AIJMUHUCTPALIIA IIOPOTHUKOBCKOTI'O CEJIBCKOTI'O IIOCEJIEHUA
IIOCTAHOBJIEHUE

23.10.2023 c. [IopoTHHUKOBO Ne 58

006 yTBepKAeHUM a/IMUHUCTPAaTHBHOTO perjiaMeHTa I0 Mpe/[0CTaBIeHUI0
MYHUIUTIaTBHOU yCIyTH «Bbijaua pa3peliieHnii Ha TIPaBO BBIPYOKH 3eeHbIX
HacCaK/IeHU»

PykoBozcTtBysich @enepanbHbIM 3akoHOM OT 06 okTs6pst 2003 roma N 131-P3
"O6 oOImMX IPUHIUWIAX OpraHW3ali MECTHOI'O CaMOYIIpaBjeHuss B Poccuiickoi
denepauu’, PenepanbHbIM 3aKoHOM OT 27 wutona 2010 roga N 210-®3 "O6
opraHusalyy TpejoCTaB/ieHuss TOCYJapCTBEHHBbIX W MYHULIMIAIBHBIX YC/IYT»,
DYKOBOZICTBYSICb Y CTaBOM MYHMIIMITALHOTO 0Opa3oBaHusi  «IIOpOTHMKOBCKOE
cesibCKoe TiocesieHre bakuapckoro paiioHa TomMcKoM 06/1acT»,

ApnmunucTpanusa ITopotHukoBckoro cenbckoro rnoceseHus [IOCTAHOBJIAET:

1. YTBepaAuTh AJIMUHUCTPaTHUBHBIN perjiaMmeHT TipeloCTaB/IeHUs
MYHULIATIAIbHOW  yCIyTu  «Bbifjaua paspellieHdid Ha TpaBO BBIDYOKM 3e/eHbIX
HaCa)KIeHUM» .

2. O6HapozioBaTh HaCTosIIlee TTIOCTAaHOBIeHWe B MecTax [jisi 0O0HapOAOBaHUs U
pa3MecTUTb  Ha  O(ULMAIBHOM  CaillTe  MYHMIUIAIbHOTO oOpa3oBaHUs
«ITopOTHUKOBCKOTO ceJibCKOe riocejieHUEe» B ceTu WHTepHeT
(https://www.spporotnikovo.ru/).

6. Hacrosiiee rmoctaHoB/IeHHe BCTYIIaeT B CW/Iy C MOMEHTA TMO/IUCaHUS.

3. KoHTpOJIb UCTIO/THEHUST HACTOSIIIEr0 TTOCTAHOB/IEHHS OCTABJISIIO 3a COOOM.

['naBa IIOpOTHUKOBCKOIO CeJILCKOTO IOCeIeHUs H.FO. UymakoBa
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YTBEPXIEH

MOCTaHOB/IeHUEM AIMUHUCTpaLUU

[TOpOTHUKOBCKOT'O CeIbCKOI0
rocesieHyst ot 23.10.2023 Ne 58

Pa3zpesn 1. O0ume mooKeHust
1. IIpeamer pery/MpoBaHHs aJMHHUCTPATUBHOI'0 PerjilaMeHTa

1.1. AJIMUHUCTPATUBHBIN peryjiaMeHT yCTaHaB/IUBaeT CTaHJapT
TIpeIoCTaB/IeHNsT MYHULIATIAILHOM yC/IyTh «Bbljaua pa3peliieHyid Ha MpaBoO BBIPYOKH
3eJIeHbIX HaCaXK[eHUW» (Jjajiee COOTBETCTBEHHO — AJIMUHHCTDPATHUBHBIM perjaMeHT,
MyHuuynanbHasi ycjiyra), yCTaHaB/IMBaeT COCTaB, IOC/Ie[0BaTe/JbHOCTb U CPOKHU
BBITIO/THEHUS aJJMUHUCTPATUBHBIX TPOLeAYP MO MpeoCTaB/JeHUI0 MyHUIUINAaIbHON
YC/IyTH, B TOM UHC/Ie OCOOEHHOCTH BBITIOJHEHUS a[MUHUCTPATUBHBIX TIPOIAYyD B
3JIEKTPOHHOM BH/Jle, (OPMBbI KOHTPOJIS 3a WCIOJHEHWEM AJIMUHUCTPAaTUBHOTO
periaMeHTa, JocyZeOHbIM (BHeCyZeOHbIM) TOpSAOK O0)Ka/JIOBaHWS peIleHud U
nerictBuii (6e3meicTBUSI) OPraHOB MECTHOTO CaMOYTIpaB/ieHUsi — AJMUHHCTpaIuu
[TopOTHUKOBCKOTO CeIbCKOro rocejieHus (ganee — AJMUHUCTPALUS), JO/DKHOCTHBIX
L AIMUHUCTPALUY, TIpeA0CTaB/ISoMUX MyHALIMNAIBHYIO YCIYTy.

1.2. Bbizaua paspellieHHsi Ha TIpaBO BbIDYOKM 3e/IeHbIX HaCaK[eHWi
OCYLLIeCTBJISIETCSA B CJIyYasix:

1.2.1 IIpu BbIAB/IEHUU HApYyLIEHUs] CTPOUTEJIbHBIX, CAHUTAPHBIX U UHBIX HOPM
Y TIpaBWI, BbI3BAaHHBIX ITPOU3pACTaHHWEM 3eJIeHbIX HaCaXK[eHWW, B TOM YHUC/e TIpU
MPOBEeJIeHNH KalUTaJbHOIO YU TEKYLIero peMOHTa 3[aHWUM CTPOEHWM COOPY>XeHWH, B
c/lyuae, eC/iv 3e/leHble HaCaykJieHYsl MeIlaloT TPOBeleH 0 paboT;

1.2.2 TIpoBeneHUs caHWTapHLIX PyOOK (B TOM UMC/Ie y/a/leHHs aBapUMHBIX
JlepeBbEB U KYCTAapPHUKOB), PEKOHCTPYKI[MM 3e/IeHbIX HAaCaKAEHUM U KanuTajabHOTO
peMoOHTa (pecTaBpalii) 00BEKTOB O3esleHeHus (TTapKoB, Oy/IbBapoOB, CKBEPOB, YJIHII,
BHYTDPH [IBOPOBBIX TEDPUTOPUN);

1.2.3 TlpoBejeHHss CTpPOUTENbCTBA (PEKOHCTPYKIMH),ceTeld UHXXeHepPHO-
TeXHUYEeCKOro obecrieueHusi, B TOM UMC/ie TMHENHbIX 00beKTOB

1.2.4 TIpoBejeHMWe KalmMTaabHOIO WIU TEKYIIer0 PEMOHTA CeTell UHXKeHEepPHO-
TeXHAYECKOT0 obecrieueHusi, B TOM UHC/e JIMHENWHBIX O0BEKTOB 3a HCKIHOUeHUEeM
TIPOBeJIeHNsT aBapUMHO-BOCCTAaHOBUTE/ILHBIX PabOT ceTell WH)KeHePHO-TeXHUUYeCKOro
obecrieueHust 1 COOPY>KEHUH ;

1.2.5 Pa3MelrieHusi, yCTaHOBKA OOBEKTOB, He SB/SIOMIUXCS OO0BEKTaMH
KaluTaTbHOTO CTPOUTE/TbCTBA;

1.2.6  TIpoBeneHMe UH)XeHEPHO-Te0JI0TMYeCKUX U3bICKaHU;

1.2.7 BoccTaHOB/eHUSI HOPMAaTHMBHOIO CBETOBOI'O peXXWma B JKWIbIX U
HEKUJIBIX TTOMEILIEHUSTX, 3aTeHsSIeMbIX e PEBbSIMU.

1.3 Bbizaua paspellieHusi Ha TIpaBO BbIPYOKU 3e/IeHbIX HaCaK[eHWi
OCyILleCTB/sIeTCST  Jjis  TPOM3BOACTBAa pabOT Ha 3eM/siX, Ha KOTOpble He
pacIpoCTpaHsIeTCs JeUCTBUE JIECHOTO 3aKOHO iaTesibcTBa Poccurickor ®Penepaniyuu, Ha



3eMJ/ISIX, HE BXO/SIIUX B TIOJOChI OTBOJ|A KEJIE3HBIX U ABTOMOOW/IBHBIX JOPOT, Ha
3eMeJTbHBIX yJ4aCTKaX, He OTHOCSIIUXCS K CTeldabHO OTBeJIeHHBIM /IS BBITIO/THEHUSI
arpOTeXHUYEeCKUX MEDOTPUSTAN 10 pa3BeleHUI0 W CO/EP)KAHUIO 3eIeHHBIX
Hacax/[eHui (MMUTOMHUKH, OpaH)KepeiHble KOMILIEKCHI), a TaKKe He OTHOCSIIUXCS K
TepPUTOPHU KJ1aJ0uIII.

1.4 BeipyOKka 3esieHbIX Hacak[eHWl 0e3 paspellleHHsi Ha TepPUTOPHUU
[TOpOTHUKOBCKOTO CEIbCKOTO TIOCETIeHUS He [IOMyCKaeTCs, 3a HWCK/IIUeHHeM
MPOBE/IeHNs] aBapUMHO-BOCCTAHOBUTE/IBHBIX PAabOT CeTell WH)XXeHEePHO-TEXHUUYECKOTO
obecrieueHust U COOPY’KeHHUM.

2. Kpyr 3asBurenei

2.1 3agBurensaMu  SIBASIOTCA  GuU3MUecKWe  JIMIlA,  UHAUBUyaTbHbIe
rpeJrpyuHUMaTe/IM W HOpUJAUYeCcKUe Jiila, He3aBHCUMO OT TIIpaBa M0J/Ib30BaHUS
3eMe/IbHbIM YUYaCTKOM, 3a WUCK/IOUEHWEM TEePPUTOPUM C JIeCHBIMU HaCaK[eHUSIMU
(manee — 3asiBUTED).

2.2 WHrepecbl 3asiBUTe/ied, YyKa3aHHbIX B MyHKTe 2.1 HaCTOSILLEro
AJMUHUCTPAaTUBHOTO perjiaMeHTa, MOTYT TIPeJCTaBlsSTh Jikdija, OOJajaroIue
COOTBETCTBYIOIIUMU TTOTHOMOUUsAMHU (anee—[IpencraBuTens 3asiBUTESIS).

2.3 TlonHomouus IlpencTtaBuTesiss 3asiBUTe/Is, BBICTYMAlolllero OT HMeHHU
3asBUTe/IS, TIOATBEPXKAAKOTCS [0BEPEHHOCThIO, O(MOPM/IEHHOM B COOTBETCTBUM C
TpeboBaHUSIMM 3aKOHOAaTe/IbcTBa Poccuiickoit ®egeparym.

3. TpeboBaHusi ipeocTaB/ieHus 3aABUTE/I0 MyHHIUNIAIBHON yC/IyTH
B COOTBETCTBHUM C BAPMAHTOM NpeocTaB/ieHuss MyHULUNIA/IbHON YC/IyTH,
COOTBETCTBYKIIMM NPHU3HaKaM 3asiBUTeJIs, ONpe/ie/IeHHbIM B pe3y/ibTare
aHKeTUPOBaHUs, MPOBOJUMOr0 OPraHoM, MpeJoCTaB/IAIIINM YCIYry (fanee —
npoguIupoBaHue), a TAaK)Ke pe3y/ibTaTa, 3a NpejoCcTaB/IeHneM KOTOpPOro
odpaTtuwica 3asaBUTE/b

3.1 WndopmupoBaHue 0 MoOpsiiKe TpefoCcTaBAeHUs MyHUIIUTAILHON YCIyTH
OCYI1IeCTBJISIeTCSI:

1) HemocpeACTBEHHO TIpU JWYHOM Iipueme 3asiBUTeNsi B AJMUHUCTpaLUA
[TOpOTHUKOBCKOTO CEeMbCKOTO TIOCEeJIeHWs] WA MHOTO(YHKIIMOHA/JIbHOM L[€HTpe
TIpe/IoCTaB/IeHUsI TOCYJaDCTBEHHBIX U MYHULIMMNA/IbHBIX YCIYT (Zlaee COOTBETCTBEHHO
— Yno/iIHoMoueHHbIM opradH, M®I1);

2) 110 TenedoHy YTIOTHOMOUEHHbIM OpraHom uiu M®ll;

3) TMCbMEHHO, B TOM UHWCJAe TIOCPEeACTBOM  3JIEKTPOHHOM  TOYTHI,
(hakCUMUILHOM CBSI3U;

4) TIOCpe/ICTBOM pa3Mell|eHusl B OTKPBITOM U AOCTYyIHOU (opMe nHboOpmaluu:

a) B deJepanbHOM TOCYy[apCTBEHHOM HWH(MOPMALIMOHHOW cucTeMe «EIUHBIN
ropTan rocy/lapCTBeHHBIX U MYHUITUTATbHBIX yCJiyT (byHKLHIT)»
(https://www.gosuslugi.ru/) (ganee—EuHbiii nopTan);



http://www.gosuslugi.ru/)

6) Ha oduiMaTEHOM caiiTe YTIOJHOMOYEHHOTO OpraHa B HWH(OPMAaIMOHHO-
Te/leKOMMYHUKALMOHHOU ceTu «HTepHeT» (https://www.spporotnikovo.ru ) (zanee —
ceTb «/IHTepHeT»);

5) TMOCpeJCTBOM pa3MellleHHss MH(POpMaluM Ha WH(OPMALIMOHHBIX CTeHZaX
YnonHoMmoueHHoro oprasa unm M®L].

Nudopmaiiusi o mopsiike W yCAOBUAX UHGOPMHUPOBaHHUS MpeAOCTaBIeHUs
MYHULIATIAIbHOW YCIyTU MpeiocTaBsieTcs: 1o afpecy: Tomckasi ob1actb bakuapckuii
parioH ceno ITopotHukoBo ynuua CoBeTckas, 19 crenuasucToM ynoJHOMOYEHHOIO
opraHa TIpU HeToCpeACTBEHHOM OOpalljeHUuM 3asiBUTe/iss WM ero Tpe/iCTaBuTesNs B
YIOJTHOMOUEHHBIM OpraH WIW MOCPeACTBOM Tejie()OHHOM CBSI3U, B TOM UMC/Ie MyTeM
pa3MelleHus1 Ha OGULIMATbLHOM CaliTe YIOJTHOMOYEHHOTO OpraHa B UH(OPMAaLMOHHO
Te/leKOMMYHHUKallMOHHOW cetu "WHTepHer" (manee - oduLMa/NbHBIA  CaWT
YIOJIHOMOYEHHOT'0 OpPraHa);

[TouToBBIM azipec /7151 HArpaB/IeHUs! JOKYMEHTOB U 00palijeHHii:

636213 Tomckass o6sacth bakuapckuii paitioH ceno ITOpOTHMKOBO yiuiia
CoBerckas, 19.

I'pacdvik npriema rpak/jaH:

[TonepenbHuK: 09.00-17.00 yac,

Bropnuk: 09.00-17.00 yac,

Cpegza: 09.00-17.00 yac,

Yetsepr: 09.00-17.00 uac,

[Tataunya: 09.00-17.00 yac,

[TepepniB: 13.00-14.00 yac

Cy060Ta, BOCKpeCeHbe: BbIXOJHOU

CrnipaBounsble TenedoHsl, dakc: 8(38249) 36-158; 36-138

Ajpec oduiManbHOro caliTa AJIMUHUCTpPALMU B ceTU VIHTepHeT:

https://www.spporotnikovo.ru, agpec 3/71leKTPOHHOUM MOUTHI: portsp@tomsk.gov.ru

WHdopMaliMoHHBIM CTeH[, pa3meljaeTcs B AAMUHUCTpalid [TOpOTHMKOBCKOTO
CebCKOro MoceyieHus;

3.2 HdopMrpoBaHue OCYLIECTB/ISIETCS MO BOMPOCAM, KacaroL[MCS:

1) criocoboB 1ofauu 3asiB/eHust 0 TIpejoCTaB/IeHu MyHULMINAIBHON YCIyTH;

2) azpecoB YTIO/IHOMOYeHHOro opraHa u M®II, oOpaijeHre B KOTOpBIE
Heo0X0uMO Jjis TIpefiocTaB/ieHrss MyHULIUTIATBHON yCTyTH;

3) cipaBouHoli  WHGOpManMK O  paboTe  YTO/JIHOMOYEHHOrO  OpraHa
(CTPYKTYpPHBIX TTO/jpa3/ie/ieHrd Y IOJITHOMOYEHHOI'0 OpraHa);

4) IOKyMeHTOB, He0OXOIUMBIX /1Sl TIpejoCcTaBaeHrss MyHULIMMaIbLHON YCIyTH;

5) nopsijka ¥ CPOKOB MpefiocTaBieHus MyHULIMNa/TIbHOM YCIIyTH;

6) mopsiika TIOJIydYeHUs] CBeJleHMM O XOJe pacCMOTPeHHs 3asB/eHUs O
rpefiocTaB/ieHud MyHUIMINAIBbHOW YCAYTM M O pe3yJbTaTax MpeJoCTaBlIeHUs!
MyHuLMnanbHOU YCIyTH;
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7)nopsigka  gocyaebHoro  (BHecymeOHOro) — 00OKa/oBaHHUSI — IeHCTBHM
(be3meticTBUSI) JO/DKHOCTHBIX JIMI, W TPUHUMaeMbIX UWMH pellleHud Tpu
rpeAiocTaBaeHud MyHULIMNAIbHOM YC/TyTH.

[TonyueHne wHGOpPMaLMKX MO BOIMpPOCaM IMpeAoCTaB/ieHus MyHUIUIAIbHON
YCIYTH OCYIIIeCTBIsieTCs1 6eCriiaTHO.

3.3 TIlpu yctHOM oOparennu 3asiBUTeNss (JIMYHO WM 10  TesiedoHy)
JO/DKHOCTHOE JIMLI0 YTI0OJIHOMOYEHHOr0 opraHa, paboTHuk M®LI, ocyiiiecTBASIOLIMIMA
KOHCYJIbTUPOBaHue, TMoAPOOHO M B BEXIMBOU (KOppeKTHOW) ¢opme uH(OpPMUpYeET
00paTUBLLWXCS 110 UHTEPECYIOLM BOTIPOCAM.

OtBeT Ha TenedOHHBIM 3BOHOK [O/DKEH HauyMHATbCS C HH(OpPMaLUU O
HavMeHOBaHWU OpraHa, B KOTOPbIM MO3BOHW/ 3asiBUTe/b, (paMUINK, UMEHHU, 0TUeCTBa
(mocnegHee—TIpM HaMWMUMWKU)MA JOJDKHOCTU CHELUaNNUCTa, TPUHSBLLIEro TeeOHHBIU
3BOHOK.

Ecm  gomKHOCTHOe M0 YTIOJIHOMOYEHHOIO  OpraHa He  MOXKeT
CaMOCTOSITE/ILHO [/laTh OTBET, Tejie)OHHBIM 3BOHOK JI0/DKeH ObITh TiepeaipecoBaH
(mepeBe/ieH) Ha ApPYyroe AO/DKHOCTHOE JIML[0 WX >Ke 0OpaTHBILIEMYCS JIULY JO0/DKeH
ObITb CoOOIeH Tese)OHHBIM HOMep, TI0 KOTOPOMY MOJKHO OyJeT MoMyunTh
HeoOX0IUMYI0 UH(MOPMAIHIO.

Eciv noArotoBka oTBeTa TpebyeT MpoJo/DKUTETbHOTO BpeMeHH, OH TpejJiaraet
3asBUTEJIO OJWH U3 C/AeAYIOLINX BapUAHTOB Ja/IbHeUIINX [IeMCTBUM:

1) u3noxxuTh obpallieHre B MMCbMeHHOM dhopMme;

2) Ha3HAUMThb JIpyroe BpeMs Jisi KOHCYJIbTal[AM.

[O/KHOCTHOE /MLI0  YTIOJTHOMOUEHHOIO OpraHa He BIpaBe OCYILeCTBISTh
MH(OPMUDPOBaHUe, BBIXOASIllee 3a pPAMKWA CTaHJApPTHBIX TIpOLEJyp U YC/IOBMiA
rpefioCTaB/aeHuss MYHMIUIIAIbHOM YCIYTA U BAMSIIOLIEEe TIPSIMO W/IM KOCBEHHO Ha
TIPUHUMaeMoe peLleHue.

[Tpo/10/KUTeTEHOCTh MH(POPMUPOBaHUS MO TesieOHY He J0/DKHO TIPeBbIIIATh
10 muHyT.

NHdopmupoBaHue OCyIIeCTB/AsIeTCS B COOTBETCTBMM C TpauKoOM mnpuema
rpaK/iaH.

3.4 Tlo nucbMeHHOMY OOpallleHHIO0 [JO/DKHOCTHOE JMII0 YTI0JIHOMOYEHHOIO
opraHa, OTBeTCTBEHHOe 3a Tpe/oCTaBieHre MyHULUMNaJbHON yC/Iyrd, MoApoOHO B
MMCbMEHHOM (POpMe pa3bsiCHSeT rpakJAaHUHY CBeJEeHMs 10 BOMpPOCaM, YKa3aHHBbIM B
NyHKTe 3.2  HacTosillero  AJMUHUCTPAaTUBHOIO  perjlaMeHTa B  TIOPS/Ke,
ycTtaHoBjieHHOM @efepasibHbIM  3aKOHOM OT 02.05.2006 Ne 59-®3 «O mnopszake
paccMoTpeHust obpaiennit Tpakaad Poccutickoii ®epepaiiun» (manee—PenepaabHbIA
3aK0H Ne59-D3).

3.5 Ha EguvHom r1ioprajie pasMelllalOTCsl CBeJeHUs, IIpeJyCMOTpPeHHbIe
[TonoxeHnem 0 benepanbHOM roCcyJJapCTBEHHOU HMH(pOpMaIMOHHOM
cucrteMe«®derepanbHbIN peectp roCy/1IapCTBEHHBIX v MYHHULIUNATbHBIX
ycnyr(dyHKIuM)», yTBep)KIeHHbIM MocTtaHoBieHueM [IpaButenscTtBa Poccuiickoi
®egepaumu oT 24.10.2011Ne 861.

Hoctyn K uHdOopMalu 0 CpoKax U MOpsiiKe TpefoCcTaBieHrss MyHUIUTIaIbHON
YCJIyTH OCYLeCTB/sieTcsi 6e3 BBLITIOJHEHUs 3asiBUTe/leM KaKWx-nbo TpeboBaHul, B
TOM uucjie 6e3 UCIob30BaHUs TIPOrpaMMHOT0 0becrieyeHusl, yCTaHOBKa KOTOPOTO Ha



TeXHAUYEeCKHe Cpe/icTBa 3asBUTe/IsI TpeOyeT 3aK/II0UeHHs JIULeH3MOHHOTO0 WU WHOTO
corJalieHust C ripaBoobJiaziaTesiem TIPOrPaMMHOT O obecrieueHus,
rpelyCMaTpUBaroLLero B3uMaHue I/IaThl, peruCTpaLjuio Uiy aBTOPU3aLyi0 3asiBUTeJIs,
WJIY TIpeIoCTaB/IeHUe UM [epCOHa/IbHbIX JaHHBbIX.

3.6 Ha odurmansHOM caiiTe YTIOJTHOMOUEHHOTO OpraHa, Ha CTeH/jax B MeCcTax
npefiocTaBjaeHuss MyHulMnanabHOU ycnyrd U B M®Il pa3smenaetcs cieayroias
CripaBOYHasi UH(pOpMarusi:

a) 0 MeCTe HaxOXK[eHUs U rpaduke paboTbl YTIOJHOMOUYEHHOIO OpraHa W ero
CTPYKTYPHBIX TO/pa3/ie/ieHrH, OTBeTCTBeHHbIX 3a IpefocTaBieHue MyHULMNanbHOM
yCJIyTH, a Takke MPLI;

6) cnpaBouHble TenedOHbI CTPYKTYPHBIX TIO/[pa3Zie/ieHui YTI0JIHOMOUEHHOTO
OopraHa, OTBeTCTBEHHBIX 3a MpeJocTaB/ieHne MyHULMIAaTbHOM YC/IYTH, B TOM YUC/Ie
HoMep TenedoHa-aBToMHGOpMaTopa (Tpy HaTUUWK);

B) aZipeCc o(UIMaNbHOTO CaliTa, a TakXKe 3JIeKTPOHHOU TOoUThl U (Win) (GopMbl
oOpaTHOM CBsi3K YTIOJITHOMOYEHHOT0 OpraHa B ceTu «/HTepHeT».

3.7 B 3amax oxujaHusg ~ YTIOJIHOMOYEHHOIO oOpraHa pasMeLlaroTcs
HOpDMAaTUBHbIe TIpaBOBble  aKThbl, PETYJUPYIOLMe TIOPSAOK IIpeJOoCTaB/IeHUs
MyHuLMnanbHOW YCIyTU, B TOM 4Yuc/ie AZMUHHACTPAaTUBHBIM perjiaMeHT, KOTOPbIe 0
TpeGoBaHUIO 3asBUTE/ISI IPeOCTaB/SIFOTCS eMY /il 03HaKOMJIeHHSI.

3.8  Pa3menieHuve nH@popMaiuu o nopsijike rpeAocTtaBieHrss MyHULMNaIbHOM
yCIyrd Ha WH(OpPMAallMOHHBIX CTeHAax B TMoMellleHuu M®PII ocyiecTtBisieTcs B
COOTBETCTBUM C COIJIALlIeHHWeM, 3ak/It0uyeHHbIM Mexay MPLl v Y1ojiHOMOUeHHbIM
OpraHoM ¢ yueToM TpeboBaHM{ K WH(POPMHUDOBAHHWIO, yCTAaHOBJIEHHBIX
AJIMUHUCTPATUBHBIM Per1aMeHTOM.

3.9 MUHdopmaiuss o Xxofe pacCMOTpeHUs 3asiBieHUs O TIpe/loCTaBIeHUN
MyHuLMNanbHOU YCAYTH U O pe3y/bTaTax MpefocTaB/ieHus: MyHUIUMIIATbHON YCIIyTH
MO>KeT OBITh ToydyeHa 3asiBurenieM 6o IlpefctaBuTesieM 3asBUTe/NSI B JIAUHOM
KabuHeTe Ha EgWHOM TmOpTasie, a Takke B COOTBETCTBYIOIIEM CTPYKTYpPHOM
roJjpa3/ie/ieHul YTIOJTHOMOUEHHOTO OpraHa Tpu oOpailleHnu 3asiBUTeNsl JIMYHO, TI0
Tese()OHy, MOCPeJCTBOM 3/IEKTPOHHOU MOYTBHI.

Paspen I1. CtangapT npeaocraBienuss MyHMIMNAAbHON YCIYyTH
4. HanmeHoBaHue MyHULIUNIA/IBHON YC/TYTH

4.1 HawnmeHoBaHve MyHMIUMINATIBHOW YCIYTH — «Bbljaya pa3spelieHud Ha
TIPABO BLIPYOKM 3e/IeHbIX HaCaXKeHU».

5. HaumeHoBaHue opraHa MeCTHOr0 caMOylpaBJ/ieHUus (OpraHu3anui),
NpeAoCTaB/IAILEero MyHHLUNAIbHYI YCIYyry

5.1 MyHurynanbHas yciyra Ipe0CTaB/IsAeTCS YT0/THOMOUYEeHHBIM
opraHoMm — AjMuHHUCTpauyeld [TopOTHUKOBCKOrO CebCKOro noceneHus bakuapckoro
paiioHa Tomckoit obsacTu.



6. OnucaHue pe3y/ibTaTa npeaocTaB/aeHuss MyHMIMIIAILHOM YC/IyTH

6.1 Pesysprarom 1ipemocTaBiieHVss MyHHLMIAIBHOM YC/IYTU — SIBJSI€TCS
paspellieHre Ha TIPaBO BBIPYOKU 3e/leHbIX HaCaXKeHUH.

PaspellieHre Ha MpaBo BLIPYOKU 3e/IeHBbIX HacaAeHui odopmisieTcs 1o dpopme
coryiacHo I[Ipunoxxenuto Ne? K HacTosleMy AJIMUHUCTPAaTUBHOMY perjiamMeHTy.

6.2  Pe3sysnbrar mnpepoctaBieHuss MyHMLIMMNAAbHOW YCIYTH, YKa3aHHbIM B
nyHKTe 6.1 HacTos1ero AAMUHHUCTPAaTUBHOTO perjiaMeHTa:

1) HanpaBnisiercss  3asiBUTer0 B (OpMe  37EKTPOHHOIO  JIOKYMEHTa,

MOANMCAHHOTO YCWIeHHOW KBa/IM(HULIMPOBAHHOW 3/IEKTPOHHOW MO/IUCHIO

(mamee — YKOII) yrno/s/HOMOUEHHOTO [IO/DPKHOCTHOTO JIWIIA, B JTMUYHBIA KaOWHET

Ha EguHOM moprase B cjiydae, ec/id TakOW crioco0® ykas3aH B 3asiB/IeHUH O

rpeAocTaBaeHd MyHALIMNAIBbHOU YCITIyTH;

2) BbiZlaeTcsi 3asBUTE/M0 Ha OyMa)KHOM HOCUTesle TIpU JUUYHOM OOpaljeHUU B
YnonHoMoueHHbIM opraH, M®IL] B cOOTBeTCTBUM C BBLIOpaHHBIM 3asiBUTEIEM
crioco6oM ToTyueHust pe3yJ/bTara rnpeioctaBieHrss MyHULIUTIATBHON YCIYTH.

7. Cpok npeaocraB/iennsi MyHULUnaaAbHOU yCIyTH

7.1 [Tpu oOpamenun 3asBUTeNs 3a TIpelocTaBjeHHeM MyHUIUMTIaTbHOM
yCJIyTH He MO’KeT TpeBbiliaTh 17 pabounx AHel C AaThl perucTpalvuy 3asiBieHus B
YT0/IHOMOUEHHOM Oprase.

7.2 Cpok npepocTaB/ieHUs1 MyHULIMNIATbHOW YCIYTU HauYMHAeT UCUYUCTSATHCS
C [laThl PETUCTPaLIU 3asiBJIEHUS.

7.3 B o0uuii cpok mpegocTaB/ieHrss MyHUIUINATBHON yC/IyTH BXOAUT CPOK
Harpas/IeHUs MeXXBeJOMCTBEHHbIX 3allpOCOB U IIOJIlyYeHHWs Ha HUX OTBETOB, CPOK
Harpas/eHUs1  [JOKYMEHTOB, SABJISIFOIUXCSA ~ pe3y/bTaTOM  [peJoCTaB/ieHUs
MyHuLMNaABHOW YC/TYTH.

8. IIpaBoBbIe 0OCHOBAHUSA /I NIPeAoCTaB/IeHUus MyHUIMNIA/TbHOU
yCIyrv
8.1 IlepeueHsb HOPMAaTHUBHbIX TPaBOBbIX aKTOB, peryJ/vpyroLux

npefocTaBjieHe MyHUIMNANbHOW yoIyrd (C  yKa3aHMEM WX DPEKBU3WTOB U
WCTOYHUKOB O(UIMAIBLHOTO OmnyOaMKOBaHUsI), pasMelljaeTcs B (ejepasibHOM
rocyiapCTBeHHOH MH(pOpMaIMOHHOM cUucTeme «DenepanbHbIN peectp
roCyZlapCTBEHHBIX U MYHULIUMA/IbHBIX YCAYT ((PYHKIUN)».

9. VicuepnbIBaoIyii NepeyeHb J0KYMEHTOB, HE00X0JUMBIX /IS
npeaocTaB/ieHuss MyHUIIMNIAIbHOU YCIYTH

9.1 VcueprbiBaromuii TiepeueHb JOKYMEHTOB W CBe/leHHi, HeOOXOAUMBIX B
COOTBETCTBUM C HOPMATHMBHBIMM TIPaBOBbIMM aKTaMU [I/I1  [pe/IOCTaB/IeHUS
MyHMIUTIaTBHOW  yCIYTM U YC/IYT, KOTOPble SIBJISIIOTCS  HEOOXOJUMBIMH U
o0si3aTeNbHBIMUA /IS TIpefiocTaBiAeHUsT MYHULIMIIANBHOW YCIYyTH, TIOAJEXAI[UX



TIpe/ICTaB/IeHUI0 3asiBUTesIeM, CIOCO0bI UX TIOMyueHHWs 3asBUTe/IeM, B TOM UHC/ie B
3/1eKTPOHHOM (hopMe, TIOPsIOK UX TIpe/iCTaB/IeHUS.

9.1.1 3asButenis wiu  [lpencraBuTens — 3asiBUTeNiE  MpEJCTaBAsieT B
YTonHOMOUeHHBIM OpraH 3asiBjieHue O MpeJ0CTaB/IeHUU MyHUIUMTIaIbHON YCIYTH TI0
dbopme, mipuBeseHHOW B [lpunoxkennn Nel K Hactosiemy AJAMUHUCTPAaTUBHOMY
peryiaMeHTy (Zjanee —3asiBjieHHWe), a Tak)Ke MpuUiaraeMblie K HEMY JOKYMEHTbI OJIHUM
13 C/ieIyIOIIUX Criocob0B 10 BEIOOPY 3asiBUTEJIS:

1) B asekTpoHHOM (PopMe nocpefcTBoM EfnHOro noprarna.

B cnyuvae mpexncraBieHvs 3asiBieHUs] U TIpUjlaraemMblX K HEMYy [OKYMEHTOB
yKa3aHHbIM criocoboM 3asBUTenb Wiu [lpeAcTaBUTenb 3asiBUTesIs, TMPOILIe/IIINe
TpoLelypbl PerucTpaluu, UAeHTU(GUKALUM U ayTeHTU(HUKALIMU C UCI0J/Ib30BaHUEM
dbenepanbHONl TOCyJapCcTBeHHOW WMHGOPMAaI[MOHHON cucTeMbl«EfuHast  cucTtema
UAeHTUGUKAMK W ayTeHTUdUKAMM B HMHPPACTPYKType, obecrieurBaroIeu
VMH(}OPMAaI[MOHHO-TeXHOJIOTHUYeCKOe B3auMO/IeliCTBUe HH(OPMALMOHHBIX CHUCTEM,
WCIIOIb3YEeMBIX [JIsl TIPe/IOCTaB/IeHUs] TOCYJapCTBEHHbIX M MYHULIMNAIBHBIX YC/IYyT B
3JIeKTPOHHOU hopme» (manee—-ECHA) WIn VIHBIX roCy/1apCTBEHHBIX
VH(MOPMAILIMOHHBIX CUCTEM, €C/JIM TakKue TOCyAapCTBeHHble UWH(GOPMAalOHHbIE
cucteMbl B YycTraHoBieHHOM I[lpaButenbctBoM Poccuiickori Pepepauyu mnopsiike
obecrnieurBalOT B3auMogelictBue ¢ ECUA, mpu yc/ioBUM COBMafleHUs] CBeJeHUM O
(Y3MUeCcKOM JiMlle B YKa3aHHbIX HMH(OPMALMOHHBIX CHCTeMax, 3aroyHAKT (opMy
yKa3aHHOro 3asiBIeHUs] C MCIO0JIb30BaHMEM WHTEPAKTHMBHOW (DOPMBI B 3/IEKTPOHHOM
BHjle, 6e3 HEOOXOAMMOCTH JOMNOJHUTE/TLHOM Tofauy 3asBIeHUs B KaKOW-TM00 MHOM
dbopme.

3asB/ieHMe Harpas/sieTcs 3asBuTesieM Wid IIpeacraBuTesieM 3asBUTeNs BMeCTe
C TPUKPEIJIEHHBIMU 3/IEKTPOHHBIMU [JJOKYMEHTAaMU, YKa3aHHbIMU B TIOAMYHKTax 2 — 8
nyHkra 9.2 Hacroswlero  AJZMUHUCTPAaTMBHOIO  perjiaMeHTa.  3asiBjleHue
noAnuckiBaeTcs 3asiBuTesieM unu IlpeacraButesieM 3asiBUTEJIs, YIIOJTHOMOUEHHBIM Ha
noAnvcanue Takoro 3asBiaeHus, YKOII, mibo ycuneHHOW HeKBamM(pHUIIMPOBAaHHOU
3JIEKTPOHHOW MOJMUCBIO, CepTU(PUKAT K/IKYa TMPOBEPKM KOTOPOM CO3[aH |
WCTOb3yeTcsi B WH(PACTPYKTYpe, obecrnieurBaroieli  WH(OPMAITMOHHO-
TeXHOJIOTUYeCKOe B3auMO/IeliCTBHMe WH(OPMAIIMOHHBIX CHUCTEM, UCMO0JIb3yeMbIX [JIs1
Tipe/i0CTaB/IeHUs TOCY/JapCTBEHHBIX U MYHMIUTIAILHBIX YCIYT B 3JIEKTPOHHOU (popMe,
KOTOpasi CO3/laeTCs ¥ MPOBepsIeTCs C UCII0Ib30BaHMeM CPeJCTB 3JIEKTPOHHOU MOAIUCH
Y CPeACTB YJAOCTOBEPSIOLIEro LIeHTPa, MMEKIUX I[IOATBepKJeHHe COOTBeTCTBUS
TpeOOBaHUSIM, YCTAHOB/IEHHBIM (heJepasbHbIM OPraHOM HCIIOJIHUTEbHON BJ/IaCTH B
obmacti obecrieyeHrss 6e30MaCHOCTH B COOTBETCTBMM C YacThlo 5 craThu 8
®enepansHOro 3aKkoHa oT 06.04.2011 Ne 63-P3 «O6 3/1eKTPOHHOM TIOATTHUCH» (faiee —
®enepanbHbIi 3aKOH Ne63-d3), a Takke TMpU HaJWuuM y Biajenblia cepTUdUKaTa
K/IF0Ya TIPOBEPKMU K/I0Ya TIPOCTOU 3JEKTPOHHOM TMOAIKWCH, BBIJAHHOTO €My TIpu
JIMYHOM TIpUeMe B COOTBETCTBUM C ITpaBU/IaMU UCTI0/IB30BaHUS TIPOCTOU 3/IEKTPOHHOU
TIOJTIMCH TIPY OOpaIl[eHWH 3a TI0JIydeHWeM TOCYJapCTBEHHBIX W MYHHIUTIATbHBIX
yC/IyT, yTBEp)KJeHHbIMU TiocTaHOBJeHWeM [IpaButenscTtBa Poccuiickor Pepneparumn
oT 25.01.2013Ne 33 «O6 wuCMONB30BaHUM TPOCTON 3/IEKTPOHHON TIOAMUCH TIpU
OKa3aHWM TOCYJJapCTBEHHBbIX W MYHULMIAJbHBIX YC/Ayr», B COOTBETCTBUU C
[IpaBunamu omnpefesieHWss BUJOB 37€KTPOHHOM TOANMCH, MCIIOb30BaHME KOTOPBIX



JOTTyCKAeTCsl TIpU oOpalljeH!H 3a T0/yueHreM ToCy/AapCTBeHHBIX ¥ MYHULIUATIATbHbBIX
yCIIyT, yTBepXAeHHbIX nocTtaHoBieHueM [IpaBuTensctBa Poccuiickont ®Pepepaiuu
oT 25.06.2012 Ne 634 «O BHJax 3/€eKTPOHHOM MO/MMCH, WUCIOJb30BaHUE KOTOPBIX
JIOTTyCKAeTCsl TIPU 0OpalljeH!H 3a T0/yYeHHeM ToCyAapCTBEeHHBIX ¥ MYHULIATIATbHBIX
yaiyr».

2)Ha OyMa)KHOM  HOCHTe/lle TIOCPeJCTBOM JIMUHOTO  oOpaljeHusi B
YnonHoMoueHHbIN OpraH, B TOM urciie yepe3 M®II B cOOTBeTCTBUM C cOT/iallleHUeM O
B3auMozercTBUM Mexay M®PL v YNosHOMOUEHHBIM OpraHOM, 3aK/IFOUEHHBIM B
COOTBETCTBUM C TiocTaHOB/aeHWeM IIpaButenbctBa Poccuiickon ®epeparuu
oT 27.09.2011Ne 797 «O  B3aumopenctBuu Mexay MO®PIl  mnpegocraBieHus
rOCyZlapCTBEHHbIX W MYHMLUMNaJbHBIX YCJAYr U  (efepaTbHbBIMM  OpraHamu
WCTIOJTHUTE/IbHOM BJ/IaCTH, OpraHaMd TOCYy/apCTBeHHbIX BHeOIOMKeTHBIX (OH/OB,
OopraHamMH TOCY/IapCTBEHHOH BjlacTH CyOnekToB Poccuiickoit ®egeparyu, opraHaMu
MECTHOTO CaMOyTIpaB/ieHusi», JIM0O TIOCPEACTBOM TIIOUTOBOTO OTMpAaB/e€HUSI C
yBeJJOM/IEHMeM O BpyueHUM (fanee — mocTaHOBjeHHe [IpaButenbcTBa Poccuiickoun
®epneparuu Ne 797).

9.1.2 Vuble TpebOBaHWS, B TOM UHC/e YYUTHIBAIOIe OCOOEHHOCTH
npejocTaB/ieHusi MyHUIUNabHON yoiyrd B M®LI, oco6eHHOCTH TMpefoCTaBIeHUs
MyHUIUMNIaMBbHOW YC/IYyTU TI0 SKCTepPUTOPHAZbHOMY TPUHLIMIY M 0COOEHHOCTH
ripeZiocTaBaeHrss MyHULUTIATbHOM YC/IYTH B 3/IEKTPOHHOM (hopMe.

B wensix npepocraBieHusi MyHULMINATBHOM — YCIyTM  3asBUTEN0 WA
[IpencraBuTento 3assBuTens obecrieunBaetcss B M®II noctyn k EguHomy moprtany, B
COOTBETCTBUM C TiocTaHOBAeHWeM IIpaButenbctBa Poccuiickon ®epepaiuu
0122.12.2012Ne 1376 «O0 yTBepkaeHuu IlpaBun opraHu3aifii  IesaTe/TbHOCTH
MHOTO(MYHKIIMOHA/IbHBIX ~ L[EHTPOB  TIPE/IOCTaB/AeHUsI ~ TOCY/lapCTBEHHbIX U
MYHULIAMNATbHBIX YCIYT».

9.1.3 [JokyMmeHTbI, mipuiaraeMble 3asiBUTe/IeM K 3asiB/IeHUIO, MpefCcTaBiisieMble
B 3/IEKTPOHHOM (POpMe, HarpaB/IsSIOTCA B CIeAYIOMUX (popMaTax:

1) xml — g5 JOKyMEHTOB, B OTHOIIEHWH KOTOPBIX yTBepXKJeHbl (OpPMbI U
TpeboBaHus 0 (HOPMUPOBAHUIO 3/IEKTPOHHBIX JOKYyMEHTOB B BU/le (haiiioB B (hopmaTe
xml;

2)doc, docx, odt—pgns JOKyMEHTOB C TEeKCTOBBIM COjlepXKaHHeM, He
BK/TFOUAIOIIUM (hOPMY/JIbI;

3) pdf, jpg, jpeg, png, bmp, tiff — A/19 JOKYMEHTOB C TEKCTOBBIM COZIepKaHUEM,
B TOM UMCJie BK/IHOYAIIMX (GopMysbl U (WaM) rpaduueckre n3obpakeHus, a TakKe
JOKyMEHTOB C rpadMueckuM COZiepyKaHHeM;

4) zip, rar — [/l CKaThIX JOKYMEHTOB B OWH haiiJ;

5) sig — o711 OTKpeIIeHHOW YCUJIeHHOW KBaJU(PUIIMPOBAHHOW 3/1eKTPOHHOM
TIOTIACH.

9.14 B cnyyae eciii OpUTrHMHasbl JOKYMEHTOB, IpwiaraemblX K 3asiBJ/IEHUIO,
BbIIaHBI W TIOATKMCAHbI YTIOTHOMOUEHHBIM OpraHOM Ha OyMa)KHOM HOCHTeJe,
JIOMyCKaeTcsi (pOpMUPOBaHUE TaKUX JAOKYMEHTOB, MPe/CTaB/sieMbIX B 3/I€KTPOHHOU
dbopwme, nyTeM CKaHHWPOBaHUS HEeroCpeJCTBEHHO C OpUrvHasa
JIOKyMeHTa(UCIo/Ib30BaHUe KOMWM He JOMyCKaeTcCs), KOTOpOe OCYIeCTB/ISeTCS C
CcoXpaHeHWeM OpHeHTal[ud OpWUrMHasa JoKyMeHTa B paspemieHun 300 - 500 dpi



(maciirtab1:1) ¥ Bcex ayTeHTHUHBIX TTPU3HAKOB MOATMHHOCTU(TpaduuecKou MoAIUCH
nUIia, TIeYaTy, YII0BOTO IiTaMIia 6/1aHKa), C MCTI0/Ib30BaHHEM CJIeAYIOIIUX PeXKUMOB:

1) «uepHO-0e/iblii» (TIpU OTCYTCTBUH B AOKyMeHTe rpadHuiyecKux HM300pakKeHHM
Y(WM)1[BETHOTO TEKCTA);

2) «OTTeHKHU ceporo» (MpH HA/IMUMK B JOKYMeHTe rpaduuecKrx n300pakeHuH,
OT/IMYHBIX OT I[BETHOT'O rpadruecKoro u300pakeHus);

3) «1[BeTHOW» WA «PeXUM TIOJTHOW I[BeTOrepegaun» (OpU HaIUUUU B
JIOKYMeHTe 1IBeTHbIX rpauuecKux n3obpakeHuii 1100 LIBETHOTO TEKCTA).

KonuuectBo (paiizioB [0/DKHO COOTBETCTBOBATb KOJMYECTBY JIOKYMEHTOB,
Ka)K/Ibll M3 KOTOPBIX CO/IEP)KUT TeKCTOBYIO U(W/IK)rpadruecKyro HH(OpMalLUio.

9.2  [JoxkyMmeHThI, pujaraemMbie 3asiBUTe/IeM K 3asiB/IeHWIO, HarlpaB/ieHHbIe B
3/IEKTPOHHOM (opMe, [JO/DKHBI 0OOecTieurBaTb BO3MOYKHOCTb HAEHTH(UIIMPOBATH
JIOKYMEHT U KOJIMUECTBO JINCTOB B JOKYMEHTE.

VicuepribiBatoIIuii repeveHb JOKYMEHTOB, HEOOXOAMMBIX /IJisi TIPe/IOCTaB/IeHHs
MyHurnanbHOU YCIIyTH, T0/J1eXKallux Tipe/iCTaB/IeHUI0 3asgBuTesieM
CaMOCTOSITe/IbHO:

1) 3assBneHve 0 mOpeAoCTaBAeHMM MyHULUNAABLHOM yCayru. B ciayuae
ripe/icTaB/ieHUs 3asiBUTe/ieM 3asiB/ieHUs B 3JIEKTPOHHOU (hopMe mocpeicTBOM EAuHOTO
rnopraja B COOTBeTCTBMM C moANyHKTOM 1 myHkrta 9.1.1 Hacrosiero
AJIMMHUCTpPaTMBHOTO perjaMeHTa yKa3aHHOe 3asiBieHWe 3ario/iHSIeTCS IyTeM
BHECEHUS] COOTBETCTBYIOLIMX CBeJleHWA B WHTEpaKTUBHYK ¢(opMmy Ha EjnuHom
noprasie, 6e3 He0OX0JUMOCTH TIPeJOCTaBIeHUS B UHOM (hopMe;

2) IOKYMEHT, YAOCTOBEpSIIOLIMW JMYHOCTb 3asiBuTenss wunu [lpeacrtaButens
3asBUTe/IsT (TIpeJOCTaB/sIeTCS B C/Iydae JIMYHOTO obpaileHrss B YTIOJTHOMOUEHHBIN
oprad, M®II). B ciyuae HarpaBiieHus: 3asiBjieHHs MocpefCcTBOM EnnHOro moprarna,
CBeJleHUs] U3 JOKYMEHTa, yJOCTOBepSAILIero JUYHOCTh 3asBuress, [lpencraButens
3asiBUTeNs1 (POPMUPYIOTCS TIPU TOATBEP>K/AeHnU ydeTHoU 3arucu B ECUA u3 coctaBa
COOTBETCTBYIOIIMX [IaHHBIX YKa3aHHOW YUeTHOW 3aliCh U MOTYT OBITh ITPOBEPEHBI
MyTeM HarpaB/ieHus 3arnpoca C HCIO0/Ab30BaHUEM CUCTEMBbI MeXBeJOMCTBEHHOTO
3JIeKTPOHHOT 0 B3auMo/elcTBus (manee — CMOB);

3) JIOKyMeHT, TIOATBepXKAarolui T1ionHomouusi [lpefncraBuTenst 3asiBUTes
JeficTBoBaTh OT MMeHH 3asiBuTenss (B ciydae oOpalljeHUs1 3a TIpe/loCTaBeHUueM
MynurunanbHou yoinyru [IpeacraButens 3asiBurteis). [Ipu obpaitieHUH MoCpeACTBOM
EfuHoro noprana ykasaHHbIM JOKYMEHT, BbIJaHHbIM OpraHu3aluen, yA0CTOBepSeTCs
YKO3II npaBOMOYHOIr0 [O/KHOCTHOTO JIWLA OpraHuU3aliuM, a JOKYMEHT, BblJaHHbIU
dbusnueckum jvioM, - YKOII HoTapuyca c rmipuno)keHueM aiijia OTKperieHHOMN
YKO3II B dhopmare sig;

4) eHIpOM/IaH WM CXeMa C ONWCaHMeM MecTa TMOJIOKeHus: naepeBa (C
yKa3aHueM OJiKaMillero afipeCHOr0 OpWeHTHpa, a Takke wuHpopMmaruu 006
OCHOBAHUSX [IJIsI €T0 BLIPYOKH);

5) IOKyMeHT, C yKa3aHueM KaJlaCTpPOBOIO HOMepa 3eMeJIbHOTO yuacTkKa (mpu
Ha/Muuu) ajpeca (MeCTOpacCIiONiO’KeHUs1) 3eMeslbHOTO yyacTKa, BHJla TMPOBe/IeHUsT
paboT, C yKa3aHMeM XapaKTePUCTHK 3e/iIeHbIX HacaXKJeHU (Topofibl, BBICOTHI,
avuameTpa, Y T.[.), TIOZJIe)KaluX BbIpyOKe (MepeueTHasi BeJJOMOCTb 3e/eHbIX
HaCaK/IeHUM )



6) 3aK/IfOUeHHe  CrhelUaJM3UpPOBaHHOW  OpraHu3aliid O  HapylleHWH
eCTeCTBEHHOI'0 OCBeILleHUs B JKWUJIOM WU/IU HeXKUJIOM TOMellleHNH (B Ciyyae OTCYTCTBUS
TIpeiIN1CaHus HaI30PHBIX OPraHoB);

7) 3aK/IfOUeHWe  Cllela/JM3UpOBaHHOM  OpraHu3alid O  HapylLleHuH
CTPOUTEJIbHBIX, CAHUTAPHBIX U WUHBIX HOPM U MpaBUJ, BbI3BAHHBIX NPOU3pPaCTaHUEM
3e/IeHbIX HacaXJeHWM (TpY BBISIBJIEHWW HaPYILEHUS] CTPOUTE/IbHBIX, CAHUTAPHBIX U
VIHBIX HOPM U TPaBWJI, BbI3BaHHBIX POM3PaCTaHUEM 3€e/IeHbIX HaCaXKJeHUN);

8) 3ajlaHre Ha BBINOJHEHVWE WH)XEHEPHBIX U3bICKaHWM (B C/lyyae TpOBeJeHHUs
VIH)KeHEepHO-Te0JIOTUYeCKHUX M3bICKaHUN.

9.3 NcueprbIBaroluii mepeueHb JOKYMEHTOB W CBe/leHUM, HeOOXOANMBIX B
COOTBETCTBUM C HODMATHMBHBIMM TIPAaBOBbIMM aKTaMu [JI1  [PeJOCTaB/IEHUS
MyHuLMnanbHOU YCIyTH, KOTOPble HAaXOZASATCA B PACIOPSDKEHUH TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaB/IeHUSI U WHBIX OPraHOB, Y4YaCTBYHOLIUX B
TripefiocTaB/ieHny MyHUIIMNIAaIbHOW YCITyTH.

9.3.1 MNcuepnbIBaroI[iii IepeueHb HEOOXOJUMBIX Ui  IIPeI0CTaB/IeHUS
MyHuLMnanbHOW YCIyrM AOKYMEHTOB (MX KOIWM WM CBeJeHWM, COJep)KalllhXcsl B
HUX), KOTOpble 3amnpallvBalOTCS  YIIOJIHOMOYEHHBIM OpraHoM B  MOpsAKe
Me)XBEJOMCTBEHHOTO  MH(OPMALIMOHHOTO  B3aUMOJEUCTBUSA(B TOM  4UMC/Ie C
vcronb3oBaHueM CMOB wu moakmtouaeMbix K Hed peruvoHanbHbix CMOB) B
roCyZiapCTBEHHBIX opraHax, opraHax MEeCTHOT O camoyTIpaB/IeHUs 17}
NO/IBeJOMCTBEHHbIX ~ IOCYy/[ApCTBEHHbBIM  OpraHamMm W OpraHaMm  MeCTHOrO
CaMOyTIpaB/IeHUs OPraHU3alUsiX, B PacCIlOpPSDKeHWHW KOTOPBIX HaXOASTCS yKa3aHHbIe
JOKYMEHTbI, YW KOTOpble 3asiBUTe/lb BIIpaBe TIPe/ICTaBUTh 110 COOCTBEHHOM
VHULIMATUBeE:

1) cBepenrs u3 EQUHOTO rocyZapCTBEHHOTO peecTpa HOpUAWYECKUX JUL (Tpy
oOpartieHry 3asiBUTeJIsA, SIB/ISIOLETOCS FOPUANYECKUM JTULIOM);

2) cBeflenyss 13  EAMHOrO rocyJapCTBEHHOTO peecTpa WHAWBHUAYaIbHBIX
npeArnipuHUMareseid (mMpu obOpailleHun 3asiBUTes], SIBJISIOIIErocs WHAWBUYaTbHBIM
Tipe/iINIpYHAMATesIeM);

3) cBefenus U3 EnyHOro rocyapcTBeHHOr0 peectpa HeJJBUYKUMOCTH:

a) 00 0ObeKTe HeJBIKUMOCTH;

6) 00 OCHOBHBIX XapaKTepHUCTUKAax W 3aperdCTPUPOBAHHBIX TpaBaxX Ha OOBEKT
HeJIBIDKUMOCTH.

4) npejnvcaHue HaZ[30PHOTO OPraHa;

5) pa3peliieHre Ha pa3MelljeHre 00beKTa;

6) pa3peliieHre Ha TIPaBO TIPOBeZIeHUsI 3eMJISTHbIX PaboT;

7) cxeMa [IBVWKEHHUSI TpAHCIIOpTa W TIeIexo/ioB, B cCjydae oOpailjeHus: 3a
MojyueHreM paspellleHusi Ha BbIDYOKY 3e/ieHbIX HacCak[eHuid, MPOBOAUMON Ha
rpoe3xek 4acCTy;

8) pa3pelleHre Ha CTPOUTEJILCTBO.

10. I/IC‘-IepIIbIBaIOl.l[I/Iﬁ rnepeyeHb OCHOBAHHUH 0TKAa3a B npueMe J10KyMeHTOB

10.1 3asiBieHWe MO/I@HO B OpPraH rocyZapCTBeHHOW BJIaCTU, OPraH MeCTHOTO
CcaMOympaB/eHuss WIA OpraHu3anuio, B TIOJIHOMOYUS KOTOPBIX He BXOIUT



rpefiocTaBaeHre MyHULIMNIAIBHOM YCIIyTH;

10.2 TlpexacraBieHWe HEMOTHOTO KOMITIEKTa JOKYMEHTOB, HEOOXOAUMBIX [JIsI
ripeiocTas/ieHus MyHULIMTNIAIBHOW YCITYTH;

10.3 [IlpepcraBieHHble 3asBUTeNeM JOKYMEHTHI YTPaTWIA CHAJIy HAa MOMEHT
oOpaitieHus 3a ipefiocTaB/ieHeM MyHULUTATBHON YCIyTOM;

10.4 TIlpepcraBieHHble 3asiBUTe/leM [JOKYMEHTHI COJep)KaT IIOJUMCTKU U
VICTIpaBJ/IeHUs TeKCTa, He 3aBepeHHbIe B TOPs/Ke, YCTaHOBJIEHHOM 3aKOHOaTe/IbCTBOM
Poccutickout ®efiepaiiuy;

10.5 [JoKyMeHTBI COZeprKaT MOBPeXJeHUs, Ha/lnurMe KOTOPbIX He I03BOJIsieT B
MoJIHOM o0ObeMe WCMOo/b30BaTh HH(OPMALIUI0 W CBeZieHUs, CojieprKaluecss B
JOKyMeHTax [J/1s TIpefiocTaBieHrss MyHULIMNanbHOM YCIIyTH;

10.6 HenosiHoe 3aronHeHWe mojedt B ¢opMme 3asiB/ieHUs, B TOM 4YHUC/ie B
VMHTepakTHUBHOU (hopme 3asiBieHust Ha EquHOM nopTarnie;

10.7 Ilopmauwa 3ampoca O mTpefOCTaBAeHMM MyHULIMIIAIBHOU YCIyTH U
JOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpeflocTaB/ieHrss MyHMIMITAJbHOM YCIyTH, B
3JIEKTPOHHOI popMe ¢ HapyllleHreM YCTaHOB/IeHHBIX TpebOoBaHUIA;

10.8 HecobmrogeHre ycTaHOBIEHHBIX cTaThed 11 @emepasbHOTO 3aKOHA
Ne 63-®3 yc/i0BUl NPU3HAHUS JeUCTBUTENBHOCTH, Y KOII.

10.9 Pemenne o0 oTKasze B TpueMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.2
HacTosiero AJMUHUCTPAaTUBHOIO perjiameHTa, odopmiisgercs mo (opme corjaacHo
ITpunoxxenutro Ne3 K HacTosL[eMy AJMUHUCTPAaTUBHOMY perjiaMeHTy.

Perienie 00 oOTKa3e B TIpUeMe JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 9.2
HaCTOsAIero AJIMAUHHACTPAaTUBHOTO perjiaMeHTa, HarpaB/sieTcs: 3asiBUTETI0 CI1oco0oMm,
orpejiesieHHBIM 3asiBUTeIEM B 3asiB/IeHUH, He mo3aHee 1 pabouero JHs, CieyrOIero
3a JHEM PerucTpal[iy Takoro 3asiB/ieHus], 100 BbiZJaeTcs B IeHb JTMYHOTO obpariieHus
3a NoJiyyeHreM yKa3aHHOro perteHvss B M®LI iy YomHOMOYeHHBIM OpraH.

OTka3 B rMpueMe [JOKYMEHTOB, yKa3aHHbIX B IyHKTe 9.2 HacCTosLLero
AJZIMUHHCTDAaTUBHOTO perjiaMeHTa, He TIPersATCTBYeT TOBTOPHOMY OOpalljeHUIo
3asBUTeNS B YTIOJTHOMOUYEHHBIN OpraH.

11.VicuepnbIBarInMii NepeyeHb 0CHOBAHMHU 0TKa3a B Mpe/0CTaB/IeHUN
MyHuLMnanbHON yCIyru

11.1 Hanuuve NpOTUBOPEUYMBBIX CBeJEeHUM B 3asiBJIeHUM U MPUIOKEHHBIX K
HEMY JJOKyMeHTaXx;

11.2 HecooTBeTcTBUe WH(MOPMALMK, KOTOpasi COAEP)KUTCS B JOKyMEHTax W
CBeJIeHUsIX, TPe/CTaB/IeHHbIX 3asBUTE/IeM, [aHHbIM, TMOJIYyYEHHbIM B pe3y/bTaTe
Me>KBe/JOMCTBEHHOTO B3aUMO/IeHCTBHSI B TOM uucJ/ie nmocpeactsoM CMOB;

11.3 BoisgBneHve BO3MOXXHOCTU COXPaHEHUS 3e/IeHbIX HaCaXKJeHUM;

11.4 HecooTBeTCTBHE JOKYMEHTOB, Mpe/ICTaB/IsIEMbIX 3asiBUTe/ieM, MO (popme
WY Cofiep>KaHuIo TpeOOBaHUSIM 3aKOHO/IaTesIbCcTBa Poccuiickoli deaeparyu;

11.6 3anpoc nozaH HeyIIOJHOMOYEHHBIM JIML[OM.

PemieHuie 06 oTKase B TipefjocTaB/ieHMM MyHULIMTIaNbHON yCTyTH, 0QOPMIISeTCs
no ¢opme cornacHo [Ipunoxkenuto Ne3 K HacTosieMy AJIMUHUCTPaTUBHOMY
peryjiaMeHTy.



PerieHue 06 0TKa3e B TpeZjoCTaB/ieHUM MyHULIUIIAIBHOM YCIyTY HarpaB/isieTcs
3asBUTEMIO CIIOCOOOM, Ompe/le/IeHHbIM 3asiBUTe/IeM B 3asgB/eHHH, He II03/Hee
pabouero AHs, CaeyoIlero 3a AHeM IPUHSATHS TaKOTO pelleHUs, JUOO BblaeTcs B
JleHb JINYHOTO oOpallleHysi 3a TIOy4yeHHeM YyKa3aHHOro peiteHus B M®L] wmm
YT0/IHOMOUYEHHBIM OpraH.

12. Ilopsapaok, pa3Mep ¥ 0CHOBAaHMsI B3UMaHUA roCcyJapCTBeHHOU
MOLI/IMHBI WM WHOM OMJIaThl, B3UMaeMoOu 3a npejocTaBjieHue MyHULUNA/IbHON
yC/Iyrv

12.1 TIpemoctaBsienve MyHULUTIATBHONW  YCAYTH — OCyIlecTB/sieTcs:  6e3
B3MMaHU4 I/1aThl.

13. MakcuMmaJbHbIN CPOK 0)XXU/JAHUA B 0Uepey MpH nojaue
3asBHUTe/IeM 3anpoca 0 npeAocTaB/jieHMd MyHHIMNIA/IBHOM YC/IyTH U IPH
MOoJ/IyYeH!M pe3y/ibTaTa MpeAocTaB/ieHuss MyHUIUNIA/IbHOU YCIYTH

MakcvMmanbHbI  CPOK OXXWJaHWs B Ouepeid IIpU [ojade 3arnpoca o
npefocTaBieHud  MyHULUNAAbHOW yCAYrM W TIpU  MOJAyYeHWW pe3y/bTaTa
rpeiocTaB/ieHusi MyHULIMNANIBHONM YCAYTM B YTOJTHOMOYEHHOM opraHe win ML)
cocTtaBsisieT He Gosiee 15 MUHYT.

14. Cpok perucrpanuu 3anpoca 3asgsBuUTe/is 0 [IpejoCTaB/IeHUH
MyHununaabHOM YC/Iyrd, B TOM YHC/Ie B 3/71IeKTPOHHOM (popme

14.1 Peructpauus 3asiBlieHus, TpeLCTaB/IeHHOr0 3asBUTe/IeM yKa3aHHbIMU B
nyHkTe 9.1 Hacrosigero AJMWHHUCTPAaTUBHOTO perjlaMeHTa CIriocobamMu B
YTI0THOMOUEHHBIM OpraH OCYIIeCTB/ISIeTCS He mo31Hee 1 paboyero AHs, CieqyOIIero
3a IHEM ero TOCTYIIeHUS.

14.2 B ciyuae mipe/icTaBieHust 3asiBJieHUs] B 37eKTPOHHOW (hopme criocobom,
yKa3aHHbIM B TioAmnyHkTe 1 myHkra 9.1 Hacrosijero AJMUHUCTPAaTUBHOIO
perjamMeHTa, BHe pabouero BpeMeHM YTIOJTHOMOUEHHOTO OpraHa JM0O B BBIXO/IHOM,
Hepabouuii Mpa3fHUYHBIA [eHb, JHEeM TI0/yueHusi 3asB/ieHUsI CUMTAeTCsl TepBbIi
pabounii [eHb, CeAyIOL[MK 3a JHEM TIpe/iCTaB/leHus 3asBUTe/IeM YKa3aHHOTO
3asiB/IeHUS.

15. TpeOGoBaHus K MOMeIIeHUAM, B KOTOPBIX MPeJ0CTaB/IAETCSA
MyHununaabHas yoiyra

15.1 MecTornonosxkeHue aZIMUHUCTPATUBHBIX 3/laHuUMH, B KOTOPBIX
OCYyIIeCTB/sIeTCS  MpueM  3asB/ieHUd U JOKYMEHTOB, HeOOXOAWMBIX  AJis
npefocTaBaeHuss MyYHMIUMIIAJBHOM  YCIyTW, a Takke BbiZjaya pe3y/bTaTOB
Tipe/iocTaB/ieHHsT MyHHUIIMTIABHON YCIyTH, [JOJ/DKHO obecrieurBaTh YZAOOCTBO IS
rpaXk/laH C TOUKUA 3PeHUs TIeIIeX0JHOM AOCTYITHOCTH OT OCTAaHOBOK OOII[eCTBEHHOTO
TPaHCIIOpTa.



15.2 B ciyuae, eciu umeeTcss BO3MOXKHOCTb OPraHU3allid CTOSSHKU (TTapKOBKH)
BO3JIe 37aHMsA(CTPOeHUs),B KOTOPOM pasMellleHO IIOMelljeHue IpreMa M BblJauH
JNOKYMEHTOB, OPraHW30BBIBAeTCS CTOSTHKA(TIAPKOBKA)J/IsI JIMYHOTO aBTOMOOHIBHOTO
TpaHCIopTa 3asiBUTesiel. 3a MoJIb30BaHUe CTOSIHKOU (TTapKOBKOM) € 3asiBUTesIeN IjiaTa
He B3UMaeTcsl.

15.3 [l mapKOBKM CIieLiaibHbIX aBTOTPAHCIIOPTHBIX CPeACTB WHBAIMZOB Ha
CcTOsTHKe (MapKoBKe)BbIZessseTcsi He MeHeelO%wmecT (HO He meHee 1 Mecrta) AJs
OecriylaTHOM TApPKOBKM TPAHCIIOPTHBIX CPeJCTB, yrpaB/seMbix HHBanugamu I, 11
IPYIII, a TakKe uHBaavgamu I rpyrinel B mopsijke, ycraHoB/IeHHOM [IpaBUTe/ibCTBOM
Poccurickon ®efepali, U TPAHCIIOPTHBIX CPe/CTB, NePeBO3SIIMUX TaKUX WHBAIUI0B
v (Mm) feTer-uHBaIN/OB.

15.4 B uensix obecriedeHust OecrpemnisiTCTBEHHOTO AOCTyIa 3asiBUTe/eld, B TOM
yuC/ie TepeBUTratolIuXCsl Ha MHBAIMAHBIX KO/ISICKaX, BXO/ B 3[jJaHH€e U MOMellleHus], B
KOTODBbIX TIpefiocTaBiisieTcss MyHULMNaAbHasE ycayra, OOOpYyZAyHTCs TMaHAyCaMH,
MOPYYHSAMM, TaKTU/IbHBIMUA (KOHTPAaCTHBIMU) TIpeAYNPEXJAIOIIUMU  3JIeMeHTaMu,
WHBIMA  CHeUaJbHBIMA  TIPUCIIOCOO/IEHHSMH,  TTO3BOJISIONIMMH  00ecreunThb
OecripensITCTBEHHBIM JIOCTYIlT U TIepe[BIDKEHWe WHBA/MJO0B, B COOTBETCTBUU C
3aKOHOZaTenbCTBOM Poccuiickon ®esiepaljiv 0 COLMaIbHOU 3allUTe WHBAIU/IOB.

LleHTpanbHBIM BXOZ, B 3[aHWe YTIOJHOMOYEHHOTO OpraHa [o/DKeH ObITb
o0opyioBaH UH(POPMaL[MOHHOM TabMMUKON(BBIBECKO),coieprKallieil MH(OPMaLIUO:

1) HauMeHOBaHMUe;

2) MeCTOHaX0XKJAeHHe U FOPUINUeCKUN aJIpec; peyKuM paboThI;

3) rpaduk npuema;

4) Homepa Tesie(hOHOB A1Jis1 CIIPaBOK.

15.5 ITomellleHusi, B KOTOPBIX IipefocTaBisieTcss MyHuULMNaAbHasg YCIyra,
JOJDKHBI  COOTBETCTBOBATb  CAHWUTAPHO-3MUJEMUO/IOTUYeCKUM  IIpaBWIaM U
HOpMaTUBaM.

15.6 ITomellleHusi, B KOTOPBIX IipefocTaB/sieTcss MyHuLMNaAbHas yCIyra,
OCHAIL|Ar0TCA:

1) NpOTUBONOKapHOW CHUCTEMOW W CpeACTBaMHU IOXKAPOTYLLEHHUs; CUCTEMOU
OMOBeIleHHsI O BO3HUKHOBEHWM Upe3BbIUaWHOW CUTyalluW; Cpe/ICTBaMH OKa3aHUs
TepBOM MeIULIMHCKOW TTOMOIIY;

2) Tya/IeTHBIMHA KOMHATaMH [I/1s1 [TOCETUTEJIeN.

15.7 3an  oxugaHus 3asgBUTeNel  00OpPyAyeTCS  CTY/NbSIMH, CKaMbsIMH,
KO/IMYEeCTBO KOTOPBIX OMpejensieTcsi WCXoAsd U3 (aKTUUeCKOM Harpy3kud W
BO3MOJKHOCTeW /i1 WX pa3MellleHus] B TOMelleHWH, a TakKe UH(POPMAaLMOHHBIMU
CTeHJaMU.

15.8 TekcTbl MaTepuasoB, pa3MeleHHbIX Ha HWH(OPMALMOHHOM CTeH[Je,
revaTaroTcs yJoOHBIM 7151 uTeHusi wipudrTom, Ge3 ucrpaBieHudl, C Bbie/ieHHeM
HanbosIee BayKHBIX MECT TTOTY>KUPHBIM IIPU(TOM.

15.9 Mecta pssi 3amo/jiHeHUs1 3asiB/ieHUd OOOPYAYIOTCS CTY/bSIMU, CTOJIaMHU
(cToitikamu), 6;1aHKaMH 3asiBJIEHUH, TTHCbMEHHBIMI TIPUHA/TE)KHOCTSIMHU.

15.10 Mecta npuema 3asiBuTesield  000pyAyrOTCS — MH(POPMAalMOHHBIMU
TabmuKamMu(BbIBECKAMU)C YKa3aHUEM:

1) Homepa KabuHeTa ¥ HaUMeHOBaHUsl OT/iea;



2) bamMunuy, ¥WMeHM UM oOTdecTBa (TocieAHee—TIpU HaAUUMM), JAO/DKHOCTH
OTBETCTBEHHOTIO JIULIA 3a [IPUeM [JOKyMEHTOB;

3) rpaduka ripuema 3asiBUTEIEi.

15.11 Pabouee MeCTO Ka)KZOro OTBETCTBEHHOTO JIMIlA 3a MPHEM [[OKYMEHTOB,
JO/DKHO ObITE 0060py/I0BaHO TIepCOHATBLHBIM KOMITBIOTEPOM C BO3MOXXKHOCTBIO /I0CTYTIA
K HeoOXoAUMbIM WH(OPMALIMOHHLIM 0a3aM [JaHHBIX, T€YaTaroliM YCTPOMCTBOM
(MpYHTEepOM)U KOMMUPYIOLUM yCTPOMCTBOM.

15.12. JIu1jo, OTBETCTBEHHOe 3a I[IpUeM [JOKYMEHTOB, [JO/DKHO UMeThb
HaCTOMbHYI0 TabMMUKY C yKa3aHWeM (aMWwidd, UMeHH, oTuecTBa(roc/iegHee - TpU
Ha/IM4KU) U JOJDKHOCTH.

15.13.Tlpu  npepocraBieHuM  MyHMLMINAJBHOM  yUIYTM — WHBaIWJaM
o0ecTeurBarOTCS:

1) BO3MOXXHOCTh ~ GecripensITCTBEHHOTO  JOCTylla K 00BekTy (3[aHuI0,
TIOMeEILeHUI0 ), B KOTOPOM IpefoCTaBisgeTcss MyHuLManpHas yoiyra;

2) BO3MOXXHOCTb CaMOCTOSITe/IbHOTO TepeJBUKeHHs [0 TeppUTOpUH, Ha
KOTOPOM PpAaCIMOJIO’KeHbl 3[aHUsl M TIOMeLleHHs, B KOTOPbIX MPeOCTaB/ISeTCs
MyHuIMnaabHast yoIyra, a Takke BXoZla B Takve 00beKThI U BbIX0/Ia U3 HUX, MOCAJKU
B TPaHCIIOPTHOE CPe/ICTBO U BBICA/IKM M3 HEro, B TOM YMCJIe C UCI0JIb30BaHUe Kpeca-
KOJISICKU;

3) cOnNpoBOXKAEeHUEe WHBAIWI0B, MMEIOLIMX CTOMKHE PpacCTPOMCTBA (PYHKLUH
3peHUst U CaMOCTOSITe/TbHOT'O Tepe/IBUKEeHUS;

4) Hazsiexalllee pa3MelljeHMe 000pyJoBaHMS U HocUTenel uH(OPMaLUY,
HeoOXOAUMBIX [1/1s1 oOecTieueHus: 6eCIpensITCTBEHHOTO OCTYTa WHBAU/IO0B 3/JaHUSIM U
TOMEL[eHNsIM, B KOTOpBbIX TpefocTaBisieTcss MyHuWLMnNanbHasg yCiayrau K
MyHuLMNanbHOU yCJIyre C y4eTOM OTPaHUUeHUN UX JKU3HeJesATe/IbHOCTY;

5) nybsupoBaHre HeoOXOJUMOW /11 WHBAIWAOB 3BYKOBOW U 3pUTeTHHOMU
vH(pOopMalMK, a TakKe HaAIMCel, 3HAaKOB M WHOW TEKCTOBOM M rpaduueckoii
VMH(OpMAaLMK 3HaKaMH, BBIIIOJTHEHHBIMU pebe(HO-TOUeYHbIM pudToM bpaiisns;

6) ZOMyCK CypZoInepeBoiUrKa U TU(PIOCYpA0TepeBOJUHKa;

7) JOTyCK COOAKU-TIPOBO/IHMKA TIPU HA/IMUMK JJOKYMEHTa, TOJTBEepP)KAaloIero
ee creuydanbHoe o0OyyeHWe, Ha OOBEKThI(3jaHUSI, TIOMeIeHUs])), B KOTOPBIX
ripeiocTaB/sieTcss MyHULMNanbHas yCiyra;

8) oka3zaHue WHBaAWAaM TIOMOIIM B TIpeoZiojieHMH OapbepoB, MellaroIuX
TIOTyUYeHUI0 UMM TOCYJapCTBEHHBIX Y MYHMLUIIAJIBHBIX YCIYT HapaBHE C JPYTUMH
JIMLIaMU.

16. Iloka3arTenM JOCTYNMHOCTH U KauecTBa MyHHMIMNA/ILHOMN yCIyTH

16.1 OCHOBHBIMMH roKasaTesisiMu JNOCTYITHOCTHU rpejoCTaB/IeHUs
MyHuLMNanbHOW YCITYTH SBJSIFOTCS:

1) HajMuMe TOMHOW M TOHATHOM WMH(OpPMAaLMKA O TIOpsAJKe, CPOKax M Xoje
rpefiocTaBjieHuss MyHULMIIabHOU YCIyTH B ceT «VIHTepHeT», cpeficTBaX MacCOBOM
vH(popmaLuy;



2) BO3MOXXHOCTb TIOJIyYeHHUs 3asiBUTe/IeEM YyBeJOMJIEHMHM O MpeloCTaBlIeHUun
MyHULIMTIATBHOM YCIYTH C TIOCPe/ICTBOM JIMYHOTO KabuHeTta 3asBuUTens Ha EguHOM
riopTase;

3) BO3MOXXHOCTh ~ TOJyUYeHUs: HH@POpMAMM O XO/e  MpeAoCTaBIeHUs
MyHulMnanbHOM YyC/Iyrd, B TOM 4YMC/Je C HCI0/Jb30BaHHEM WH(OPMALIMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH.

16.2 OCHOBHBIMM MOKa3aTe/JsIMU KaueCTBa Mpe/loCcTaB/ieHus MyHUIUIIAIbHON
YCIYTH SIB/ISIFOTCS:

1) cBOeBpeMeHHOCTb  MpefoCTaB/lieHUs1  MyHULMINAJIbHOW  yCIYyrd B
COOTBETCTBUM CO CTaHJAPTOM ee TIpe[OCTaB/IeHUs], YCTAaHOBJIEHHbIM HACTOSLIUM
AJIMUHUCTPATHUBHBIM PerjaMeHTOM;

2) MMHAMaAbHO BO3MOXKHO€ KOJIMUEeCTBO B3aMMOJIEMCTBUM TpaKJaHUHA C
JO/DKHOCTHBIMM ~ JTUL[aMH, Y4YaCTBYHIOLIMMHW B TIpeAoCTaBAeHMd MyHULIUNAIbHOU
yCIIyTH;

3) orcyTcTBHEe 000CHOBAHHBIX »Kamo0 Ha felcTBUs (Oe37eiicTBIe)COTPYIHUKOB
Y X HEKOPPEKTHOe (HeBHUMATe/IbHOE )OTHOIIIeHUE K 3asiBUTeSIM;

4) OTCYyTCTBUE  HApyLIEHWW  yCTAaHOBJEHHbIX CPOKOB B  [polecce
rpefiocTaBaeHruss MyHULIUTIATbHON yCITyTH;

5) oTCcyTCTBUe 3asiB/ieHUM 00 ocriapyvBaHUM pellieHuH, AeilcTBui (Oe3melicTBUS)
YTI0MHOMOUEHHOI'0 OpraHa, ero JO/DKHOCTHBIX JIWL], TIPUHUMAaeMbIX (COBEepIIIeHHBIX)
TIpU TpefoCcTaB/ieHn MyHULIMNAaNIbHOU yC/IyTH, 110 UTOTaM PacCMOTPeHMs, KOTOPBIX
BbIHECEeHbI pellieHUss 00 y/0B/eTBOPeHHH(YaCTUUHOM Y/I0BIeTBOPEHUN)TpeOOBaHMI
3asgBUTeJIeN.

17. Hble TPeOOBaHUA K MPEAOCTAB/IEHNI0 MyHULIUIIA/TBHOU YCTyTH

17.1 TlepeueHb yCayT, KOTOpbIe SIBJISTIOTCA HEOOXOAMMBIMU M 00OsI3aTe/IbHBIMU
ISl TIpefjoCTaB/ieHuss MyHUIUMITa/IbHOW YCIyTU, B TOM YHUC/Ie CBeIeHUsI O JOKYMEHTe
(mokymeHTax), BbljJaBaeMOM (BblJJaBaeéMbIX) OpraHM3al[dsMM, YYaCTBYIOIIUMHU B
rpefiocTaBaeHud MyHULIMNaIbHOM YC/TyTH.

17.1.1 Ycnyru, HeoOXoAumble U 00si3aTesibHbIE [/ TIPeA0CTaB/IeHUS
MyHuLMNaNbHOU YCIIYTH, OTCYTCTBYHOT.

17.1.2 Tlpu npegoctaBieHrr MyHHUIMIANBHOM YCIYTH 3ariperraeTcss TpeboBaTh
OT 3asiBUTeIS:

1) npescTaBneHus1 JOKyMeHTOB U MH(GOPMaLUU WK OCYIeCTB/IeHUs [1elCTBUH,
Tipe/iCTaB/ieHre WIW OCYIeCTB/IEHHWEe KOTOPBIX He MpefyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBbIMU aKTaMM, peryjupyrolIUMY OTHOLIEHHWs, BO3HUKAKOLWe B CBSI3U C
rpeZiocTaBaeHreM MyHULIUTIaTbHOM yCITyTH;

2) rpejCTaB/ieHUs1 JOKYMEHTOB W WH(OpPMaliuM, KOTOpble B COOTBETCTBUM C
HOPMaTUBHBLIMU TTPaBOBBIMU akTamMu Poccuiickoit Degepaii 1 Tomckou o6sacTy,
MYHULMIIA/IbHBIMA TPaBOBbIMM akTaMu [IOpOTHUKOBCKOIO CeJIbCKOr0 I10Ce/IeHUsT
HaXOJATCSl B PaCOPSPKEHWU OPraHOoB, MPeAOCTaB/ISOIINX MyHULIUMIIA/IBHYIO YCIYTY,
rOCyJJapCTBeHHbIX OpraHOB, OPraHOB MeCTHOTO CaMmoyIlipaBjieHuss W  (WIH)
NO/IBeJOMCTBEHHbIX ~ IOCy/JApCTBEHHbBIM  OpraHamMm W OpraHaM  MeCTHOrO



caMOyTpaB/eHUs OpraHU3alyi, y4aCTBYIOLIUX B TpeAoCTaBaeHnd MyHULIMNAIbHBIX
YC/IyT, 3@ UCK/IFOUeHUeM [JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatbu 7 depepasbHOIO
3akoHa 0T 27.07.2010  Ne 210-®3  «O06  opraHuM3alii  TMPeAOCTaBIeHUS
roCy/JJapCTBEHHBbIX U MYHULIMIAIbHBIX YCIyr» (nanee — @enepanbHbid 3akoH Ne210-
®3);

3) npeAcTaB/ieHUs JOKYMEHTOB M HWH(OpMaluy, OTCyTCTBUe U (WIK)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBA/JIUCh MPU TNepBOHAYa/lbHOM OTKase B IpUEMe
JIOKyMEHTOB, HeOOXOZMMBIX /i TIpe/locTaB/aeHusT MyHUIMNaNibHON yCiyry, mMbo B
rpefioCcTaBaeH MyHULIMNIAIbHOM YC/IYTH, 38 UCK/TFOUEHHWEM CJIeYIOLINUX CIydaeB:

a) U3MeHeHHe TpebOBaHHWY HODMATHMBHBIX TIPaBOBLIX AaKTOB, KaCaroIUXCs
npefiocTaB/aeHuss MyHULMIIaTIbHOM  yCIYTH, TI0C/e  TMepBOHAYaJbHOW  MOJaur
3asIB/IeHUS;

6) Hamuue oIMOOK B 3asiBlIeHWH U JJOKYMeHTax, MoJaHHbIX 3asBUTe/IeM T10CIe
TepBOHAYa/IbHOTO OTKa3a B MpreMe JOKYMeHTOB, HeOOXOANMBIX /IJisl TIPe/IOCTaB/IeHHs
MyHuULMIanbHOW yCIyTH, MO0 B TpefocTaBieHMH MYHUIMIANBHONW YCIyTH U He
BKJ/TFOUEHHBIX B TIpe/ICTaB/IeHHbI paHee KOMIJIEKT JJOKYMEHTOB;

B) MCTeUeHue CPOKa JeNCTBUS JJOKYMEHTOB WIX U3MeHeHre WH(POopMaluu Moc/ie
TepBOHAYA/ILHOTO OTKa3a B MpUeMe JI0KYMEeHTOB, He0OXO0UMBIX [IJisl TIpe/i0CTaB/IeHUSI
MyHuIMnaabHOU YCIYyTH, MO0 B MpejoCTaB/IeHU MyHUIIUTIA/ILHON YCITyTH;

T) BbISIBJIeHWe  [IOKYMEHTaJlbHO  TOATBepXKJeHHOro ¢akra (TpU3HAKOB)
olIMO0YHOr0 WM MPOTUBOIIPABHOTO AelicTBUs (Oe3/elicTBUS) AODKHOCTHOTO JIMLA
YT0/THOMOUEHHOTO OpraHa, cy»kaiero, pabotarka M®II, paboTHrKa opraHu3aIiiu,
npeycMOTpeHHOU 4YacTeio 1.1 crateul6 ®epepanbHoro 3akoHa Ne210-P3, mipu
TepBOHAYa/IbHOM OTKase B TIpHeMe JI0KYMEeHTOB, HeOOXOAMMBIX [/l TIpe/IOoCTaB/IeHus
MyHULIMIIaTBHON YCIyTH, MO0 B TIpe[OCTaB/IeHUH MYyHULIATIATBHON YCIYTH, O UeM B
IMMCbMEHHOM BHJle 3a TIOATMCBI0 PYKOBOJAUTE/S] YTIOJIHOMOYEHHOIO OpraHa,
pykoBogutena MO®PII 1npu mnepBoHauyaJbHOM OTKas3e B [IpUemMe [OKYMEHTOB,
HeOoOXOUMBIX /i TIpefoCTaBAeHuss MyHHUIUINAIBHOM YCIyTH, MO0 PYKOBOAUTEIS
opraHu3allyy, MpeJycMOTpeHHOM YacThio 1.1 ctaTteu 16 @enepanbHOro 3akoHa Ne210-
@3,yBejoM/IIeTCsl 3asiBUTe/Ib, a TaK)Ke TPUHOCIATCS W3BUHEHUSI 3a [0CTaB/IeHHbIE
Hey00CTBa.

Pa3pen II1. Cocras, nnoc/iejoBaTe/IbHOCTb U CPOKH BBITIOJIHEHUS
a/IMMHUCTPATUBHBIX MpoLeJyp

18. YcuepnbiBaomuy nepeyeHb a/MMHUCTPATUBHBIX NIPOLeAyP

18.1 TIpemocTtaBneHrie MyHULIMIIABHOW YCIYTH BK/IIOYAeT B cebst crepyroIme
aIMUHUACTPAaTUBHbIE NIPOLIEIYPbI:

1) npuem, mpoBepKa JJOKYMEHTOB U perucTpauus 3asiBieHus;

2) ronyueHue CBeJileHUM MoCpeCTBOM MeXXBeJOMCTBEHHOT0 MH(POPMALIMOHHOTO
B3aWMO/IEHCTBHS, B TOM UHCJIe C UCMob30BaHueM CMOB;

3) oAr0TOBKa akTa 06c/ieJoBaHus;

4) HanpaB/ieHVe HauYMC/IeHU KOMITeHCAlJMOHHOW CTOUMOCTU(TIPU HaJIUUWHN);

5) pacCMOTpeHHe JOKYMEHTOB U CBeJIeHUN;



6) NpUHSTUE pellleHNs;

7) BblJjaua pe3yJbTaTa.

OrnvcaHve aJIMUHUCTPAaTUBHBIX MPOLeyP MpeCTaBaeHo B NpuiokeHnu Ne 4 K
HacTosAleMy AJIMUHUCTPAaTUBHOMY perjiaMeHTYy.

19. IlepeueHb agMMHMCTPATUBHBIX NpoLeAyp (AeMCTBHH) NPU
npejocraBjaeHur MyHULIMNAAbHON YCIYTH YCIYT B 3/1eKTPOHHOM (hopme

19.1 Tlpu mnpegocTaBieHM MyHULMMNAIBHOM YC/IyTW B 3/IeKTPOHHOU (popMme
3asiBUTe/0 00eCTIeurBalOTCs:

1) monyueHve WHPOpPMAIMM O TIOpsAAKE M CPOKAaX  IpeAOoCTaBJIeHUs
MyHULIUTIATBHON yCITyTH;

2) (hopMupoBaHue 3asiB/IeHMNs;

3)ipreM ¥ perucTpanys YTIOTHOMOUEHHBIM OpraHOM 3asiB/ieHUSI W WHBIX
JOKYMEHTOB, HeOOXOIUMBIX ZIJIs TIPe/[OCTaB/IeHUsI MyHUIUTIaTbHON YCIyTH;

4) TosryueHue pe3ysbTara IpejocTaB/ieHuss MyHHUIUTIaTbHON YCIyTH;

5) monyueHe CBeJleHHH O XOZie paCCMOTPeHHUs 3asiB/IeHHS;

6) ocyiiecTB/ieHHe OL[EHKM KauecTBa IIpeloCTaB/ieHdsT MYHHIUITATbHOM
yCJTyTH;

7) nocynebHoe (BHecyseOHOe) oO)kajioBaHWe  pelleHUMM U J1eHCTBUM
(be3meiicTBUSI)  YTIOJIHOMOUEHHOTO opraHa JiMbo  felictBus  (Oe3zeiicTBHe)
JOJDKHOCTHBIX L] YT0THOMOUEHHOTO OpraHa, TIpe/IOCTaBJISIOLLeTO
MyHULIMIIANBHYIO YCIYTY, MO0 MYHULIMIIATBHOTO CTy Kalllero.

20. Tlopsapok ocyuiecTB/eHHMsI aAMMHIUCTPAaTUBHBIX NIpoueAyp (AericTBUN)
B 3/IEKTPOHHO# hopme

20.1 dopmupoBaHue 3asiBieHUS.

@opmupoBaHue 3asiBlleHUs]  OCYILeCTB/ISIeTCS  IOCPeACTBOM  3arlo/IHeHUs
3JIEKTPOHHON opmbl  3asiBjieHWss Ha EguHoMm moprane, 6e3 HeoO6XoAUMOCTH
JIOTIOTHATeTbHOM TI0/jauM 3asiB/ieHUsl B KaKo-1mbo uHol dopme.

dopmaTHO-/I0rnyecKas IIpoBepKa c(hOpMUPOBaHHOT O 3asBileHus
OCYLLIeCTBJ/ISIeTCSL T10C/Ie 3allo/IHeHusl 3asBuTesleM KaKJ0ro U3 I10J1ed 3JIeKTPOHHOU
¢opmel 3asiBneHus. [1pu BbIsBIeHUM HEKOPPEKTHO 3arlOJIHEHHOTO IO/ 3/IeKTPOHHOU
¢dopmbl 3asiBiieHUs, 3asBUTeb YBeJAOMJISIETCSI O XapaKTepe BbISBJIEHHON OIIMOKWA U
Mopsiike  ee  yCTpaHeHHsI  TOCPeACTBOM  HMH(OPMAIMOHHOTO  COOOILeHUs
HEeMOoCpe/ICTBEHHO B 3/IEKTPOHHOU (popme 3asiB/ieHUs.

[Tpu popmupoBanuy 3asiBjieHUs 3asiBUTETIO 00eCTieurBaeTCs:

1) BO3MO>XHOCTb KOIMPOBAHUS U COXpPaHEHUs1 3asiBJIEHUSI U UHBIX JJOKYMEHTOB,
yKa3aHHbIX B AJIMUHHUCTPAaTUBHOM perJjiaMeHTe, He0OXOAUMBIX [jisi TIpeAOoCTaB/IeHUs
MyHuLnanbHOU yCIyTH;

2) BO3MOKHOCTb TeuaTH Ha OyMa)KHOM HOCHUTeJsie KOTWH 371eKTPOHHOU (OpMbI
3asBJIeHUS;

3) coxpaHeHue paHee BBeJEHHBIX B 3JIEKTPOHHYIO (hopMy 3asiBleHUs] 3HaYeHUH
B /110001 MOMEHT TI0 KeJIaHUI0 3asiBUTe/Is], B TOM YMCJIe TP BOSHUKHOBEHUH OLLIMOOK



BBOJla U BO3Bpare /i TOBTOPDHOTO BBOJA 3HAueHWW B 3JIEKTPOHHYIO (QopMy
3asiBlIeHUS;

4) 3ariofiHeHWe T107ell 371eKTpoHHON (opMbl 3asiBlieHMs [0 Hayala BBOJia
CBeJleHUM 3asiBUTe/eM C MCIO/b30BaHMEM CBefleHuM, pa3MelleHHbix B ECUA, wu
CBeZieHUH, omybO/MKOBaHHBIX Ha EAMHOM ropTane, B 4aCTH, KacaroIlleiics CBeeHuUH,
otcyTcTByroluXx B ECUA;

5) BO3MOXXHOCTb BEPHYTLCs Ha JH000M M3 3TarioB 3ario/IHEHUS 3/IeKTPOHHOU
dbopmbl 3asBneHus1 6e3 oTepy paHee BBeJieHHOW MH(MOpMalIK;

6) BO3MOXXHOCTb A0CTyTma 3asiBuTesisd Ha EJAUMHOM mopTane K paHee MOJaHHBIM
¥M 3asB/IeHHsM B TeueHWe He MeHee OJHOr0 To0Ja, a TakkKe K YaCTUYHO
chOpMUPOBaHHBIM 3asiBlIeHUSIM—B TeueHHe He MeHee 3 MeCsILIeB.

CdopmupoBaHHOe W TMOANMCAHHOe 3asiBieHWe W HHble  JIOKYMEHTHI,
HeoOXoJuMble i TIpefloCTaBieHuss MyHMIMITAJBHOM YC/IyTU, HaIPaBJISIOTCS B
YnonHoMoueHHBIM Oprad nocpecTsoM ErHOro noprara.

20.2 Yrio/sHOMOUeHHbIM opraH o0ecrieunBaeT B CPOKH, yKa3aHHbIe B IyHKTaX
14.1-14.2 Hacrosiero AZMAHUCTPAaTUBHOIO perjlaMeHTa:

1) mpyeM JOKYMEHTOB, HeOOXOJUMBIX /Il TIPeJOCTaBAeHUsT MyHUIUIA/TLHOU
yCJIYTH W HampaB/ieHHe 3asiBUTEJI0 37IeKTPOHHOTO COOOIeHWs] O TTOCTYIIJIeHUH
3asBJIeHUS;

2) perucTtpauuio 3asiBieHUsI U HarpaBieHWe 3asiBUTENI0 YBeJOMJIEHUS O
perucTpauuu 3asiBjieHus1, 6o 06 oTKase B TipveMe JIOKYMEHTOB, HeOOXOJUMBIX AJist
ripefioCcTaBaeHrss MyHULIMIIAIbHOM YCIIyTH.

20.3 OsieKTpOHHOe 3asiBjieHMe CTAaHOBUTCS [AOCTYIHBIM [JIs1 [OJ/DKHOCTHOTO
/vua  YTIOTHOMOUEHHOrO OpraHa, OTBETCTBEHHOrO 3a IpUeM W PEerucTpaLuio
3asBiieHus1  (Janee—OTBETCTBEHHOE  IO/DKHOCTHOE  JIUI0),B  TOCY/JapCTBEHHOU
MH(MOPMAI[MOHHOW CUCTeMe, WCI0Ib3yeMOM YTIOTHOMOYEHHBIM OpraHOM  [I/ist
nipefioctaBiaeHyss MynurunansHou yonyru(ganee — ['IC).

OTBeTCTBEHHOE [I0/KHOCTHOE JIULIO:

1) npoBepsieT HanMuue 37€KTPOHHBIX 3asiBJ€HUM, MOCTYNUBIIMX TMOCPEACTBOM
EvHoro noprana, ¢ nepyuoJUUHOCTBIO He pexke 2 pa3 B [IeHb;

2) pacCcMaTpyBaeT TMOCTYIMBIIME 3asiBJieHUs] U TIPUJIO’KeHHbIe 3JIeKTPOHHbBIE
o0pas3sbl IOKYMeHTOB(JJOKyMeHTbI);

3) NpOU3BOJUT [JEWCTBUSI B COOTBETCTBMM C MyHKTOM 18.1 HacTrosiero
AJIMUHUCTPAaTUBHOIO perjiaMeHTa.

20.4 3asBUTeN0 B KauecTBe pe3yJsbTaTa MpefocTaBieHuss MyHULMManbHOM
ycyry obecrieurBaeTcsi BO3MOXKHOCTh MOTy4YeHUs JOKyMeHTa:

1)B dbopme 3/1IeKTPOHHOT' O JIOKYMEHTa, TOINTMCAHHOT O YKOII
YIIOJTHOMOYEHHOI'0 [I0/DKHOCTHOTO JIULA YTIOJTHOMOYEHHOI'0 OpraHa, HarpaBjIeHHOIO
3asiBUTETIO B IMUHBIM KabuHeT Ha EfuHOM mopTare;

2)B  Bujge OyMa)KHOTO JOKyMeHTa, IIOJTBEP)KJAIOIIET0  CO/lep>KaHue
9JIEKTPOHHOTO IOKyMeHTa, KOTOPbIi 3asBUTE b MMOyYaeT TIPU JTMUHOM OOpallieHuu B
M®II.

20.5 TlonyueHve wuH(OpMalMM O XOJEe PpacCMOTPeHUs 3asiBieHUSI U O
pe3y/bTaTe TMpeJoCTaB/ieHUsT MYHUIMIAJIbHOW YCAYyTU NPOU3BOAUTCS B JIMUHOM
KabuHeTe Ha EgvHOM mopTase. 3asiBUTe/b MMeeT BO3MOXXHOCTb IO COOCTBEHHOM



WHUIMaThBe B /I0060e BpeMsl MpPOCMATpHBaTh CTaTyC 3/€KTPOHHOTO 3asiBeHUs, a
TakKe MH(POPMaIHIO 0 Aa/TbHENIINX AeUCTBUSAX B IMYHOM KaOWHeTe.

[MIpu npenocTaBneHuM MYHULIUMNANBHONW YCIyTM B 3/IeKTPOHHOM  (hopMme
3asiBUTEJ/TI0 HaNPAaBJISIeTCS:

1) yBemomsieHHe O TippeMe W PEerucTpaluy 3asiBIeHUs U WHbBIX JTOKYMEHTOB,
HeoOXOUMBIX /IJIs TIpeIoCTaB/IeHrsT MyHULIUITAIbHOU YCITYTH, COZleprKalljee CBeIeHUs
o akTe mipuemMa 3asBlieHUS U JIOKYMEHTOB, HeOOXOJUMBIX i TIpe/loCTaBIeHUs
MyHulMnanbHOM YC/AyTM U Hadaje MpolleJypbl TpejocTaBaeHrdss MyHUIUIIaIbHON
yCJIyTU, a TakkKe CBeJleHMs O JlaTe W BpeMeHM OKOHUaHUs MpeJ0CTaBIeHUs
MyHULIMIIAaMbHONW yCIyTH. JIMO0 MOTUBUPOBaHHBIM OTKa3 B TIpUeMe JOKYMEHTOB,
HeoOXOAUMBIX [I/Is1 TIpeAoCTaBAeHus] MyHUIMIAIbHON YCIyTH;

2) yBejomJieHHe O pe3y/ibTaTaX paCCMOTPEeHUs JOKYMEHTOB, HEOOXOAUMBIX /ISt
ripe/locTaB/ieHrsi MyHULIMIIA/ILHOM yC/IyTH, Cojlep)Kalllee CBeleHUsi O TIPUHSITUU
TIOJIOJKATE/IbHOTO ~ PellleHus1 O TMpeJoCTaB/lieHuH MyHULIMNAJIbHOU YCIyTH U
BO3MO>KHOCTH TIOJTYUHTh Pe3y/IbTaT MpeAoCTaBaeHUss MyHUIUIATIbHON YCIyTH, 00
MOTHMBUPOBAHHbBIM OTKa3 B MpeAoCTaBieHn MyHULIMNaIbHOU YC/TyTH.

20.6 OueHka  KayecTBa  MpejoCTaBAeHUs]  MyHULMNAJIBbHOM  YCIyTH
OCYILIeCTB/ISIETCSI B COOTBEeTCTBUU C [IpaBuiamu O1jeHKU rpaxkaaHaMu 3(@(eKTUBHOCTH
JlesATeJIbHOCTU PYKOBOJIMTe/Ield TepPUTOPUA/IbHBIX OPraHoB (efiepaJbHbIX OpPraHoOB
WCTIOJTHUTe/TbHOM B/IaCTU (MX CTPYKTYPHBIX TIOZipa3fienieHuid) C y4eToOM KaudecTBa
Tpe/loCTaB/leHUsI UMM TOCYZApPCTBEHHBIX YCIYr, a TakKe MPUMEHEeHUs! pe3y/bTaTOB
yKa3aHHOW OLIeHKM KaK OCHOBaHUSl [/l TIPUHATHS peLleHWd O [JOCPOYHOM
MpeKpallleHu  UCTOJHEHUsI  COOTBETCTBYIOLIUMHU  DYKOBOJWTEISIMA  CBOHX
JO/DKHOCTHBIX 00s13aHHOCTeM, yTBep)KJeHHBIMU T10CTaHOBJIeHWeM IIpaBuUTenbCTBa
Poccuiickoii ®egeparum ot 12.12.2012 Ne 1284 «O6 oljeHKe TpakJaHaAMH
3¢ heKTUBHOCTU  JIesiTe/IbHOCTU ~ PYKOBOAUTE/Ne  TeppUTOPUAIbHBIX  OpPraHoB
defepanbHbIX OPraHOB UCTIOJHUTETLHOM BAACTU (MX CTPYKTYPHBIX MO/Ipa3/esieHuil) u
TEePPUTOPUA/IbHBIX OPraHOB TOCY/JAapPCTBEHHBIX BHEOIO/PKEeTHBIX  (GoHAOB  (MX
PErMoHa/bHBIX OT/IeJIEHW) C YYeTOM KauyeCTBa TpeAoCTaB/IeHHs TOCYJapCTBEHHBIX
ycayr, pykoBoguTeneld M®L] npeocTaB/ieHUs: roCy1apCTBEHHBIX U MyHULIMNABHBIX
yCAyr C YyueTOM KadeCcTBa OpraHU3allid TMpe/loCTaB/ieHUs TOCYyJapCTBEHHbIX U
MyHuLMnanbHbIX YCIYT, @ TaKKe 0 MTPUMeHeHUM pPe3y/bTaTOB YKa3aHHOW OLIeHKU KaK
OCHOBaHUS [/ TPUHATUS peLIeHWM O [JOCPOYHOM MpeKpalleHWHd MCIOIHEeHUS
COOTBETCTBYIOIMMY PYKOBOAUTE/ISIMU CBOMX /JO/DKHOCTHBIX 00513aHHOCTEM».

20.7 3asiBuTento obecrieurBaeTCsi BO3MOXXHOCTh HaripaBJ/ieHHsl »KajoObl Ha
pellieHus, AelcTBUs wid Oe3zelicTBHe YTIOJIHOMOUYEHHOTO OpraHa, AO/DKHOCTHOTO
nviia YTI0OJTHOMOYeHHOTO OpraHa JIM00 MyHUIUIIATILHOTO CJTy’Kalllero B COOTBETCTBUU
co cratber 1.2 depepanbHOro 3akoHa Ne210-d3 u B mopsiike, yCTaHOBJIEHHOM
rioctaHoBieHueM ITpaButensctBa Poccuiickon ®enepaiiuu ot 20.11.2012 Ne 1198 «O
denepanbHON TroCyZapCTBeHHOM WHGMOPMAI[MOHHON cHcTeMe, obecrieunBaroIieid
npoijecc  gocyzaebHoro, (BHecygeOHOro) oO6ykasoBaHHSI peIleHnd U JeHCTBUM
(be3meiicTBUSsI), COBEpIIIEHHBIX TpU  TPeAOCTaB/IeHUA  TOCYJapCTBEHHBIX U
MYHULIUNANBHBIX YCIyTr» (Jasee — mnoctaHoBieHWe [IpaBuTenbcTtBa Poccuiickon
®epneparuu Ne 1198).



Pa3pen IV. ®opMbI KOHTPOJIA 3a UCIIOJIHEHUEM aJMMHUCTPATUBHOI'0
perjiaMeHTa

21. TTopsA/i0K oCyIIeCTB/IeHHA TeKYI[ero KOHTPOJIs 3a codiroieHne u
HCI0/THEHHEM OTBeTCTBEHHBIMH JO0/DKHOCTHBIMH JIMIIAMHU 110/10)KEHUHN
perjiaMeHTa ¥ UHbIX HOPMAaTHBHBIX IPABOBbIX AKTOB, YCTAaHAB/IUBAKOIIUX
TpeboBaHus K NMpeJocTaB/IeHHI0 MyHHIUNIA/TIbHONM yC/Iyrd, a TaK)Ke MPUHATHEM
HUMH pellleHuH

21.1 Tekymuii KOHTPOJb 3a COOMIOZIEHMEM U MCIIOJIHEHHEeM HaCTOSIIEro
AJIMUHUCTPAaTUBHOIO  perjaMeHTa, WHbIX HOPMAaTUBHBIX IIPAaBOBBIX  AKTOB,
yCTaHAB/IUBAIOI[MX TpeboBaHMsA K TIpe/IOCTaB/ieHHI0 MYyHUIMMNAJBHON  YCIyTH,
OCYLLIeCTBJ/ISIETCSA Ha TTOCTOSTHHOM OCHOBE [IO/DKHOCTHBIMM JMLaMU AJMUHUCTDALIUU
(YTo/IHOMOUYEHHOr0 OpraHa), YIOJHOMOUYEHHBIMM Ha OCYLLeCTBJIeHHe KOHTPOJIS 3a
rpeJioCTaB/AeHreM MyHUIUIIAIbLHOW yCIYTH.

[ns  TeKyllero  KOHTPOJiI  WCIOJB3YIOTCS ~ CBefleHus  CIy>KeOHOM
KODPEeCNOHZEHI[MA, YCTHasi W THWCbMEHHass HWH(OpMalusi CHelyaJvuCcTOB U
JIOJDKHOCTHBIX UL, AIMUHUCTPALUM (Y TI0JITHOMOUYEHHOT'O OpraHa).

Tekyluii KOHTPOJIb OCYILIeCTB/ISIETCS IMyTeM MPOBe/IeHUs TTIPOBEPOK:

1) pemmenuit o mnpegoctaBneHMd (00 OTKase B TMPeOCTABIEHUM)
MyHuLMnanbHOU yCIyTy;

2) BbIAB/IEHUSI U YCTPAaHeHWs HapYLLEeHWU MpaB IPak/jaH;

3) pacCMOTpeHusi, TIPUHSATHS PellleHU U TIOATOTOBKU OTBETOB Ha obpaiiieHus
rpakaH, CoJieprKaliye »Kaao0bl Ha peleHus, AercTBys (0e3elicTBYe ) 0/KHOCTHBIX
JIUL.

22. TIopsAAOK ¥ NepUOANYHOCTD OCYILeCTB/IeHUSA MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MO/JTHOTHI U KauecTBa NpefoCTaB/1eHUsA
MyHununaabHOU yC/Iyrd, B TOM YHC/Ie OPSAJ0K U (OpMbI KOHTPOJIA 3a
MOJ/IHOTOM U KaueCcTBOM MpejocTaB/jieHuss MyHUMIMIIA/IBHOM yC/IyTH

22.1 KoHTpo/b 3a MOJHOTOW U KaueCTBOM TpeAoCcTaBieHuss MyHULMNaIbHON
yCJIyTH BK/ItOUaeT B ce0si mpoBeZieHUe T/ITaHOBLIX 1 BHETIJIAHOBBIX TIPOBEPOK.

22.2 IlyiaHOBbIe IPOBEPKH OCYILECTBJISAFOTCS HA OCHOBAHUHW I'OJOBbLIX TJIaHOB
paboThI YT0/THOMOUYEeHHOT 0 oprasa, yTBeprKAaeMbIX PYKOBOJAUTEIEM
YT110/THOMOUEHHOTr 0 OpraHa.

[Ipy MIaHOBOM TIpOBEpPKe TIOMHOTBI W KadyecTBa  MpeAOCTaB/IeHUS
MyHULMNaNbHOU YCJIyTU KOHTPOJIFO MO/IJIe)KarT:

1) cobmrogeHrie  CpPOKOB  mMpeoCTaBiaeHWss  MyHULMIIANBHOW — YCIyTH;
co0ro/ieHre TI0JI0’KeHUH HACTOSsIIero A IMUHHUCTPAaTUBHOTO PerylaMeHTa;

2) MpaBWILHOCT M OOOCHOBAHHOCTbH TIPUHATOTO pellleHHsT 00 OTKa3e B

npefiocTaBaeHud MyHULIMNAIbHOM YC/IyTH.

22.3 OcHOBaHMEM /i IPOBe/|eHUsI BHETIJIAHOBBIX MPOBEPOK SBJISFOTCS:

1) nosiyueHMe  OT  TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
camoyripaB/jieHus1 UHGOPMAaLUU O TpeAroJaraeMbiX WM BbISIBJEHHBIX HapyLIEHUSX



HOPMAaTUBHBIX MPABOBBIX aKTOB Pocculickoii ®ezepaliviv, ¥ HOPMaTHUBHBIX MPABOBBIX
aKTOB OpPraHOB MeCTHOr'0 camoyIipaBieHus1 [IopOTHMKOBCKOIO CesIbCKOro Moce/ieHus;

2) obpailjeHus TpaXk/laH ¥ FOPUIUUeCKUX JIUI] Ha HapyIlleHUs 3aKOHO/[aTe/IbCTBa,
B TOM YMCJ/Ie Ha KaueCTBO MpeloCcTaB/ieHus MyHULIUAIbHOU YCTYTH.

23. OTBeTCTBEHHOCTH AO/DKHOCTHBIX JIMI 3@ pPellieHUs U eMCTBUSA
(be3aeiicTBHE), NPUHIMAaeMble (0CYyII[eCTB/IAeMble) HMHU B X0/e MpeA0CTaB/IeHHs
MyHununaabHOU yC/Iyrd

23.1 Tlo pe3ynbTaraM TIIpOBeJEHHBLIX T[IPOBEPOK B (J/iyyae BbISAB/IEHUSA
HapylleHud  TOJIOKeHWM  HacTosero  AJMWHUCTPAaTUBHOIO  perjlaMeHTa,
HOPMaTHBHBIX TTPABOBBIX aKTOB TOMCKOM 00/1acTH ¥ HOPMaTUBHBIX TTPABOBBIX aKTOB
OpraHoB MeCTHOr0 camMoyripaBjieHds: [IOpOTHUMKOBCKOrO CelbCKOTO MOCe/IeHUs
OCYLLIeCTBJISIETCS TIPHBJIEUeHUEe BUHOBHBIX JIML] K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKOHO/1aTeIbCTBOM Poccuiickont defepariym.

[TepcoHanbHasgs OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIMI[ 3a [PaBWIBHOCTb U
CBOEBPEMEHHOCTb TIPUHATHS pellleHWss O TpefoctaBieHWH (00 OTKase B
NpefioCTaB/leHU) MYHUMIUMIIAJIBHOW YCJIYTHM 3aKpervisieTcsi B WX IO/DKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHOZATe/IbCTBA.

24. TpebOoBaHus K NOPAAKY ¥ (popMaM KOHTPOJISA 3a MPeJ0CTaB/IeHHeM
MyHHIMTIQTBHOM YC/IYyTH, B TOM YHCJIe CO CTOPOHBI IPakJjaH, X 00beJUHeHHI U
opraHu3anum

24.1 TpaxkmaHe, ux 00beIMHEHHUS U OPTaHMU3ALMUA UMEIOT TIPABO OCYIIECTBIIATh
KOHTPOJIb 3a IpefoCcTaBleHreM MyHHLIMIIAJIBHOM YCIYyTA IyTeM I0JIy4YeHUs!
vHbopMaLMu O XoJe TMpeAoCTaBieHrss MyHULMNAJbHOM yC/Iyrd, B TOM UHC/IEe O
CPOKax 3aBepllIeHrst aJMUHHACTPAaTUBHBIX NpoLieyp (4erCTBUN).

'pakaaHe, X 00beJUHEHHSI U OpPraHU3alliy Tak)Ke UME0T TIPaBo:

1) HarpaB/IATE 3aMeuyaHus U TIPEeJJIOKEHUS TI0 YJIYULIeHWHO JOCTYITHOCTH U
KauecTBa MpezocTaB/ieHdss MyHULMIIaIbHOU YCIYTH;

2) BHOCUTb MpeJJ/IoKeHUsI 0 Mepax M0 YCTPAaHEHWIO0 HapyIIeHWW HaCTOSILero
AJIMUHUCTPATUBHOIO perjiaMeHTa.

24.2 J1o/DKHOCTHBIE Jvlla YTIOJIHOMOUEHHOI'0 OpraHa TPUHUMAKOT Mepbl K
TpeKpalleHUI0  JOMYIIeHHbIX HapYLIeHWW, YCTPaHSIT TNPUYUHBI UM yCIOBUS,
CrIocobCTBYIOIIME COBEPILIEHUIO HapYIIIeHUH.

24.3 WHdopmanys o pe3y/sbTaTax paCCMOTPEHUs] 3aMeuaHri U TIpe/JiIoKeHUM
rpaxjad, ux oObeAWHEHUM U OpraHu3aluil [JOBOJUTCS [0 CBeZieHUs JIHI],
HarpaBUBILMX 3TU 3aMedaHUs U [pe/JIoKeHus.

Pa3pen V. locyne0HbIi (BHECY/Je0HBIN) MOPAJOK 00)Ka/I0BaHHUSA PellleHU U
AelicTBUH (0e3/elicTBUA) OpraHa, Mpe/0CTaB/ISIIOIIEro MyHULIMIIATIBHYH YCIYTY,

d TdK)Ke UX JO/DKHOCTHBIX JIML, MYHUIIUIIA/IBHBIX CTY>XKdILIIUX

25. IIpaBo 3asBuTe/IA HA 00)Ka/I0BaHHE



3asBUTE/TL WMeeT TIpaBO Ha oO’kasoBaHue pellieHUss W (W) [AelCTBUN
(6e3meiCTBHS) YTIOTHOMOUEHHOI'O OpraHa, JO/DKHOCTHBIX JIHI[ YTIOJTHOMOUYEHHOIO
opraHa, MYHULUMANbHBIX chayxaiux, M®Ll, a Ttakke pabotHuka M®I] mpu
npeZiocTaBieHu MYHULMMNAIBHON yCIyrd B AocygebHoM (BHecyzneOHOM) TOpsifiKe
(manmee—xkamoba).

26. OpraHbl MeCTHOro caMoyIrpaB/ieHUs, OpraHu3aly U
YIO/JTHOMOUEHHbIe Ha PaCCMOTPeHHe )Ka/i00bl JINI[a, KOTOPHIM MOXXeT ObITh
Hamnpaes/ieHa )kano00a 3asBuTe/Is B f0CyAe0HOM (BHeCcyieOHOM) mopsiaKe

26.1 B pgocyne6HoMm (BHecymeOHOM) mopsiike 3asiButenb (IIpeacraBuTesin)
BITpaBe 00paTUTHLCS C »Kasmo000i B MMCbMeHHOM (opMe Ha OyMa>KHOM HOCHUTeJIe WU B
3/1eKTPOHHOM hopme:

1) B YmosHOMOUeHHBI OpraH — Ha pelieHre u(umm)gencTeusi(be3meticTBre)
JIOJPKHOCTHOTO JULa, PYKOBOAUTE/IS CTPYKTYPHOTO roJipas/ie/ieHus
YTOMHOMOUYEHHOTO  OpraHa, Ha  pellleHWe U JeuctBus  (6e3jelcTBHe)
YT0THOMOUEHHOI0 OpraHa, pyKOBOAUTE/sT Y TIOJTHOMOUEHHOI'0 OpraHa;

2) B BBIIIECTOSIIIIMI OpraH Ha pelleHWe U (Wiu) JelictBus (6e3zeiicTBue)
JIOJPKHOCTHOTO JULIa, PYKOBOAUTE/ISI CTPYKTYPHOI'O rofipas/ie/ieHus
YT0/ITHOMOUEHHOT'0 OpraHa;

3) K pykoBoguTento M®II — Ha pelieHus U aeiicTBus Oe3zelicTBre) paboTHHKA
MoL;

4) x yupeaurento M®I] — Ha peiieHue u feticTBus (be3getictre) ML,

26.2 B YnosHOMoueHHOM opraHe, M®L], y yupenutenss M®L] onpenenstorcs
yTIO/THOMOUEHHbIe Ha PACCMOTpeHUe »Kajio0 A0/PKHOCTHBIE JIUI]a.

27. Cnoco0bl uH(opMUpOBaHUs 3asBUTe/IeH 0 MOPSAKe MOJauH 1
PaccMOTpeHHsI Ka00bl, B TOM YHcJIe C MCno/ib3oBaHueM EauHoro noprana
rocyJapCTBeHHbIX U MyHUIIUNIA/TIbHBIX YCIyr ((pyHKIMM)

27.1 VindopMaliys o Topsiike TI0/lauld ¥ PaCCMOTPEHUs »Kamo0bl pa3MelriaeTcs
Ha MH(OPMALIMOHHBIX CTeHJaX B MecTax IpeAocTaB/eHusi MyHULIUMAIbHOM YCIyTH,
Ha caliTe YTOJIHOMOUYEHHOIo opraHa B ceTu «VHTepHeT», EMHOM TiopTase, a Takxe
TIPe/IOCTaB/ISIeTCS B YCTHOM hopMe 110 TestepoHy M (M/IK) Ha JIMYHOM MpHeMe JTH00 B
MMCbMEHHOM (hopMe TIOUTOBBIM OTIIPaB/€HUEM MO aZipecy, yKa3aHHOMY 3asiBUTeseM
v [IpeacraBuTeniem 3assBUTeIS.

28. IlepeueHb HOPMATHUBHbLIX MPABOBBIX AKTOB, PEry/JIMPYHOIUX
MOPSAOK J0CyAeOHOro (BHeCyAeOHOr0) 00)Ka/I0BaHKs felCTBHI (De3eiicTBHA) 1
(W1n) penieHuM, NPUHATHIX (OCYILECTB/I€HHbIX) B X0/e NMpeA0CTaB/IeHUs
MyHUIUNIATBHOM YC/TyTH

28.1 Tlopsinok [mocyaebHOro (BHecyneOHOro) 00’KajioBaHUSI pellleHud |
nevictBuii  (Oe3zmeilicTBMSI)  YTIOJIHOMOUEHHOTO — OpraHa,  MPeOCTaBJISIOIIETO



MyHuLMNanbHYIO YCIYTy, a TAKXKe ero JO/DKHOCTHBIX JTUL] PETry/IUpYeTCs:

1) ®enepanbHbIM 3aKOHOM Ne210-D3;

2) ITocraHoBneHreM AaMUHUCTPaLMU [IOpOTHMKOBCKOrO CeMbCKOTO MOCeIeHust
or 01.08.2023 roma Ne 39 «OO06 yTBepKaeHuu TpaBUI (TOpsAKa) TOZAUNA M
paccMoTpeHus1 »Kaob Ha pelieHus U JelictBus (6e3elicTBre) OpraHOB MeCTHOTO
CaMOYTIpaB/IeHUS U UX [JOJDKHOCTHBIX JIUL], MyHULIUTIAIbHBIX CY KallUX)»;

3) nocraHoByieHueM IIpaButensctBa Poccuiickon ®@egepanmum Ne 1198.

Pa3pen VI. Oco6eHHOCTH BBINO/THEHHS aJMUHUCTPAaTUBHBIX MPOLIeyP
(merictBui) B M®PII npesocTaB/ieHUsA MyHHMIUNA/IbHBIX YCIYT

29. MHcuepnbiBarouiui nepeyeHb aiAMMHUCTPATUBHBIX NPOLeAYP
(mercTBMI) pU NIpeocTaB/IeHMU MyHULIUNIA/IBHOU YC/IYTH, BBINO/IHAEMbIX
M®I]

29.1 M®I] ocy1ecTsiser:

1) undopmurpoBaHue 3asiBUTeseN O MOPsiAKe MnpeAocTaBieHrss MyHULMNaAbHOU
ycayru B M®Ll, 1no wuHbBIM BOMOpocaM, CBSI3aHHBIM C [pejoCTaB/ieHUeM
MyHuLMNanbHOU yCIYTH, a TakKe KOHCY/IbTUpPOBaHWe 3asiBUTeNled O MOpsAKe
rpejiocTaBieHrdss MyHuLmnaasHou yoiyru B MOLI;

2) Bbljauy 3asiBUTEJIIO pe3y/bTaTa IMpefocTaB/ieHnss MyHULIMNaNIbHOW YCIyTH,
Ha OyMa)KHOM HOCHTeJie, TIOATBEePKAAOIIHX CO/lep>KaHUe 3JIEKTPOHHBIX JOKYMEHTOB,
HarpaByieHHbIX B M®II nio pe3ynbTaram npefoctaBiaeHrss MyHULIMITAIBHOW YC/IYTH, a
TaK)Xe BbIJaua [JOKYMEHTOB, BK/QUasi COCTaBjieHHMe Ha OyMaKHOM HOCHTe/le WU
3aBepeHHe BBIMMCOK W3 HWH(POPMALMOHHBIX CHUCTEM OPraHOB, MPeJOCTaB/ISIOLUX
MYHULUIA/IBHBIX YCIIYT;

3) vHbIe TIPOLeAYPhI U AeNCTBUSI, TpelyCMOTpeHHble DejepabHbIM 3aKOHOM
No210-D3.

B cootBercTBUU € yacThio 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-D3 gis
peanu3aiiuu cBoux ¢yHkiui M®II B npaBe npuB/ieKaTh WHbIe OpraHU3alluu.

30. HWudopmupoBaHue 3asaBureseu

30.1 MnadopmupoBanue 3asiutenss MOL] ocyiecTBiseTcs C/iegyrOIUMU
crioco6amu:

1) mocpeACTBOM MpUB/EUEHHsI CPeACTB MacCOBOM MH(GOpMaLMK, a TakKe MyTeM
pasMelrieHusi UHGOPMalMd Ha O(MUIMATBHBIX CauTax U WH(OPMALMOHHBIX CTeHJax
MOL;

2) npu obpamenun 3asBuTesns B M®L] nuuHo, 10 TesedoHy, MOCpeACTBOM
TIOUTOBBIX OTIPABJ/IeHUH, MO0 10 37IEKTPOHHOM TouTe.

[MIpu snuuHoM oOpaijeHun pabotHuk MOL] mogpobHO HHGOPMUpYeT
3asBUTe/leld 10 UHTEPeCyHIIMM KX BOMpPOCaM B BEX/IWBOW KOPPEKTHOW (opMme C
WCTI0/Ib30BaHeM  O(ULIMaIbHO-/IeJIOBOTO CTWIS peud. PekoMeHJlyemoe BpeMsi
TIpe/0CTaB/IeHUs] KOHCYIbTallui— He Oosiee 15 MUHYT, BpeMsi O)KUZAHUS B Ouepeid B



CeKTope WH(OPMUPOBAHUS [/l TOJIyUYeHHs UHPOPMaLiMM 0 MyHULMNA/IBHBIX YCIyrax
He MOXKeT IpeBbIIaTh 15 MUHYT.

OTBeT Ha TeneOHHBIM 3BOHOK [O/DKEH HAUMHAThCS C UH(QOpPMALUU O
HalMeHOBAHWW OpraHW3aluy, (paMuIny, UMeHU, OTYeCTBe U JIOJDKHOCTH paboTHHKA
M®lI], [IPUHSABLIIETO Tene(OHHbIN 3BOHOK. VnpuBuyansHoe yCTHOe
KOHCY/IbTUDOBaHWe TMpu obOpaiieHun 3asiButesis 1o TenedoHy pabotHuk MOI]
ocytecTBsieT He 6omee 10 MUHYT;

B cnyuae ecnu s TIOATOTOBKUA OTBeTa TpeOyeTcsi Oosiee TMpOJO/DKUTESTbHOE
BpeMs, paboTHUK MHOT'O()YHKLIMOHAIbHOT O L|eHTpa, OCYLLeCTBIISAOLI
VHAVBHU/IyaJIbHOE YCTHOE KOHCY/IbTUPOBaHWE I10 Tejae()OHy, MOXKeT IpeI0XKUTh
3asBUTEJIIO:

1) u3noxkuTh oOpaiieHre B TMCbMeHHOW (¢opMe (OTBET HampaB/sieTCs
3asBUTE/TI0 B COOTBETCTBUM CO CIIOCOO0M, YKa3aHHBIM B 00OpalljeHun);

2) Ha3HAUUTh APyroe BpeMs JJ1s1 KOHCYJIbTallHu.

[lp¥ KOHCYJIbTUPOBAHWHM TIO THUCbMEHHBIM OOpailleHusiM 3asiBUTe/iell OTBeT
HarpaB/sIeTCsl B MHWCbMEHHOM BHJe B CPOK He mo3fHee 30 Ka/lleHJapHbIX AHEN C
MOMeHTa peructpaluu obpailleHusi B (popme 3/71eKTPOHHOTO [JOKyMeHTa T0 afipecy
3/IeKTPOHHOM TIOUTHI, YKa3aHHOMYy B oOpaiijeHuu, noctynusiieM B M®Il B dopme
5JIEKTDOHHOTO [JOKYMeHTa, W B IHMCbMEHHOW (opMe MO T[OYTOBOMY  aJpecy,
yKa3aHHOMY B obOpariieHuH, noctymnusiiieM B M®I] B miucbMeHHOU opme.

31. Bsbigaua 3asaBuTeaI0 pe3y/bTaTa NpejocraBjaeHuss MyHUIUNAILHON
yC/Iyru

31.1 Ilpu HamuMuuy B 3asiB/IeHUM yKasaHWs O BblZlauye pe3y/bTaTOB OKa3aHUs
yoiyra yepe3 MO®L], YnonmHOMOYeHHBIM OpraH Iepefiaer AOKyMeHTbl B M®LI s
nocnenywoieit  Boigaun  3asButenmto  ([IpeacraBurtento) cmocobom, — COracHO
3aK/FOYEHHBIM  COTJIAIIeHWsIM O  B3aMMOJEMCTBUMM  3aK/IFOUEHHBIM  MEXIy
YmnonHomoueHHbIM opraHoM U M®L] B mopszke, yTBep)KIeHHOM I10CTaHOBJIEHUEM
[TpaBuTennscTBa Poccutickoii @epnepariyu ot 27 ceHTsiOpst 2011 r. Ne 797.

ITopsok ¥ CpoOKM Iepefaud  YIIOJTHOMOUYEHHBIM OpraHOM TaKux
IOKymMeHTOB B M®L] orpeiesisitoTCsl COrallleHUeM O B3aUMOZeHMCTBUH, 3aK/TFOUeHHBIM
VMU B TIOpsiKe, YCTaHOBJIEHHOM TIIOCTaHOBJjeHMeM [IpaBuresnsctBa Poccuiickon
@eneparun ot 27 centsiops 2011 r. Ne 797 "O B3auMOAEMCTBUM MEXIY
MHOTO(YHKLIMOHA/IbHBIMU ~ LIEHTPAaMM  TIPeJJOCTaB/IeHUs  TOCYJApCTBEHHBIX U
MYHULIMINIABHBIX yCIyr U (efepanbHbIMA OpraHaMUd MCIOJHUTE/IBHOM BJACTH,
opraHamMyl TOCYZapCTBEHHbIX BHeOIO/PKeTHbIX (POH/IOB, OpraHaMy TrOCYy/IapCTBEHHOMU
B/acTU CyObeKToB Poccuiickoit denepariyiv, opraHaMu MeCTHOTO CaMOYTIpaB/ieHus "

31.2 Tlpuem 3asiBuTesneu Ajis BblAaud JOKYMEHTOB, SIB/SIFOIIUXCS] pe3y/bTaTOM
MYHHULIUMNAIBHOW YC/IYTH, B MOPSIJKE OuepeJHOCTH TIPH MOTyueHUH HOMEPHOT 0 Ta/l0Ha
13 TepMUHaJa 3/IeKTPOHHOUM ouepe/id, COOTBETCTBYIOIIIero 1ieiv obpaitjeHusi, 1100 1o
ripe/iBapuTe/IbHOU 3aIrUCH.

PabotHrk M®L] ocyiiiecTBaseT C/IeyOIHe AeCTBUS:



1) ycTaHaBMBaeT JMYHOCTb  3asBUTENI Ha  OCHOBAaHMU  JOKYMEHTa,
YAOCTOBEPSIOIero JIMUHOCTh B COOTBETCTBUM C 3aKOHOJATe/bCTBOM PocCCHKCKOM
®denepanuy;

2) mpoBepsieT mosHOMOuMs IlpefcraBuTens 3asBurtesns (B ciyuae oOpalijeHUs
[TpencraBuTtens 3asgBuUTes);

3) onpefiensieT cratyc ucnoyHeHus 3asBienus 3assuresisi B [UC;

4) pacrieyaTbiBaeT pe3y/bTaT MpeAocTaBieHuss MyHULMITa/JIbHOU YCIYTH B BU/JE
9K3eMIIsipa 3/7IeKTPOHHOTO JIOKyMeHTa Ha OyMa)KHOM HOCHUTe/le U 3aBepsieT ero C
vcrosib3oBanveM mnedyati M®PL] (B mpefyCcMOTPEHHBIX HOPMAaTUBHBIMU TPaBOBLIMU
aKTaMU Poccutickon denepanuu caydasix—TieyaTu C 1300pa’keHreM
I'ocymapcrBeHHoro repba Poccuiickoit @egeparymn);

5) 3aBepsieT 3K3eMIUISIP 3/IEKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM HocUTese C
WCronb3oBaHueM meyatu MO®L| (B mpegyCcMOTpPeHHBIX HOPMAaTHMBHBIMM MPAaBOBBIMU
aktamMu  Poccuiickot ~ @epeparn  C/lydasx— ~IedaTd € u300pakeHUeM
'ocymapctBenHoro repba Poccuiickoit Pezepalium);

6) BbIJJa€T [JOKyMeHTbl 3asBUTEI0, MPH HEOOXOAMMOCTH 3ampalliiBaeT y
3asBUTeJISI TOATIMCH 3a KaXK/IbIM BbIJJaHHbIN JOKYMEHT;

7) 3ampalllvBaeT corjacve 3asiBUTe/iss Ha ydyacTUe B CMC-OIpOoce /i1 OLIeHKU
KauecTBa npejocTaB/jieHHbIX ycayr MOLI.



[Tpunoxenue Nel K AZIMUHUCTPAaTUBHOMY
peryiaMeHTy M0 MpeJoCTaBIeHUI0 MyHULIATIATIbHOU
ycnyry «Bbijjaua pa3pelieHyi Ha MpaBo

BbIPYOKU 3e/1eHbIX HaCaXKAeHUN»

dopma 3asB/IeHHs 0 BbIJaue pa3pelleHusi Ha MPaBo BbIPYOKH 3e/IeHbIX
HaCaXK/JeHUM

Komy: (HavMeHOBaHUe YII0JTHOMOYEHHOI'0 OpraHa
WICTIO/THUTE/IbHOM BiacTu cyOnekTa Poccuiickoi
defepaliii WM OpraHa MeCTHOTO CaMOYTIpaB/IeHMUsT)

/laHHble
Ilpedcmasumens damus
(Pusuueckoe auyo)
Nwms
OrtuecTBO

HaumMeHoBaHUe JJOKYMeHTa,
YA0CTOBEPSIOLLEro JIMUHOCTh

Cepus
Howmep

[ata Bbijauu
Kem BbIIaH
Tenedon

DJIeKTPOHHAad IoyTa



/JlaHHble

IIpedcmasumens BV
(MHOusudyanbHbll
npeonpuHumMamerib)
Nmsa
OtuecTBO
OI'PHUII
VHH
Tenedon
DJIeKTPOHHAad 1oyYTa
/laHHble
IIpedcmasumens [To/siHOe HaMMeHOBaHWe OpraHu3alun
(FOpuduueckoe auyo)
OpraHu3alMoHHO-TIpaBoBasi hopma
opraHu3saiuu
OI'PH
VHH
Tenedon

OJIeKTpOHHas 1moyra
damunusa

Nms

OTtuecTBO

HaumMeHoBaHUe JJOKYMeHTa,
YA0CTOBEPSIOLLEro JIMUHOCTh

Cepus
Howmep
[ata Bbijauu

Kewm BbIZjaH



anHble 3asgumens
(Dusuueckoe auyo)

anHble 3asgumens
(MHOusudyanbHblli
npeonpuHumameib)

Tenedon

OJIeKTPOHHas 1oura
damuus

Nwmsa
OTyecTBO

HavimeHoBaHUe J0KYMeHTa,
YAOCTOBEPSIOLLET0 TMYHOCTh

Cepus
Howmep

[ara Bbigaumn
Kewm BbI1aH
Tenedon

OJIeKTPOHHas 1oura

damunuga

Nmsa
OtuecTBO
OI'PHUII
VHH

HaumMeHoBaHUe JJOKyMeHTa,
YA0CTOBEPSIOLLEro JIMYHOCTh

Cepus
Howmep

[ata Bbijauu
Kewm BbIjaH

Tenedon



DJIeKTPOHHAas 1oyYTa

/laHHble 3aseumeris

[TosTHOe HaMeHOBaHHe OpraHU3al[ux
(FOpuduueckoe nuyo) P !

OpraHu3aloHHO-TIpaBoBast Gopma
OpraHusaLyu

OI'PH

VHH

Tenedon
DJIeKTPOHHAad 1oyYTa
damuus

Nwms

OrtuecTBO

HavimeHOBaHMe 10OKyMeHTa,
YA,0CTOBEPAIOLLero JTMYHOCTh

Cepus
Howmep

[Harta Bbigauun
Kewm BbijaH
Tenedon

DJIeKTPOHHAad IoyTa

3AAB/IEHUE
0 BblJjJaue pa3pelleHHs Ha MPaBo BHIPYOKH 3e/IeHbIX HaCaKAeHU N

HpOH_[y BbIJdTh pa3pemieHre Ha I1pdBO BBIPY6KI/I 3e/IeHbIX HaCa)KAEHI/Iﬁ

CBezieHus 0 JOKyMeHTax, B COOTBETCTBUM C KOTOPBIMU ITPOBOJUTCS
BbIpYyOKa 3e/IeHbIX HaCaXK/|eHUii:



IIpunoxenus:

{®.11.0.)
IITMM.ITTT

CBejieHUs 00 3/1IeKTPOHHOM MOAIHCH




ITpunoxkenue Ne 2 K AZAMUHUCTPATUBHOMY
peryiaMeHTy I10 IpeJ0CTaB/IeHUIO
MYHULIUMNATBHOM yC/1yTHU «Bbifaua pa3pelieHuit
Ha IpaBo BbIPYOKY 3e/IeHbIX HacaXK|eHUM»

dopma pa3pelieHUsi Ha IPaBO BbIPYOKH 3e/IeHbIX HaCaKAeHHI

Or:

(HaumeHosaHue
YNO/IHOMOUEHHO20 Op2aHa)

Komy

(pamunus, ums, omuecmeo
- 0/181 2pax*coaH u
UHOUBUOY/IbHbIX
npeonpuHumameset, uau
Nno/sHOe HaUMEeHO8aHUe
ope2aHuzayuu — 0/
ropuouyecKux auy

(noumoenblii uHOeKc
u aopec, aopec
3/1EKMPOHHOL NOUMbl)

PA3PEIITEHUE

Ha NPaBo BbIPYOKM 3eNeHbIX HacaKAeHUM

dama pewieHus HoMep pelueHust
YNOAHOMOUEHHO20 Op2aHa YNOAHOMOUEHHO20
MeCmHOo20 op2aHa MecmHo20
camoynpaeneHust camoynpaeneHust

[Io pe3sysbTaTaM pacCMOTpeHHs 3ampoca ,
yBeZIOMJIIEM O TIpe[ioCTaB/IeHWY pa3pellieHusi Ha TIpaBO BBIPYOKU 3e/IeHbIX




HaCaXKIeHUH Ha OCHOBaHUU Ha 3eMeJIbHOM y4acTKe
C KaJJaCTPOBBIM HOMEPOM Ha CPOK /IO
[TpuioxkeHHe: cXeMa yJacTKa C HaHeCeHHeM 3eJIeHbIX HaCaKeHHUH, TTO/|TeXaliux
BeIpYyOKe.

{D.N.0. doaxcHOCMDb Ceepenus 00
YNO/IHOMOYEHHO020 COMPYOHUKa} 3/1eKTPOHHOH
MOMHMCH




[Tpunoxenue

K pa3pelleHuI0 Ha MpaBo BbIPYOKU
3e/IeHbIX HaCaKIeHUM
Perucrpauyonssii No:

[Hara:

CXEMA YUACTKA C HAHECEHUWEM 3EJIEHBIX HACAXKIEHUI,

INOMJIEXKAININX BBIPYBKE
{®D.N1.0. dondxcHOCMDB Ceepenus 00
YNO/IHOMOYEHHO020 COMPYOHUKAa} 3/IEKTPOHHOM
MO/ JIIHACH




[Tpunoxxenue Ne 3 K AZIMUHUCTPaTUBHOMY
PeryiameHTy 110 TipejoCTaB/IeHHIO
MYHULIUNATIBHOU yC/IyTU «Bhifaua pa3pelieHnit
Ha TpaBo BBIPYOKU 3e/1eHbIX HaCaKIeHU»

dopma penieHusi 00 0TKa3e B IpHeMe J0KYMEHTOB, He00X0AUMBIX JIJIsT

NpejocTaB/IeHUs yC/Iyru / 00 oTKase B pef0CTaB/IeHUH yC/IyrH

Komy
(pamunus, ums, omuecmeo
- 0/181 2pax*coaH u
UHOUBUOY/IbHbIX
npeonpuHumameseti uau
Nno/sHoe HaUMeHO8aHuUe
op2aHu3ayuu — 05
ropuouyecKkux auy)

(noumoenblii uHOeKc
u aopec, aopec
3/1eKMPOHHOL NOUMbl)

Or:
(HaumeHosaHue
YNO/AHOMOUEHHO20 Op2aHa)

PEIITEHUE
00 0TKa3e B mpueMe JOKYMEHTOB, He00X0JMMBbIX /I/Is1 PeJ0CTaB/IeHUs yCIyru/ 06
OTKas3e B MpeJ0CTaB/JIeHUH YCIyTH
No / oT
(Homep u dama peweHus)

[To pe3ynbTaTaM pacCMOTPeHMs 3asiBjieHUs 110 ycayre «Bbijaua paspelieHus Ha
TIPaBO BBIPYOKM 3e/IeHbIX HaCaKAeHU» oT Y TIPUJIOKEeHHbBIX
K HeMy [JOKyMeHTOB, OpraHOM, YTIOJTHOMOYEHHbIM Ha TIpe/joCTaBeHre YCIyTH

, TIDUHATO pellieHWe 00 OTKa3e B rpueMe J0KYMEHTOB, HEOOXOAUMBIX [IIsI
TpeJioCTaB/IeHus1 yCIyrd / 00 OTKa3e B TpeOCTaB/IeHUH YCIyTU, TI0 C/IeAYIOUM
OCHOBAHUSIM: .

Bbl BrpaBe TIOBTOPHO 0OpaTUTLCS B  OpraH, YIIOJIHOMOYEHHBIH Ha
TpeZIoCTaB/IeHHe YCIYTH C 3asiB/ieHHMEeM O MpeIOCTaB/IeHUU YCIYyTU M0C/Ie YCTpaHeHuUst
yKa3aHHbIX HapyLIeHUM.

ITaHHBIM OTKa3 MOKeT ObITb 00)Ka/loBaH B J0CyZieOHOM TOpSiZiKe ITyTeM
HarpaB/ieHus1 »Kajsiobbl B OpraH, yIoOJHOMOYEHHbI Ha TpefoCTaBjieHue YCIyTH, a
TakXe B CyZieOHOM Mopsifike.




{®D.H.0. donxcHOCMD CaejieHus 00
YNo/IHOMOYEHHO20 COMpyOHUKa} 3/IeKTPOHHOM
MOAIUCH




[Tpunoxenue Ne 4 K AZIMUHUCTPAaTUBHOMY
perjiaMeHTy 110 MIpe0CTaB/IeHUI0
MYHHULIUNAIBHOM yCIyTHu «Bbifada pa3pelieHuit
Ha TpaBo BBIPYOKM 3e/IeHbIX HaCaKIEHHI»
IlepeyeHb a/MMHUCTPATHUBHLIX [IPOLIEAYP

No Mecto [Tporeaypbl HelicTBus MakcuMasibHbIN CPOK
/11 BBITIOJITHEHUS
JlercTBUst/
WCII0JIb3yeMast
NC
1 2 3 4 5
1 | Begomerso/mirc [TpoBepka 10KyMeHTOB M | KOHTPOJ/Ib KOMIJIEKTHOCTH TIPe0CTaB/I€HHbIX
perucTpaius 3asiBjieHUs1 | JOKYMeHTOB
2 | Begomcrso/TITC [ToaTrBepxaenve momHoMmounn [IpegcraBurens 1
3asiBUTEJISA o 1 pabouero aHs
3 | BemomcTBO/III'C Perucrtpanys 3asiBjieHust
4 | Begomerso/IIIC [TpunsTHE pellleHrst 00 0TKa3e B IIpHeMe
JIOKYMEHTOB
5 Bepomerso/ [onyuenne cae/ieHMi HaripaByieHre MeXBeIOMCTBEHHBIX 3alIpOCOB
I1'C/ CM3B rnocpeactsom CM3OB P A P o
o 5 pabounx aHei
6 BenomctBo/ [TosiyueHre OTBETOB Ha Me)XBeOMCTBEHHbIe
I11'"C/ CM3OB 3arpOoChl
7 | BemomcTBO/ [ToaroroBka akta Brie3s Ha MecCTo TpoBeZieHus1 paboT s o 10 pabouux mHeM
I1I'"C/ CM3B obciejoBaHMS, o0cieloBaHMS yUacTKa

! He Bk/touaeTcst B O6ILIHiA CPOK MPeA0CTaB/IeHNs FOCYIapCTBEHHOMN YCIIyTH.




Ne Mecro ITpoueaypsbl HencTBus MakcrManbHbIN CPOK
n/m BBITIO/IHEHUS
JlericTBUS/
WCI0JIb3yeMast
NC
1 2 3 4 5
HamnpasJ/ieHue HarmpaBnenue akta o6ceoBaHMs, pacyueTa
HauUCIeHUU KOMITIeHCAl[MOHHOU CTOMMOCTHU
KOMITIeHCAI[MOHHOU
CTOMMOCTHU
Bbizlaua (HarpaB/ieHre) akTa 00c/ieloBaHUs U
cyeTa /ijis OT/1aThl KOMITEHCAl[MOHHOW CTOMMOCTH
KOHTpOJIb NOCTYM/IEHUS OMJIaThI
[Tpuem cBezieHuit 00 oriaTe
[IpoBepKa COOTBETCTBUS JJOKYMEHTOB U CBeJleHUH
PaccmoTpenne o
8 | BegomcTBO/III'C . | yCTQHOBJ/IEHHBIM KPUTEPUSIM [IJIs1 TIPUHATUS o 2 pabounx aHei
JIOKYMEHTOB U CBeIeHUU
peleHust
9 | BegomctBO/III'C | IlpuHsATHE pelleHus [IpuHsTUE pellieHus O MpefoCTaB/IeHUN YCIYTU Ho 1 yaca
®opMHpOBaHMeE pelLleHus 0 TIpeJoCTaBIeHuN
10 | BeomcTBo/TITC PMHP P PEA
YCIyTH
[TpunsiTHE pelleHrs 006 0TKa3e B TIPe0CTaBIeHUH
11 | BemomctBo/TIT'C P P PeA
YCIYTH
dopmMHpOBaHKe OTKa3a B MPeI0CTaB/IeHUN
12 | BegomctBo/III'C PMHP PeA
YCIYTH
Beiziaua pe3yibTara B BUZie SK3eMIuIsipa
Brifaua pesysbrara Ha 3/7IEKTPOHHOTO JOKYMEHTa, pacrie4yaTaHHOr0 Ha Hocrre oxoryanmA
13 | Mopyme MOLL/ | gy \iasom Hocurene P AOKY P rnpoLe/lypbl IPUHATHS
BezomctBo/III'C OyMa>KHOM HOCHTeJIe, 3aBepeHHOT0 IMOATINCHIO U

(omLMOHaNBHO)

neyatbio M®II / BegomctBe

pelleHus
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