NIpUeM, IPUHUMAaeT
rpaKJlaHWHA BHE Ouepeiy, T[OMOraeT COPUEHTUPOBATbCs, CECTb Ha CTYy/,
KOHCY/IbTUPYET, BCJIYX TMPOUYHTBIBAeT [JOKYMEHTHI W Jajiee M0 HeoOXOAUMOCTH
TIPOU3BOJIUT UX BbiZiauy. IIpu 0OII|eHUM C IPak/]aHUHOM C HeJ0CTaTKaMH 3peHHs
Heo6xoIMMo 0011]aThCsl HeTIOCPeICTBEHHO C HUM CaMUM, a He C COTIPOBOXK/IAOIIM
ero JuIOoM, B Oecele TI0/b30BaThbCsA OOBIYHOM Ppa3rOBOPHOM JIEKCUKOH, B
TIOMeIIeHUU He C/ie[lyeT OTXOJUTh OT Hero 0e3 Tipeaynpex/ieHus;

- COTPYAHUK YTOJHOMOUEHHOTO OpraHa OKa3biBaeT TMOMOIIb B 3arl0JHEHUU
671aHKOB, KomMpyeT HeoOXoguMble [JOKYMeHTHI. [Isi TIOATMCAHUS 3asiBIeHUs
MOJIBOAUT JIUCT K aBTOPyYKe TpaXJaHWHA, TIOMOraeT COPUEHTUPOBAThCS U
noAnvcarh 6maHk. [1py He06X0JUMOCTH BBIJJAIOTCS TTAMSATKU /151 CTa00BUASIIUX C
KPYTHBIM HIPUGDTOM;

- TI0 OKOHYaHWW TPEAOCTAaBJ€HUsS MYHULIUNAJIbHOU YCAYTA COTPYJHHUK
YyIOJIHOMOUEHHOTO OpraHa, OCYIIEeCTB/SIONIMNA NpUeM, MOMOraeT TrpaKJaHUHY
BCTaTb CO CTy/a, BLIUTM W3 KaOWHeTa, OTKphIBaeT [BEpU, COIPOBOXKAeT
rpaK/laHWHA K BBIXOAY U3 3/laHUS], U MIPOBOXKAET Ha Yy/UIly, 3apaHee TpeAyrpe/ 1B
TIOCeTUTEeNsT O CYIeCTBYIOIIMX Oapbepax B 3[aHUM, Tiepe/laeT TpaXkKZAaHWHA



COTIPOBOXKZAMOLIEMY  JIMLy WIM TI0 JKeJaHWI TpaXJaHWHA  BbI3bIBAeT
aBTOTPAHCIIOPT.

[Ipu  obpaijeHUH  TpakJaHWHa C  fAedeKTaMd  Cayxa  pabOTHUKU
YIOJIHOMOUEHHOT0 OpraHa npeArnpuHUMaloT CeAyrolue JeiCTBUS:

- COTPYJHUK YIIOJTHOMOYEHHOTO OpraHa, OCYILeCTB/ISIIOIIUM TIPUeM TPak[jaH C
HapyllleHreM C/TyXa, oOpalliaeTcsi HermoCpeJCTBEHHO K HeMy, CITpAIlIMBaeT O LieH
BU3WTA U JlaeT KOHCY/IbTal[MI0 pa3MepeHHbIM, CTIOKOWHBIM TEMIIOM peu, TIPU 3TOM
CMOTPUT B JIMLIO TIOCETUTEJId, TOBOPUT SICHO, CJIOBa J[OMOJIHSET TMOHATHBIMU
)KecTamu, BO3MOXKHO 00IlleHHWe B MHUCbMeHHOW (opme b0 yepe3 repeBOJUMKA
JKeCTOBOTO s13bIKa (CYypA0NepeBoJUHrKa);

- COTPYJHUK YTOJHOMOUYEHHOIO OpraHa, OCYLLeCTB/ISIOIIUU TIPUEM, OKa3bIBaeT

MOMOIIb U COfleliCTBHME B  3alloJIHeHWW OJlaHKOB  3asiB/IeHWM, KOIHPYeT
HeoOXoAMMbIe TOKyMEHTHI.
2.14.3. TpeboBaHuss K KOM(OPTHOCTH ¥ [JOCTYITHOCTH TIpeI0CTaBIeHUS
rocyjapctBeHHOM ycayru B M®Il  ycTaHaB/iIMBarOTCd — MTOCTAHOB/IEHUEM
[MpaButenbctBa Poccuiickoii ®epeparu ot 22.12.2012 Ne 1376 «O6
yTBepXKAeHurn [IpaBui opraHusaiuu [1edTeJIbHOCTH MHOTOQYHKIIMOHAIbHBIX
LIEHTPOB TIpeJ0CTaB/IeHUS TOCYAaPCTBEHHBIX U MYHULIUMA/IBHBIX YCIYT».

2.15. I1okazareny JOCTYITHOCTH M KaueCTBa MYHULIUMA/IbHON YCITyTH.

KoyuecTBo B3auMOJENMCTBUM 3asBUTENIsI C COTPYLHUKOM YIIOJTHOMOYEHHOI'O
oprasa Ipy IpeioCTaB/IeHUA MyHULIMITIA/IbHON YCIYTH - 2.

IIpofo/DKUTENIBHOCTE  B3aMMOZEWCTBUM  3asiBUTeNI  C  COTPYAHUKOM
YTIOJIHOMOUEHHOT0 TIpY TIpeJj0CTaB/eHnd MyHULIMIIAJIbHOW yciayru - He Gonee 15
MUHYT.

B03MOXXHOCTE ~ ToO/iyueHUs1 HUHQOpPMALMM O  XOAe  MpejoCTaB/eHHs
MYHULIMTIAIBHOW YCIyTH, B TOM YMC/Ie C HCI0/Ib30BaHUWEeM HWH(OPMalLMOHHO -
Te/IeKOMMYHUKALMOHHBIX TEXHOIOTHM.

2.15.1. VHpIMM TIOKa3aTensiMd KaueCTBa M JOCTYITHOCTH TpefOCTaB/IeHUs
MYHULMIATBHOW YCIYTH SIBISIFOTCS:

Pacro0KeHHOCTh MOMeEL[eHHH YTNOJTHOMOYEHHOIO OpraHa, npeJHa3HayeHHbIX
JJ1s1 IPeJ0CTaBAeHUs] MYHULIUMNAJBbHOW yCJIyTHU, B 30HE JOCTYIMHOCTHA K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpassm;

CTelleHb VMH(OPMMPOBAaHHOCTU 3asBUTE/NI O T[OpsZKe IIpefoCTaB/IeHuUs
MYHULIAIA/IBHOW YCAYTH (JOCTYMHOCTh MH(OPMAaLMy O MyHULMNA/IBHOU YyCIIyTe,
BO3MO>KHOCTb BBIOOpaA Criocoba rmomyueHus: HHOOPMaLiH);

BO3MO)KHOCTb BbiOOpa 3asiBuTesieM (opMm obpaijeHdss 3a TOMydYeHuem
MYHULMIIAIbHOU YCIYyTH;

JOCTYITHOCTb OOpallleHusi 3a rpeJoCTaB/leHreM MyHULIUTIAJIbHOU YC/IyTH, B TOM
YyKCIIe [J1s JIAL C OTPaHUYeHHBIMUA BO3MOXXHOCTSIMU 3710POBbS;

CBOEBPEMEHHOCTh TpeJ0CTaB/IeHUs] MYyHULIMMNAIbHOW YCIYyTH B COOTBETCTBUM
CO CTaHJJapTOM ee MpeJ0CTaBIeHUS;

cobsnrofieHie  CPOKOB TIpe/IOCTaB/eHHsI MYHULMMANbHOM YC/IyTH W CPOKOB
BBITIOJTHEHUS aJIMUHUCTPATHUBHBIX rpoueayp npu rpe/loCTaB/IeHUA
MYHULMIIA/IbHOU YC/IyTH;



BO3MOXXHOCTb ~ MOAyueHus UWHGOpPMaLMM O  XOZie  TIpeloCTaB/ieHus
MYHULIUMNAIBHOU YCIIyTH;

OTCYTCTBHe OOOCHOBAHHBIX asiob CO CTOPOHBI 3asiBUTeJsl T0 pe3yjbraTaM
Tpei0CTaB/IeHNS] MYHULUIIA/ILHOW YCIYTH;

OTKDBITBIA [IOCTYIl [/ 3asBUTe/leld K HH(POpMAaluu O TOpsifKe W CpOKax
TIPeJOCTAB/IEHUSI MYHHUI[UTIABHON YCIyTH, TIOpsiKe 0O0yKa/loBaHUS [eHCTBUH
(be3neiicTBUsI) YTIOJIHOMOUEHHOTO OpraHa, pPYKOBOAWTEssl YIOJHOMOYEHHOTO
opraHa 6o creLyaaucTa yroJHOMOUEHHOTO OpraHa;

Hajmuuue HeoOXOAUMOTO U AOCTAaTOYHOTO  KOJMYeCTBa  CrelUa/vCTOB

YIIOJIHOMOYEHHOTO OpraHa, a Takke IOMeIeHWH YIIOJTHOMOYEHHOI'O OpraHa, B
KOTOPBIX OCYIeCTBJIIeTCS TIPUEM 3asiBJIEHUN U JOKYMEHTOB OT 3asiBUTeJIeN.
2.15.2. YronHOMOUeHHLIM OpraHoM OO0eCITeUMBaeTCSl CO3/JaHWe WHBAIUZAM M
WHBIM Ma/IOMOOW/IbHBIM TPYIIIIaM HacejeHUs CJIeAYIOUUX YCIOBUM JOCTYITHOCTH
MYHULIATIAJTIBHOW yCJIyTU B COOTBETCTBUU C TpeOOBaHUSMMU, YCTAaHOBIEHHBIMU
3aKOHOZATe/IbHBIMU U UHBIMU HOPMAaTUBHBIMY NPaBOBbIMU aKTaMU:

OKa3aHHWe WHBA/IUZIAM TTOMOIIH, HeOOX0AUMOM /I/1s1 TIOJTyUeHUs B JOCTYITHOM /IJist
HUX (hopMe MH(pOpPMAaLIMM 0 MpaBU/Iax MPeA0CTaBAeHUsI MYHULIMTIAIbHOW YCIYTH, B
TOM uHcie 00 odopmIeHHHd HeOOXOJUMBIX [/ TIOMyUeHHS MYHHIUINA/TLHOU
YCJIYyTU JOKYMEHTOB, O COBEpIIIeHUU UMHU APYTUX HEOOXOJUMBIX il TIO/TyUeHUs
MYHULMIaTbHOU YCIYTH JeUCTBUY;

NpefoCTaB/leHe MYHULIMNAJIbHOU yC/IYyTM WHBaJWJaM II0 CIyXy, IIpH
HeoOXOAMMOCTH, C WCII0/Ib30BaHWEM PYCCKOTO >KeCTOBOTO $3blKa, BKJIIOUAst
obecrieueHue JIOTyCKa B roMeneHre CypAONepeBOIUMKa,
TU(IOCYp/I0TIepeBOAUMKa;

OKa3aHWe TIOMOIM WHBa/WJaM B TIPeoJ0JieHHH OapbepoB, MeIaroIuX
TOJTyYE€HHUI0 MYHULIMITA/IbHOU YCIYTY HapaBHe C APYTUMU JTULIaMH.

2.15.3. [Ilpu mnpefocTaB/lieHMH MYHMULUINAIBHOW YCIYTA  B3aWMOJENCTBUE
3agBUTENs] CO CITeLMaJMCTOM YTOJHOMOYEHHOrO OpraHa OCYLeCTBJISIeTCS IpH
JTMYHOM OOpallleHrH 3asiBUTeJIs:

JJ71s1 TIOyuyeHus: “H(OopMalM 0 BONIPOCaM Mpe/ioCTaB/AeHUsI MYHULUMIIAIbHOW
yCIIyTH;

J71s1 TIO/lauM 3asiBlIeHUs U JOKyMEHTOB;

AJ1s1 TIoJiydeHWss MHGOpPMaLMM O XOJe TIpeloCTaB/ieHHsT MYHULIUNAJIbHOU
YCIIyTH;

JJ1S1 TIOJyYeHus1 pe3yJibrara MpefjoCTaB/IeHUs] MyHULMIIATIbHOW YCIYTH.

[IpofO/mKUTENIBHOCTE  B3aUMOJEWCTBUS  3asBUTENSA  CO  CIeLUaJIruCTOM
YIIOJITHOMOYEHHOTO OpraHa He MOXKeT MPeBbIIaTh 15 MUHYT.

2.15.4. TlpepgocTraBneHre MyHMLUIANbHOW ycayrd B M®L] B0O3MOXHO m0pH
Ha/IMYUM  3aK/AOYEeHHOrO0  COMVIAllleHWsT O  B3aWMOJEUCTBUM  MEXAY
YIIOJTHOMOUYEHHBIM opraHom u M®II.

YronHoMmoueHHbIN opraH obecrieunBaeT WHGOPMHUpPOBaHUE 3asBUTENeNd O
BO3MO)KHOCTU TIOJIyUeHUs] MYHHUILIMIIA/IBbHON ycayrd Ha 6aze ML, B ciyuae
ro/lauM 3asiBjieHUs O TpeJoCTaB/IeHUM MyHULUNaAbHOM ycnyrk B MOI
HEeIoCpeICTBEHHOe Tpe0CTaB/IeHe MYHULMIAIbHOM YCIYTH OCYLLeCTB/ISeTCS
YIIOJIHOMOYEeHHBbIM OPraHOM.



2.16. WHble TpeboBaHWsS, B TOM UMC/Ie YUUTHIBaKOIIWe OCOOEHHOCTU
TipefioCTaB/eHHs] MYHULIUMATBLHON YC/IYTH M0 5KCTepPUTOPUA/IbHOMY TIPUHLUITY U
0COOeHHOCTH Tpei0CTaB/IeHUs] MYHHULUMTIAabHON YCIYTH B 37IEKTPOHHOU (hopMme.
2.16.1. 3asgBuTenb MpeAOCTaB/AsgeT [JOKYMEHTbI B OpraH, OCYIeCTB/SIOMUN
cornacoBaHue, TIO MeCTy HaxOXKJeHWsl TIlepeycTpavBaeMoro u  (Wad)
TeperyiaHupyeMoro TOMel[eHWss B MHOTOKBapTMPHOM [IOMe€ HeroCpeACTBEHHO
6o uepe3 M®PL] B COOTBETCTBUM C 3aK/IIOUEHHBIM MMM B yCTAaHOB/IEHHOM
[TpaBuTenbctBOM  Poccuiickon  @enepalii  MOpsiike — COIVIAllleHUEM O
B3aMMO/IeICTBUM.

2.16.2. 3asiBUTE/Nb BIpaBe OOpaTUTBHCS 3a TIPeAOCTaB/IeHMEM MYHULIATIATbHOM
yCJAyrd U TIOAAaTh [IOKYMEHTbI, yKa3aHHble B IyHKTe 2.6.1 HaCTOALIEro
aZJMUHUACTPAaTUBHOTO perjaMeHTa B 3/ieKTpoHHOU (¢dopme uepe3 EIITY c
WCIIO/Tb30BaHUEM  3/IEKTPOHHBIX  JJOKYMEHTOB, TMOZAMUCAHHBIX 3/€KTPOHHOU
TIO/ITIMCHI0 B COOTBETCTBUM C TpeboBaHusiMU PesiepanbHOro 3akoHa oT 06.04.2011
Ne 63-®3 «O06 371eKTPOHHO TIOATTHUCHY.

YnonHoMoueHHBI opraH obecrieuriBaeT WH(POPMHUPOBaHWe 3asiBUTeNeN O
BO3MOXXHOCTHU MOJTyYE€HUs] MyHULIUIIA/IbHOM ycnyru uepes3 ETITY.

Ooparrenve 3a ycayroid uepe3 EII'Y ocyijecTBisieTcs IMyTeM 3arlOTHEHHS
VMHTePaKTUBHOM (hopMbl 3asiBfieHUs: ((popMHpOBaHMS 3aripoca O MpeAoCTaBIeHUU
MYHULUMANBHONW YC/IyTH, COJiepXKaHWe KOTOPOTO COOTBETCTBYeT TpeboBaHUSM
dbopMbl  3asiB/ieHUs,  YCTAHOB/AEHHOW  HACTOSIIIUM  aJMUHUCTPAaTUBHBIM
persnaMeHToMm) (Ziasiee - 3arpoc).

OGpaiijeHre 3asBUTENIE B YIIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOO0M
obecrieuriBaeT BO3MOKHOCTb HaripaBjieHUss U TIOJyueHUs OJHO3HAuHOU W
KOH(UIeHI[MaMbHOM WH(bOpMal[MK, a Takke TPOMEXYTOUHbIX COOOIeHUd U
OTBETHOM WH(OPMAaLMU B 37€KTPOHHOM BHJE C HCIOJb30BaHUEM 3JIEKTPOHHOU
MOANUCK B TIOPSiAKe, TIPeJyCMOTPEHHOM 3aKOHOZATe/bCTBOM  Poccuiickomn
denepalyu.

2.16.3. Tlpu mpefocTaB/ieHWM MYHHULIMIIAJBLHOM YC/IYTM B 371€KTPOHHOM (popme
nocpezactBoM ETIT'Y 3asiBuTento obecrieunBaeTcs:

- nonyyeHue UHPOpMAlUMM O TIOPSiIKE W CpPOKax MpeAoCTaBeHUs
MYHULIUMNAIBHOU YCIIyTH;

- 3alMyCh HAa MpUeM B YMOJHOMOUEHHbIM OpraH [Jisg TOZAAud 3asiBJIeHUs U
JIOKYMEHTOB;

- (popMUpOBaHUe 3anpoca;

- IPUEM U pPerucTpalys YoJHOMOYEHHbIM OPraHOM 3aripoca U JOKYMEeHTOB;

- IOTyYeHue pe3ysbTara MpejoCTaB/IeHUs MyHULUIIaTbHOU YCIYTH;

- IOTyYeHUe CBeIeHUM O XO/ie BbITIOJIHEeHHSI 3apoca.

[Ipy HampaBieHUH 3arpoca UCIOIb3yeTCs TIPOCTast J1eKTPOHHAs MOAIUCh, TIPU
YCJI0BUY, UTO JIMYHOCTD 3asiBUTEJIS] YCTAHOBJIEHA MPU aKTHMBALIUM YUETHOU 3aruCH.

3. Cocrasg, noc/jef0BaTe/IbHOCTb M CPOKH BbINIO/THEHHUS
aJMHHUCTPATUBHBIX NpoueAyp (AelcTBUIT), TPeOOBAHUS K MOPAJKY
HX BBINO/IHEHUsA, B TOM YHC/Ie 0C00eHHOCTH BbINO/IHeHUA



a/IMMHHCTPAaTHUBHBIX Mpoueayp (JelcTBUH) B 3/1IeKTPOHHOM (hopme

3.1. VcuepnbiBarolyi repeyeHb afMUHUCTPATUBHBIX MPOLIEAYD

1) mpuem W perucTtpauusi 3asiBieHUs] U [JOKYMEHTOB Ha MpeoCTaBlIeHue
MYHULIUMNAIBHOU YCyTH;

2) (opMHpoBaHHWe U HarpaB/ieHWe MeXXKBeJJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3zaiuy), yyaCTBYIOIIMe B MpeOCTaBIeHUH MYHUIUIIA/JIbHOW yCayry (Tipu
He0b6X0IMMOCTH);

3) yBeJowmsieHWe 3asBUTEeNs] O TMPeACTaBAeHUM [OKYMEHTOB U (W/IK)
vHbopMaIY, HeoOXOAWMOM i TIpOBeAeHWs TiepeycTpoiictBa u (W)
TeperyiaHMPOBKU MOMeIlleHUs1 B MHOTOKBAPTHPHOM JIOME;

4) TIpuHSITAE pelleHuss O coriacoBaHud (00 OTKase B COIVIACOBAaHUM)
TpoBe/leHUs1 mepeycTpouictBa W (WIM) TepelvlaHUPOBKM  TIOMeIlleHUs B
MHOTOKBapTUPHOM [IOME;

5) Bbifaua (HampaB/ieHWe) [JOKYMEHTOB IO pe3y/bTaraM IpefoCTaB/IeHUs
MYHULIUNAIBHON YC/IyTH.

briok-cxema TipeoCTaB/ieHHWs MYHMIUIIAJBHOW YCIYyTU MpeJCTaBlieHa B
[Tpunokennu Ne 1 K HacTosILeMY aMUHUCTPAaTUBHOMY per/laMeHTY.

3.1.1. TlpueM u perucrpanusi 3asiBjieHUs] U [JOKYMEHTOB Ha TIpefioCTaB/ieHHe
MYHHULIUMNABHOM YC/IyTH.

3.1.1.1. OcHoBaHMeM Hauajia BbIMOJHEHUS AJMUHUCTPAaTUBHOM MPOLIEAYPbI
SIBJISIETCS TIOCTYTI/IEHHe OT 3asiBUTeJIs 3as1BJ/IeHUs U JOKyMEeHTOB, HeOOXOIUMBIX Z1Jist
NpeJoCTaB/IeHNUs] TOCY[JapCTBEHHOW YC/IYTd, B YIOJHOMOYeHHbIM opraH, EIITY
mibo uepe3z M®PII.

3.1.1.2. Tlpu su4HOM oOOpall[eHWW 3asiBUTeNs] B YIOJTHOMOYEHHbIM OpraH
CMeLUa/ICT YMOJHOMOUEHHOIO OpraHa, OTBETCTBEHHBbIM 3a TMpUeM W BbIAauy
JIOKYMEHTOB:

yCTaHaB/IMBaeT  JIMYHOCTb  3asiBUTe/idI HAa  OCHOBAaHWU  [JOKYMEHTa,
yOCTOBEPSIIOILEr0 €ro JIMUHOCTh, MpeJCTaBUTe/sl 3asiBUTe/sI - Ha OCHOBAaHUM
JIOKYMEHTOB, Y/IOCTOBEPSIOIIMX €ro JIMYHOCTb W TOoJHOMOuus (B Ciyuae
oOparlieHus Mpe/iCTaBUTe/Is);

TIpOBepsieT CPOK [IeUCTBUS JOKYMEHTA, Y[AOCTOBEpSIOILEero ero JUYHOCTb M
COOTBETCTBHE [JaHHBIX [OKYMEHTa, Yy[OCTOBEPSIOLIEero JIMYHOCTb, JaHHbBIM,
yKa3aHHbIM B 3asiBJIEHMM O COIJIaCOBAaHUM TIPOBEJeHUsI MepeyCTPOUCTBa U (WU/IN)
TeperylaHMpPOBKY MOMeELLeHUs] B MHOTOKBAPTHPHOM JI0Me U MPUJIOKEHHBIX K HEMY
JIOKyMeHTaXx.

B xopme mpuemMa JOKYMEHTOB OT 3asiBUTeJid WM YIIOJTHOMOYEHHOTO WM JMLia
CIMeLUaiCT, OTBETCTBEHHbIM 3a MPUEM W BbIJAuy JOKYMEHTOB, Y[OCTOBepsIeTCs,
4TO:

1) TeKCT B 3asiBJIeHUU O MepeyCTPOUCTBe U (WIK) NeperyiaHupOBKe MOMeIlleHUsT
B MHOTOKBApTHPHOM JIOMe TOAAaeTCs TIPOUTEHUIO;

2) B 3asiBJIeHUM O TIepeyCTPOMCTBe W (WIX) TeperlaHUPOBKe IOMeIleHUs] B
MHOTOKBapTUPHOM [IOMe YyKa3aHbl (paMW/ivsi, UMs, OTYeCTBO (TlOc/efHee - MpPU
Ha/IMuuK) (pU3ndecKoro Jyvija JiMbo HauMeHOBaHKe IOPUANUECKOTO JIULIA;



3) 3asB/ieHMe O TMepeyCcTpoucTBe U (WM) TepernlaHAPOBKe TOMeIeH!s B
MHOTOKBapTUPDHOM [IOMe TIOAMWCAHO 3asBUTE/IEM WM  YIOJTHOMOYEHHbIN
NpeiCTaBUTE/Ib;

4) TpuaralTCa  JOKYMEHTbl, HeoOXoAuMble [jid  TIPeJOCTaB/IeHUs
MYHHULIUNABHOMN YC/IyTH.

[Ipu ycraHoBneHUM (HAKTOB OTCYTCTBUS HEOOXOJUMBIX JIOKYMEHTOB,
00513aHHOCTh TIO TIPE/IOCTaB/IEHHIO KOTOPBIX BO3J/I0K€HA Ha 3asBUTeNs, TIpU
HECOOTBETCTBUU TPeJCTaBIeHHBIX [JOKYMEHTOB TpeOOBaHMSIM  HACTOSIIETO

a/IMUHMCTPAaTHBHOTO perjlaMeHTa - YBeJOMJISIeT 3asiBUTeNsi O BbISIBJIEHHbBIX
He/loCTaTKaxX B Mpe/CTaB/IeHHbIX JOKYMeHTaxX U IpejjiaraeT MpUHSATb Mephl 110 UX
yCTpaHeHHUIo.

B cnyuae ecnu 3asiBUTe/Ib HACTauBaeT Ha MPUHSTUU JOKYMEHTOB - IPUHUMAET
Tipe/iCTaB/IeHHbIE 3asiBUTE/IEM JOKYMEHTHI.

B wiyuae ewm 3agBuTe/b CaMOCTOSTE/bHO PpeLIWl IPUHATH Mepbl I10
YCTPaHEeHUIO0 HeJO0CTaTKOB, TOC/ie WX YyCTpaHeHWsi TOBTOPDHO obpailjaeTcs 3a
NpeloCTaB/ieHeM MYHULMNAJIBHOW YCAYyTA B TOPSAKe, IIpefyCMOTPEHHOM
HaCTOSILLIUM aJMUHUCTPATUBHBIM PerjiaMeHTOM.

[Io oxkoHYaHMM MpuUema 3asB/IeHWs W [pUlaraeMblx K HeMy [OKYMEHTOB,
CreLMauCT, OTBEeTCTBEHHbBIW 3a MMPUeM JOKYMEHTOB, BbIlaeT 3asBUTEJII0 PACIUCKY
B TIO/IlyUeHWU OT Hero JOKYMEeHTOB, C yKa3aHWeM WX I[lepeyHsi U [arTbl UX
TIOJIyYeHHsT YIIOJIHOMOYEHHBbIM OpraHoOM, a TakXke C YyKa3aHueM IlepeyvHst
JIOKYMEHTOB, KOTOpbIe OyyT M0/yueHbl 110 Me>KBeJJOMCTBEHHBIM 3alpocam.

MakcumasbHbIM CPOK BBITIOJIHEHUS] aMUHUCTPATUBHOM TPOLIeAYPHI T10 TIpUEMY
Y pervcTpalyy 3asiBJIeHHsI O COT/laCOBaHWM MPOBeeHUs MepeyCcTpoucTBa U (WUin)
TeperylaHMpPOBKY MOMELLeHUs] B MHOTOKBAPTUPHOM JIOMe U MPUJIOKEHHBIX K HEMY
JIOKyMEHTOB cOCTaBJisieT 1 pabouuii leHb C MOMeHTa MOCTYTIeHUs 3asiB/IeHUs.

Kpurepuii npuHATUS pelleHWs: TOCTyIUIeHWe 3asiB/IeHUusI O COIVIaCOBaHUU
TpOBeJleHHsI  TepeyCTpoMcTBa W (WIM) TepelylaHMPOBKM  IIOMeLLeHHs B
MHOI'OKBapTUPHOM JlOMe Y TIPU/IOKEHHBIX K HEMY [JJOKYMEHTOB.

Pe3ynbTaToM ajMHUHHACTPaTUBHOW MPOLIEAYPHI SB/ISETCS MPUEM U PervMcTpanus
3asiB/IeHMss O  COIVIaCOBaHUM  TIpOBeJleHHs]  TepeycTpoucTBa U (W/IK)
TeperylaHMpPOBKU TOMeLLeHUs] B MHOTOKBAPTHPHOM JIOMe U TPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

WHudopmaiiys o mpueMe 3asiBjieHUs O IIepeyCTPOMCTBe U (W/IK) MeperyiaHupOBKe
TOMeLeHUsT B MHOTOKBAaPTUPDHOM J[IOM€ W TPWIOKEHHBIX K HeMy JOKYMEHTOB
buKkcupyeTcss B CHUCTeMe 3JIeKTPOHHOTO [JOKyMeHTooOopoTa M (Wid) >KypHase
PErucTpalyy yIoJHOMOYEHHOTO OpraHa, IMOC/ae Yero MOCTYMUBIINE [TOKYMEHTbI
repefiaroTCd  JO/DKHOCTHOMY — JIMLy  JJI1  pPacCMOTpeHUssT U Ha3HaueHUs
OTBETCTBEHHOI'0 UCIIOJIHUTEJIS.
3.1.1.3. Ilpvem u perucrtpaiys 3asB/leHUs] U [JOKYMEHTOB Ha IIpefoCTaBJ/ieHHe
MYHMLMIATBHOU YCIYTH B (DOPMe 3/IeKTPOHHBIX JOKymMeHTOB uepe3 EIIT'Y.

[Ipy HaripaBneHWM 3asiBIeHUS O MepeyCTPOMCTBe W (W/IM) MeperyiaHhpOBKe
TOMellleHHss B MHOTOKBapTUPHOM JIOMe B 3JIeKTPOHHOU (opMe (MpY HaIAYUU
TeXHUUECKON BO3MO)KHOCTU) 3asBUTEN0 Heobxoaumo 3aromHuTh Ha EITY
3JIEKTPOHHYIO (pOpMy 3ampoca Ha IIpeloCTaB/ieHMe MYHULMMNAJIbHOW YC/IyTH,



TIPUKPEIUTh K 3asiB/IEHUIO B 3/IEKTPOHHOM BHjle JAOKYMEHTHI, HeOOX0[UMble IS
TIpel0CTaB/IeHNs MyHULIMITIAIbHOM YCIIYTH.

Ha EINT'Y pa3meraetcsi o6paser] 3aro/HeHusT 3/IeKTPOHHOU (hOPMBbI 3asiB/IeHHs
(3arpoca).

dopmaTHO-7I0rMYecKasi TpoBepKa C(OPMUPOBAHHOIO 3asiBjieHHs1 (3arpoca)
OCYILLIeCTB/ISIeTC aBTOMAaTUYeCKU II0C/e 3aro/IHeHUsl 3asBUTe/leM KaXK[oro us3
MoJied  3JIeKTPOHHOM  (opMbl  3ampoca. [Ip¥  BBISIBIEHUM  HEKOPPEKTHO
3aro/IHEHHOTO TI0JIE 37IeKTPOHHOM (OPMBI 3arpoca 3asiBUTe/b yBeZOMJISIETCS O
XapakTepe BbIsIBJIEHHOW OIIMOKA U TIOps/IKe ee YyCTpaHeHWs T0CpPeACTBOM
MH(GOPMAaI[MOHHOTO COOOIIeHNs HeTI0CPeJCTBEHHO B 3/IeKTPOHHOM (popMe 3arpoca.

CnenuanucT, OTBETCTBEHHBbIM 3a TMpUeM M BblJjauy JOKYMEHTOB, IIpH
TOCTYTIJIEHWH 3asIBJIEHUS U IOKYMEHTOB B 3JIEKTDOHHOM BHJI€:

TIpOBepsieT 3/IeKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U MCKa)KeHHOM UHhOpMaLvy;

PEerucTpupyeT [JOKYMEHTbI B CHCTeMe 3/IeKTPOHHOrO [IOKyMeHTooOopoTa
YIIOJIHOMOUEHHOI'O0 OpraHa, B JKypHaje perucrpaluyu, B CJlyyae OTCYyTCTBUS
CHCTeMbI 3JIEKTPOHHOTO JOKYMeHT0000pOTa;

dbopMuUpyeT U Harpab/isieT 3asiBUTEII0 3/IEKTPOHHOe yBefoMsieHue yepe3 EINY
O TIOJIyYeHWM W PEerucTpalydyd OT 3asBUTeNsl 3asiBjieHus1 (3arpoca) U KOMUU
JIOKYMEHTOB, B CJlyyae OTCYTCTBHSI TEXHUUYECKOW BO3MOKHOCTH aBTOMATHYeCKOro
yBezom/ieHus 3asgButess uepes EINT'Y;

HarpaB/isieT TOCTYIMBIIMM  MakeT [JOKYMEHTOB  [IO/DKHOCTHOMY  JIALY
YIIOJIHOMOYEHHOTO OpraHa Jjisi pPacCMOTPEHUsT M Ha3HayeHWsl OTBETCTBEHHOIO
VICTIO/THUTEJIS.

MakcuMabHbIM CPOK BBITIOJTHEHUS] aMUHUCTPATUBHOM TIPOLIeAYPHI TI0 TIpUeMY
VM perucTpalyuM 3asiBieHUsi O TepeyCcTpOMCTBe W (WiM) TieperylaHupOBKU
MoOMeIeHrsT B MHOTOKBapTUPHOM [IOMe U MPWIOKEHHBbIX K HeMY [JOKYMEHTOB B
dopme 3/IEKTPOHHBIX [JAOKYMEHTOB cocTaB/iser 1 pabouuii [JeHb C MOMeEHTa
TI0JIyYeHHUs JOKYMEHTOB.

Kputepuii npuHATUST pellieHUs: TOCTYIJIEHUe 3asiBJIeHUs] O MepeyCcTPOMCTBe U
(M) meperyiaHUPOBKe TIOMeIleHHs] B MHOTOKBAapTUPHOM JIOMe U TIPU/IOJKEHHBIX K
HEMY [JOKyMEHTOB.

Pe3ynbratoM aMUHKUCTPAaTHBHOU MpOLIELYDPbI SIB/ISETCS IIPUeM, PerucTpanus
3asBlieHUs] O TIepeyCcTpoucTBe U (Wid) TMepeylaHMPOBKe T[IOMeIeHUs B
MHOTOKBapTUPHOM JIOMe Y TIPUJIOKEHHBIX K HEMY [JOKYMEHTOB.
3.1.1.4. TIlpu HampaB/jeHUM 3asgBUTe/IeM 3asB/IeHU U  [JOKYMEHTOB B
YIIOJIHOMOYEHHBbIM  OpraH  IOCPeACTBOM  TMOYTOBOM  CBA3UM  CHEL[UAUCT
YIIOJTHOMOYEHHOI'0 OpraHa, OTBeTCTBeHHbIN 3a IpYeM U BbIlauy [JOKyMeHTOB:

MpPOBepsieT MPaBWILHOCTb aIpeCHOCTH KOppecroHAeHuH. OmuboyHo (He 1o
aZipeCcy) NpHUC/IaHHble MUCbMa BO3BPALAlOTCS B OpPraHMU3al[yi0 IMOYTOBOM CBSI3U
HEBCKPBIThIMY;

BCKDbIBAaeT KOHBEPTHI, MPOBepsieT Ha/Muyve B HUX 3asiB/ieHUs] U JOKYMEHTOB,
00513aHHOCTH 110 NPeJI0CTaB/IeHUI0 KOTOPBIX BO3/I0’KeHa Ha 3asiBUTEJIS;



TIPOBEPSieT, UTO 3asiB/ieHHe HarrcaHo pa30opuuBo, pamMuIny, UMeHa, 0TUeCTBa
(npy  Ha/MUKWK), HaWMEHOBaHWe, aJpec MeCTa JKUATe/NbCTBa,  afpec
MeCTOHAXO0K/|€HHUSI, HalMCaHbl TTOJIHOCTHIO;

MPOBOJIUT MEPBUYHYK) MPOBEPKY MPEACTaBAEHHbIX KOMWM JOKYMEHTOB, WX
COOTBETCTBUE [IeMCTBYIOIIEMY 3aKOHO/[laTe/bCTBY, a TakXe TMpPOBepseT, uTo
yKa3aHHbIe KOTIMU 3aBePeHbl B YCTaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM IMOPSI/IKE;

TIPOBEPSIeT, YTO KOTMHUU IOKYMEHTOB He UMEIOT MOBPEX/IeHUM, HaTnure KOTOPhIX
He T03BOJIsIeT 0JJHO3HAUHO MCTOJIKOBATh UX COJiep>KaHue, OTCYTCTBYIOT TIOIUMCTKH,
TIPUITMCKY, 3a4ePKHYThIe CJI0BA, UCTIPABIEHUS.

MakcumasnbHbIM CPOK BBITIOJIHEHUS] aMUHUCTPATUBHOM TIPOLIeAYPHI T10 TIpUeMy
W perucTpaliyv 3asBjleHUs O TiepeycTpoucTBe U (WaM) TeperyiaHUpOBKU
MOMeIleHrsT B MHOTOKBapTUPHOM JIOM€ W TPW/IOKEHHBIX K HeMYy JOKYMEHTOB,
TOCTYIMBIIINX TIOCPEICTBOM TIOUTOBOM CBsSi3W, cocTaBiser 1 pabouuii fgeHb C
MOMEHTA MOy4YeHUs JOKYMEHTOB.

Kputepuii npuHATUS pellieHUs: TOCTYIJIEHUE 3asiBJIeHUs] O MEepeyCTPOMCTBE U
(wK) mepenIaHUPOBKU TIOMeIleHYsI B MHOTOKBAPTUPHOM JIOMe U TIPUJIOJKEHHBIX K
HEMY JJOKyMEHTOB.

Pe3ynbraTtoM aJIMUHUCTPAaTUBHOW MpOLIEAYPbl SBSIETCS TIPUEM U PerucTparusi
3asiB/IeHHdsT O T[epeycTpoucTBe W (WM) TiepelylaHUPOBKe TIOMeIleHUs B
MHOTOKBapTUPHOM /IOMe Y TIPU/IO)KEHHBIX K HEMY JJOKyMEHTOB.

WNHudopmaiius o mpueMe 3asiBjieHUs O IepeyCTPOMCTBe U (U/IK) MeperyiaHupOoBKe
TOMelleHNsT B MHOTOKBAaDTUPDHOM JIOM€ M TIPW/IOKEHHBIX K HeMy JOKYMEHTOB
dbuKcUpyeTcsi B CUCTeMe 3/IeKTPOHHOTO [JOKYMeHTO0OOpOTa YII0/JIHOMOUEHHOTO
opraHa, B >KypHaJjle perucTpalyy, B C/iyyae OTCYTCTBUSI CUCTEMbI 3JIEKTPOHHOTO
JIOKyMeHToobopoTa.

B neHb perucTpauyy 3asiBjieHHs O MEpPeyCTPOMCTBe U (KMIM) MeperviaHupOBKe
MOMeIeHrsT B MHOTOKBapTUPDHOM [IOM€ W TPW/IOKEHHBIX K HEMY JAOKYMEHTOB,
CTMeLUa/INCT, OTBETCTBEHHBbIM 3a TIpUeM J[OKYMEHTOB, TepefaeT IOCTYIMBIINAE
JOKYMEHTHI [IO/DKHOCTHOMY JIML]Yy YIIOJITHOMOUEHHOTO OpraHa /jisi paCCMOTPeHUsT U
Ha3HaueHUs1 OTBETCTBEHHOTO UCTIO/THUATEJIS.

3.1.2. ®opMupoBaHUe U HarpaB/ieHUe Me)KBeJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3aiuy), yyacTBYIOIIMe B Mpe/JOCTaBJIeHUH MYHUIUIIA/JIbHOW ycnyry (Tipu
HeOoOXOMOCTH).

OcHoBaHMeM [l Hauvaja AaJAMWHUCTPaTUBHOW  TMPOLIEAYPbl  SIBJISIETCS
Herpe/CTaB/ieHWe 3asBUTe/IeM [JOKYMEHTOB, NpPeAyCMOTPEeHHbIX MOANVHKTaMU 2,
5, 7 nyHKra 2.6.1 HaCTOALLero afMUHUCTPATUBHOIO peryiaMeHTa.

[JO/KHOCTHOE JIULIO0 YIIOJTHOMOYEHHOTO OpraHa MpU MOJyYeHWM 3asiBIeHUs O
TepeyCTPOUCTBe U (M/K) TeperylaHUPOBKYU MOMELLeHUs] B MHOTOKBAPTUPHOM [JOMe
Y IPWIOXKEHHBIX K HEMY JJOKYMEHTOB, MMOPyUYaeT CHeLUaJUCTy COOTBETCTBYIOILIETO
OT/ie/ia TIPOU3BECTH UX MPOBEPKY.

B ciyuae, ecM CrielaJMCcTOM COOTBETCTBYIOIIETO OTZAe/a OyJeT BBISB/IEHO,
YyTO B T[IepeyHe TMpe/ICTaB/eHHBbIX 3asiBUTEJIeM [IOKYMEHTOB OTCyTCTBYIOT
JNIOKYMEHTBI, TIpeJyCMOTPeHHble MOANYHKTaMU 2, 5, 7 nyHKTa 2.6.1 HaCTOALLero
aZJMUHACTPAaTUBHOTO perjaMeHTa, NPUHUMAaeTCs pellleHue O HarpaB/JieHUuu
COOTBETCTBYHIOLMX MeXXBeJJOMCTBEHHbIX 3arlpOCOB.




Me)xBeJOMCTBEHHbIE 3aripOChl HAMpaB/SIOTCSI B CPOK, He MPEBBIIAKIUNA 3
pabounx fAHeM CO [HSA PperucTpaljiy 3asiBleHdsT O TepeyCTPOHCTBe U (WUJIH)
reperyiaHMPOBKe MOMeI[eHHUs] B MHOTOKBAaPTUPHOM JIOMée U TIPU/IOJKEHHBIX K HEMY
JIOKYMEHTOB OT 3asiBUTeJISI.

HarpaByieHrie Me)KBeIOMCTBEHHBIX 3allpOCOB OCYIECTBJISIETCSI B 37I€EKTPOHHOM
dbopme C KUCMHOIb30BaHUEM €[UHOM CUCTEeMbl MeXBeJOMCTBEHHOIO 3/7IeEKTPOHHOTO
B3aMMOZIEMCTBUSI UM  TOJK/JIIOUEHHOM K Hel  peruoHajbHOM  CUCTeMbl
Me>KBe/IOMCTBEHHOTO 3/IeKTPOHHOTO B3aUMO/]eHCTBUSI.

CrieLjuanmcT COOTBETCTBYIOLErO OT[esla, OTBeTCTBEHHbIM 3a IIOATOTOBKY
JOKYMEeHTOB, 00s13aH TMpHUHATh HEoOXOAWMble Mepbl AJis T0/yueHusi OTBeTa Ha
Me’KBeIOMCTBEHHbIE 3arpoChl B yCTaHOB/IEHHbIE CPOKHU.

B c1yuae HenmocTymieHMsi OTBeTa Ha MeXKBEJOMCTBEHHBIM 3arpoC B CPOK
yCTaHOBJIEHHbIM MYHKTOM 2.6.3 aJIMUHUCTPaTUBHOIO periaMeHTa MPUHUMAKOTCS
Mephbl B COOTBETCTBUM MOANYHKTOM 3 MYHKTA 3.1 HACTOSAILIEr0 aIMUHUCTPAaTUBHOIO
peryiamMeHTa.

Kpurepuit TIPUHSATUS pelleHus: Herpe/CTaB/IeHUe JIOKyMEHTOB,
MpeyCMOTPeHHbIX [OANYHKTaMW 2, 5, / nyHkra 2.6.1 HaCTOALLero
aZIMUHUACTPATUBHOTO perjiaMeHTa.

Pe3ynbraTtoM aJ/MUHUCTPAaTUBHOM MpOLleypbl SIB/SETCS MOJydyeHHue B pamMKax
Me>KBe/IOMCTBEHHOTO 3/IeKTPOHHOIO B3aMMOJEMCTBUS IOKYMEHTOB (MX KON WU
CBe/IeHWH, CofiepXKallluxcsd B HUX), HeOoOXOAWMBIX i Tpef0oCTaBIeHUs
MYHULIATIAJIBHOW ~ YCIyTM  3asBUTeNto, Jub0  mosyueHue  MHGOpMALWH,
CBUJETENbCTBYIONIE 00 OTCYTCTBHH B PaCTOpPsSDKEHHWH OPraHoB (OpraHu3aliuii),
YYaCTBYIOL[MX B MpPeJOCTaBIeHUM MYHULMIAJIBHOU YCIYTH, AOKYMEHTOB (KX
KOTIMM WK CBeZIeHU, COZIeP>Kall[UXCsl B HUX), HeOOXOAUMBIX /ISl TIPe/i0CTaBIeHMs
MYHHULIUNAIBHON YCIIYTH.

dukcausi pe3y/bTaTa BBIMIOJIHEHUS AAMWHHUCTPAaTUBHOW MpOLEAYpPbl He

TIPOU3BOJUTCS.
3.1.3 TIlpunHsATHe pelleHUs O cornacoBaHuu (00 OTKa3e B COITIACOBAHUM)
TpOBeJIeHUs MepeycTpoucTBa W (WIM) TepelyIaHUPOBKM  TOMeleHUs B
MHOTOKBapTUpPHOM JoMe. (OcHOBaHMeM [/ Hauajia aJMUHUCTPAaTUBHOM
TpoLieiyphl  SIB/ISIETCSl  TIOJIyyeHre YIIOJTHOMOYEHHBIM OpraHoOM [JJOKYMEHTOB,
yYKa3aHHbIX B IYyHKTe 2.6.1 HaCTOAL[ero afMUHHWCTPAaTUBHOIO perjiaMeHTa, B TOM
yuc/ie 10 KaHajlaM MeKBeJJOMCTBEHHOT0 WH(OPMAaLMOHHOTO B3aWMOZENCTBUS,
mibo wuHbOpMaIK, CBUJIETE/NbCTBYIOIIEe 00 OTCYTCTBUM B PacClOpsKeHUU
OpraHoB (OpraHu3aiyi), y4aCTBYIOUIMX B TMpeA0CTaB/JeHUHM MYHUIMIIAIbHON
YC/IyTH, [JOKYMEHTOB (MX KOMUW WIW COJepKallluXCsd B HUX CBeJeHUM),
HeoOXOAMMBIX [I7Isl IPe/I0CTaBIeHUs] MyHHUIUIATbHOM YCIyTH.

OTBeTCTBEHHbIM 3a BBINOJHEHWE AAMWHHUCTPAaTHBHOU TIPOLIEAYDhI SIBISETCS
JOJDKHOCTHOE JIML[O YIIOJITHOMOUEHHOT'O OpraHa.

CrieLjuasucT  OT[esa/yroJHOMOUeHHasi  KOMHCCHSI  TIPOBOAWUT  aHaju3
TIpe/iCTaB/IeHHbIX JIOKYMEHTOB Ha Ha/lMuue OCHOBAaHWM /IJis TIPUHATHS pelleHus], U
TIO/ITOTaB/IMBAET TPOEKT PellleHUs O COTVIaCOBaHWH TIPOBe/IeHUsI TIepeyCTPOCTBa U
(wnM) TieperyIaHUPOBKM TOMeIlleHUs1 B MHOTOKBapTUPHOM JioMe I10 ¢opMme,



yTBepKAeHHOU mocTaHoBaeHreM [IpaBurenbctBa PO ot 28.04.2005 Ne 266 «O6
yTBep)KJeHUH (POpPMbI 3asiB/ieHHsT O TepeyCTPONCTBe U (WIK) TeperiaHuPOBKe
JKUTIOTO TIOMellleHusi W (OpPMbI  IOKYMEeHTa, TO/ATBepPKAAl0Iero TMpUHSTHE
pelleHusi 0 COrJIaCOBaHUM MPOBE/IeHUs MepeyCcTPOMCTBA U (WIK) TieperylaHupOBKU
JKUJIOTO TIOMelljeHUs», 100 TIpOeKT pellleHUss 00 OTKa3e B COIJIaCOBAHWU
TpOBeJIeHUs  MepeycTpouicTBa W (WIM) TepelyIaHUPOBKU TIOMeleHUs B
MHOTroKBapTUpHOM fioMe ([IpunokeHre Ne 4 K HacTosllleMy aJIMUHUCTPaTUBHOMY
peryiaMeHTy), 100 TIPOEKT pelleHUss 00 OTKa3e B COIVIaCOBAaHUM TIPOBeZeHUs
repeyCcTpPoKCTBa U (M/K) NeperyiaHUpOBKU TTOMEILleHUs] B MHOTOKBAPTUPHOM JIOMeE
(ITpunoxxenuve Ne 5 HacTosIIlero aIMUHHUCTPAaTUBHOIO perjiaMeHTa).

[Ipy MOCTyIJIEHWH B YIIOJTHOMOYEHHBIM OPraH OTBeTa OpraHa roCyapCTBeHHOM
B/IACTH, OpraHa MeCTHOTO CaMOyTipaBjieHus 100 TIOABeJOMCTBEHHON OpraHy
roCyZlapCTBEHHOU B/IaCTH WM OPraHy MeCTHOTO CaMOyNpaB/ieHUs1 OpraHu3aliuu Ha
Me>KBeIOMCTBEHHBIM 3aripoc, CBU/IeTebCTBYIOIIEro 00 OTCyTCTBUM AOKyMeHTa W
(wn) wHbOpMaluM, HeoOXOAWMBIX AJis TIPOBe/IeHHsT TIepeyCTPOMCTBA U (WJIH)
TieperviaHMpOBKY TIOMeIleHWs] B MHOTOKBAapTUPDHOM /[jOMe B COOTBETCTBUM C
nyHktom  2.6.1 HaCTosIlL[ero  aJAMUWHUCTPAaTMBHOIO perjiaMeHTa, W eC/d
COOTBETCTBYIOIIIMM /TOKYMEHT He TIpe/CTaB/eH 3asBUTEJIeM I10 COOCTBEHHOMU
VHULIMATUBe, YIIOJTHOMOYEHHbIM OpraH IIOC/je TIO/lyyeHUsl yKa3aHHOIO OTBeTa
YBeIOMJIIET 3asBUTE/IS O MOJIyYEHUM TaKOro OTBeTa, W MpezjiaraeT 3asBUTEHO
NpeJCTaBUTh JJOKYMeHT U (Win) uHdopMalyio, HeoOXoAuMble Ajisi TIPOBeJeHMUs
repeyCcTpPOKCTBa U (W/IK) TeperyIaHUPOBKU TIOMeILleHUs] B MHOTOKBAaPTUPHOM JIOMe
B COOTBETCTBUU C NYHKTOM 2.6.1 HaCTOSI[ero a/MUHUCTPAaTUBHOIO perjiaMeHTa, B
TeueHHe MITHA/I[aTh pabourx JHel Co AHs HarpaB/ieHus yBeJOMJIeHUS.

[Ipy HempezAcTaB/eHWM 3asBUTe/IeM JIOKYMEHTOB, HeOOXOAWUMBIX IS
NpeAoCTaB/leHUs MYHULIUMNAJIbHOM YCIYTA, B YKa3aHHOM (Jiyyae, CreluaaucT
COOTBETCTBYIOIIIETO OT/e/ia TOJTrOTaB/AMBaeT TPOEKT pelleHUsi 00 OTKase B
COIJIaCOBaHUY MPOBe/JeHUs MePeyCTPOMCTBA U (WIN) MeperyiaHuPOBKY MMOMeEIL[eHUsT
B MHOTOKBapTHPHOM JIOMe.

PermieHne 00 OTKa3e B COIVIACOBAaHWU TIPOBEJIeHUs TepPeyCTPOMCTBa U (W)
TeperviaHMpOBKY TIOMeIleHUsI B MHOTOKBapTUPHOM JIOMe [JO/DKHO COJepyKaThb
OCHOBaHUsI 0TKa3a C 00si3aTe/IbHOM CCHIZIKON Ha HapyIleHUs.

PelleHre 0 comiacoBaHMM WM 00 OTKa3e B COIVIACOBAHUU TIPOBe/E€HUs
repeyCcTpPOKCTBa U (W/K) TeperyiaHUPOBKU TIOMeILleHUs] B MHOTOKBAaPTUPHOM JIOMe
MOANUCHIBAETCA  JO/DKHOCTHBIM JIML[OM  YIIOJTHOMOYEHHOTO OpraHa B JIBYX
5K3eMIUIsIpax M TMepefaeTcs CIeLUanrncTy, OTBETCTBEHHOMY 3a MpHUeM-BbIZauy
JIOKyMEHTOB.

B cnywyae nmpencraBieHusi  3asBleHMSI O  [epeyCTPOWCTBe U (WIH)
reperyiaHupoBKe yepe3 M®IL] noKyMeHT, MOATBEPKJAIOIIUM TIPUHSATUE DelleHus],
HaripasisieTcsi B M®LI, eciiu uHoM criocob ero mosyyeHust He yKa3aH 3asiBUTEJIEM.

MakcuMabHbIM CPOK BBITIOJIHEHUST a[MUHUCTPAaTUBHOM MpOLeAyPbl PUHSTUS
pellleHHss O COIVIaCOBaHMM WM 00 OTKa3e B COIVIACOBAaHWM TIPOBEJIE€HUS
1epeyCTPOMCTBA U (W/IM) TleperjlaHMPOBKU MOMell[eHWs] B MHOTOKBapTUPHOM JjOMe
He MO)KeT TIpeBbilllaTh CpOKa TMSITH JHeW CO [HS TIpeCTaBlAeHUs B
YIIOJIHOMOYEHHbBIU OpraH JOKYMEeHTOB.




Kputepuit npuHATHSA pelleHus: Hairuve (OTCYTCTBHE) OCHOBAHUM JJIsl OTKasa B
MpeAOCTaB/eHU MYHULIUMNAJIbHOU YCIYTH, NPEeAyCMOTPEHHBIX TIyHKTOM 2.7
HaCTOSLL[er0 aZIMUHUCTPATUBHOIO peryiaMeHTa.

Pe3ynbratoM agMUHUCTPAaTUBHOM TIPOLIEAYPhI SIBIASIETCS TMOCTYIUIEHHE K
CHeLMauCTy, OTBETCTBEHHOMY 3a IIpUEM-BblJady [JOKYMEHTOB, peLIeHus O
COIJIaCOBAaHMM WKW 00 OTKa3e B COIVIACOBAaHWM IPOBEIeHUsI TIepeyCTpOMCTBa U
(wK) NeperyIaHUPOBKY TIOMeIleHHs] B MHOTOKBaPTUPHOM /JOMe.

Pe3ynbrar BBINOJHEHUS aJMUHUCTPATUBHOM TIpoLieAyphl (UKCUPYyeTCsS B
CUCTeMe 3JIeKTPOHHOTO [JOKyMeHTOOOOpOTa YIIOJIHOMOUEHHOTO OpraHa, »KypHaie
perucTpaLyu.

3.1.4. Brigaua (HampaB/iieHWe) [OOKYMEHTOB I10 pe3y/jbTaTaM IIpefoCTaB/IeHHUs
MYHULIUMNAIBHOMN YCIIyTH.

3.1.4.1. Brigaua (HarpaB/ieHHWe) AOKYMEHTOB IO pe3y/bTaraM IpefoCTaB/IeHUs
MYHMLMIIATBHOU YCIYTH B YTIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM [i/1s1 Hadyasia MpoLeAyphl Bblauu JOKYMEHTOB SB/ISIETCSI Ha/IMUYMe
C()OPMUPOBAHHBIX [JOKYMEHTOB, SB/SIOLIMXCS pe3y/lbTaTOM I[pefoCTaB/IeHUs
MYHULIUNABHOMN YC/IyTH.

i monyueHusi pe3y/bTaToOB IIPeJOCTaB/Ie€HUST MYHULMIIAIbHOU YCIYyTM B
OymakHoM BUfe W (W1IM) [Jid CBepKUA 3eKTPOHHBIX 00pa30B [JOKYMEHTOB C
opuruHasamMu (Mpy HarpaB/JeHWM 3anpoca Ha TMpeAoCTaB/leHWe YCIyrd 4depes
EIT'Y:

1) HOKyMeHT, yA0CTOBEPSIOLAN JIMYHOCTD 3asiBUTEJIs;

2) IOKYMEeHT, TMOATBEP)XAAIOLUK MOJHOMOUHXS TIpeACTaBUTeN Ha MOJydyeHue
JIOKYMEHTOB (eC/IM OT UMEeHU 3asiBUTeJIS JeMCTBYeT MpeICTaBUTE b );

3) pacrvcka B MOTyUYeHUH JOKYMEHTOB (TIpY ee HaJIMUWU Y 3asiBUTEJIsS).

CnenuanucT, OTBETCTBEHHBIM 3a MPHWEM U Bbiayy AOKYMEHTOB, TIPU BblJade
pe3ysibTara rpej0CTaB/IeHus yCIyru Ha OyMaXkHOM HOCUTeTe:

1) ycraHaB/IMBaeT TMUHOCTD 3asBUTEJISE MO0 ero rpeCcTaBuTelIs;

2) mpoBepsieT MPaBOMOYMS TIpeACTaBUTeJIs 3asiBUTe/s1 [eHMCTBOBaTh OT MMEHU
3asiBUTeJIs IPU MOTyUeHUM TOKYMEHTOB;

3) BbIJlaeT JJOKYMEHTHI;

4) peructpupyeT (akT BbIJJaud [OKYMEHTOB B CHCTeMe 3JeKTPOHHOIO
JOKyMeHTO0b0pOoTa yIioJITHOMOUEHHOTO OpraHa U B )KypHaJie perdCTpaLiuy;

5) OTKa3biBaeT B BblJlaue pe3y/brara MpeoCTaB/lIeHUs] MyHULMIIATIbHOW YCIyTH
B CJIyJasix:

- 3a BbIJauel JOKyMeHTOB 00paTH/IOCh JIUI[0, He SIBJISIOIeecs 3assBUTe/ieM (ero
Tipe/iICTaBUTEJIEM);

- obpatuBIlIeecs: JUL0 OTKAa3aa0Ch TMPeJbSIBUTb JOKYMEHT, Y/0CTOBEPSIOIIUA
€ro JINYHOCTb.

B cnyuae nofjaun 3asiBUTeNIEM JOKYMEHTOB B 3JIEKTPOHHOM BH/Jle TIOCPECTBOM
EINII'Y v yka3aHuu B 3aripoce O IOIy4YeHUN pe3ysbrara [IpejoCTaB/IeHus YCIyry B
5JIEKTPOHHOM BH/Ie, CIIeL[Ma/TMCT, OTBETCTBEHHbIN 3a MPHUEM U BbIZIauy JOKyMEHTOB:

1) ycTaHaB/MBaeT IMYHOCTD 3asiBUTeJIsl MO0 ero npeCcTaBUTelIs;

2) mpoBepsieT MPAaBOMOYMS TIpeICTaBUTe/Is 3asiBUTe/s1 [elCTBOBaTh OT MMEHU
3asiBUTeJISA [IPU MOTyUYeHUH JOKYMEHTOB;



3) cBepsieT 2/IeKTPOHHbIe 00pa3bl [JOKYMEHTOB C OpWTWHa/siaMu (TIpU
HarpasJ/IeHUU 3arpoca U JOKYMeHTOB Ha MpefocTaB/ieHue yoiyru uepes EINTY;

4) yBemom/sieT 3asBUTeNE O TOM, UTO pe3y/bTaT [peoCTaB/IeHUs
MYHUILIATIAJIGHOU YCIyTH OyzleT Harpap/ieH B MMUHbIM KabuHeT Ha EII'Y B dopme
3JIEKTPOHHOI'O JOKYMeHTa.

[Tpy yCTaHOB/IEHWM PpaCXOKIEHWM 3MeKTPOHHBIX 00pa30B [JOKYMEHTOB,
HarpaB/ieHHbIX B 2JIGKTPOHHOW  (opMe, C  OpUrMHAJaM{, pe3yJbTar
TpefoCTaB/IeHUusl YCIYTU 3asfBUTE/II0 He Harpas/seTcs uepe3 EIIIY, o uem
COCTAaB/IIeTCA aKT.

B cnyuae, ec/ii IpUHATO pellieHre O CorriacoBaHuM (06 OTKase B COT/IaCOBAaHUMU)
TpoOBe/leHUs1 MnepeycTpoucTtBa W (WIM) TeperviaHUPOBKM  TIOMeEIlleHUs B
MHOTOKBapTUPHOM [IOMe, [aHHOe pelleHde CKaHWPYeTCd U Halpas/seTcs
3asBuTeo yepe3 EIIT'Y mmbo HampaeiseTcs B ¢hopMe 3/IeKTPOHHOTO JTOKYMEHTa,
TIO/ITTMCAHHOTO 3/IEKTPOHHOM TIO/IMCHI0 B JTMUHBINA KabuHeT 3asBuTess Ha EITY.
[aHHOe pellieHVe BbllaeTCsl WM HallpaB/IsieTCsl 3asiBUTEJI0 He TI03Hee ueM uepes
TpPU pabourx [JHS CO JHS TIPUHATHS TAaKOTO PEIeHUs U MOXKeT ObITh 00Ka/ioBaHO
3asBUTEJIEM B CyZIeOHOM IOPSIZIKe.

MakcumanbHbIM CPOK BBITIO/IHEHUSI JAHHOM aJMUHMCTPAaTUBHOM MpOLIeSypbl
cocTaBnsieT 3 pabouuii AHS CO JIHS TIPUHATHS pellleHusl 0 CorylacOBaHUHM MO0 06
OTKa3e B COIVIaCOBAaHWHW MPOBeJEHUs MepeyCTPOMCTBa U (W/M) TeperyiaHupOBKU
TIoMellleH!s B MHOTOKBapTUPHOM JlOMe.

Kputeprii m0OpUHATUA pelleHWs: TM[PUHATHE pelleHus O COIVIaCOBaHUHU
MpOBeJleHUs1 MnepeycTpoucTtBa W (WIM) TepervlaHuPOBKM  TIOMeEIlleHUs B
MHOTOKBapTUPHOM [JloMe 00 pellieHUs 00 OTKa3e B COIIACOBaHWM TIPOBeJeHUS
TepeyCTPOMCTBA U (WIN) TeperylaHUPOBKY TTIOMeIeHrsI B MHOTOKBaPTUPHOM JJOMe.

Pe3ynbratoM  agMUHUCTPAaTUBHOM  TIPOLIEAYPhbI  SIBASIETCS  BbIJaua WU
HarpaB/ieHWe TI0 afipecy, yYKa3aHHOMY B 3asiBieHWH, 6o uepe3 M®PII, EITY
3asIBUTEJTI0 JOKYMEHTa, OATBEP)KAAIOLLEro TIPUHATHE TaKOTO PelleHus.

Pe3ynbrar BBINOJHEHUS] aJMUHUCTPATUBHOM TIpOLieAYyphbl (UKCUPYeTCS B
cucTteMe 37eKTPOHHOTO [JOKYMEHTOO0OOpOTa YIIOJIHOMOYEHHOTO OpraHa W B
JKypHaJie peruCTparyu.

4. ®opMBbI KOHTPOJIA 32 MCIIO/THEHHUEM
a/IMMHHCTPAaTHUBHOI0 perjiaMeHTa

4.1. TlopsimoK OCyILeCTBI€HUS] TeKyIllero KOHTPO/IsS 3a coOnofeHueM U
WCTIO/IHEHWEM OTBETCTBEHHBIMM JIO/DKHOCTHBIMU JIULIAMU TI0JI0KeHU HaCTOSIIEro
aJIMUHUCTPATUBHOTO perjlaMeHTa W WHBIX HOPMAaTUBHBIX TIPAaBOBBLIX aKTOB,
yCTaHaBIMBAIOL[MX TpeOOBaHUS K TIPe0CTaB/IEHUI0 MYHUIUIIAILHOM YCIyTH, a
TakK)Ke TIPUHSITUEM UMH PeLleHUM.

TeKy1Mii KOHTPOJ/Ib 3a COOJTIOIeHeM U UCTIOIHeHHeM [IOJDKHOCTHBIMU JIULIaMy
YIOJHOMOYEHHOTO OpraHa ydeTa TIOJIO)KEHUW [JAHHOTO aJMWHUCTPATHBHOIO
periaMeHTa U HWHbIX HODMATHMBHBIX TPaBOBbIX AaKTOB, yCTaHaBIMBAIOLUX
TpeOOBaHUS K TIPeOCTaBIeHUI0 MYHUIUIAIBLHON YC/IYTHU, a TakKKe TPUHSATHEM



MMM pellleHUM (Janee - TeKYLIUM KOHTPO/Ib JeATelbHOCTH) OCYILeCTBIsSIeT
JOJDKHOCTHOE JIML[O YITOJITHOMOUYEHHOI'O OpraHa.

TekyluMii  KOHTPOJIb ~ OCYIIECTBJISIeTCSI MyTeM TPOBeJeHHss TIPOBEPOK
coO/TrofieHUsT U MCTIOJTHEHUS TO/DKHOCTHBIMY JTULIAMU U COTPYIHUKAMU TT0JI0KEHUH
HACTOSIIIETO a/IMUHUCTPAaTUBHOIO perjlaMeHTa U WHbIX HOPMaTUBHBIX TPaBOBBIX
aKTOB, YCTaHAB/MBAIOIIMX TpeOOBaHUS K TIPeJOCTaBIEHUI0 MYHUIUIA/ILHOU
YCJIyTH.

4.2. Tlopsgok W MEepUOAUUYHOCTb OCYILEeCTB/I€HUS TUJIAHOBBIX M BHEIJIAHOBBIX
TIPOBEPOK MOJHOTHI M KadecTBa Tpe0CTaB/IeHrsT MYHULIUIA/IbHON YCIyTH, B TOM
yucsie TIOPSAI0K M (pOpPMBbI KOHTPOJISI 3@ MOJTHOTOM U KauyeCTBOM IpeA0CTaB/IeHUs
MYHULMTIaTbHOU YCIYyTH.

KoHTposib 3a MOMHOTOM M KaueCTBOM Tpe/loCTaB/ieHHsI MYHULIUMNAJIbHOW YCIyTH
BK/IOUaeT B cebsi TIpOBeZieHVe TIPOBEPOK, BBISBIEHHE W yCTpaHeHHe HapyIlieHWH
TIpaB 3asiBUTesIeM, TPUHATHE PeIlleHWd U MOATOTOBKY OTBETOB Ha WX oOpalljeHus,
copiepKaiiiye >kayiobbl Ha fericTBus (6e37eiicTBYEe) COTPYIHUKOB.

[TpoBepku TIOJHOTHI M KauecTBa TMpeA0CTaB/lIeHUs MYHUIMMNANIbHONW YCIyTU
OCYIIeCTBJISIFOTCS HA OCHOBAHWHW PacropshDKeHUH YIIOJTHOMOUEeHHOT'0 OpraHa.

[TpoBepku MoryT ObITh TUIAHOBBIMA W BHEIUIAaHOBbIMH. [lopsijok U
MePUOJIMYHOCTb  TJIAHOBBIX ~ TTPOBEPOK  yCTAHABMBAIOTCA  PYKOBOJUTEEM
yIOJHOMOYeHHOro opraHa. [Ipy mnpoBepke paccMaTpuBaKOTCS BCE BOIPOCHI,
CBSI3aHHble C TMpPeJOCTaBIeHUWEM MYHULIMMNAJBbHOW YCIyTh  (KOMILIEKCHBIE
TIPOBEPKM ), WU OT/e/IbHbIe BOMIPOCHI (TemMaThueCcKue MpOBEepPKH).

BHemnsiaHOBbIe TIDOBEPKM MPOBOASTCS [J/isi IPOBEPKU (haKTa yCTpaHEHUsl paHee
BBISIB/IEHHBIX HapyIlleHW, a Takke B C/ydae TOMy4deHUs >kaio0 Ha AelCTBUS
(6e3geiicTBre) COTPYAHUKOB. IIpOBEpPKM TakkKe TIPOBOJSATCS IO KOHKPETHOMY
oOparreHHIo 3assBUTEIS.

[TeprogMYHOCTb OCYIIeCTBIEHUS TI/IAHOBBIX TIPOBEPOK - He peXke OJJHOTO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh [JOJDKHOCTHBIX JIML], YIIOJIJHOMOYEHHOTO OpraHa 3a pelleHHUs
u peiictBus (6Ge3neiicTBue), TNpuUHUMaeMble (OCYyIeCTB/sieMble) WUMU B XOJe
NpeJ0CTaB/IeHUs] MyHULIMIIAIbHOW YCITYTH.

[To pe3synbTaraM NpPOBEPOK B Ciy4yae BbISB/IEHUS HapyLIeHUM I10/0KeHU!
HaCTOSIILero aJMUHUCTPAaTUBHOIO perlaMeHTa U WHBIX HODMAaTMBHBIX IPaBOBbIX
aKTOB, YCTaHAB/MBAIOLIMX TpebOBaHUsS K TIPeAOCTaB/JIeHUI0 MYHULIATIAIbHOM
yCJIyTH, BUHOBHbIE COTPYAHUKH W [JOJDKHOCTHBIE JIML]a HeCYT OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJaTe bCTBOM Poccuiickor Pesepariuu.

COTpyJHVKH, OTBETCTBEHHbIe 3a TpUeM 3asBlIeHUM U [IOKYMEHTOB, HeCyT
TepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIO/leHre CPOKOB U TIOpsi/iKa TipreMa U
perucrpanyy JOKYMeHTOB.

COTpyJHVKH,  OTBETCTBEHHble 3@  [OATOTOBKY  JOKYMEHTOB,  HeECYyT
TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/MI0[ieHre CPOKOB U TopsiZika ohopMieHUs
JIOKYMEHTOB.



CoTpy#HUKH, OTBETCTBEHHbIE 3a Bblauy (HampaBjieHHe) JOKyMEHTOB, HeCyT
TepCOHaIbLHYI0 OTBeTCTBEHHOCTH 3a COO/MIo/ieHre Topsiika BblJauM (HarpaB/ieHus)
JIOKYMEHTOB.

JO/DKHOCTHOe — JIMLIO, TIOATIMCaBlIee  [OKYMeHT, C(OPMUPOBAaHHBIA IO
pe3yabrataM MpefoCTaBAeHUs] MyHULMINAIbHOW YCIYTH, HeceT IepCOHATbHYHO
OTBETCTBEHHOCTb 3a I[PaBOMEPDHOCTb MPUHATOIO pelleHWss MW BblAauy
(HampaB/ieHWe) TaKOro JOKyMeHTa /MLy, IpeJCTaBUBLIEMY (HarpaBUBLIEMY)
3asiB/IeHHe.

[TepcoHanbHasgs OTBETCTBEHHOCTb COTPYLHUKOB M JIO/DKHOCTHBIX  JIWLY
3aKpervisieTcsl B UX JJO/DKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUM C TPeOOBaHUSIMU
3aKOHO/aTe/bcTBa Poccuiickon Pegepanym.

4.4. Tlono>keHusi, XapakTepu3syoiye TpeOOBaHUS K TOPSAKY U (hopMaM KOHTPOJIS
3a MpefoCTaBIeHueM MYHULUIIAIbHOU YCIyTH, B TOM YMC/Ie CO CTOPOHBI I'Pak/iaH,
UX 00beIMHeHUH U OpraHu3alyi.

KoHTponb 3a UCIO/JHEHHWEM [JaHHOTO aJMWHMUCTPAaTMBHOIO perjlaMeHTa CO
CTOPOHBI TPaXKJaH, X 00beVHEHUN U OpraHU3alvil SB/SIeTCS CaMOCTOSITeTbHOM
dopMoii KOHTpPOJIEI U OCYILeCTB/SeTCS IIyTeM HarpaB/ieHuss oOpalleHuil B
yTIOJTHOMOUEHHbIY OpraH, a TakKe MMyTeM 00yka/ioBaHUs fiercTBuU (be3aelicTBUS) U
pellleHNid, OCYLIeCTB/AsieMbIX (MPUHATBIX) B XOJ€ WCIOJHEHUSI HACTOSLIEro
aJIMUHUCTPATHMBHOIO perjiaMeHTa.

['paxkpaHe, X oObeMHEHUs] U OpPraHW3allMy BIIpaBe HarpapB/saTh 3aMeuaHus U
Mpe/JIoKeHUsI 10 Y/Ay4ullleHWI0 KauecTBa M JOCTYIHOCTU TpeAoCTaB/IeHUs
MYHULIUMNAIBHON YCIIyTH.

5. locyne0HbIi (BHeCYAeOHBIN) MOPSAOK 00)Ka/IOBaHHS PellleHHi
U feiicTBuil (0e31eiiCTBHs) OPraHOB, MPeJ0CTAB/IAIOIINX
MYHHULIUNA/TbHbIE YC/IYTH, @ TaKXe
UX A0/DKHOCTHBIX JIMIY

5.1. Wudopmaiusi A5 3aMHTepeCOBaHHBIX /Ul 00 WX TpaBe Ha JocynebHOe
(BHecynebHoe) oOykanmoBaHWe gAelcTBuil (Oe3mecTBUSsI) W (WIM) pellieHUH,
TIPUHSATBIX (OCYLIECTBAEHHBIX) B X0J€ MpeJoCTaBAeHUs MyHULMMAIbHOU YCIyTH
(masee - »kamob6a).

3asBUTEIM WMEIOT TIpaBO TIoAaTh >kasioby Ha pelleHWe UW JIeliCTBUe
(be3meiicTBMe)  opraHa, IPeAOCTAB/ISIONIET0  MYHHMIMMNANBHYIO  YCJIYTY,
JOJDKHOCTHOTO  JIWLA,  MPEJOCTAB/SIIOLIEr0  MYHULUIIAJBHYHO  YCUIYTY,
MYHMLMIIAIBHOTO  C/Iy)Kallero, pPYKOBOAUTENS OpraHa, IpeZoCTaBIISIOLIero
MYHULIUNAIBHYIO YCIYTY.

XKanoba momaercs B THCbMeHHOM ¢opme Ha OymMaKHOM HOCUTese, B
3JIEKTPOHHOU (pOpMe B OpraH, Mpe/ioCTaB/ISIIOLIUN MYHULUTIAJIBHYIO YCIIYTY.

JKanoba Ha permienusi u feticteus (6e3aeiicTBre) opraHa, MpeoCTaB/ISIOIIETO
MYHULMIAABHYI0 YCAYyTY, [O/DKHOCTHOTO JIMIj@ OpraHa, MpeAoCTaB/ISIoLero
MYHULIUMNABHYH YCAYTy, MYHULMIAIBLHOTO Cy’Kalllero, PyKOBOAMUTENs] OpraHa,
TIPeJJOCTAB/ISAOLLer0 MyHULIUMA/IBHYIO YC/IyTy, MOXKeT ObITh HarpaB/ieHa 1o TouTe,



yepe3 M®II, ¢ ucrnosb30BaHHeM HUHGOPMAaI[OHHO-TeJIEKOMMYHUKALIMOHHOW CeTH

«HTEepHeT», odulManbLHOrO caliTa OpraHa, MpeJoCTaB/IsIOer0 MYHULIUA/IbHYIO

yciyry, EIITY, a Takke MOKeT OBbITh TIPUHSITA TP JINUYHOM TpHeMe 3asiBUTeIs.
3asiBUTEIb MOXKeT 00paTUTBLCS C »Kaso00i, B TOM UKC/ie B CJIeAYIOIIUX CTydasix:

1) HapylleHMe CpOKa PperucTpauydyd 3arnpoca O  IIpeoCTaB/IeHUU
MYHULIUMNATBHOU YC/TyTH;

2) HapyllleHue CpoKa IMpefoCTaBAeHHs MYHULIUTIAIbHOW YCIYTH;

3) TpeboBaHuve y 3asiBUTeNsI JOKYMEHTOB WM WH(opMaiuu aubo
OCYLLIeCTB/IEHUSI [€MCTBUM, TIpeJCTaB/ieHre WM OCYyLeCTBJIeHHe KOTOPbIX He
TpeyCMOTPEHO HOPMAaTHMBHBIMM MPAaBOBbIMU akTamu Poccurickon Penepanum,
HOPMaTHWBHBIMU TIPaBOBBIMH akKTamMu CyObekToB Poccutickoii ®enepaiyu,
MYHULIAMNAIBHBIMU TIPaBOBBIMU aKTaMW [Ji MPeJOCTaBIeHUs] MYHHULUMNAIbHON
yCIyTy;

4) OoTKa3 B MpHeMe [IOKYMEHTOB, MpeJOCTaB/leHre KOTOPBIX TpeayCMOTDPEHO
HOPDMAaTUBHBIMH TPaBOBBIMU akTamMu Poccurickon ®Penepanuy, HOPMaTUBHBIMU
NIPaBOBLIMM akKTaMHM CyObekToB Poccuiickoit Pezepaliii, MyHHUIUIATbHBIMU
MPaBOBBIMU aKTaMH [I/1s1 TIPeA0CTaB/IeHNUS] MYHULUIIA/IbHOW YCIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpeJoCTaB/JIeHUM MYHULIUNAJIbHOW YC/IyTH, €C/IM OCHOBAaHUSI OTKasa
He TMpefyCMOTpPeHbl (efiepa/bHbIMU 3aKOHAMH W MPUHSTBIMU B COOTBETCTBUU C
HAMU WHBIMH HOPMaTUBHBIMU TPAaBOBbIMU akTaMu Poccuiickont ®Pepepaiiuy,
3aKOHAMU M WHBIMU HOPMAaTHMBHBIMM TIPABOBLIMHM aKTaMu CyOBeKTOB Poccuiickoit
®efepali, MyHULIUIAILHBIMY IIPaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asBUTe/ISI TIPU TIPeJOCTaBIeHUH MYHULIATIAIBHOW yC/IyTH
T/1aThl, HE TIpeJyCMOTPEeHHOW HOPMAaTWUBHBIMHM IIPaBOBbIMH aKTaMu PoCCHUMCKOU
denepaiiii, HOPMAaTHUBHBIMUA TIPAaBOBBIMM aKTaMu CyOBeKTOB Poccuiickoit
®efepalvu, MyHHULIUIIAIbHBIMY TIPAaBOBLIMU aKTaMU;

7) OTKa3 opraHa, Npef0CTaB/ISIOLIer0 MyHULIUIIAIBHYIO YCIYTY, JO/DKHOCTHOTO
mua opraHa, TIpe/l0CTaBJISIOIero MYHULUIA/IBHY 0 YCIIyTY,
MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa, paboTHMKa MHOTOMYHKIIMOHAIBHOTO I[eHTPa,
opraHu3alyii, npelyCMOTpPeHHbIX YacThio 1.1 ctathu 16 denepanbHOro 3akoHa Ne
210, wiu ux pabOTHUKOB B HCIIPaB/IeHUM JIOTYIIIeHHbIX UMH OTleuaToK U OIIMOOK B
BbIJJaHHBbIX B pe3y/bTare MpeAoCTaB/leHHs rOCylapCTBeHHOW WIW MYHHULIUMNAIbHOM
yCJIyTh  IOKyMeHTax JiMbo HapyllleHWe yCTaHOBJEHHOTO CpOKa TaKHUX
WCIPaB/I€HNN;

8) HapylleHWe CpOKa WM MOpsJKa BbIJaud [OKYMEHTOB [0 pe3y/braram
TIpeA0CTaB/IeHNUS MYHULUIIA/ILHOW YCIYTH;

9) mnpuoCTaHOB/EHWE TPENOCTABIEHUS MYHULUIIAJIBHOW YCIyTH, eCd
OCHOBaHUSI TIPUOCTAHOBJIEHUSI He TIpeAyCMOTpPeHbl (efepasbHbIMKA 3aKOHaMU U
TIPUHATBIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMAaTUBHBIMU TPaBOBLIMU aKTaMu
Poccuiickout ®@epneparyu, 3aKOHaMU U UHBIMA HOPMAaTHMBHBIMU TIPaBOBBIMU aKTaMH
cyonekToB Poccutickoii @eseparivivi, MyHHULUITAIbHBIMUA TTPABOBBIMH aKTaMU;

10) TpeboBaHuWe y 3asBUTENS IIPU MPEAOCTaBIeHUM MYHULIATIAIBHOW YCIyTH
JIOKyMEHTOB W UH(GOPMaIMH1, OTCYTCTBHE U (UIW) HeJIOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU MepBOHAYa/IbHOM OTKa3e B TIpHUeMe J0KYMEeHTOB, HeOOXOMMbIX



JJIs1  TIpeAOCTaB/eHUs] MYHULMIAIBHOM YCIYTH, 3a WCK/IIOUEeHHWeM C/Ty4aeB,
TpeyCMOTPeHHbIX MYHKTOM 4 yacty 1 cratbu 7 @enepanbHoro 3akoHa N 210-D3.

’Kanoba mo/mKHa cofepkaTh:

1) HavMeHOBaHWe OpraHa, IpeJOCTaB/SAIIIEr0 MYHULIMNAIBHYIO YCJIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeoCTaB/ISIONIero MyHULUIAIBHYIO YCIyTy, 00
MYHULUIA/ILHOTO C/y>Kalllero, pelieHUss W fedcTBus (Oe3zeiicTBHE) KOTOPBIX
0OXKamyrTCs;

2) ¢amunuio, UMs, 0TUECTBO (MOC/eHee - TIPU Ha/IM4KK), CBEIEHHUs O MecCTe
JKUTe/bCTBA 3asiBUTENS - (PU3NUeCcKOoro Jivija MO0 HauMeHOBaHWe, CBeJeHUs O
MeCTe HaxOX/eHUs 3asiBUTesIsl - FOPUAAUYECKOro JIMlia, a Takke HoMep (Homepa)
KOHTaKTHOro TesnedoHa, aApec (ajgpeca) 3/€KTPOHHOM MOYTHI (TIPU Ha/UUWUU) U
TIOYTOBBIM aJ[pec, 10 KOTOPbIM 0/KeH ObITh HarlpaB/ieH OTBET 3asBUTEJTIO;

4) cBemeHnss 00 0OKamyeMbIX pelleHUsX U AeMCTBHUSX (0e3meMCTBHH) OpraHa,
MpeJOCTaB/SIIOLEr0 MYHULIMIAIBHYIO YCIYyTy, [O/DKHOCTHOTO JIMLIa OpraHa,
NPeZIOCTaB/SAIOLET0  MYHULMTNANBHYI — yOIyry, b0  MYHULUIAIBHOTO
CJTyKallero;

5) J0BOAbI, HA OCHOBAaHUM KOTOPBIX 3asiBUTE/Ib HE COIVIAaCeH C pelleHueM U
neiictBueMm (Oe3zelicTBHEM) OpraHa, Mpe0CTaB/ISIOIIEero MyHULUIATBHYIO YCIIYTY,
JO/DKHOCTHOTO JIMLIA OpraHa, MpeoCTaB/IsoIero MyHULMIANIbHYIO yCIyTy, JTU00
MYHULIMTIAJIBHOTO  CJIy’Kallero. 3asiBUTesleM MOTYT ObIThb  TpefCTaB/IeHbl
JOKyMeHTbl (TIpU Ha/IMuuM), TIOATBEp)KJatolre [A0BOJbI 3asiBUTENs, JUO0 HX
KOTIHU.

5.2. OpraH MeCTHOrO CaMOyIIpaB/€HHs, OPraHU3alMi U YIOJHOMOUYEHHbIe Ha
pacCMOTpeHHe >Kajiobbl JIMIla, KOTOPhIM MOXKeT OBITh HarpaBieHa >kaao0a
3asiBUTeS B locye0HOM (BHecCy1eOHOM) TIOpsi/IKe.

JKanobbl Ha peleHus, pAecTBusi (Oe3melicTBUS) JO/DKHOCTHBIX — JIHI]
paccMaTpyBalOTCsl B MOPSIJKe M CPOKM, yCTaHOB/IeHHble defiepasbHbIA 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsigKe pacCMOTpPeHHs OOpalljeHnuid TpaxkAaH
Poccurickor ®enepanyn».

5.3. Crtocobbl HHGOOPMUPOBAHUS 3asIBUTE/IEN O TMOPSAKe Mofauld ¥ PACCMOTPEHHS
’Ka/Io0BI, B TOM UHCJIe C UCro/ib3oBaHueM EITITY.

He mo3gHee fnHA, cjienyroljero 3a [JHeM IPUHATUA peLlleHus, 3asfBUTEH0 B
NMMCbMEHHOM (opMe U, TO0 J>KeJaHWI0 3asBUTENIs, B SJEKTPOHHOM (opme
HarpaB/IsieTCs] MOTUBHPOBAHHBIM OTBET O pe3y/ibTaTax paCCMOTPEHHUS »Kao0bl.

B c1yuae mnpu3HaHUA >KasoObl TIOJIe)Kallied yIOBJIETBOPEHWIO B OTBeTe
3asIBUTE/II0  JlaeTCcsd MH(OpMals O [JeHCTBUSIX, OCYILEeCTB/IsIEMbIX OPraHOM,
MpefOCTaB/IAIIIUM  MYHULIMIIAJIBHYO YCIyTy, B LefgX He3amMe[JIUTeIbHOIOo
YCTPaHEHHS BbISIBJIEHHBIX HAapyLIEHWW MPU OKAa3aHWUM MYHULIMIAJBbHOU YCJIyTH, a
TaK)Ke TIPUHOCSATCS W3BHHEHHs 3a JO0CTaB/lIeHHble HEyZoOCTBa U yKa3bIBaeTCs
vHbopMaMsl O JalbHEHINNX [JeHCTBUAX, KOTOpble HEeoO0XOJUMO COBEpIIHUTh
3asIBUTEJTIO B 1IeJIIX MOJyYeHHs] MyHULUTIA/IbHOM YCTYTH.



B ciyuae mipu3HaHUS >Kajso0bl He TOAJEXall[ell YIOBIeTBOPEHUIO B OTBeTe
3asBUTE/I0 JIAFOTCS apryMeHTHMPOBAaHHbIE Pa3bsICHEHHsS O TMPUYMHAX IPUHATOIO
pellieHus1, a TakKe UH(GOpMaLUs 0 TopsiZiKe 06yka/l0BaHKs TIPUHSATOTO pelleHusl.

B ciiyuae ycraHOB/eHUsI B XO/le WM TI0 pe3y/bTaTaM PacCMOTPEHUs »KaioObl
TIPU3HAKOB COCTaBa aJMWHHCTPAaTUBHOIO IpPaBOHAPYIIEHUs WX MpPeCTyIIeHUs
JO/DKHOCTHOE JIMLIO, HaZieJieHHbIe TIOJTHOMOUYMSIMU TI0 PAacCMOTPEeHUI0 Kasiob
He3ameJITeIbHO HallpaB/IsitOT UMEIOLLMeCs: MaTepyasbl B OpraHbl IPOKYPaTyphl.

5.4. IlepeueHb HOpPMAaTHMBHBIX T[IPABOBBIX aKTOB, PperyJIMPYIOLIUX TIOPSIA0K
nocyznebHoro (BHecynmebHoro) obxasoBaHUs pellieHUN U AercTBuil (6e3meicTBuA)
OpraHa, npeioCTaB/ISIOLer0o MyHULIMIIATIBHYIO YCJIYTY, a TaKXKe ero JO/DKHOCTHBIX
JIULL.

[Topsimok gocymebHoro (BHecymeOHOro) 00Ka/lOBaHHSI PelIeHUd U AeMCTBHI
(be3aeiicTBUS) OpraHa, MpeioCTaB/SIOIero MyHULIMTIABHYIO YCIYTY, a TaKXKe ero
JO/DKHOCTHBIX JIUIL], PYKOBOJUTEJIS YIIOJTHOMOUEHHOTO OpraHa aubo crielfuanmcra
YIOJIHOMOUEHHOTO OpraHa OCYIIeCTB/ISIETCS B COOTBETCTBUM C PejepasbHbIM
3akoHOM Ne 210-®3, noctaHosieHrem [IpaButenbcTBa Poccuiickort ®enepanyu OT
16.08.2012 Ne 840 «O mopsiike Tojauud U PacCMOTpPeHHs »Kanob Ha pelleHus U
nerictBus (6e3zeiicTBue) defiepa/sbHBIX OPraHOB WCIIOMHUTE/NBHON B/IaCTU M UX
JIOJDKHOCTHBIX JiWll, (heflepanbHbIX TOCY/IapCTBEHHBIX CY’Kall[UX, [JOJDKHOCTHBIX
JUL] TOCYZJapCTBeHHbIX BHeOHMKeTHbIX (oHA0B Poccuiickoii denepaiyu,
roCyJapCTBeHHbIX KOpIMOpaluii, HaJieJleHHbIX B COOTBETCTBUM C (PefiepasbHBIMU
3aKOHAMM TIOJTHOMOYMSIMM [0 TIPEeJOCTaBJIEHUI0 TOCYyJapCTBEHHBbIX YCIyr B
yCTaHOB/IEHHOW c(depe [esTeNbHOCTH, U UX [JO/DKHOCTHBIX JIML], OpraHU3alyHy,
NpeyCMOTpeHHbIX uacThio 1.1 cratbu 16 DegepanbHoro 3akoHa «O06
OpraHu3alyy NpeJoCTaB/IeHNs TOCYIapCTBEHHBIX U MYHULUIIA/IBHBIX YCIYT», U UX
pabOTHMKOB, a  Takke  (YHKI[MOHA/IbHBIX  IIEHTPOB  TIPeA0CTaBJIeHUS
rOCyIapCTBEHHBIX U MyHUILIUITAIBHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0eHHOCTH BBINO/THEHHS aIMUHHCTPATUBHBIX
npoueayp (aericreun) B MOI]

6.1. IlpemocraBneHve MyHuLMNanabHOU ycayru B M®ILl ocymectBisercsi npu
Ha/IMYUM  3aK/AOYEeHHOrO0  COMVIAllleHWsT O  B3aWMOJEUCTBUM  MEXAY
YIIOJTHOMOUYEHHBIM opraHom u M®II.

6.2. OcHOBaHKeM J/1s Hadasia npejoCTaB/leHus MyHULIMNAIbHOW YC/IYTH SIBJISIeTCS
obparienve  3asBuTesis B M®Il,  pacriosiokeHHbIi Ha  TEPPUTOPHUU
MYHULIATIATbHOTO 00pa30BaHuUsl, B KOTOPOM TPOKUBAET 3asiBUTE/Ib.

6.3. lnbopmupoBaHue 3asiBUTeNeN 0 MOpsi/iKe MpeAoCTaBAeHUsT MyHUIUAIa/IbHOU
ycayru B M®LI, o xo/ie BBITIOIHEHHMS 3alpoca O MpeloCTaB/IeHUH MYHULMITAIbHON
YCIYTH, TI0 MHBIM BOIPOCAaM, CBSI3aHHBIM C IpeJO0CTaB/IeHWeM MYHULUIAIbHON
YCIYTH, a TakKKe KOHCY/JbTUPOBAaHWE 3asiBUTeJIed O TMOpsiiKe NpefoCTaBlIeHUs
MyHULIUNaAbHOM yciyru B M®II ocyiiecTBisieTcsi B COOTBETCTBUU C I'padyKOM
pabotsr M®LI.



6.4. Ilpuem 3asBnIeHUN O TpPeAOCTaBI€HUU MYHULWIAJBHOU YCJIYTH U HWHBIX
JOKYMEHTOB, HeOOXOIUMBIX [I/IsI TIPe[j0CTaB/IeH)s] MYHULUIATbHON YCIYTH.

[Tpu mvuHoM obpaiieHuu 3asBUTesi B M®LI coTpyHUK, OTBETCTBEHHBIM 3a
TIpyueM [JOKYMEHTOB:

- yCTaHaB/vBaeT JIMYHOCTb 3asiBUTe/IsI Ha OCHOBAaHWU JIOKYMEHTa,
YA,0CTOBEPSIOLLer0 ero JIMUHOCTb, IpefCTaBuUTessl 3asBUTe/d - Ha OCHOBaHUU
JIOKYMEHTOB, Y[ OCTOBEPAIOIIUX €ro JMYHOCTb W TMOJHOMOYMS (B Ciydae
oOparrieHust ero rnpejcTaBUTe/s);

- IpoBepsieT Mpe/CTaB/IeHHOoe 3asB/IeHre U JOKYMeHThI Ha IIpeMeT:

1) TekCT B 3asiBJIeHUH MOAJAETCS IPOUTEHUIO;

2) B 3asiB/IeHUM yKa3aHbl (pamMuIns, UMsi, 0TUeCTBO (MOC/Ie[jHee - TIPU HAJTUUMM)
¢du3nueckoro umiia MO0 HaMeHOBaHHWe FOPUNUeCKOTO JTUIIA;

3) 3asiB/ieHHe MOAMMCAHO YIIOJIHOMOUEHHBIM JIULIOM;

4)  TpUNOXKeHbl ~ JIOKYMeHTbl, = HeoOXoAuWMble i TIpeAOCTaB/IeHUs
MYHULMIIATbBHOU YCIYTH;

5) COOTBeTCTBUE [aHHBIX [JOKYMEHTa, Y[ O0CTOBEPSIOIero JTUYHOCTh, [JaHHBIM,
yKa3aHHBIM B 3asiBJIeHUH U He0OXOANMBIX TOKyMeHTaX;

- 3aroJIHSeT CBeJeHWs O 3asiBUTesle U I[IpefCTaB/leHHbIX [JOKyMeHTaxX B
aBTOMaTU3UPOBaHHOU MH(opMaLmoHHOU cucteMe (AVC M®PII);

- BbIJ@eT pacClMCKy B IOJyYeHHWU [JOKYMEHTOB Ha IpeJoCTaB/ieHue YCIIyIH,
cchopmupoBaHHyto B AVNIC MOII;

- UH(OpMUPYeT 3asBUTE/sI O CPOKe MpeJoCTaBAeHUs] MyHULIUINAIbHOW YCIyTH,
crocobax moyueHus THPOPMaLUY O XO7ie UCTIOJTHeHUs] MyHULUTIaIbHON YCIyTH;

- YBeIOMJISIeT 3asiBUTEJISI O TOM, UTO HeBOCTpebOBaHHbBIe IOKYMEHThI XpaHSITCS B
M®I1] B Teuenue 30 gHeM, MOC/e Yero nepeatoTcsl B YIIOTHOMOYEHHBIN OpraH.

6.5. 3asBieHHe U [OKYMEHTbI, IPUHATbIE OT 3asfBUTe/sI Ha IIpefoCTaB/ieHue
MYHMLMIIATBHOU YC/IYTH, Tepe/jaloTCsd B YIIOJTHOMOUEHHBIM OpraH He mo3jHee 1
paboyero AHs, CIeAyIOLIero 3a JHEM PerucTpalyy 3asBieHds U JOKYMEHTOB B
M®II, mocpeacTBOM JMUHOTO OOpallieHWss T0 COTPOBOAUTETHEHOMY peecTpy,
cofieprkaleMy JaTy ¥ OTMETKY O mepejaue, 0(pOpMIIEHHOMY B JIBYX 5K3eMILIsIpax.
YKa3aHHbIM peecTp 3aBepsieTcs COTpPyZHUKOM M®Il u mepejaeTcsi crieLMasvcTy
YIIOJIHOMOYEHHOr0 OpraHa Mog, noanucb. OAUH 3K3eMIUIIP CONPOBOAUTETBHOIO
peecTpa OCTaeTCsd B yIIOJIHOMOUEHHOM OpraHe Y XPaHUTCS KakK JJOKyMEHT CTPOrOu
OTUYETHOCTU OTJEe/IbHO OT JIMYHBIX JieJl, BTOPOU - XpaHUTCs B M®L]. B 3asBieHuu
TIPOM3BOJUTCS OTMETKA C yKa3aHUeM PeKBU3UTOB peecTpa, [0 KOTOPOMY Iepe/aHbl
3asiBJ/IeHUe U JOKYMEHThI.

6.6. Briaua 3asiBUTENIO pe3y/brara MpefoCTaBAeHUs MyHULIMIAJBHOU yC/IyTH, B
TOM UHKC/Ie Bblaua JOKyMEHTOB Ha OyMa)KHOM HOCHUTese, TOJATBepPKAAoLIX
coJiepkaHve 3/IeKTPOHHBIX JOKYMEHTOB, Harpas/ieHHbIX B M®L] 1o pe3ynbraram
IpeloCTaB/leHsT MYHULIMNA/JbHBIX YCJIyI OpraHamy, IIpeoCTaB/IsIOLUMU
MYHULIUNA/IbHbIE YCIYTH, @ TaKKe BblJaua JOKYMEHTOB, BK/IKOUasi COCTaB/IeHre Ha
OyMa)KHOM HOCHTe/lle W 3aBepeHHe BBIMUCOK W3 HWH(GOPMALIMOHHBIX CHUCTEM
OpraHoB, INpe/I0CTaB/IAIIIMX MYHULIUITIA/IbHbIE YCTYTH.



[Tpu obpaiieHyy 3asiBUTeNsT 3a TpeAOCTaBIeHMeM MYHUIMITAJLHOW YC/IyTh
yepe3 M®II Bbigaua pe3ynabTaTa IpPeAOCTaBA€HUS MYHULMIAJBHOU YC/IyTH
OCYIIIeCTB/ISIETCS TIPU TMUHOM oOparttieHnu B MOII,.

6.6.1. OTBeTCTBEHHOCTH 3a BbIJauy pe3ysbTara IpejoCTaB/leHusl MyHULUIIaTbHOU
yCJIyTU HeceT coTpyAHUK M®LI, yrionHomMoueHHbI pyKoBoauTeieM M®LI.

6.6.2. [Ina monyueHUsi pe3ysbTaTa IpeAOCTaBAe€HHS MYHMIUIIAJbHOW YCIYyTU B
M®L] 3asgBuTeNb NOpPeABSABISET MOKYMEHT, yAOCTOBEPSIIOLIWKA €ro JUYHOCTh U
PAacCITUCKY.

B ciyyae oOpailieHusi nipeficCTaBUTeJIsl 3asiBUTEJISI TIPe/ICTaB/SIFOTCS JOKYMEHTHI,
YAOCTOBEPSAIOIMe JIMYHOCTh U TMOATBEpXKZJArolue II0JITHOMOUYWS IIpeACcTaBUTe/Is
3asiBUTeJIS.

CotpygHuk M®L], 0TBeTCTBEHHbIM 3a BblJlauy JOKYMEHTOB, BblZjaeT JOKYMEHThI
3asiBUTEMI0 W peructpupyeT ¢akr wux Bbilaun B AMC MO®L. 3asButenb
noATBep)KAaeT (akT TOSyueHUs JOKyMEHTOB CBOel IIOANMCBhI0 B PpacIvCKe,
KoTopas ocraercs B MOLI.

HeBocTpeboBaHHbIe JOKyMeHThI xpaHsATcsi B M®DL] B Teuenue 30 AHeid, mocse
yero rnepefiaroTCs B YIIOJTHOMOYEHHBIM OpraH.

6.7. UHble [nelcTBUs, HeOoOXOAWMble /i TIPeAOCTAaB/I€HUS MYHULIMIATbHOM
yCJIyTU, B TOM UHKCJIe CBS3aHHble C MPOBEPKOU [eWCTBUTENBHOCTU YCHUIEHHOU
KBanM(ULIMPOBAHHOW 3/1€KTPOHHOM TIOJANUCHU 3asiBUTeNs, WCIOJ/Ib30BaHHOW TIpU
oOpalljeHuH 3a ToJyueHreM MYHMLIUMAJbHOU YCIyTH, a TakKKe C yCTaHOBIeHUeM
TiepeyHss CpejCTB YAOCTOBEPSAIOIIMX LIeHTPOB, KOTOpble [OMYyCKarTCAd s
WCTIONb30BaHUS B LiesiX obecrieueHUs] yKa3aHHOW TIPOBEPKHU U OTpeZiesistoTCs Ha
OCHOBaHWU YyTBEPXKZAEMOM YIIOJTHOMOYEHHBIM OPraHOM II0 COIVIACOBAaHUKD C
denepanpHOM cyxboii Ge3omacHocT Poccuiickoit ®epepaiiii MOAeNIM Yrpo3
6e3omacHocTy nH(GOpPMaly B UH(POPMAaIMOHHOW CHUCTEMe, UCTIO/Ib3yeMOM B LIe/IsX
nmpreMa oOpalljeHWd 3a T[OydeHWeM MYHUIUMTAIbHONW yoiyru #u (WIn)
TIpeloCTaB/IeHUsl TakoM ycayry, B M®L] He npeyCMOTpeHBI.

6.8. J[locymebHoe (BHecymeOHOe) oO)kajioBaHWe PpeIleHWHM W JeUCTBUM
(6e3metictBusi) MO®PII, corpygHuka M®IL] ocyijecTBiseTcs B TMOpPs/Ke,
TpelyCMOTPEHHOM [1YHKTOM 5.1 HaCTOALLero af/MUHUCTPATUBHOIO persiaMeHTa.



[Tpunoxenue Ne 1

K a/[MUHUCTPaTUBHOMY perjlaMeHTy
TIpeJj0CTaB/IeHNs] MyHULIAIIAIbHOW yCIIyTH
«CornacoBaHyve NIpoBe/leHNs [1epeyCTPOMCTBa
v (M1) HeperylaHUpOBKU NOMeILlleHuUs

B MHOI'OKBapTUPHOM JIOMe»

BJ/IOK-CXEMA
IMPEJOCTABJ/IEHVSI MYHUITUTIAJTBHOM YCJIYTH "COITIACOBAHUE
IMPOBEJEHNA ITEPEY CTPOVICTBA U (W/IW) IIEPEIVIAHUPOBKU
IIOMEIIEHVAB MHOI'OKBAPTUPHOM JOME"

3asgBUTeb

l

[Tpuem u peructpanys 3asB/ieHUs 1 J0KYMEHTOB Ha NpeJi0CTaB/IeHre MyHULIMIIAaIbHOU
ycayry 1 pabounii ieHb

l

[TpuHsATHEe pelleHHs O COT/IaCOBaHUM MK 00 OTKa3e B COT/IaCOBAaHUM MPOBEIEHUS
repeyCcTpPOICTBa U (W/K) MeperiaHPOBKY MOMellleHHsi B MHOTOKBapTHPHOM flome 45 [Hel

!

Bbijjaua (HampaB/ieHue) JOKYMEHTOB TI0 pe3y/ibTaTaM TPe/i0CTaBIeHUs] MyHULUTATbHON
yciIyru 3 pabouux JHs




3agBUTeb

ITpunoxenue Ne 2

K aJMUHUCTPaTUBHOMY peIjlaMeHTy
TIpeJj0CTaB/IeHNsl MyHULIUIIAIbHOW yCIIyTH
«CoracoBaHue IIpOBe/leHus I1epeyCTPoKCTBa
Y (WIn) NeperviaHMpOBKY MOMeIlleHs

B MHOT'OKBapTUPHOM ZlOMe»

IIpaBoBbIe 0OCHOBaHMSA NMPeJOCTaB/IeHUsI MYHHLIUNIATIbHOM YC/TYTH
«CoryiacoBanue npoBe/ieHUs MepeycTpoicTBa
4 (MWIK) neperniaHUPOBKHU MOMeIleHUs
B MHOTOKBapTHUPHOM /IOMe»

[TpenocTaBneHyie MyHHALIMIIAIBHOW YCIyTH OCYLLECTB/ISIeTCS B COOTBETCTBUH C:

- JKumnineim Kogekcom Poccuiickort @enepaniyy;
- pemepasbHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 "O6 opraHu3aryiu rpeoCTaBIeHUs
roCyJapCTBeHHbIX ¥ MyHULUIAIbHBIX yCIyT";

- noctaHoByienueM IIpaBurenbcTBa Poccuiickoii @eneparun ot 26 ceHTsiopst 1994 1. Ne 1086
"O rocyapCTBeHHOM »XWIHII[HOW UHCeKLUU B Poccuiickoli @enepauyn’;

- noctaHoBieHueM [IpaButesnibcTBa Poccuiickoii @epnepanyu ot 28 anpesisi 2005 1. Ne 266
«O06 yTBepxkaeHUN (OPMBI 3asIBIEHUS O TIEPEyCTPOUCTBE U (MJTH) TIePeTIaHUPOBKE JKUJIOTO
MoMelLLeHUI U (OPMBbI JOKYMeHTa, MOATBEeP KAAI0LLero NpUHSATHE PelleHUs O COrJlaCcOBaHHHU
NepeyCcTPOUCTBA U (W/IK) NeperylaHuPOBKU JKUIOTO TOMeLeHUs»;

- ®epnepanbHBIM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O06 0011[MX MPUHIUIIAX OPTaHU3ALNH
MeCTHOTO caMoyTipaBsieHusi B Poccutiickoii @epneparum»;



depnepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsizike pacCMOTpeHus1 0OpalteHu
rpaxgaH Poccuiickoit degepaiiyumn»;

- pacriopsbkeHreM IlpaButenbcTBa Poccuiickoit @esepauyu ot 17 gekabpst 2009 . Ne 1993-p
"O6 yTBep>XjeHHU CBOJHOTO TIepeyHst TlepBOOYepeJHbIX TOCYIapCTBEHHBIX U MYHULUIAIbHBIX
YCIyT, IPeloCTaB/IsIeMbIX B 3/IeKTPOHHOM Buze";

- UIHBIMM HOPMAaTHBHBIMU [PaBOBbIMK aKTaMH OPraHOB MECTHOTO CaMOYTIpaB/ieHUs], Ha
TepPPUTOPHH KOTOPBIX OCYILeCTB/ISETCS MpeJjoCTaBIeHre YCIyry

[Tpunoxenue Ne 3

K a/[MUHUCTPaTUBHOMY perjlaMeHTy
TIpeJj0CTaB/IeHNs] MyHULIAIIAIbHOW yCIIyTH
«CornacoBaHye IpoBe/leHNs [1epeyCTPOMCTBa
v (M1) HeperylaHUpOBKU NOMeILLleHuUs

B MHOI'OKBapTUPHOM JIOMe»

YTBEPXIEHA
[TocranonenueM I[paBurenbcTBa Poccutickoit ®@enepaljuu
ot 28.04.2005 Ne 266

dopmMma 3asAB/IeHUA O MIePeyCTPOMCTBe U (1/IH) MeperniaHupPOBKe
JKHJIOTO TIOMeIIeHHUs
B

(HaI/IMEHOBaHI/Ie OpradHa MeCTHOI'O CaMOYyIIpaB/I€eHUA

MYHHULUTAILHOTO 00pa30BaHus)



3AABJIEHUE
0 MepeyCTPOMCTBe U (M/IH) MeperiaHuPOBKE >KUJIOT0 MOMeLL[eHHs

Ot
(YKa3bIBaeTCcsi HAHUMarTe b, MO0 apeH1aTop, MO0 COOCTBEHHUK >KU/IOTO MTOMEIIeHH s, THO0
COOCTBEHHUKU

JKUJIOTO TIOMEIIIeHUsI, HaXOZSILerocs B 001rieii coOCTBEHHOCTH /IByX U OoJiee Jvil, B C/Tyyae,
eC/TU HU OfIUH

13 COOCTBEHHUKOB JIMO0 UHBIX JIUL] He YTIOJTHOMOUEH B YCTaHOB/IEHHOM TIOPsI/IKe
TIpe/ICTaB/ISTh UX UHTEepeChl)

[Mpumeuanue. [I1s1 Gpr3nuecKyX UL YKa3bIBAIOTCS: (paMU/INS, UMsl, OTUeCTBO, PEKBU3NTHI [IOKYMEHTa, y/i0CTOBEPSIIOLLIero
JIMYHOCTb (Cepusi, HOMep, KeM U KOI/ia BbIJJaH), MeCTO )KUTe/IbCTBa, HOMep TesledOHa; /15 IpeiCTaBUTeNs (PH3UUeCcKOoro anLa
yKa3bIBaroTCst: (haMusIus, UMsi, OTUECTBO MPeACTaBUTesl, PEKBU3HUTEI J0BePEHHOCTH, KOTOpast PU/IaraeTcs K 3asiB/IeHUIO.

J171s1 'opyAiNUe CKUX JTNL] yKa3bIBalOTCS: HAMMEHOBaHe, OpraHM3alloOHHO-TIpaBoBasi popma, ajjpec MecTa HaXxOoXK/eHus],
HoMep TeredoHa, paMHINs, UMsI, OTIECTBO JIMLA, YIIOTHOMOUEHHOT'O TIPe/ICTaB/ISITh HHTepeCh! IOPUANYEeCKOro NI, C
yKasaHHUeM PeKBU3UTOB JOKYMEHTa, yA0CTOBEPSIOLLero 3TH IPABOMOUMS U NIPU/IaraeMoro K 3asB/IeHuIo.

MecTo HaX0XKAeHUsI )KUIOTO TIOMeIlleHHs:
(YKa3bIBaeTcs TIOHBIN afipec: cyobekT Poccuiickoit denepariu,

MYHULUNaMbHOe 00pa3oBaHue, MoCeieHre, YIULIa, 10M, KOPITyC, CTPOeHue,

KBapTHpa (KOMHarta), Mofbe3, 3Tax)

CobcTBeHHHUK(1) >KUJIOTO TIOMEII[eHUS:

[Ipoly pa3spelvTb
(mepeyCTpOKCTBO, NeperylaHupOBKY, I1epeyCTPOMCTBO U NeperylaHUPOBKY —

HY>KHO€ yKa3aTh)
JKWJIOTO TIOMellleHus], 3aHMMaeMOro Ha OCHOBaHHU

(rpaBa COOCTBEHHOCTH, IOTOBOpa HakiMa,

JIOTOBOpA apeH/Ibl — HY)KHO€e yKa3aTh)

COTJIaCHO TIpU/IaraeMoMmy TMpoeKTy (TMPOeKTHOM JOKyMeHTalW) TiepeyCTPOMCTBa U (W)
TieperyIaHUPOBKU JKUJIOTO TTOMeIlleHHsI.
CpOK MpOM3BO/[CTBAa PEMOHTHO-CTPOUTE/TbHBIX paboT ¢ ? 202

1o ” 202 T.

Pexxum MPOU3BOACTBA PEMOHTHO-CTPOUTE/IBHBIX pa60T C I10

T.

YyacoB B JTHU.

O6s13y10Ch:
OCYIIIeCTBUTh PEMOHTHO-CTPOUTE/IbHBIE PA0OTHI B COOTBETCTBUHU C MPOEKTOM (TIPOEKTHOM
JIOKyMeHTaluen);



obecrieunTh CBOOO/HBIN JOCTYI K MECTY MPOBEZI€HNs] PEMOHTHO-CTPOUTEBHBIX paboT
JO/DKHOCTHBIX JIML] OPraHa MeCTHOTO CaMOYyTIpaB/IeHUsI MyHHULIMTIA/IBHOTO 00pa30BaHust MO0
YTIOJTHOMOYEHHOTO UM OpTraHa [ijisi IPOBepPKH Xofia paboT;

OCYIIIeCTBUTH PabOTHI B yCTAHOBJIEHHBIE CPOKHU U C COO/TIOfIeHeM COT/IaCOBAaHHOTO peKMMa
npoBeZieHusi paboT.

Coriacve Ha repeyCTPOWCTBO U (M/IH) MeperyIaHUPOBKY TI0/Iy4eHO OT COBMECTHO
TIPOKUBAIOIIMX COBEPIIEHHO/IETHHUX YJIeHOB CeMbH HAHUMATeJIsl )KUJIOT0 TIOMEILeHHS 110
ZIOTOBOPY

COLMaNbHOIO HaKMa OT ” r. Ne
No  ®amwuaus, UMs, OTUECTBO JJoKyMeHT, IMogrmce * Ot™meTKa o
Y[0CTOBEPSIIOIII HOTapHaJibHOM
n/n JIMYHOCTH (Cepusi, HOMep, 3aBepeHuu
KeM U KOTZia BblJlaH) TIOZITIMCeH JIUL]
1 2 3 4 5

* [Toanucy CTaBATCS B MPUCYTCTBUM O/DKHOCTHOTO JIMLIA, IPYHUMAIOLLEr0 JOKYyMeHThL. B
VHOM C/Ty4ae Tnpe/icTaB/sieTcsi o(opMIeHHOe B TMCbMEHHOM BU/e COIIacHe ujieHa CeMbH,
3aBepeHHOe HOTapualbHO, C TIPOCTaB/IeHreM OTMeTKH 00 3ToM B Tpade 5.

K 3asiBneHuio npuaratoTcs ciefyrole J0KyMeHThI:

1)

(Yka3bIBaeTcsi Bl U PEKBU3UTHI MPAaBOYCTaHAB/IMBAIOLIETO I0KyMeHTa Ha rlepeyCcTparuBaemMoe
U (unm)

Ha JINCTAX;

reperyiaHUpyeMoe >XKU/loe romellieHre (C OTMeTKOM: MOATMHHUK UIH
HOTapUaJ/IbHO 3aBepeHHasi KOIus))

2) TIpOeKT (MpoeKTHasl JOKyMeHTal[1s1) TlepeyCTPOUCTBa U (K1) MeperylaHuPOBKHU YKUIOTO
ToMeleHUs Ha JIUCTaXx;

3) TeXHUUeCKHH TacIopT fepeycTparBaeMoro 1 (Win) reperyiaHupyemMoro »KUaoro
ToMeleHUs Ha JIUCTAX;

4) 3aK/II0ueHHe opraHa 1o oxpaHe NaMsITHUKOB apXUTEKTYPbl, UCTOPUU U KYIBTYPbI O
JIOTTyCTUMOCTH TIPOBe/IeHUsI TTepeyCTPOCTBa U (WM/IK) TieperyIaHUPOBKU YKUJIOTO TTOMellleHusI
(mpexcTaBssieTcs B C/lydasix, eC/id Takoe >KU/Ioe MoMellleHre WIH [IoM, B KOTOPOM OHO
HaXOJUTCSI, SIB/II€TCS TTaMSITHUKOM apXUTEKTYDPbl, UCTOPWUH WU KYJIBTYPbI) Ha
JINCTAX;

5) AOKyMeHTHI, MO/ITBEP>K/JalolI[1e Coriackie BpeMeHHO OTCYTCTBYIOIIUX UIeHOB CEMbU
HaHMMare/sl Ha MepeyCTPOMCTBO U (WIK) TleperyIaHUPOBKY KUJIOTO TIOMelLleHus,

Ha nmcrtax (TIpyu HeoOXOAMMOCTH);
6) MHbIe IOKyMEHThI:

(moBepeHHOCTH, BBIMTUCKU U3 YCTABOB U [Ip.)

[Toanucu uL, moJaBILIMX 3asiB/ieHHe *:
<« » 202 r

(mopmnuch (pacimdpoBKa NoANUCH
(mara) 3asiBUTE/IS) 3asiBUTEIS)

“ ” 202 L.

(mara) (mopmnuch (pacimdpoBKa MoANUCH



3asiBUTe/IS) 3asiBUTeEIS)

« 7 202 L.
(mopnuck (pacivdpoBKa MoAIMUCHU
(mara) 3asiBUTEIS) 3asIBUTEJISN)
« 7 202 L.
(mopnuck (pacivdpoBKa MoAMUCH
(mara) 3asiBUTEIS) 3asiBUTEISN)

o [Tpu nosib30BaHUM >KUJIBIM MIOMeEL[eHHeM Ha 0CHOBaHWH [I0TOBOpa COLIMA/JIbHOTO HaliMa
3asiB/IeHMe TIOANKUChIBAaeTCSl HAHMMaTe/ieM, YKa3aHHbIM B ZIOTOBOpe B KaueCTBe CTOPOHBI,
TPU M0JIb30BaHUU JKWJIBIM MTOMeIeHMeM Ha OCHOBAaHUM /I0rOBOPA apeH/ibl —
apeH/IaTopOM, TIpY TI0/Tb30BaHUM JKUJIBIM TIOMeIlleHHeM Ha rpaBe COOCTBEHHOCTH —
COOCTBEHHUKOM (COOCTBEHHUKAMM).

(CJ'IE,ELYI-OH_[I/IQ TMO3WILHHU 3aIIO/THAKOTCA JO/DKHOCTHBIM JIMLOM, ITPUHSABIIUM BBHBJ'IQHI/IE)

JOKymMeHTBI IIpe/icTaB/ieHbl Ha ripyeme 7 202 L.
Bxopsimuii Homep perucTpaLyuu 3asB/eHUs

Beiziana pacrimcka B rosyyeHuu
JIOKyMEHTOB ” 202 L.

Pacriucky nomyunn ” 202

(moamuck 3asiBUTES)

(IOMKHOCTB,

@.1.0. 10/KHOCTHOTO JIML{a, TIPUHSIBLIETO
3asiB/IeHHe) (mogmuce)

ITpunoxxenue Ne 4

K aZJMUHUCTPAaTUBHOMY perjiaMeHTy
TIpe/|0CTaB/IeHUs] MyHULIUTIAIbHOW yC/IyTH
«CoracoBaHue MpoBe/leHNs epeyCTPOrCTBa
Y (WIKN) MepernyiaHMpOBKY MOMellleHHsI

B MHOTOKBapTUPHOM JI0Me»

YTBEPXEHA
[TocranonenueM I[paBurtenbcTBa Poccutickoit ®@enepaliyuu
ot 28.04.2005 Ne 266
(B pen. ITocranoBnenus IIpaButenbcTBa PO
ot 21.09.2005 Ne578)
dopma J0KyMeHTa, NOATBeP)KAAI0Lero NpUHATHE peleHus
0 COIVIaCOBAaHMU MepeyCcTPONCTBA M (WIH) NepenjiaHupPOBKH
JKMJIOT0 MOMeLleHUs
(bnank opraHa,



OCYIL{e CTB/ISIFOLLET0
CoryiacoBaHue)
PEHIEHUE

0 COrJIacOBaHUM MepeyCcTPOMCTBa U (WM/K) MeperiaHMuPOBKHU YKU/IOTO TTIOMellleHUst

B cBsi3u ¢ obpaijeHreM
(®.1.0. pusnueckoro yviia, HAUMEeHOBaHUe FOPUINUECKOT0 JIMLja — 3asiBUTEJIs)
0 HaMepeHWH NPOBECTU [1ePeyCTPOMCTBO M (W/IM) NepeniaHUPOBKY KU/IbIX TTOMeLeHUI
(HEeHY>KHOe 3a4epKHYTb)

10 afipecy:

3aHUMaeMbIX
,(TIpYHA//1eKalIHX )

(HeHy>KHOe 3a4epKHYTb)
Ha OCHOBaHWHU:
(BUZ ¥ peKBU3HWTHI [IPaBOYyCTAHAB/IMBAIOIIEr0 JOKYMEeHTa Ha MepeycTparBaeMoe U
(vn),epenyiaHMpyeMoe XXKUI0e TIoMellleH1e)

T0 pe3y/abTaTaM pacCMOTPEeHUsI MPe/CTaB/IeHHBIX JOKYMEHTOB MPUHSATO pellleHue:

1. late coriacue Ha

(mepeycTpoKCTBO, MeperiaHupOBKY, IepeyCTPOMCTBO U MeperylaHUPOBKY — HY)KHO€E yKa3aThb)

JKAJIBIX TIOMEIlleHU B COOTBETCTBUM C MPeACTaBIeHHbIM MPOEKTOM (ITPOEKTHOU
JIOKyMeHTal[uel).

2. YCTaHOBUTD ~*:

CPOK TPOM3BO/ICTBA PEMOHTHO-CTPOUTE/ILHBIX paboT

c“ ” 202
o “ ” 202

PEeXXMM TIPOM3BO/ICTBA PEMOHTHO-CTPOUTE/TbHBIX
pabort ¢ 1o

YacoB B [THU.

3. O6s13aTh 3asiBUTE/ISI OCYIIIECTBUTH MIEPEYCTPOUCTBO U (U/IH) TIepeTyIaHUPOBKY >XKU/IOTO
TIOMeIIIeHUsT B COOTBETCTBUU C TTPOEKTOM (ITPOEKTHOM J0KyMeHTalyel) 1 ¢ cobsmofeHrnem
TpeboBaHUH

(YKa3bIBalOTCSl pEKBU3UTHI HOPMAaTHBHOTO MPAaBOBOTO akTa cyObekTa Poccutickoit denepariyu

NJIK aKTd OPrdHd MeCTHOT'O CaMOYTIPABJIEHHWS, DEIVIAMEHTHUDYIOLLETO IMMOPAAO0K IMMPOBEeAEHUA

PEMOHTHO-CTPOUTE/TBHBIX PAOOT 10 TIepeyCTPOMCTBY U (M/H) TIeperylaHUPOBKE JKHUJTbIX
TIOMeIlleHUH )

4. YCTaHOBUTb, UTO NMPpUEMOYHAasi KOMUCCHSI OCYLeCTBIIsIeT IPUEMKY BbITIOJTHEHHBIX
PEMOHTHO-CTPOUTE/ILHBIX PabOT U MOIMCaHKe aKTa O 3aBepIleHNH TIepeyCTPOICTBa U (HMn)
TrieperyiaHUPOBKHU KUJIOTO MOMelLleHHsI B yCTaHOBIEHHOM TOPSIJIKe.

5. IIpreMOUYHOM KOMHUCCHY TIOC/Ie TIOATIMCAHNS aKTa O 3aBepLIeHUM [1epeyCTPOMCTBa U (HM/IH)
TrieperyiaHUPOBKHU JKUJIOTO MOMelLleHHsI HallpaBUTh TIOJTMCAaHHbIN aKT B OpraH MeCTHOTO
camoyTIpaB/IeHHUs].

6. KoHTpO/b 3a UCTIOTHEHHEM HaCTOSIILIEr0 pelleHust BO3/I0KUTh Ha

" CpOK M peXuM TIPOM3BOACTBA PEMOHTHO-CTPOMTEILHBIX paboT ONpeje/sroTcs B COOTBETCTBUM C
3asiBIeHHEM.
B ciyuae ecnu oprad, OCYIIEeCTBISIIOIIMI COT/IaCOBaHMeE, W3MEHsIeT YyKa3aHHble B 3asBI€HUU CPOK M PeXUM
TIPOU3BO/ICTBA PEMOHTHO-CTPOUTENBHBIX PAbOT, B PellIeHUH M3/1araloTCsi MOTUBBI TIPUHSTHS TAKOTO PelleHus..



(HauMeHOBaHMe CTPYKTYpHOTO mofpa3zenenus U (i) @.1.0. 10/mKHOCTHOTO /LA OpraHa,
OCYIL{eCTBJISIFOLLEro COryiacoBaHue)

(moAmUCch AO/MHKHOCTHOTO JIULIA OpraHa,
OCYLLeCTBJISAIOLLEr0 COrylacoBaHKe)

ML.IL
Momyuun: 7 202 n
(MoAmUCh 3asBUTENS WM (3aT0/THAeTCs
YTIOJIHOMOYEHHOT0 JIULia B CJlydae
3asBUTeJIeN) Mo/ YeHust

pelLeHus1 JIMYHO)

Pemennie HanpaB/ieHO B afipec
3asBUTeIsI(ein) ” 202 L.
(3amonHsieTcs B ciyuyae HarpaB/ieHus
pelleHust Mo roure)

(MOATMCh AO/HKHOCTHOTO JIULIA, HallpaBUBIIIETO
pellieHUe B afipec 3asiBUTe/si(eit))

ITpunoxenue Ne 5

K a/[IMUHUCTPaTUBHOMY perjlaMeHTy
TIIpeJj0CTaBJ/IeHNs] MyHULIUITIAIbHOU yCIIyTH
«CornacoBaHyve IpoOBe/leHs [1epeyCTPOMCTBa
Y (W1n) NeperyiaHupOBKY MOMeELL[eHUS

B MHOT'OKBapTUPHOM JIOMe»

@dopma I0KyMeHTa, MOATBePIKAAI0IIero MPUHATHE PelleHus!
00 0TKa3e B COI/IaCOBAaHUM MepeycTPOMCcTBa M (M/IM) nepernyiaHuPOBKH
YKHJIOTO TIOMeI[eHH s
(bnank opraHa,
OCYIL{e CTB/ISIIOLLETO
corJyiacoBaHue)



PEILIIEHWE

00 OTKa3e B COT/IaCOBaHWH T1€PEyCTPONCTBA U (WU/IH) TIeperyIaHUPOBKH JKUJIOTO TIOMETIIeHUST

B cBsi3u ¢ oOpaijeHreM

(®.1.0. dpusuueckoro vija, HaMMeHOBaHKe FOPUUUeCKOTO0 JIML[a — 3asiBUTEJIs)
0 HaMepeHWHX IIPOBeCTU IePeyCTPOUCTBO U (U/IK) NePeryIaHUPOBKY XKUJIbIX TOMeLleHUH

10 a/ipecy:

(HeHy>KHOe 3aUepKHYTb)

3aHUMaeMbIX
,(TIpHHA//1eKallHX )

Ha OCHOBAHUHU:
(B ¥ pEKBU3WTHI TIPABOyCTAaHAB/IMBAIOIIIEro JOKyMeHTa Ha repeycTparuBaeMoe U (1)

(HeHy>KHOe 3a4epKHYTb)

niepervIaHUpyeMoe XKUJI0e TTOMellleHue)
T0 pe3y/bTaTaM PaCCMOTPEeHHsI TIPe/[CTaB/IeHHbIX JOKYMEHTOB TIPUHSTO pelieHre 00 OTKase B

MPOBEeJeHUU 110 OCHOBAHUSIM:
No HavMeHoOBaHMe 0CHOBaHUs [I/1s1 OTKa3a B Pa3bsicHeHue NpUurH
MyHKTa COOTBETCTBUU C €JUHbIM CTaHAAPTOM OTKa3sa B IpeA0CTaB/IeHUU

aZIMUHUCTpa- yCIyTH
TUBHOT'O
persamMeHTa
noanyHKT 1 | He mpezcTap/ieHbl IOKYMeHTbI, 00S13aHHOCTh | YKa3bIBaeTCsl MCUePITbIBAIOIINMA
MyHKTa 2.8 T0 Mpe/ICTaB/IeHHIO0 KOTOPBIX C BO3J/IOJKEHA Ha |TlepeueHb Helpe/CTaBIeHHbIX
3asiBUTe/IS 3asiBUTE/IeM IOKYMEHTOB,
00513aHHOCTB I10
Trpe/iCTaB/IeHUI0 KOTOPBIX C
BO3/10K€HA Ha 3asiBUTe/Isl
noanyHKT 2 | [locTynyienus B opras, OCyIieCTB/SIFOLUN YKa3bIBaeTcst uCUepIibIBatOLUA
MyHKTa 2.8 corsacoBaHue, OTBeTa OpraHa repeyeHb OTCYTCTBYIOLLIUX
rOCy/lJapCTBEHHOM BIaCTU, OPraHa MeCTHOTO | JOKYMEHTOB U (M/IN)
camMoyTIpaB/ieHHs MO0 TI0/JBeIOMCTBEeHHOM rHbOopMaIiH, He0OXOUMBIX
opraHy rocy/lapCTBeHHOM B/IaCTH WIU OPraHy |AJis POBeAeHust
MeCTHOT'O caMOyTIpaB/ieHUs] OpraHu3aliui Ha | TlepeyCcTPOMCTBa U (K/K)
Me>KBeJJOMCTBEHHBIN 3ampoc, reperiaHUPOBKY MOMeELL[eHHs B
CBUIETEJTLCTBYIOIETO 00 OTCYTCTBUU MHOTOKBapTUPHOM /IOM€ B
JIOKyMeHTa U (1K) nHbopMalum, COOTBETCTBUHM C UacThbio 2.1
He0OXOJUMBIX JIJ1s1 TIPOBEe/IeHHUS cratbu 26 KK P®, eciu
TepeyCcTpPoMCTBa U (U/IK) TieperyiaHupOBKU COOTBETCTBYIOLLIUN JJOKYyMEHT
TOMelLeHUs B MHOTOKBAapTUPHOM JIOME B He ObUT TTpe/ICTaB/IeH
COOTBETCTBUU C yacThio 2.1 cTateu 26 KK 3asiBUTEJIEM 110 COOCTBEHHOM
P®, ecnu COOTBETCTBYIOIIUH JOKYMEHT He WHULIUATUBeE.
ObLT TIpe/ICTaB/IeH 3asIBUTEJIEM T10
Cc0OCTBeHHOM MHMIUATHBE.
noanyHKT 3 | [IpencraBneHust JOKYMEHTOB B YKasbIiBaeTcst yroTHOMOYEeHHbIN
IyHKTa 2.8 HeHa/yieXkall{iii OpraH. OpraH, OCyLeCTBIISIOLINN

COIIaCOBaHWe, B KOTOPbIU
TIpe/IOCTaBJISIOTCS JOKYMEHTBI




TIOATYHKT 4 HecooTBeTcTBYs MpOeKTa MepeyCcTPOMCTBA U | YKa3bIBaeTCsl UCUePIbIBAIOIIUI

MyHKTa 2.8 (¥n) NepenJIaHMpPOBKY MOMeILleHNs B repeyeHb OCHOBaHUM
MHOTOKBapTHUPHOM /ioMe TpeO0oBaHUsAM HEeCOOTBeTCTBUS ITPOeKTa
3aKOHO/|aTe/1bCTBA. repeyCcTpoMCTBa U (W1n)

TieperyIaHUPOBKH TTOMEILeHUs B
MHOTOKBAapTHPHOM JIOMe
TpeboBaHUAM
3aKOHOZATe/IbCTBA.

[HononHuTtenbHas UHGOpMaLUs:
Br1 BripaBe 1oBTOPHO 00paTUTHCS B YIIOJTHOMOYEHHbIN OpraH C 3asiBlIeHUeM O
TIpe/loCTaB/IeHUH rOCyAapCTBeHHOM (MyHHULIMIIANBHOM) YCIyTH TIOC/Ie YCTpaHeH!sl yKa3aHHbIX
HapyIlIeHUH.
JlaHHBIN 0TKa3 MOXKET ObITh 00’KaIoBaH B JOCYeOHOM TOpsAKe TTyTeM HarlpaBIeHUsI
»Kas100bI B yTIOJTHOMOUEHHBIN OpraH, a TakKe B CyZileOHOM MopsiziKe.

Caezienusg 00 3/1eKTDOHHOU MOAIUCH

HonxcHocmb u DHO compyOHUKa, NpuUHs8We20
pewieHue

[Tpunoxenue Ne 6

K a[MUHUCTPAaTUBHOMY perjlaMeHTy
TIpe/J0CTaB/IeHUsl MyHULIUTIAIbHOW yC/IyTH
«CornacoBaHue TIpOBe/ieHus TTepeyCTPONCTBa
Y (W1K) TieperJIaHUPOBKY TIOMellleHHsT

B MHOTOKBapTUPHOM ZIOMe»

CnpaBouHas uH(GopMaLHs 0 MecTe HaXoK/eHus, rpaduKe padoTbl, KOHTAKTHBIX
Tesned)oHaXx, a/jpecax 3JIeKTPOHHOM MOUTHI OPraHoB, MPe/[0CTaB/ISAIIINX MYHUIIUNIATHbHY 0
YCJIyTY, X CTPYKTYPHBIX MOJpa3/ie/ieHuil ¥ opraHu3anyii, yuacTBYIOIIHNX B
Npe/i0CTaB/J1eHUH MyHHUIIUNIATIbHOM YCIyTH

1. Agmunucrpanus [IopoTHUKOBCKOr0 Ce/IbCKOro moce/ieHust

MecTo HaxoxzaeHuss AIMUHKACTpauuu [IOpOTHUKOBCKOTO CeIbCKOTOo TroceeHusi: ToMmckas
obnacte, bakuapckuii paiioH, c. ITopotHukoBo, yi. CoBeTckas, 19.

I'pacdmik paboTel A gMUHHCTpAIMH [IOPOTHUKOBCKOTO CE/TbCKOTO TIOCEJIeHUS:

[ToHee/IbHUK: 9.00-17.00 (06eod 13.00-14.00)
BTopHuK: 9.00-17.00 (0b6eod 13.00-14.00)
Cpepa: 9.00-17.00 (06e0 13.00-14.00)
YeTBepr: 9.00-17.00 (06eod 13.00-14.00)




ITatHuna: 9.00-17.00 (obed 13.00-14.00)

Cy606o0Ta: BbIX00HOU 0eHb

BockpeceHbe: Bbixo0Holl OeHb

I'paduk npuema 3asButenedd B AfMUHUCTpaLKK [TODOTHUKOBCKOTO CeIbCKOTO MOCeeHusl:

[ToHee/bHUK: 9.00-17.00 (0b6eod 13.00-14.00)
BTopHuK: 9.00-17.00 (06e0 13.00-14.00)
Cpega: 9.00-17.00 (o6ed 13.00-14.00)
YeTBepr: 9.00-17.00 (06e0 13.00-14.00)
[TaTHuLIa: 9.00-17.00 (06eod 13.00-14.00)
Cy66o0Ta: BbIX00HOU OeHb
BockpeceHbe: BbI1X00HOU OeHb

[TouTtoBsIit aipec AgMuHUCTpaly [T0pOTHUKOBCKOTO Ce/IbCKOTo moceneHusi: 636213,
Tomckast ob6nacte, bakuapckuii paiioH, c. [lopotHuKOBO, yi. CoBeTcKas, 19.

KonTtakTHbIi TesiedoH: (838249) 36-158;

dakc: (838249) 36-138;

OdurmanbHbIi calT AgMUHUCTpaLU [IopOTHUKOBCKOTO Ce/IbCKOro MOCe/IeHHs B CeTH
WuTtepHert: https://www.spporotnikovo.ru/.

AJipec 31eKTpOHHOM NOYThl AIMUHHCTpaLK [1I0pOTHUKOBCKOTO CeMbCKOro MoCceIeHUsB

ceru Untepret: portsp@tomsk.gov.ru
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